Idaho State Emergency Response Team (SERT) 

Position Description: Situation Analyst


10/2022

INTRODUCTION
This position is assigned to a major functional organization within the State of Idaho, Military Division, and Idaho Office of Emergency Management (IOEM) to provide support to the SERT.
The Situation Unit is responsible for collecting, processing, organizing situation information, and preparing daily situation and predictive reports; preparing displays to communicate a common operating picture for the incident; and providing a forward-looking assessment of an incident. The Situation Unit may also require expertise in the form of technical specialists. 

The Situation Analyst is responsible for the collection and organization of incident status and situation information.  The Situation Analyst is also responsible for preparing situation reports and predictive reports for the event and creating displays supporting the Common Operating Picture.
DUTIES AND RESPONSIBILITIES  

1. Obtain briefing from Plans Section Chief.

2. Provide situation evaluation and analysis for the SERT. 

· Review current incident and resource status information from various sources.
· Analyze and summarize information received.

· Prepare Situation Reports for dissemination to all levels of government.

· Prepare other reports as needed.

· Provide situation status information in response to specific request.

3. Prepare situational information and graphics for posting in various venues.  

4. Prepare responses to requests for information, anticipates need for information and prepares material so it is immediately available for supervisor needs.  In the absence of the supervisor continues job duties. 
5. Anticipate potential internal/external influences (short term, 1 to 5 days).

· Predict future critical personnel and resources needs for the current disaster.

· Analyze impact of all potential influences. 

· Develop probability and potential severity projections for all plausible events.

· Prepare reports or briefings to inform appropriate IRC General Staff and Idaho State Emergency Response Team (SERT) members.

· Recommend alternate strategies.

· Develop contingency plans as requested by Plans Section Chief.

6. Compile and display incident status information for IRC staff.

· Collect disaster data.

· Sort data into required lifeline categories of information (i.e. geographic area, population, facilities, environmental values at risk, location of facilities, etc.)

· Obtain and analyze Geographic Information System (GIS) data.

· Determine appropriate map displays.

· Plot incident boundaries, location of perimeters, facilities, access routes, etc. on display maps.

· Review all data for completeness, accuracy, and relevancy prior to posting.

· Post data on displays at scheduled intervals.

· Develop additional displays (weather reports, incident status summaries, etc.) as necessary.

7. Brief Situation Lead on current problems, recommendations, outstanding issues and follow-up requirements.

8. Maintain position log.

SUPERVISORY CONTROLS
The incumbents work under the supervision of a Section or Branch Chief or Unit Leader.  The incumbents will plan the methods and priorities for accomplishing daily assignments independently and resolves problems and questions that may arise based upon the SERT priorities and needs.
PERSONAL WORK CONTACTS
The incumbent comes in daily contact with high level leaders, supervisors and other members of the various tenants working at the State’s Chinden Campus.  Comes into frequent contact with various agencies of the federal, state, county and city government, contractors and representatives of local civilian concerns.

MANDATORY REQUIREMENTS
1. Must maintain a valid driver’s license.

2. Training

· Required Independent Study Courses http://training.fema.gov/IS/crslist.asp  

· IS-100, Intro to Incident Command System

· IS-700, National Incident Management System Intro

· IS-2200, Basic Emergency Operations Center Functions

· Required Classroom courses

· Basic Academy (Idaho)

· SERT Situation section training

· Optional Continued Education Independent Study Courses 

· Any EMI Independent Study course

3. Knowledge Skills and Abilities (KSAs)

· Ability to gather, analyze and organize facts

· Ability to communicate effectively orally and in writing

· Ability to plan, organize, prioritize work, and meet deadlines

· Knowledge of the following Microsoft and other software programs:

· Outlook

· Word

· Excel

· PowerPoint

· WebEOC

· Ability to act on written and verbal direction

· Ability to work under significant time pressure and stress

· Ability to facilitate briefings

· Ability to work on own initiative when appropriate

· Ability to work under significant time pressure and stress

· Ability to provide leadership to those working under the position

· Ability to operate with courtesy and respect at all times
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