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Hazard Mitigation Grant Programs Administrative Plan

INTRODUCTION

A. Programs Covered

Hazard Mitigation Grant Programs Administrative Plan, June 2011 (herein
referred to as the Administrative Plan) establishes the guidance, rules, and
procedures used by the Idaho Bureau of Homeland Security (BHS) to administer
the following mitigation grant programs funded by the Department of Homeland
Security, Federal Emergency Management Agency (hereafter referred to as
FEMA):

e Hazard Mitigation Grant Program (HMGP), authorized under Section 404
of the Robert T. Stafford Disaster Relief and Emergency Assistance Act of
1988, as amended (42 USC 5170c), and 44 CFR Subpart N. CDFA
97.039

e Pre-Disaster Mitigation (PDM) program, authorized under Section 203 of
the Stafford Act (42 USC 5133). CDFA 97.047

e Flood Mitigation Assistance (FMA) program, authorized under Section
1366 of the National Flood Insurance Act of 1968, as amended (42 USC
4104c), and 44 CFR Subpart 78 (for programs which opened before
December 3, 2007) and Subpart 79 (for programs which open on or after
December 3, 2007). CDFA 97.029

e Repetitive Flood Claims (RFC) program, authorized under Section 1323 of
the National Flood Insurance Act of 1968, as amended (42 USC 4030),
and 44 CFR Subpart 78 (for programs which opened before December 3,
2007) and Subpart 79 (for programs which open on or after December 3,
2007). CDFA 97.092

e Severe Repetitive Loss (SRL) program, authorized under Section 1361A
of the National Flood Insurance Act of 1968, as amended (42 USC
4102a), and 44 CFR Subpart 79. CDFA 97.110

At this time, no loss or anticipation of loss eligible under RFC or SRL is expected.

This Administrative Plan meets the requirements of 44 CFR Part 206.437.

B. Purpose of Document

The intent of the mitigation grant programs is to reduce the risk of future damage,
hardship, loss, or suffering as a result of major disasters by providing financial
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Hazard Mitigation Grant Programs Administrative Plan

support to implement cost-effective hazard mitigation measures to eligible sub-
applicants around the state. In addition, the purpose of the flood-related
mitigation programs is to reduce or eliminate claims under the National Flood
Insurance Program. Mitigation measures should be identified as part of the
mitigation planning process of state and local governments, required as a
condition of receiving federal disaster assistance.

The Hazard Mitigation Grant Programs Administrative Plan provides the
procedures and processes for administration of grant programs through ldaho
Bureau of Homeland Security.

C. Eligible Sub-Applicants

Eligible sub-applicants include agencies of state government, local governments
(city, town or county), special purpose districts, Indian tribes, and certain
registered private nonprofit organizations with like-government services and
critical facilities. For the PDM and three flood-related programs, non-profit
organizations are ineligible to apply directly and must be sponsored by an eligible
local government (city, town, or county).

To be eligible to apply to the State of Idaho Bureau of Homeland Security for a
project grant from any of the mitigation grant programs, sub-applicants (also
called sub-grantees) must demonstrate a commitment to mitigation by:

e Applied for and received a free DUNS number from Dun & Bradstreet by
calling the toll-free number 1-866-705-5711.

e Be participating and in good standing in the National Flood Insurance
Program (NFIP), or its successors OR located in such a community.

The only exception to this requirement is for jurisdictions that seek grant
funding to develop a new hazard mitigation plan under 44 CFR Part 201.
These sub-applicants will be required to join NFIP as part of a hazard
mitigation planning grant award and prior to receiving FEMA approval of
their plan. This requirement pertains to jurisdictions with authority over
land use and includes cities, towns, and counties, and to federally
recognized Indian Tribes.

e Have a FEMA-approved hazard mitigation plan developed under 44 CFR
Part 201 prior to the award of funds under the Hazard Mitigation Grant
Program (HMGP).

e Have a FEMA-approved hazard mitigation plan developed under 44 CFR
Part 201 prior to close of the application period for the Pre-Disaster
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Hazard Mitigation Grant Programs Administrative Plan

Mitigation (PDM), Flood Mitigation Assistance (FMA), Repetitive Flood
Claims (RFC) programs.

e Implementing the building code currently adopted by the State of Idaho.

e Having and enforcing land-use policies regulating construction in
hazardous areas.

e Agreeing to establish the minimum first-floor elevation for new or
remodeled structures in special flood hazard areas to be two feet above
the base flood elevation.

For the flood mitigation programs, only communities as defined in 44 CFR Part
78.2(b) / Part 79.2(c) are eligible to apply; they also must meet the other state
criteria.
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Hazard Mitigation Grant Programs Administrative Plan

AUTHORITIES AND REFERENCES

Federal

e Public Law 93-288, as amended, Robert T. Stafford Disaster Relief
and Emergency Assistance Act

e Public Law 93-234, as amended, Flood Disaster Protection Act of
1973

e FEMA Regulations at 44 CFR Part 9, Floodplain Management

e FEMA Regulations at 44 CFR Part 10, National Environmental
Policy Act

e FEMA Regulations at 44 CFR Part 13, Uniform Administrative

Requirements for Grants and Cooperative Agreements to State and

Local Governments.

FEMA Regulations at 44 CFR Part 206, Subparts M and N

Executive Order 11988, Floodplain Management

Executive Order 11990, Protection of Wetlands

Executive Order 12612, Federalism

Executive Order 12699, Seismic Safety of Federal and Federally

Assisted or Regulated New Building Construction

e Hazard Mitigation Assistance (HMA) Unified Guidance

State

e Title 46, Chapter 10, Idaho Code, et seq., Disaster Preparedness
Act of 1975, as amended

e Governor’'s Executive Order 2006-10

e State of Idaho All-Hazard Mitigation Plan, November 2010

e |daho Emergency Operations Plan, January 2009

DEFINITIONS

Applicant — Idaho Bureau of Homeland Security (BHS)

Sub-Applicant — Any State agency, local government, eligible private non-profit
organization, special district, or Indian tribal organization submitting a grant
application under the Hazard Mitigation Grant Program, the Pre-Disaster
Mitigation Grant Program, and the Flood Mitigation Assistance Grant Program.

Application — The initial request to be submitted to FEMA by the State for
Hazard Mitigation Grant Program (Section 404) funding, as outlined in 44 CFR
206.436; for Pre-Disaster Mitigation Grant Program funding, as outlined in
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Hazard Mitigation Grant Programs Administrative Plan

section 203, 42 U.S.C 5133; and Flood Mitigation Assistance Program funding,
as outlined in section 1366, 42 U.S.C. 4104 (c).

Sub-Grant Application — Any application requesting HMGP, PDM, and FMA
grant funding submitted by a sub-applicant to FEMA through BHS.

CER - Code of Federal Regulations. Contains FEMA regulations for Hazard
Mitigation Planning, Hazard Mitigation Grant Program, National Environmental
Policy Act compliance, and administration of grants.

Federal Hazard Mitigation Officer (FHMO) - A FEMA employee who is
responsible for representing the agency for each declaration in carrying out the
overall responsibilities for hazard mitigation, including coordinating post-disaster
hazard mitigation actions with other agencies of government at all levels.

Grant - An award of financial assistance under the Hazard Mitigation Grant, the
Pre-Disaster Mitigation Grant, and the Flood Mitigation Grant programs. Under
HMGP, the total State grant award will be up to fifteen percent of the estimated
total eligible Federal share of all approved projects (excluding any associated
administrative costs) under Section 404. The non-Federal share of PDM and
FMA grant awards are the responsibility of the sub-grantee; the State provides
no share for these programs.

Grantee - The government to which a grant is awarded and which is accountable
for use of the funds provided. The grantee is the entire legal entity even if only a
particular component of the entity is designated in the grant award document. For
purposes of this plan, the State is the grantee.

Governor’s Authorized Representative (GAR) - The individual selected by the
Governor to represent him/her in ongoing State disaster/emergency
preparedness, response, and hazard mitigation activities. The Governor’'s
Authorized Representative has signature authority to obligate funds.

Hazard Mitigation Survey Team (HMST) or Interagency Hazard Mitigation
Team (IHMT) - A FEMA/State survey team activated following disasters to
identify immediate opportunities and issues to be addressed in the Hazard
Mitigation Plan Annex.

HMGP_Administrator - The person responsible for monitoring projects under
supervision of the State Hazard Mitigation Officer. This may include project
management and administering funds to ensure that all categories meet program
and administrative requirements.

Letter of Intent — a non-binding indication of interest in a grant program.
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Project - Any mitigation measure, project or action proposed to reduce risk of
future damage, hardship, loss or suffering from disasters.

State Coordinating Officer (SCO) - The person appointed by the Governor who
is the primary point of contact with the Federal Coordinating Officer and who
administers disaster recovery efforts.

State Hazard Mitigation Plan - The plan that identifies threats and risks within
the State from natural hazards and that defines mitigation strategies and
opportunities to reduce the threat to people.

State Hazard Mitigation Program —An ongoing program involving a coordinated
effort of State agencies to reduce the threat to people, property, infrastructure,
and the environment from natural hazards. During and following periods of
presidentially declared disasters, this program will include activities required
under Section 404 of the Stafford Act

State Hazard Mitigation Officer (SHMO) - A staff position in the Bureau of
Homeland Security responsible for managing mitigation programs with state,
local, and federal participation. For each presidentially declared disaster, the
State must appoint a State Hazard Mitigation Officer or designee as the
representative of State government who serves on and coordinates the
Interagency Hazard Mitigation Team and who is the primary point of contact with
FEMA, other agencies, and local units of government in the planning and
implementation of post-disaster mitigation activities. This specifically includes
project management, administering funds, and ensuring that all categories meet
program and administrative requirements.

State Hazard Mitigation Team - The team of individuals representing state and
federal agencies with hazard mitigation missions, programs, or interests. Team
members are designated to assist with hazard mitigation activities related to both
Sections 404 and 406 of the Stafford Act and to ongoing activities of the State
Hazard Mitigation Program

Sub-grantee - The entity to which the State awards grant funds and which is
accountable to the grantee for the use of the funds provided. Sub-grantees can
be a state agency, city, county, intergovernmental organization, private non-profit
organization, or Indian Tribe.
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Hazard Mitigation Grant Programs Administrative Plan

RESPONSIBILITIES

A. State Government

The ldaho Bureau of Homeland Security (BHS) administers the mitigation grant
programs defined in this document. The State Hazard Mitigation Program
Manager / State Hazard Mitigation Officer is the individual within the Bureau
responsible for administering these programs.

In administering the mitigation grant programs, BHS staff will:

1) Develop and/or distribute grant guidance, funding criteria, and
application forms.

a)

b)

c)

BHS may limit eligibility for sub-applicants. For HMGP, first-
round sub-applicants will be limited to those counties identified
in Presidential Declaration DR-1987-ID.

For HMGP, BHS may limit the number of applications allowed
per eligible sub-applicant and the maximum project budget/grant
award based on the projected funding available for the disaster.
BHS will also establish criteria for ranking and prioritizing HMGP
applications.

For other mitigation programs, FEMA will publish the maximum
federal grant award in annual program guidance.

2) For HMGP: Make recommendations to the Bureau Director on the scope
of the program for the Governor’s request for federal assistance -
Presidential disaster declaration. This may include:

a)
b)

c)

d)

e)

f)

State-wide or county-specific application of the HMGP.

A list of communities, jurisdictions, and agencies with an
approved local hazard mitigation plan.

A list of communities, jurisdictions, and agencies with a local
hazard mitigation plan under development, under review, and
pending approval.

A review of the entities in the disaster-impacted areas that have
approved plans and those that may not have approved plans at
the time of the event.

Solicit qualified mitigation planning or project proposals from
eligible sub-applicants.

Provide technical assistance to eligible sub-applicants as
resources permit. This may include sub-applicant briefings on
program specific issues, application development and/or benefit
cost training and technical support, engineering to support
project development, site visits to validate potential mitigation
measures, and review of draft applications prior to formal
submittal of program applications.
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Hazard Mitigation Grant Programs Administrative Plan

9)

Prioritize projects for funding: convene, as needed, the
Mitigation Grant Review Committee to review, evaluate,
prioritize and recommend projects for funding.

3) PDM and FMA — BHS staff review applications for compliance with
published program guidance and prioritize as necessary using established
criteria (Tab Q).

4)
5)
6)

7

8)
9)

B.

a)

b)

c)
d)

e)

A list of communities, jurisdictions, and agencies with an
approved local hazard mitigation plan.

A list of communities, jurisdictions, and agencies with a local
hazard mitigation plan under development, under review, and
anticipating approval by FEMA prior to application deadline.
Solicit qualified mitigation planning or project proposals from
eligible sub-applicants.

Provide technical assistance to eligible sub-applicants as
resources permit. This may include sub-applicant briefings on
program specific issues, application development and/or benefit
cost training and technical support, engineering to support
project development, site visits to validate potential mitigation
measures, and review of draft applications prior to formal
submittal of program applications.

Prioritize projects for funding: Convene, as needed, the
Mitigation Grant Review Committee to review, evaluate,
prioritize and recommend projects for funding.

Forward funding recommendations to FEMA for final approval.
Withdraw projects from consideration, if necessary.

Develop grant agreements, formally notify successful grant/sub-grant
applicants and administer distribution of funds to sub-applicants.
Submit quarterly and final reports to FEMA.

Monitor Sub-grantee performance

Conduct final project inspection and arrange for a final engineering
inspection, as necessary.

Sub-Applicant / Sub-grantee

Representatives of the sub-applicant are responsible for:

1)
2)

3)

Identifying potential mitigation projects.

Assign an Applicant Agent for HMGP application or Point of Contact for
PDM and FMA sub-applicants to serve as the application point of contact
with the authority to sign the necessary grant agreement papers on
behalf of the sub-applicant.

Establishing local priorities, submitting Letters of Intent, and applications
to the state for funding consideration.
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4)  Providing information necessary to comply with the National
Environmental Policy Act (NEPA) and to support FEMA in its
environmental and historic preservation analysis.

5) Providing information and data that will enable the state to:

a) Conduct benefit to cost analysis (note: sub-applicant may
prepare its own cost-benefit analysis using FEMA-approved
methodology and software modules).

b) Conduct floodplain management reviews.

c) Provide supporting documentation for FEMA'’s review of
potential environmental, historic, or archaeological impacts.

6) Submitting invoice vouchers with appropriate documentation for
reimbursement.

7)  Submitting quarterly and final reports to BHS.

8) Assisting with performance reviews and project inspection by BHS staff.

As part of the project identification process, sub-applicants are required to have
developed and adopted a FEMA-approved local hazard mitigation plan that
meets the criteria of 44 CFR Part 201.6 (local governments, special districts, etc.)
or Part 201.7 (Indian Tribes). This plan must identify the hazards, risks, and
vulnerabilities of each eligible community. Proposed solutions, both short-term
and long-term, also must be a part of the hazard mitigation plan.

The Chief Executive Officer of the sub-applicant, or the appropriate legislative
body, must designate an Applicant Agent specific to the individual mitigation
grant program. The Applicant Agent represents the sub-applicant to arrange for
work, monitor and evaluate work completed, and provide all required
documentation to BHS. The Applicant Agent must have authority to sign on
behalf of the Applicant, such as legally binding the Applicant in the grant
agreement.

C. Federal Government

The Administrator of FEMA Region X will review the Bureau’s recommendations
for funding mitigation planning initiatives and mitigation projects. FEMA has the
final approval authority for grant awards for all plans and projects. FEMA is
responsible for preparing environmental review documents on the submitted
projects to comply with the National Environmental Policy Act (NEPA). FEMA
may require the State to incur costs for significant EHP compliance reviews.
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Hazard Mitigation Grant Programs Administrative Plan

FUNDING OF ELIGIBLE PROJECTS

Funding for the mitigation grant programs varies: for HMGP, the funding level is
dependent on the total cost of the federally declared disaster; and for PDM, FMA,
RFC, and SRL programs, it is by annual Congressional appropriation.

A.

1)

2)

HMGP

Federal

FEMA Region X approved Idaho’s standard all-hazard mitigation plan on
November 1, 2010. As of this date, and for the following three years, the
maximum amount of HMGP funding for each disaster will be set at 15
percent of the federal expenditures for the disaster, under all categories of
the Public Assistance and the Individual Assistance programs, less
administrative costs.

Only upon formal notification by FEMA that a sub-grantee’s application
and funding documents have been approved, will BHS develop a grant
agreement and obligation of federal funds for a specific planning initiative
or mitigation project for the sub-grantee.

Applicant/State/BHS

For the HMGP, the State's share of the project costs is established in the
FEMA-State Agreement signed by the Governor. The State's share of
project costs is set at least 15 percent of the approved project costs for
sub-applicants. These funds come from the Governor’s Disaster
Emergency Account. At the Governor’s discretion, the State’s share of
the total project cost may be set anywhere between 15 percent and the
entire non-federal share of 25 percent.

BHS provides grant funding to sub-grantees on a reimbursement basis for
all hazard mitigation grants. Prior to the disbursement of any awarded
funds, BHS and the sub-applicant will execute a grant agreement outlining
agreed-upon costs, reimbursements, scope of work, and estimated
completion schedules. The Bureau develops grant agreements following
project approval and receipt of funding documents from FEMA. BHS will
hold back 10 percent of the federal share of the approved project to be
released upon documentation that the project has been successfully
completed in accordance with the grant agreement.

For all grants, BHS maintains a grant agreement folder that contains a
copy of the mitigation program application, a copy of the grant agreement
and applicable contracting documents, funding documents, any
amendments or changes, quarterly performance progress reports,
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3)

1)

(requests for reimbursement) with supporting documentation, and any
correspondence pertinent to the project. The grant agreement will
establish the period of performance for each grant as well as established
benchmarks (Tab M). BHS will utilize the sub-applicant’s quarterly
performance progress report as the primary method of monitoring sub-
applicant performance during the grant performance period, but also may
make site visits as necessary.

Sub-Applicant

The sub-applicant's required share of the project costs under the HMGP
program will not exceed 10 percent as per Idaho State Code 46-1008. The
sub-applicant may contribute more than 10 percent of the total project cost
at their discretion.

The sub-applicant’s share of the project costs may be composed of sub-
applicant-generated revenue and private sector resources (loans, etc.). In
some situations, other state grant funds and Community Development
Block Grant funds can be used as part of the local match, as long as not
precluded by law.

Sub-applicant contributions also can be in the form of documented in-kind
services, pursuant to 44CFR Part 13.24. Volunteer labor and materials,
actual in-house labor and equipment costs, are some of the types of in-
kind services that may be considered as part of the sub-applicant share.
In addition, donations from a third party, i.e. neither the State nor the sub-
applicant, may be included in the sub-applicant’s share, such as cash
donations, building materials, and donations of time and labor.

Documentation required for in-kind contributions includes
e arecord of donor

dates of donation

rates for staffing, equipment or usage, supplies, etc.

amounts of donation

deposit slips for cash contributions

PDM

Federal

FEMA Region X approved Idaho’s standard all-hazard mitigation plan on
November 1, 2010. As of this date, and for the following three years, the
amount of PDM funding available for hazard mitigation projects will be
determined annually by Congress.
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2)

3)

Only upon formal notification by FEMA that a sub-grantee’s application
and funding documents have been approved, will BHS develop a grant
agreement and obligation of federal funds for a specific planning initiative
or mitigation project for the sub-grantee.

Applicant/State/BHS

For the PDM, FMA, RFC and SRL, the entire non-federal share is a local
responsibility; no state funds are provided. However, BHS does have the
ability to provide technical assistance and conceptual engineering to
mitigation projects funded by these programs.

BHS provides grant funding to sub-grantees on a reimbursement basis for
all hazard mitigation grants. Prior to the disbursement of any awarded
funds, BHS and the sub-applicant will execute a grant agreement outlining
agreed-upon costs, reimbursements, scope of work, and estimated
completion schedules. The Bureau develops grant agreements following
project approval and receipt of funding documents from FEMA. BHS will
hold back 10 percent of the federal share of the approved project to be
released upon documentation that the project has been successfully
completed in accordance with the grant agreement.

For all grants, BHS maintains a grant agreement folder that contains a
copy of the mitigation program application, a copy of the grant agreement
and applicable contracting documents, funding documents, any
amendments or changes, quarterly performance progress reports,
(requests for reimbursement) with supporting documentation, and any
correspondence pertinent to the project. The grant agreement will
establish the period of performance for each grant as well as established
benchmarks (Tab M). BHS will utilize the sub-applicant’s quarterly
performance progress report as the primary method of monitoring sub-
applicant performance during the grant performance period, but also may
make site visits as necessary.

Sub-Applicant

The sub-applicant is responsible for the entire non-federal share of project
costs for the hazard mitigation programs (PDM, FMA, RFC, SRL).
Additional information and match requirements for these programs can be
found in FEMA'’s annual Hazard Mitigation Assistance (HMA) grant
program guidance.

The sub-applicant’s share of the project costs may be composed of sub-

applicant-generated revenue and private sector resources (loans, etc.). In
some situations, other state grant funds and Community Development
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Block Grant funds can be used as part of the local match, as long as not
precluded by law.

In general, the sub-applicant’s share may not be met using funds from
other Federal agencies, with the following exceptions

e U.S. Department of Housing and Urban Development (HUD)
Community Development Block Grant (CDBG) funds

e Department of the Interior Bureau of Indian Affairs funds

e Funds provided by Title Ill of the Secure Rural Schools and
Community Self-Determination Act of 2000

e Department of Health and Human Services Indian Health Service
funds

e U.S. Department of Agriculture (USDA) Farm Service Agency loans
and U.S. Small Business Administration (SBA) loans

Increased Cost of Compliance (ICC) claim payments issued by the NFIP
as a result of a flood event may also be used for the non-Federal share,
as long as the claim is made within the timeframes allowed by the NFIP.
ICC claim payments may only be used for costs that are eligible for ICC
benefits. It is important to note that Federal funds may not be used when
ICC funds are available. If ICC payments exceed the non-Federal share,
the Federal award will be reduced by that amount. Instructions for
assigning ICC coverage to the non-Federal share can be found at
http://www.fema.gov/ business/nfip/iccdmw.shtm.

Sub-applicant contributions also can be in the form of documented in-kind
services. Volunteer labor and materials, actual in-house labor and
equipment costs, are some of the types of in-kind services that may be
considered as part of the sub-applicant share. In addition, donations from
a third party, i.e. neither the State nor the sub-applicant, may be included
in the sub-applicant’s share, such as cash donations, building materials,
and donations of time and labor.

Documentation required for in-kind contributions includes
a record of donor

dates of donation

rates for staffing, equipment or usage, supplies, etc.
amounts of donation

deposit slips for cash contributions
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1)

2)

3)

FMA

Federal

FEMA Region X approved Idaho’s standard all-hazard mitigation plan on
November 1, 2010. As of this date, and for the following three years, the
amount of FMA funding available for flood mitigation projects will be
determined annually by Congress.

Only upon formal notification by FEMA that a sub-grantee’s application
and funding documents have been approved, will BHS develop a grant
agreement and obligation of federal funds for a specific planning initiative
or mitigation project for the sub-grantee.

Applicant/State/BHS

For the PDM, FMA, RFC and SRL, the entire non-federal share is a local
responsibility; no state funds are provided.

BHS provides grant funding to sub-grantees on a reimbursement basis for
all hazard mitigation grants. Prior to the disbursement of any awarded
funds, BHS and the sub-applicant will execute a grant agreement outlining
agreed-upon costs, reimbursements, scope of work, and estimated
completion schedules. The Bureau develops grant agreements following
project approval and receipt of funding documents from FEMA. BHS will
hold back 10 percent of the federal share of the approved project to be
released upon documentation that the project has been successfully
completed in accordance with the grant agreement.

For all grants, BHS maintains a grant agreement folder that contains a
copy of the mitigation program application, a copy of the grant agreement
and applicable contracting documents, funding documents, any
amendments or changes, quarterly performance progress reports,
(requests for reimbursement) with supporting documentation, and any
correspondence pertinent to the project. The grant agreement will
establish the period of performance for each grant as well as established
benchmarks (Tab M). BHS will utilize the sub-applicant’s quarterly
performance progress report as the primary method of monitoring sub-
applicant performance during the grant performance period, but also may
make site visits as necessary.

Sub-Applicant
The sub-applicant is responsible for the entire non-federal share of project

costs for the other hazard mitigation programs (PDM, FMA, RFC, SRL).
Additional information and match requirements for these programs can be
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found in FEMA'’s annual Hazard Mitigation Assistance (HMA) grant
program guidance.

The sub-applicant’s share of the project costs may be composed of sub-
applicant-generated revenue and private sector resources (loans, etc.). In
some situations, other state grant funds and Community Development
Block Grant funds can be used as part of the local match, as long as not
precluded by law.

In general, the sub-applicant’s share may not be met using funds from
other Federal agencies, with the following exceptions

e U.S. Department of Housing and Urban Development (HUD)
Community Development Block Grant (CDBG) funds

e Department of the Interior Bureau of Indian Affairs funds

e Funds provided by Title Ill of the Secure Rural Schools and
Community Self-Determination Act of 2000

e Department of Health and Human Services Indian Health Service
funds

e U.S. Department of Agriculture (USDA) Farm Service Agency loans
and U.S. Small Business Administration (SBA) loans

Increased Cost of Compliance (ICC) claim payments issued by the NFIP
as a result of a flood event may also be used for the non-Federal share,
as long as the claim is made within the timeframes allowed by the NFIP.
ICC claim payments may only be used for costs that are eligible for ICC
benefits. It is important to note that Federal funds may not be used when
ICC funds are available. If ICC payments exceed the non-Federal share,
the Federal award will be reduced by that amount. Instructions for
assigning ICC coverage to the non-Federal share can be found at
http://www.fema.gov/ business/nfip/iccdmw.shtm.

For the remainder of the sub-applicant share, contributions also can be in
the form of documented in-kind services. Volunteer labor and materials,
actual in-house labor and equipment costs, are some of the types of in-
kind services that may be considered as part of the sub-applicant share.
In addition, donations from a third party, i.e. neither the State nor the sub-
applicant, may be included in the sub-applicant’s share, such as cash
donations, building materials, and donations of time and labor. Itis
important to note that FMA requires a minimum cash match for half of the
non-Federal share or 12.5% for most projects. The cash match may be in
the form of cash or checks from homeowners, sub-applicants, or the State
paying for part of the project’'s expenses, but may also include “hidden”
forms of cash such as salaries and benefits paid from the sub-applicant’s
General Fund, equipment rentals, and compensation deferred by
homeowners for the acquisition of property.
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Documentation required for in-kind contributions includes
a record of donor

dates of donation

rates for staffing, equipment or usage, supplies, etc.
amounts of donation

deposit slips for cash contributions
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VI.

GRANT MANAGEMENT

The state’s financial system enables tracking funds by disaster for HMGP and by
grant cycle for PDM and FMA, as well as tracking the non-federal cost share not
provided by the state. The accounting structure is established in STARS to track
expenditures by disaster. The expenditure codes are set up unique to the
particular disaster addressed. Within STARS are sub-object codes which are
used as identifiers to the specific nature of the expenditure. The state’s STARS
accounting system can account for both state match as well as local (in-kind)
match with distinct accounting transaction codes.

A.

HMGP

In accordance with 44 CFR Part 207, effective for major disaster
declarations declared after November 13, 2007, BHS can request FEMA
to provide a grant equal to 4.89 percent of the federal share of the
estimated eligible programs costs for administration of the Hazard
Mitigation Grant Program. The grant is awarded after the Bureau provides
adequate documentation to FEMA, which supports the costs and activities
for which the funding will be used. Management costs are defined in Part
207.2 as “ ... any indirect costs, administrative expenses, and any other
expenses not directly chargeable to a specific project that are reasonably
incurred by a grantee or sub-grantee in administering and managing the
... HMGP grant award.”

These grant funds will partially reimburse BHS for its costs to support
activities to administer and manage the HMGP. Examples of eligible
direct costs include regular time, overtime, and fringe benefits incurred for
staff while supporting HMGP. It also includes reasonable costs for goods,
services, travel, per diem, and lodging incurred in support of this program.
Eligible indirect costs include utilities, rent, pooled photocopying, and IT
services.

BHS will not pass through any administration/indirect funding to sub-
grantees for their costs associated with the administration and
management of their approved planning initiatives and mitigation projects.

The sub-grantee must maintain documentation on all expenses and meet
the audit requirements of its HMGP grant. The sub-grantee is not required
to provide copies of the receipts to BHS. Back-up documentation will be
validated during monitoring visits by grantee.

. Determination of Management Cost Funding

Between 30 and 35 days after the declaration date, FEMA will provide
BHS with the preliminary lock-in amount for management costs based on
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projections at that time of the federal share for the disaster. Contingent
upon FEMA'’s approval of the State’s HMGP Administration Plan and the
submission of a project sub-grant application, the State will request that
FEMA obligate management cost funding. FEMA will obligate 25 percent
of the estimated lock-in amount at this time.

a)

b)

At 6 months after the date of declaration, FEMA will revise the
preliminary lock-in amount for management costs based on the
projections at that time of the federal share for the disaster.

At 12 months after the date of declaration, FEMA will determine
the final lock-in amount for management costs based on the
projections at that time of the federal share for the disaster.

2. Procedures for Requesting Management Cost Funding

a)

b)

d)

In accordance, with 44 CFR 207.7, following notification by FEMA
of the preliminary lock-in amount and within 120 days from the
declaration date, BHS will submit a HMGP project narrative that
describes the activities, projected personnel requirements, sub-
grantee allowance, and other costs related to the management of
the program for that disaster. Documentation to support the
management activities, sub-grantee allowance and associated
costs will include:

(1) The Bureau’s plan for expending and monitoring the
funds and ensuring sufficient funds are budgeted for
grant closeout; and

(2) An estimate of the percentage of pass-through funds
that BHS will make available to sub-grantees and the
basis for determining the sub-grantee percentage.

FEMA will approve or reject the HMGP project narrative on
management costs within 30 days of its receipt.

If FEMA rejects the initial narrative, it will provide BHS with
reasons for the denial. BHS will then have 30 days to submit a
revised narrative for consideration and approval.

At 6 months after the declaration date, BHS may request an
additional obligation of 10 percent of the management cost funds,
based on the revised 6-month preliminary lock-in amount. This
request for additional funds will include documentation to support
the request and must be approved by FEMA'’s Chief Financial
Officer.

At 12 months after the declaration date, FEMA will notify the BHS
of the final lock-in amount. BHS will submit a final funding
request, based upon the final lock-in amount, to the FEMA
Regional Administrator. The final funding request will include any
necessary revisions to the required supporting documentation.
FEMA will obligate the remaining funds upon approval of the final
request.

Page 22 of 83



Hazard Mitigation Grant Programs Administrative Plan

3. Quarterly Performance Progress Reports

BHS will provide quarterly performance progress reports on actual
expenses of HMGP management costs following approval and funding of
the initial HMGP project narrative. Sub-grantees will report actual
expenses of its HMGP management costs on its quarterly performance
progress report to BHS.

4. Performance Period
The performance period for the HMGP management costs will be 8 years

from the date of disaster declaration, or 180 days following the last
performance period date of a sub-grantee project, whichever is sooner.

Other Mitigation Programs (PDM, FMA, RFC, SRL)

For the PDM, FMA, RFC, and SRL programs, sub-applicants can include
project management costs, up to 5 percent of the total project costs, as
part of the project budget in their grant application. FEMA makes funds
available only upon approval of the application.
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VIl.  PROJECT ELIGIBILITY REQUIREMENTS

A. Federal Criteria

In addition to the federal requirements (See 44 CFR Part 206.434) a project
must:

=

Solve the problem it is intended to address;

2. Be located in a community participating in good standing in the
National Flood Insurance Program;

3. Meet all applicable federal, state, and local permit requirements, and
not contribute to or encourage development in the floodplain, wetlands,
or other hazardous areas, and support environmental justice (Federal
Executive Orders 11988, 11990 and 12898); and

4. Be cost effective in that it:

a. Addresses a problem that has been repetitive or that poses a
significant risk if left unsolved.

b.  Will not cost more than the anticipated value of the reduction in
both damages and subsequent negative impacts to the area, if
future disasters were to occur (demonstrate a benefit to cost
ratio of 1:1 or greater).

c. Has been determined to be the most practical, effective, and
environmentally sound alternative after consideration of a range
of options.

d. must solve a problem independently or constitute a functional
portion of a solution.

e. Considers long-term changes to the areas and entities it
protects, and has manageable future maintenance and
modification requirements.

B. State Criteria

In addition to the above criteria, a project also must support the hazard mitigation
goals and objectives in the State of Idaho All-Hazard Mitigation Plan as well as
the appropriate local mitigation plan. Specifically, these projects should:

1. Support the goals and objectives of the community’s
adopted/approved local hazard mitigation plan.

2. Protect lives and reduce public risk.

3.  Reduce the level of disaster vulnerability in existing structures.

4. Solve a problem independently, or function as a beneficial part of an

overall solution with assurance that the whole project will be

completed.

Provide a long-term mitigation solution.

Upon completion, have affordable operation and maintenance costs.

oo
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Projects should also meet the following goals and objectives of the All-Hazard
Mitigation Plan as appropriate and relevant to the nature of the project:

1. Reduce the number of vulnerable structures through acquisition,
relocation, flood proofing, or seismic retrofitting.

2. Avoid inappropriate future development in areas known to be
vulnerable to future disasters.

3. Provide a cooperative, inter-jurisdictional solution to reduce future
disaster damage.

4. Address emerging hazard damage issues such as urban storm water,
trees in power right of ways, new earthquake faults, etc.

5. Restore or protect natural resources, recreation, open spaces, and
other environmental values.

6. Develop and implement comprehensive programs, standards, and
regulations that reduce disaster damage.

7. Increase public awareness of natural hazards, preventive measures,
and emergency responses to disasters.

Eligible jurisdictions that are not yet participating in the National Flood Insurance
Program will be required to join NFIP as part of a hazard mitigation planning
grant award. They must join before BHS submits the local hazard mitigation plan
to FEMA for review and approval. Eligible jurisdictions are those with authority
over land use and include cities, towns, counties, and federally recognized Indian
Tribes.
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VIIl.  SOLICITATION OF APPLICATIONS

A.

HMGP

For the initial application period for DR-1987-ID, applications will be open to
all eligible jurisdictions statewide. Briefings will be held in the counties
impacted by DR-1987-1D: Bonner, Clearwater, ldaho, Nez Perce, and
Shoshone, and in the Nez Perce Tribe. Notifications of these briefings will be
sent to all cities and counties affected by the declared disaster. Briefings may
also be held regionally as needed.

While each of the mitigation programs has a different funding mechanism, the
basic process to solicit applications is the same.

Following a Presidential Declaration of a major disaster in the State of Idaho,
the State Hazard Mitigation Program Manager / State Hazard Mitigation
Officer will publicize the HMGP and inform potential sub-applicants of the
availability of mitigation grant funding in a variety of ways.

At a minimum, BHS staff will provide information on the HMGP during Public
Assistance program sub-applicant briefings, and send information via email to
local Emergency Management offices statewide, participants in the Public
Assistance program, ldaho Association of Counties, Association of Idaho
Cities, State Agency Liaisons, Indian Tribes, and other interested parties and
eligible sub-applicants. These briefings will include:

General program overview

Eligibility requirements

The application process

The selection process

Compliance issues: NEPA, permits, Executive Orders, Hazardous
Materials

e Project management

e Technical assistance for project identification and development

BHS staff also distribute information at all mitigation training and briefings,
and will post information on the Bureau’s web page. At their discretion,
the BHS and FEMA may issue a joint press release describing the
program may be issued.

Information disseminated about HMGP will include basic program
information and requirements, “Letter of Intent” (LOI) (Tab G) for mitigation
planning initiatives and projects, program timeline and application
deadlines, and a point of contact for further information. After BHS
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analyzes Letters of Intent it receives, it will send full application packages
to eligible sub-applicants with potentially eligible applications.

Depending upon the scope of the disaster and projected amount of
available funds, BHS may limit the number of applications each eligible
sub-applicant can submit, and limit the size of each planning initiative and
project. BHS will share this information with potential sub-applicants as
early as its announcement of HMGP availability, but no later than the date
at which it provides applications to potential sub-applicants.

PDM / FMA

While each of the mitigation programs has a different funding mechanism,
the basic process to solicit applications is the same.

The State Hazard Mitigation Program Manager / State Hazard Mitigation
Officer will publicize the PDM / FMA and inform potential sub-applicants of
the availability of mitigation grant funding in a variety of ways.

At a minimum, BHS staff will provide information on the PDM / FMA and
send information via email to local Emergency Management offices
statewide, county commissioners, mayors of eligible cities, State Agency
Liaisons, Indian Tribes, and other interested parties and eligible sub-
applicants. These briefings will include:

General program overview

Eligibility requirements

The application process

The selection process

Compliance issues: NEPA, permits, Executive Orders,
Hazardous Materials

e Project management

e Technical assistance for project identification and development

BHS staff also distribute information at all mitigation training and briefings,
and will post information on the Bureau’s web page. At their discretion,
the BHS and FEMA may issue a joint press release describing the
program.

Information disseminated about PDM / FMA will include basic program
information and requirements, “Letter of Intent” (LOI) (Tab G) for mitigation
planning initiatives and projects, program timeline and application
deadlines, and a point of contact for further information. After BHS
analyzes Letters of Intent it receives, it will send full application packages
to eligible sub-applicants with potentially eligible applications.
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BHS will notify communities of the availability of PDM / FMA grant funds.
Upon receipt from FEMA of the Notice of Funding Availability, BHS will
use a Letter of Intent process similar to that used for HMGP. Notification
typically will be via e-mail through the local Emergency Management
agencies, County Commission, the Association of Cities, and the
Association of Counties, and to other eligible sub-applicants, as well as
posting information on the Bureau’s web page. BHS will base LOI and
final application deadlines upon the dates that the state must submit its
application materials to FEMA. Application for these programs (PDM,
FMA, RFC, SRL) will be through FEMA'’s Internet-based e-Grants system.
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IX. PROJECT IDENTIFICATION

A.

HMGP

In addition to the project application process outlined above, the State
Hazard Mitigation Program Manager / State Hazard Mitigation Officer in
coordination with the Federal Hazard Mitigation Officer may identify and
encourage appropriate mitigation projects through the following
processes:

1. Briefing Preliminary Damage Assessment survey teams on the
Hazard Mitigation Grant Program and enlist their help in identifying
potential mitigation projects and issues.

2. Briefing the Public Assistance Project Worksheet Teams that will
complete inspections of damaged facilities so that they may identify
projects.

3. Reviewing unfunded grant applications from prior declared

disasters, activities, or state priorities.

4. Reviewing existing mitigation reports, local hazard mitigation plans
from declared jurisdictions.

5. The Governor’'s Authorized Representative may also activate the
State Hazard Mitigation Team to evaluate the hazards, make
recommendations and identify potential projects.

PDM

In addition to the project application process outlined above, the State
Hazard Mitigation Program Manager / State Hazard Mitigation Officer may
identify and encourage appropriate mitigation projects through the
following processes:

1. Reviewing unfunded grant applications from prior declared
disasters, activities, or state priorities.

2. Reviewing existing mitigation reports, local hazard mitigation plans
from declared jurisdictions.
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FMA

In addition to the project application process outlined above, the State
Hazard Mitigation Program Manager / State Hazard Mitigation Officer may
identify and encourage appropriate mitigation projects through the
following processes:

1. Reviewing unfunded grant applications from prior declared
disasters, activities, or state priorities.

2. Reviewing existing mitigation reports, local hazard mitigation plans
from declared jurisdictions.
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X. PROJECT CRITERIA

A. HMGP

In addition to meeting the state and federal criteria, HMGP project
applications must document the following. Applications that do not have
these items will be INELIGIBLE for funding consideration.

1. Development of at least three (3) viable alternatives, one of which
may be a “No Action” alternative. Under the National
Environmental Policy Act, FEMA requires that the three alternatives
be fully developed and documented. The sub-applicant must find
the Proposed Action alternative (the recommended project) as the
most practical, effective, and environmentally sound alternative
after considering a range of options.

2. Have appropriate public involvement in the selection of the
alternatives, including involvement of the individuals that may be
affected by the project. These individuals should have a germane
interest or involvement in the mitigation project.

3. Be in conformance with the state and local multi-hazard mitigation
plans.
4, Have a beneficial impact upon the designated disaster area,

whether or not located in the designated area;

5. Be in conformance with 44 CFR part 9, Floodplain Management
and Protection of Wetlands, and 44 CFR part 10, Environmental
Considerations;

6. Solve a problem independently or constitute a functional portion of
a solution where there is assurance that the project as a whole will
be completed. Projects that merely identify or analyze hazards or
problems are not eligible;

7. Be cost-effective and substantially reduce the risk of future
damage, hardship, loss, or suffering resulting from a major disaster.
The grantee must demonstrate this by documenting that the

project:

a. Addresses a problem that has been repetitive, or a problem
that poses a significant risk to public health and safety if left
unsolved,
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b. Will not cost more than the anticipated value of the reduction
in both direct damages and subsequent negative impacts to
the area if future disasters were to occur (minimum BCA
ratio 1:1).Both costs and benefits will be computed on a net
present value basis,

C. Has been determined to be the most practical, effective, and
environmentally sound alternative after consideration of a
range of options,

d. Provides a long-term solution to the problem it is intended to
address,
e. Considers long-term changes to the areas and entities it

protects, and has manageable future maintenance and
modification requirements.

Annual program guidance describes how project alternatives are to be
developed.

PDM

In addition to meeting the state and federal criteria, PDM project
applications must document the following. Applications that do not have
these items will be INELIGIBLE for funding consideration.

1.

Development of at least three (3) viable alternatives, one of which
may be a “No Action” alternative. Under the National
Environmental Policy Act, FEMA requires that the three alternatives
be fully developed and documented. The sub-applicant must find
the Proposed Action alternative (the recommended project) as the
most practical, effective, and environmentally sound alternative
after considering a range of options.

Appropriate public involvement in the selection of alternatives of
individuals with an interest in the mitigation project must be
documented.

Be in conformance with the state and local multi-hazard mitigation
plans.

Be in conformance with 44 CFR part 9, Floodplain Management

and Protection of Wetlands, and 44 CFR part 10, Environmental
Considerations;
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Solve a problem independently or constitute a functional portion of
a solution where there is assurance that the project as a whole will
be completed. Projects that merely identify or analyze hazards or
problems are not eligible;

Be cost-effective and substantially reduce the risk of future
damage, hardship, loss, or suffering resulting from a major disaster.
The grantee must demonstrate this by documenting that the
project:

a. Addresses a problem that has been repetitive, or a problem
that poses a significant risk to public health and safety if left
unsolved,

b. Will not cost more than the anticipated value of the reduction

in both direct damages and subsequent negative impacts to
the area if future disasters were to occur (minimum BCA
ratio 1:1).Both costs and benefits will be computed on a net
present value basis,

C. Has been determined to be the most practical, effective, and
environmentally sound alternative after consideration of a
range of options,

d. Provides a long-term solution to the problem it is intended to
address,
e. Considers long-term changes to the areas and entities it

protects, and has manageable future maintenance and
modification requirements.

Annual program guidance describes how project alternatives are to be
developed.

FMA

In addition to meeting the state and federal criteria, FMA project
applications must document the following. Applications that do not have
these items will be INELIGIBLE for funding consideration.

1.

Development of at least three (3) viable alternatives, one of which
may be a “No Action” alternative. Under the National
Environmental Policy Act, FEMA requires that the three alternatives
be fully developed and documented. The sub-applicant must find
the Proposed Action alternative (the recommended project) as the
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most practical, effective, and environmentally sound alternative
after considering a range of options.

2. Appropriate public involvement in the selection of alternatives of
individuals with an interest in the mitigation project must be
documented.

3. Be in conformance with the state and local multi-hazard mitigation
plans.

4, Be in conformance with 44 CFR part 9, Floodplain Management

and Protection of Wetlands, and 44 CFR part 10, Environmental
Considerations;

5. Solve a problem independently or constitute a functional portion of
a solution where there is assurance that the project as a whole will
be completed. Projects that merely identify or analyze hazards or
problems are not eligible;

6. Be cost-effective and substantially reduce the risk of future
damage, hardship, loss, or suffering resulting from a major disaster.
The grantee must demonstrate this by documenting that the

project:

a. Addresses a problem that has been repetitive, or a problem
that poses a significant risk to public health and safety if left
unsolved,

b. Will not cost more than the anticipated value of the reduction

in both direct damages and subsequent negative impacts to
the area if future disasters were to occur (minimum BCA
ratio 1:1). Both costs and benefits will be computed on a net
present value basis,

C. Has been determined to be the most practical, effective, and
environmentally sound alternative after consideration of a
range of options,

d. Provides a long-term solution to the problem it is intended to
address,
e. Considers long-term changes to the areas and entities it

protects, and has manageable future maintenance and
modification requirements.

Annual program guidance describes how project alternatives are to be
developed.
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Sub-applicant jurisdictions must participate and be in good standing
with the National Flood Insurance Program (NFIP).

50% of project benefits must be for properties currently insured by
NFIP.

Project properties must be insured by NFIP at the time of the
application and throughout the course of the activity.

2010 HMA Unified Guidance, Part 1ll, C.3, p. 60.
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XI.

Types of Projects

There are significant differences in funding methods and criteria between grant
programs. HMGP funds are established with consideration given to damage
estimates due to a declared disaster. PDM and FMA funds have Federal funding
limits that are capped.

A. HMGP Mitigation Projects

In accordance with 44 CFR 206.434, projects may be of any nature that will
result in protection to public or private property. Eligible projects include, but are
not limited to:

e Structural hazard control or protection projects;

e Construction activities that will result in protection from hazards;

e Retrofitting of facilities;

e Property acquisition or relocation, as defined in 44 CFR. 206.434(d);
e Development of State or local mitigation plans and standards;

e Development of comprehensive hazard mitigation programs with
implementation as an essential component;

e Public education and outreach activities associated with a hazard mitigation
project.

A list of alternate properties should accompany HMGP property acquisition and
elevation project applications. If such a list is not submitted by the application
deadline, alternate properties cannot be substituted for the original submitted
properties. Information required for alternate properties is the same as for
original properties and must supply a benefit cost analysis as well as adequate
justification for the alternate property’s inclusion. Justification should include a
description of the proposed change, an explanation of reasons for the change, an
accounting of remaining funds available to support the change, and a description
of the work required to complete the project.

An alternate property’s benefit cost analysis should not be included in the
project’s overall cost estimate and benefit cost analysis. Further, the substitution
of alternate properties cannot change the nature of the project or increase the
amount of Federal share. In addition, changes to properties in an approved
mitigation project will be considered but do not receive automatic approval. A
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project must remain cost-effective overall, regardless of changes in which
specific properties are removed or included.

B.

1. Project Timelines

Most projects should be able to be completed within one to two years.
Project timelines/milestones must be submitted with applications. In most
cases the performance period to complete the project will allow for three
years.

Planning Projects

Up to seven percent of the total Hazard Mitigation Grant Program funds
available to the State may be used to fund hazard mitigation planning
projects. These projects include the development of new hazard
mitigation plans as well as the comprehensive updates required every 5
years for local governments. All planning projects must result in a FEMA
approved all-hazard mitigation plan that complies with the mitigation plan
requirements outlined in 44 CFR Section 201.6.

HMA Unified Guidance, Part IV E.1

Special Projects

Up to five percent of the total Hazard Mitigation Grant Program funds
available to the State may be used to fund projects that do not meet all of
the above criteria but that fulfill an important function within the State
Hazard Mitigation Program such as studies, code development, hazard
evaluation, warning systems, and other projects for which benefit cost
analysis is difficult to complete. Such projects must be reviewed by the
State Hazard Mitigation Officer, endorsed by the Governor's Authorized
Representative, and approved by FEMA.

HMA Unified Guidance, Part IV E.1

PDM Mitigation Projects

Projects may be of any nature that will result in protection to public or private
property. Eligible projects include, but are not limited to:

Structural hazard control or protection projects;
Construction activities that will result in protection from hazards;

Retrofitting of facilities;
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e Property acquisition or relocation, as defined in 44 CFR. 206.434(d);
e Development of State or local mitigation plans and standards;

e Development of comprehensive natural hazard mitigation projects with
implementation as an essential component;

For projects that include property acquisition, the sub-applicant will submit a
Statement of Assurance (SA) and a Notice of Voluntary Interest Document
(NVID). The SA certifies that the sub-applicant will adhere to conditions of the
property acquisition. A model of the SA may be found at
http://www.fema.gov/government/grant/resources/acq_assurances.shtm. The
NVID will include property owners’ names, property address, and their
signature(s). It must also include the statement, “The property owner has been
informed that this project for open-space acquisition is voluntary and neither the
[Applicant] or the [sub-applicant] will use eminent domain authority to acquire the
property for open-space purposes should negotiations fail." While there is no
required model for the NVID, FEMA has provided some example which may be
used to meet this requirement at
http://www.fema.gov/government/grant/resources/vol_noticel.shtm or at
http://www.fema.gov/government/grant/resources/vol_notice2.shtm.

Before funds can be awarded for projects that include property acquisition, a
copy of Deed Restriction and a Documentation of Consultation with the Idaho
Department of Transportation (IDOT) and the United States Army Corps of
Engineers (USACE) must be submitted to FEMA. The consultation with IDOT
should demonstrate and ensure that no future planned improvements or
enhancements will affect the subject property or properties acquired with grant
funding. The consultation with USACE should document the subject property’s
potential use for the construction of a levee system and, in the event that grant
funds are accepted to convert the property to permanent open space, any future
consideration of such use will be rejected.

A list of alternate properties should accompany PDM property acquisition and
elevation project applications. If such a list is not submitted by the application
deadline, alternate properties cannot be substituted for the original submitted
properties. Information required for alternate properties is the same as for
original properties and must supply a benefit cost analysis as well as adequate
justification for the alternate property’s inclusion. Justification should include a
description of the proposed change, an explanation of reasons for the change, an
accounting of remaining funds available to support the change, and a description
of the work required to complete the project.
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An alternate property’s benefit cost analysis should not be included in the
project’s overall cost estimate and benefit cost analysis. Further, the substitution
of alternate properties cannot change the nature of the project or increase the
amount of Federal share. In addition, changes to properties in an approved
mitigation project will be considered but do not receive automatic approval.

1. Project Timelines

Most projects should be able to be completed within one to two years.
Project timelines/milestones must be submitted with applications. In most
cases the performance period to complete the project will allow for three
years.

HMA Unified Guidance, Part VI B.4

2. Planning Projects

Sub-applicants may request up to $800,000 in Federal share of funds in a

PDM planning grant to develop a new hazard mitigation plan. For updates
to hazard mitigation plans that are required every 5 years, up to $400,000

in Federal share of funds in a PDM planning grant may be requested.

All planning projects must result in a FEMA approved all-hazard mitigation
plan that complies with the mitigation plan requirements outlined in
44 CFR Section 201.6.

HMA Unified Guidance, Part IV E.2

3. Project Funding Limitations

Up to $3 million in Federal share of funds may be requested by sub-
applicants for a mitigation project. However, the total Federal award for
applications awarded in an annual application period cannot exceed 15%
of the total amount of PDM program funds appropriated by Congress for
the States for that period.

Projects are reviewed by the State Hazard Mitigation Officer who
prioritizes projects, makes recommendations to the Director of BHS, and
then packages sub-grant applications in the grant application submitted to
FEMA.,

HMA Unified Guidance, Part IV E.2
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C. FMA Mitigation Projects

The FMA program is designed to produce savings for the NFIP. Therefore, only
flood mitigation projects and plans are eligible for funding through the FMA. Only
currently insured properties are eligible to receive FMA funds. Flood insurance
must be in effect at the time of the application and needs to be maintained for the
life of the project (HMA Unified Guidance, Part, VIII C.3). Projects may be of any
nature that will result in protection to public or private property. Eligible projects
include, but are not limited to:

e Minor localized flood reduction projects;

Construction activities that will result in protection from hazards;

e Retrofitting of facilities;

e Property acquisition or relocation, as defined in 44 CFR. 206.434(d);
e Development of State or local mitigation plans and standards;

e Development of comprehensive hazard mitigation programs with
implementation as an essential component;

Additional information regarding eligible projects may be found in the HMA
Unified Guidance, Part lll, D.1.

For projects that include property acquisition, the sub-applicant will submit a
Statement of Assurance (SA) and a Notice of Voluntary Interest Document
(NVID). The SA certifies that the sub-applicant will adhere to conditions of the
property acquisition. A model of the SA may be found at
http://www.fema.gov/government/grant/resources/acq_assurances.shtm. The
NVID will include property owners’ names, property address, and their
signature(s). It must also include the statement, “The property owner has been
informed that this project for open-space acquisition is voluntary and neither the
[Applicant] or the [sub-applicant] will use eminent domain authority to acquire the
property for open-space purposes should negotiations fail." While there is no
required model for the NVID, FEMA has provided some example which may be
used to meet this requirement at
http://www.fema.gov/government/grant/resources/vol_noticel.shtm or at
http://www.fema.gov/government/grant/resources/vol_notice2.shtm.

Before funds can be awarded for projects that include property acquisition, a
copy of Deed Restriction and a Documentation of Consultation with the Idaho
Department of Transportation (IDOT) and the United States Army Corps of
Engineers (USACE) must be submitted to FEMA. The consultation with IDOT
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should demonstrate and ensure that no future planned improvements or
enhancements will affect the subject property or properties acquired with grant
funding. The consultation with USACE should document the subject property’s
potential use for the construction of a levee system and, in the event that grant
funds are accepted to convert the property to permanent open space, any future
consideration of such use will be rejected.

A list of alternate properties should accompany FMA property acquisition and
elevation project applications. If such a list is not submitted by the application
deadline, alternate properties cannot be substituted for the original submitted
properties. Information required for alternate properties is the same as for
original properties and must supply a benefit cost analysis as well as adequate
justification for the alternate property’s inclusion. Justification should include a
description of the proposed change, an explanation of reasons for the change, an
accounting of remaining funds available to support the change, and a description
of the work required to complete the project.

An alternate property’s benefit cost analysis should not be included in the
project’s overall cost estimate and benefit cost analysis. Further, the substitution
of alternate properties cannot change the nature of the project or increase the
amount of Federal share. In addition, changes to properties in an approved
mitigation project will be considered but do not receive automatic approval.

1. Project Timelines

Most projects should be able to be completed within one to two years.
Project timelines/milestones must be submitted with applications. In most
cases the performance period to complete the project will allow for three
years.

HMA Unified Guidance, Part VI B.4

2. Planning Projects

a. Individual planning grants using FMA shall not exceed $150,000 to
any applicant or $50,000 to any sub-applicant.

Indian Tribal governments have the option of applying to the State
as a sub-applicant.

b. FMA funds can be used only for the flood hazard component of a

hazard mitigation plan that meets the planning criteria outlined in 44
CFR Part 201.
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c. The total planning grant using FMA funds made in any fiscal year to
the State and its communities cannot exceed $300,000, while no
more than 7.5% of FMA funds can be used for planning in any
fiscal year.

d. Planning grants cannot be awarded to the State or a community
more than once every 5 years.

For more information on FMA funding restrictions, see 44 CFR Section
79.4(a)(2).

HMA Unified Guidance, Part IV E.3

Project Funding Limitations

The total amount of FMA funds awarded during any 5-year period cannot
exceed $10 million to any State agency or $3.3 million to any community.
No more than $20 million will be available to the entire State and its
communities during any 5-year period. However, in the event of a major
flood-related disaster or emergency declared under the Stafford Act,
FEMA may waive these limits.

Projects are reviewed by the State Hazard Mitigation Officer who
prioritizes projects, makes recommendations to the Director of BHS, and
then packages sub-grant applications in the grant application submitted to
FEMA.,

HMA Unified Guidance, Part IV E.3
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Xll.  APPLICATION PROCESS

A. Submission of Applications to the State

BHS will solicit Letters of Intent (Tab G) from sub-applicants as described above.
Upon receipt and processing of the sub-applicant’s Letters of Intent, BHS will
send HMGP applications (Tab I) to the interested and eligible sub-applicants for
completion.

BHS will establish a date for completed applications to be returned, typically
between 90 and 120 days from the date applications are mailed to potential sub-
applicants. This date will allow enough time for sub-applicants to ensure
compliance of environmental requirements and coordination with regulatory
agencies, development of alternatives, and the public involvement process.

There will be two application periods for HMGP. The first application period will
be open to only those counties affected by the Presidential Declaration for 180
days from the date of declaration. In the event that the program is under-
subscribed during the first application period, the State may implement a second
application period for HMGP. The second application period will open to all other
eligible jurisdictions at a date established by the SHMO and GAR and will remain
open for a period of 90 days.

In order to meet application deadlines, sub-applicants are encouraged to begin
project identification through the local hazard mitigation planning process.

B. Submission of Recommended Projects to FEMA by the State

The processing of applications will occur in the order they are received at BHS
for up to 270 days from the date of declaration. BHS must have the state’s
complete application packet submitted to FEMA through NEMIS within 12
months of the disaster declaration.

The State Hazard Mitigation Program Manager / State Hazard Mitigation Officer
will prepare a project package, for transmittal to FEMA by the BHS Director,
containing:

1. A narrative describing the anticipated projects and justification
for recommendation and rationale for each project.

2. Copies of recommended applications and additional pertinent
information.
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3. A certification by BHS that the projects meet all federal and
state eligibility requirements.

4. A completed SF 424 Application for Federal Assistance, which
requests funding for all projects recommended.

Additionally, the Bureau may submit a prioritized list of state-
recommended, unfunded projects as alternates for consideration when
additional funds become available through cost under runs or other

opportunities.

Upon notification from FEMA, the State Hazard Mitigation Program
Manager will notify sub-applicants of FEMA's decision on their projects.

a. Funded Projects — Approved and funded sub-applicants will be
provided a grant award package. This document contains
instructions for:

Reporting requirements

Process for requesting funds

Information on administrative costs

Mitigation Grant agreement between the State and the
sub-applicant

Certification regarding lobbying; debarment, suspension
and other responsibility matters, and drug-free
workplace requirements, FEMA Form 20-16C

Appeal procedures

b.  Non-Approved/Unfunded Projects — Upon notification from
FEMA of projects that are not approved and not funded, BHS
will send a letter to sub-applicants on their non-approval/ non-
funded status. Specific criteria for appealing the federal
decision will be provided.

C. Review, Ranking and Selection of Projects

1. Review Process

BHS Mitigation staff will review all Letters of Intent submitted for all
mitigation grant programs and provide a formal reply to each Letter of
Intent received by potential subgrantees. This review process will
determine sub-applicant eligibility, establish whether or not a proposed
activity aligns with the pertinent local and state mitigation plans, and will
identify potential issues regarding project eligibility or feasibility.

As required by 44 CFR Part 206.435, BHS will review all complete
applications submitted by eligible jurisdictions for completeness, and to
ensure they meet state and federal eligibility criteria. Additionally, BHS
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staff will review the benefit-cost analysis submitted with the application or
conduct its own based upon information provided by the sub-applicant for
the project. While not a scored element of the state’s process, the benefit-
cost analysis ensures that only cost-effective projects are reviewed and
submitted to FEMA for funding.

All sub-applicants will be notified whether their application passes this
initial review threshold. There is no appeal of the Bureau’s decision of an
application’s ineligibility.

BHS Mitigation staff will coordinate with appropriate local, state and
federal agencies to gather and share information required for the historic
and environmental review process. The FEMA Environmental Officer will
conduct historic, environmental and floodplain reviews to insure
compliance with all appropriate Federal Regulations. BHS Mitigation Staff
are responsible for insuring that all necessary information is made
available to the FEMA Environmental Officer to complete the required
assessments.

If funding requested in the eligible applications exceeds the amount
available, the BHS will establish a Mitigation Grant Review Committee, to
review, evaluate, and prioritize the applications.

The Mitigation Grant Review Committee normally will consist of at least
five members, to include at a minimum, the following:

a. Two individuals from the Idaho Bureau of Homeland Security
normally the Mitigation and Recovery Section Manager
(MRSM) and the State Hazard Mitigation Program Manager
(SHMPM)

b. One designee from a state agency that deals with issues
related to the particular type or nature of the disaster
(example: Idaho Department of Water Resources
representative for floods, Idaho Department of Lands
representative for wildfire, Idaho Geologic Survey
representative for geologic hazards, Division of Building Safety
representative for structural mitigation).

c. Two individuals representing local government either located
outside of the declared disaster area or from a community not
applying for HMGP funds.

BHS will seek local committee members that have experience in public
works, engineering, land use planning, disaster grant administration, or
other related experience. The committee also may consult experts from
state, local, and federal agencies. BHS may seek the assistance of the
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Idaho Association of Counties and the Association of Idaho Cities to
provide names of potential local committee members.

Committee members will serve without compensation, but will be
reimbursed for authorized expenses incurred in the performance of their
duties, in accordance with Idaho State Travel Regulations, as now existing
or hereafter amended.

The committee will review and prioritize those grant applications that pass
initial eligibility screening. The committee will use the Hazard Mitigation
Grant Program Application Evaluation Form (Tab Q), and make
recommendations based on published criteria described earlier in this
document.

2. Ranking Process and Criteria

Ranking eligible projects and developing a recommendation for funding
will include consideration of the following:

a. Combined ordinal application score(s) as determined by the
Mitigation Grant Review Committee using the evaluation
system mentioned above.

b. Available funding.

c. Goals and objectives in the effective Idaho State All-Hazard
Mitigation Plan.

d. Geographical mix.

Previous mitigation program participation and results.

Current mitigation program participation. At its discretion,

BHS may limit sub-applicants to three active projects at any

one time, depending upon the demonstrated capability of the

sub-applicant to administer previous and existing projects.

0}

The review committee will develop and provide to the Director for the
Idaho Bureau of Homeland Security a prioritized list of projects to
recommend to FEMA for approval and funding.

BHS will formally notify sub-applicants of the results of the committee
ranking and review process and of their recommended, or non-
recommended, status. Sub-applicants not being recommended for
funding may appeal this decision under specific criteria.

3. Selection of Projects
Following any appeal period, a decision package will be submitted to the

BHS Director containing those projects recommended for submission to
FEMA for final approval and funding. These projects may be ones
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proposed by BHS or that have been reviewed and ranked by the
Mitigation Grant Review Committee. BHS will notify sub-applicants if their
application is being forwarded to FEMA.

If the situation warrants, a percentage of the Hazard Mitigation Grant
Program funds may be set aside to accomplish projects as outlined in the
State of Idaho All-Hazard Mitigation Plan. These projects will be exempt
from the Committee ranking process.

D. Withdrawal of Recommended Projects

BHS may opt to withdraw a project from consideration by FEMA. Possible
reason(s) may include, but are not limited to, the following:

PwpnpPE

Misrepresentation(s) by the sub-applicant in the application.
Non-covered cost increases prior to FEMA approval.

Loss or reduction of committed funding.

Project, or sub-applicant, fails to maintain eligibility as outlined in

44 CFR Part 206.424, to include cost/benefit requirements,
participation and good standing in the National Flood Insurance
Program (NFIP.

Phased Projects. Since the inception of the mitigation programs, there
have been numerous situations where FEMA has recommended to the
state that an application for a project be “phased” and a “study” be
funded as phase one. However, none of the second parts of these
“phased projects” have ever been completed and as such no mitigation
has ever been provided from such a project. Applications that fail to
provide sufficient information to allow FEMA to determine eligibility will
be removed from consideration for funding.

BHS reserves the right to deny application rating or funding for submitted
applications from eligible sub-applicants with serious unresolved audit findings
related to performance capacity.

Further, the BHS reserves the right to postpone project contracting or to deny
funding if there is a significant problem with previous sub-grantee performance,
such as failure to complete projects in agreed-upon times, major cost overruns,
failure to provide required documentation in a timely manner, etc. In such
situations, the sub-grantee is responsible for developing and initiating corrective
action satisfactory to the ldaho Bureau of Homeland Security.
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A. Submission of Applications to the State

BHS will solicit Letters of Intent (Tab G) from sub-applicants as described above.
FEMA determines the opening date for the application period annually. Letters of
Intent must be submitted approximately two months from the opening date.

Upon receipt and processing of the sub-applicant’s Letters of Intent, BHS will
send PDM applications (Tab H) to the interested and eligible sub-applicants for
completion.

BHS will establish a date for completed applications to be returned, typically
between 90 and 120 days from the date applications are mailed to potential sub-
applicants. This date will allow enough time for sub-applicants to ensure
compliance with environmental requirements and coordination with regulatory
agencies, development of alternatives, and the public involvement process.
Online submission of sub-grants applications is encouraged through FEMA'’s e-
Grants at https://portal.fema.gov. Paper applications may also be submitted to
BHS.

Sub-applicants are encouraged to begin project identification through the local
hazard mitigation planning process in order to meet application timelines. BHS
must have the state’s complete application packet submitted to FEMA within 12
months of the disaster declaration.

B. Review, Ranking and Selection of Projects

1. Review Process

BHS Mitigation staff will review all Letters of Intent submitted for all
mitigation grant programs and provide a formal reply to each Letter of
Intent received from potential subgrantees. This review process will
determine sub-applicant eligibility, establish whether or not a proposed
activity aligns with the pertinent local and state mitigation plans, and will
identify potential issues regarding project eligibility or feasibility.

As required by 44 CFR Part 206.435, BHS will review all complete
applications submitted by eligible jurisdictions for completeness, and to
ensure they meet state and federal eligibility criteria. Additionally, BHS
staff will review the benefit-cost analysis submitted with the application or
conduct its own based upon information provided by the sub-applicant for
the project. While not a scored element of the state’s process, the benefit-
cost analysis ensures that only cost-effective projects are reviewed and
submitted to FEMA for funding.
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All sub-applicants will be notified whether their application passes this
initial review threshold. There is no appeal of the Bureau’s decision of an
application’s ineligibility.

BHS will package sub-grant applications into a grant application that is
submitted to FEMA for review. FEMA will review all applications for
eligibility and ensure that all required information has been provided. In
order to satisfy FEMA'’s criteria for cost effectiveness, a benefit cost
analysis (BCA) that includes annual maintenance costs must demonstrate
that the benefits of a project are equal to or exceed the proposed
mitigation activity’s costs. Activities with a benefit cost ratio (BCR) of less
than 1.0 will not be determined to be cost effective and will be deemed
ineligible for HMA funding.

FEMA will also review all applications for engineering feasibility and
effectiveness to determine whether a project conforms to accepted
engineering practices, codes, and standards, is effective at mitigating the
risks of a hazard, and demonstrates reasonableness of costs. In addition,
sub-applicants are required to comply with all Federal environmental and
historic preservation policies and laws.

BHS Mitigation staff will coordinate with appropriate local, state and
federal agencies to gather and share information required for the historic
and environmental review process. The FEMA Environmental Officer will
conduct historic, environmental and floodplain reviews to insure
compliance with all appropriate Federal Regulations. BHS Mitigation Staff
are responsible for insuring that all necessary information is made
available to the FEMA Environmental Officer to complete the required
assessments.

Following the initial review of a sub-application’s eligibility under these
criteria, FEMA will notify BHS which sub-grant applications have been
selected for further review, determined to be eligible but not funded, or
determined ineligible. Notification that an application has been selected
for further review does not guarantee that it will receive funding. FEMA
will only reconsider a sub-grant application if a significant technical or
procedural error has been made by FEMA. PDM and FMA sub-grant
applications may be resubmitted with new information under the
subsequent grant cycle.

2. Ranking Process and Criteria

Ranking eligible projects and developing a recommendation for funding
will include consideration of the following:
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g. Combined ordinal application score(s) as determined by the
Mitigation Grant Review Committee using the evaluation
system mentioned above.

h.  Available funding.

I. Goals and objectives in the effective Idaho State All-Hazard
Mitigation Plan.

J- Geographical mix.

k.  Previous mitigation program participation and results.

l. Current mitigation program participation. At its discretion,
BHS may limit sub-applicants to three active projects at any
one time, depending upon the demonstrated capability of the
sub-applicant to administer previous and existing projects.

The review committee will develop and provide to the Director for the
Idaho Bureau of Homeland Security a prioritized list of projects to
recommend to FEMA for approval and funding.

BHS will formally notify sub-applicants of the results of the committee
ranking and review process and of their recommended, or non-
recommended, status. Sub-applicants not being recommended for
funding may appeal this decision under specific criteria.

3. Selection of Projects

Following any appeal period, a decision package will be submitted to the
BHS Director containing those projects recommended for submission to
FEMA for final approval and funding. These projects may be ones
proposed by BHS or that have been reviewed and ranked by the
Mitigation Grant Review Committee. BHS will notify sub-applicants if their
application is being forwarded to FEMA.

Submission of Recommended Projects to FEMA

The State Hazard Mitigation Program Manager / State Hazard Mitigation
Officer will prepare a project package, for transmittal to FEMA by the BHS
Director, containing:

1. A narrative describing the anticipated projects and justification
for recommendation and rationale for each project.

2. Copies of recommended applications and additional pertinent
information.

3. A certification by BHS that the projects meet all federal and
state eligibility requirements.
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4. A completed SF 424 Application for Federal Assistance, which
requests funding for all projects recommended.

Upon notification from FEMA, the State Hazard Mitigation Program
Manager will notify sub-applicants of FEMA's decision on their projects.

a. Funded Projects — Approved and funded sub-applicants will be
provided a grant award package. This document contains
instructions for:

o Reporting requirements

o Process for requesting funds

. Information on administrative costs

. Mitigation Grant agreement between the State and the
sub-applicant

o Certification regarding lobbying; debarment, suspension
and other responsibility matters, and drug-free
workplace requirements, FEMA Form 20-16C

e  Appeal procedures

b. Non-Approved/Unfunded Projects — Upon notification from
FEMA of projects that are not approved and not funded, BHS
will send a letter to sub-applicants on their non-approval/ non-
funded status. Specific criteria for appealing the federal
decision will be provided.

D. Withdrawal of Recommended Projects

BHS may opt to withdraw a project from consideration by FEMA. Possible
reason(s) may include, but are not limited to, the following:

1. Misrepresentation(s) by the sub-applicant in the application.

2. Non-covered cost increases prior to FEMA approval.

3. Loss or reduction of committed funding.

4. Project, or sub-applicant, fails to maintain eligibility as outlined in 44
CFR Part 206.424, to include cost/benefit requirements, participation
and good standing in the National Flood Insurance Program (NFIP.

BHS reserves the right to deny application rating or funding for submitted
applications from eligible sub-applicants with serious unresolved audit findings
related to performance capacity.

Further, the BHS reserves the right to postpone project contracting or to deny
funding if there is a significant problem with previous sub-grantee performance,
such as failure to complete projects in agreed-upon times, major cost overruns,
failure to provide required documentation in a timely manner, etc. In such
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situations, the sub-grantee is responsible for developing and initiating corrective
action satisfactory to the ldaho Bureau of Homeland Security.

A. Submission of Applications to the State

BHS will solicit Letters of Intent (Tab G) from sub-applicants as described above.
Upon receipt and processing of the sub-applicant’s Letters of Intent, BHS will
send FMA applications (Tab H) to the interested and eligible sub-applicants for
completion.

BHS will establish a date for completed applications to be returned, typically
between 90 and 120 days from the date applications are mailed to potential sub-
applicants. This date will allow enough time for sub-applicants to ensure
compliance with environmental requirements and coordination with regulatory
agencies, development of alternatives, and the public involvement process.
Online submission of sub-grants applications is encouraged through FEMA'’s e-
Grants at https://portal.fema.gov. Paper applications may also be submitted to
BHS.

Sub-applicants are encouraged to begin project identification through the local
hazard mitigation planning process in order to meet application timelines. BHS
must have the state’s complete application packet submitted to FEMA within 12
months of the disaster declaration.

B. Review, Ranking and Selection of Projects

1. Review Process

BHS Mitigation staff will review all Letters of Intent submitted for all
mitigation grant programs and provide a formal reply to each Letter of
Intent received from potential subgrantees. This review process will
determine sub-applicant eligibility, establish whether or not a proposed
activity aligns with the pertinent local and state mitigation plans, and will
identify potential issues regarding project eligibility or feasibility.

As required by 44 CFR Part 206.435, BHS will review all complete
applications submitted by eligible jurisdictions for completeness, and to
ensure they meet state and federal eligibility criteria. Additionally, BHS
staff will review the benefit-cost analysis submitted with the application or
conduct its own based upon information provided by the sub-applicant for
the project. While not a scored element of the state’s process, the benefit-
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cost analysis ensures that only cost-effective projects are reviewed and
submitted to FEMA for funding.

All sub-applicants will be notified whether their application passes this
initial review threshold. There is no appeal of the Bureau’s decision of an
application’s ineligibility.

BHS will package sub-grant applications into a grant application that is
submitted to FEMA for review. FEMA will review all applications for
eligibility and ensure that all required information has been provided. In
order to satisfy FEMA'’s criteria for cost effectiveness, a benefit cost
analysis (BCA) that includes annual maintenance costs must demonstrate
that the benefits of a project are equal to or exceed the proposed
mitigation activity’s costs. Activities with a benefit cost ratio (BCR) of less
than 1.0 will not be determined to be cost effective and will be deemed
ineligible for HMA funding.

FEMA will also review all applications for engineering feasibility and
effectiveness to determine whether a project conforms to accepted
engineering practices, codes, and standards, is effective at mitigating the
risks of a hazard, and demonstrates reasonableness of costs. In addition,
sub-applicants are required to comply with all Federal environmental and
historic preservation policies and laws.

BHS Mitigation staff will coordinate with appropriate local, state and
federal agencies to gather and share information required for the historic
and environmental review process. The FEMA Environmental Officer will
conduct historic, environmental and floodplain reviews to insure
compliance with all appropriate Federal Regulations. BHS Mitigation Staff
are responsible for insuring that all necessary information is made
available to the FEMA Environmental Officer to complete the required
assessments.

After the initial review of a sub-application’s eligibility under these criteria,
FEMA will notify BHS which projects have been selected for further
review, determined to be eligible but not funded, or determined ineligible.
Notification that an application has been selected for further review does
not guarantee that it will receive funding. FEMA will only reconsider a
sub-grant application if a significant technical or procedural error has been
made by FEMA. PDM and FMA sub-grant applications may be
resubmitted with new information under the subsequent grant cycle.
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2. Ranking Process and Criteria

Ranking eligible projects and developing a recommendation for funding
will include consideration of the following:

a. Combined ordinal application score(s) as determined by the
Mitigation Grant Review Committee using the evaluation
system mentioned above.

b. Available funding.

c. Goals and objectives in the effective Idaho State All-Hazard
Mitigation Plan.

d. Geographical mix.

Previous mitigation program participation and results.

Current mitigation program participation. At its discretion,

BHS may limit sub-applicants to three active projects at any

one time, depending upon the demonstrated capability of the

sub-applicant to administer previous and existing projects.

0}

The review committee will develop and provide to the Director for the
Idaho Bureau of Homeland Security a prioritized list of projects to
recommend to FEMA for approval and funding.

BHS will formally notify sub-applicants of the results of the committee
ranking and review process and of their recommended, or non-
recommended, status. Sub-applicants not being recommended for
funding may appeal this decision under specific criteria.

3. Selection of Projects

Following any appeal period, a decision package will be submitted to the
BHS Director containing those projects recommended for submission to
FEMA for final approval and funding. These projects may be ones
proposed by BHS or that have been reviewed and ranked by the
Mitigation Grant Review Committee. BHS will notify sub-applicants if their
application is being forwarded to FEMA.

Submission of Recommended Projects to FEMA

The State Hazard Mitigation Program Manager / State Hazard Mitigation
Officer will prepare a project package, for transmittal to FEMA by the BHS
Director, containing:

1. A narrative describing the anticipated projects and justification
for recommendation and rationale for each project.
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2. Copies of recommended applications and additional pertinent
information.

3. A certification by BHS that the projects meet all federal and
state eligibility requirements.

4. A completed SF 424 Application for Federal Assistance, which
requests funding for all projects recommended.

Additionally, the Bureau may submit a prioritized list of state-
recommended, unfunded projects as alternates for consideration when
additional funds become available through cost under runs or other

opportunities.

Upon notification from FEMA, the State Hazard Mitigation Program
Manager will notify sub-applicants of FEMA's decision on their projects.

a. Funded Projects — Approved and funded sub-applicants will be
provided a grant award package. This document contains
instructions for:

Reporting requirements

Process for requesting funds

Information on administrative costs

Mitigation Grant agreement between the State and the
sub-applicant

Certification regarding lobbying; debarment, suspension
and other responsibility matters, and drug-free
workplace requirements, FEMA Form 20-16C

Appeal procedures

b.  Non-Approved/Unfunded Projects — Upon notification from
FEMA of projects that are not approved and not funded, BHS
will send a letter to sub-applicants on their non-approval/ non-
funded status. Specific criteria for appealing the federal
decision will be provided.

D. Withdrawal of Recommended Projects

BHS may opt to withdraw a project from consideration by FEMA. Possible
reason(s) may include, but are not limited to, the following:

PowbdPE

Misrepresentation(s) by the sub-applicant in the application.
Non-covered cost increases prior to FEMA approval.

Loss or reduction of committed funding.

Project, or sub-applicant, fails to maintain eligibility as outlined in 44

CFR Part 206.424, to include cost/benefit requirements,
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participation and good standing in the National Flood Insurance
Program (NFIP.

5. Phased Projects. Since the inception of the mitigation programs,
there have been numerous situations where FEMA has
recommended to the state that an application for a project be
“phased” and a “study” be funded as phase one. However, none
of the second parts of these “phased projects” have ever been
completed and as such no mitigation has ever been provided from
such a project. Applications that fail to provide sufficient
information to allow FEMA to determine eligibility will be removed
from consideration for funding.

BHS reserves the right to deny application rating or funding for submitted
applications from eligible sub-applicants with serious unresolved audit findings
related to performance capacity.

Further, the BHS reserves the right to postpone project contracting or to deny
funding if there is a significant problem with previous sub-grantee performance,
such as failure to complete projects in agreed-upon times, major cost overruns,
failure to provide required documentation in a timely manner, etc. In such
situations, the sub-grantee is responsible for developing and initiating corrective
action satisfactory to the ldaho Bureau of Homeland Security.
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X,

APPEALS

It is important to note that there is no appeal of the Bureau’'s decision to
disqualify an application because of a sub-applicant’s ineligibility to receive
Hazard Mitigation Assistance. For all other issues, it is the State’s policy to
manage an open and equitable Hazard Mitigation Assistance Grant Programs
process. To this end, the State will work with the sub-applicant and FEMA to
resolve any issue rather than spend time with formal appeals. If this policy fails,
the following are the procedures for establishing a formal appeal:

A. HMGP

1.

Decisions by the State

If a project (or request for cost overrun funding) is denied by the
State Hazard Mitigation Officer, the sub-applicant or sub-grantee
may submit an appeal in writing to the Governor's Authorized
Representative within 30 calendar days of the date of denial. The
appeal shall contain documented justification supporting the
appellant's position, specifying the monetary figure in dispute and
the provisions in federal or state law, regulation, or policy with
which the appellant believes the initial action was inconsistent. The
decision of the Governor’'s Authorized Representative shall be the
final administrative decision.

Decisions by FEMA

An eligible applicant, sub-grantee, or grantee may appeal any
determination previously made related to an application for or the
provision of Federal assistance according to the procedures below.

If a project (or request for cost overrun funding) is denied by FEMA,
an appeal may be submitted by the sub-applicant through the State
Hazard Mitigation Officer. The State Hazard Mitigation Officer may
then request that the Governor’s Authorized Representative
forward the appeal to FEMA. The State Hazard Mitigation Officer
will notify the sub-applicant of the following appeal process (44
CFR 206.440).

Format and Content

The sub-applicant or sub-grantee will make the appeal in writing
through the grantee to the Regional Administrator. The grantee
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shall review and evaluate all sub-grantee appeals before
submission to the Regional Administrator. The grantee may make
grantee-related appeals to the Regional Administrator. The appeal
shall contain documented justification supporting the appellant's
position, specifying the monetary figure in dispute and the
provisions in Federal law, regulation, or policy with which the
appellant believes the initial action was inconsistent.

4. Levels of Appeal

(1) The Regional Administrator will consider first appeals for hazard
mitigation grant program-related decisions under subparts M
and N of 44 CFR 206.

(2) The Assistant Administrator for the Mitigation Directorate will
consider appeals of the Regional Administrator's decision on
any first appeal under paragraph (1) above

5. Time Limits

(1) Appellants must make appeals within 60 days after receipt of a
notice of the action that is being appealed.

(2) The grantee will review and forward appeals from a sub-
applicant or sub-grantee, with a written recommendation, to the
Regional Administrator within 60 days of receipt.

(3) Within 90 days following receipt of an appeal, the Regional
Administrator (for first appeals) or Assistant Administrator for the
Mitigation Directorate (for second appeals) will notify the
grantee in writing of the disposition of the appeal or of the need
for additional information. A request by the Regional
Administrator or Assistant Administrator for the Mitigation
Directorate for additional information will include a date by which
the information must be provided. Within 90 days following the
receipt of the requested additional information or following
expiration of the period for providing the information, the
Regional Administrator or Assistant Administrator for the
Mitigation Directorate will notify the grantee in writing of the
disposition of the appeal. If the decision is to grant the appeal,
the Regional Administrator will take appropriate implementing
action.

6. Technical Assistance

In appeals involving highly technical issues, the Regional
Administrator or Assistant Administrator for the Mitigation
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Directorate may, at his or her discretion, submit the appeal to an
independent scientific or technical person or group having expertise
in the subject matter of the appeal for advice or recommendation.
The period for this technical review may be in addition to other
allotted time periods. Within 90 days of receipt of the report, the
Regional Administrator or Assistant Administrator for the Mitigation
Directorate will notify the grantee in writing of the disposition of the
appeal.

PDM/FMA

Appeals of a decision made by FEMA concerning a sub-application’s
eligibility will only be considered if a significant technical or procedural
error can be shown to have been made by FEMA. Information provided in
a sub-application will be considered as supporting documentation of a
sub-applicant’s request for reconsideration.

FEMA and BHS encourage sub-applicants to resubmit sub-applications
with new information for consideration in future grant cycles.
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XIV.

PROGRAM ADMINISTRATION

A. Organization

The Governor's Authorized Representative (GAR) oversees mitigation
expenditures. The State Hazard Mitigation Program Manager / State Hazard
Mitigation Officer is responsible for the daily operations and technical aspects of
the program, hazard mitigation planning, and administering the hazard mitigation
grant programs noted in this document, and the State of Idaho All-Hazard
Mitigation Plan.

The Governor's Authorized Representative will designate the State Hazard
Mitigation Officer to:

e Coordinate activities of the State Hazard Mitigation Team

e Incorporate the findings and recommendations required by Section 322 into a
Hazard Mitigation Plan Annex

e Coordinate with state, local, and federal agencies

e Provide technical assistance to grant sub-applicants

e Manage the Hazard Mitigation Grant Program (including selecting projects,
administering funds, and final closing of projects)

e Maintain State Hazard Mitigation Grant Program Project and Disaster Files

BHS will review and update state mitigation plan as necessary and it will
complete a comprehensive update at least every three years as required by 44
CFR Part 201.

B. Staffing

For disaster declarations, the State Hazard Mitigation Programs Manager is
designated the State Hazard Mitigation Officer under 44 CFR 206.433(c),
identified as such on the Bureau’s organizational chart and confirmed by name in
the Federal-State Agreement.

The organizational structure for Hazard Mitigation Grant Program administration
will be flexible and capable of expansion and contraction as the need dictates.
Program management may require the following positions, reporting to the State
Hazard Mitigation Officer:

e Hazard Mitigation Grant Program Administrators

e Appropriate staff to assist the State Hazard Mitigation Officer in periodic tasks
requiring special kinds of expertise to accomplish Sections 404 and other
State needs in hazard mitigation. This includes access to professional
engineering staff to complete project inspections.

e Clerical support not available from state agencies will be hired on a contract
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or as temporary hires.

In situations where expertise is required beyond that available within the State
Hazard Mitigation Team, the State Hazard Mitigation Officer will identify those
needs and make a request through the Governor’s Authorized Representative for
the needed staff, specifying the kind of staff, the kind of tasks, the likely source of
the needed expertise, and the time commitment. The Governor's Authorized
Representative will contact and request the recommended agencies for such
assistance.

C. Administration

The State Hazard Mitigation Program Manager/State Hazard Mitigation Officer is
responsible for project management and record keeping, including project files,
which contain all correspondence, applications, vouchers, reports, receipts, and
related documentation. The SHMPM/SHMO will oversee preparation of the
state/local grant agreement for each project outlining the work to be completed
and its costs (Tab K).

The Grant Management Office will track the sub-grantee’s match in STARS. The
Grant Management Office will book sub-grantee match upon receiving the sub-
grantee’s soft match form and approval of the SHMO. The sub-grantee is
responsible for maintaining all backup documentation and may be required to
produce documentation during monitoring visits by the grantee.

The SHMPM/SHMO will submit quarterly progress and financial reports to FEMA
based on the reports provided by the Applicant Agent for each open project.
When the work identified in the grant award is complete, the SHMO will facilitate
grant close-out and provide a final progress and financial report to FEMA. BHS
Finance and Idaho Military Division Accounting will produce the financial
component of the quarterly performance progress reports and final reports
submitted to FEMA.

An applicant quarterly performance progress report format is shown in (Tab N).

Each sub-applicant will be required to submit a final report, and the
SHMPM/SHMO will submit closeout documents to FEMA.

D. Financial Management

BHS will serve as the State of Idaho Grantee for project financial management in
accordance with 44 CFR Part 13. Sub-grantees (sub-applicants) are
accountable to the Grantee for awarded funds.
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Sub-grantees are the legal entities to which the state awards money for projects;
they can be a state agency, local government, special purpose district, private
nonprofit organization, or Indian Tribe. Sub-grantees are responsible to the
Grantee for expenditures, work performed, and reporting requirements. Allowable
costs associated with administering the program are authorized in accordance
with 44 CFR Parts 206.439 and 207.

Procurement of Goods or Services

In accordance with 44CFR Chapter 1 Section 13.36, The State of Idaho
and Sub-grantees procuring goods or services though mitigation grants
must comply with all applicable Federal, State and Local Standards. Sub-
grantees are required to maintain appropriate documentation to
demonstrate their compliance with all applicable standards.

Political subdivisions of Idaho acting as sub-grantees must abide by their
procurement regulations that comply with Idaho Code Title 67 Chapter 28
Purchasing by Political Subdivisions.

Idaho State Government Agencies acting as sub-grantees must abide by
their procurement regulations that comply with provisions of Idaho code
Title 67 Chapter 57 and Division of Purchasing Administrative rules IDAPA
38.05.01.

Sub-grantee Reimbursement

Sub grantees may request a portion of the awarded amount to initiate
project activities. Thereafter sub-grantees should request a progress
payment on eligible work that has been completed. Eligible grant costs
are reimbursed on an actual cost basis up to the contract amount. For
HMGP, the request for a progress payment is initiated by submitting a
HMGP Project Reimbursement form along with a cover letter and
supporting expenditure documentation to the State of Idaho Bureau of
Homeland Security. Payments shall be based on sub-grantee submittal of
the forms contained in the HMGP Project Reimbursement Workbook (Tab
L). For PDM and FMA, requests for reimbursement are made using the
Reimbursement Request form included in a sub-applicant’s award
package. The SHMO evaluates requests for progress payments.
Progress payments must be consistent with work completed.

Requests for payments will be processed in a timely manner. The goal of
BHS is to process payment requests to finance within 14 days of receipt.
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Delays can occur if the sub-applicant’s request for payment package is
incomplete or contains inaccuracies. BHS staff notifies sub-grantees as
soon as discrepancies are noted, and the payment request will be
annotated as to the reason for the delay. Upon receipt of the necessary
documents, BHS staff will complete its portion of the payment process.

Funds will be disbursed to the grantee within 3 days of drawing down the
funds from FEMA via SmartLink or PARS, depending on the grant.

Requests for Advance of Funds

Requests for an advance of funds will be handled on a case by case
basis. Any request for an advance of funds must be submitted to BHS in
writing and the request must explain why an advance is necessary. The
FEMA Mitigation Program Manager / State Hazard Mitigation Officer will
review each request and make a determination on whether an advance of
funds is warranted. Any advance on project funding will not exceed 25%
of the total project cost. An advance request will be processed for
payment once it has been approved for eligibility by the state SHMO. The
sub-applicant will be required to refund any part of an advance that is not
supported by signed summary records with accompanying cost support
and/or expended for the approved scope of the Project Worksheet within
30 days of receiving the de-obligation notice from the state.

The state will verify with sub-applicant if more than $100 in interest has
been earned from the advanced grant funds. If so, the state will require
the sub-applicant to submit to State of Idaho Bureau of Homeland Security
a check payable to FEMA with support documentation. The state will then
forward that check to FEMA for processing.

The sub-applicant must provide documentation that advanced funds are
spent before any subsequent reimbursement payments can be processed.

As part of each grant agreement file, BHS will track approved project
amounts, reimbursement requests and payment dates, total expenditures
by federal, state, and local funding sources, and remaining funds. For
HMGP, BHS will retain 10% of the FEMA/State Share of the total project
cost to be released upon documentation that the project has been
completed as per the grant agreement.

Federal Cash Transactions and Reporting

Idaho Military Division Accounting will initiate an order for cash using
SmartLink or PARS upon receiving an approved pay memo from the BHS
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Finance Section. Payments to sub-grantees for approved
reimbursements or advances will be processed within 3 business days in
accordance with ldaho Military Division Accounting Procedures.

Idaho Military Division Accounting will gather financial data for all
mitigation grants from the Military Division Accounting System (STARS) to
run reports on a quarterly basis. The state financial reports from STARS
will be reconciled against the Federal Cash Transaction Report (HHS PSC
272) for each open mitigation grant. The reconciliation will insure that the
state financial data matches data from the SmartLink or PARS systems for
requested funds and available balances for all mitigation grants. The BHS
Mitigation Program and the Grant Management Office will consult monthly
to ensure reconciliation.

Final Payment Requests

The sub-grantee Applicant Agent must submit a final HMGP Project
Reimbursement Workbook and final report to the SHMPM/SHMO after the
project work has been completed.

BHS will perform a final inspection of the completed project. BHS will
complete a final project inspection summary sheet (Tab P). A joint
State/FEMA inspection will be conducted if necessary and appropriate.
FEMA will notify and coordinate any additional inspections by FEMA staff
prior to the inspection. Final payments will be made upon completion of
the Bureau's final inspection as specified in the grant agreement.

Cost Overruns

Cost overruns will be managed in accordance with 44 CFR Part 13.30(c),
the HMA Unified Guidance FY2010 Part VI B.3.1, and 44 CFR Part
206.438(b). Overruns normally fall into three categories: (1) variations in
unit prices, (2) changes in the scope of work or changed site conditions,
and (3) delays in start or completion of work.

Prior approval for cost overruns must be obtained from FEMA in all cases,
except when the cost overrun is first identified in the project closeout
process. Otherwise, it should be identified in the quarterly performance
progress report and processed as a Revision Request.

For HMGP, if the sub-grantee determines that costs are exceeding the
approved cost estimates, the sub-grantee must notify the State Hazard
Mitigation Officer in writing. The appropriate quarterly progress report

should also reflect the overrun. The SHMO will review the requests for
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cost overruns for reasonable justification and supporting documentation.
If cost overruns do not exceed the amount of the total grant award or can
be offset with cost underruns on other projects, they do not need to be
submitted to FEMA for approval as long as the SOW can still be met.
FEMA will be informed of these offset cost adjustments so as to ensure
that State and FEMA fiscal records match.

If cost overruns exceed the amount of obligated grant funds and require
additional Federal funds, a request to FEMA accompanied by justification
for the increase may be made. In cases where a reasonable justification
is made with supporting documentation, the Governor’s Authorized
Representative will forward the request to FEMA with a recommendation
for approval or denial. All projects must demonstrate a positive BCR
before FEMA will approve any additional funding.

In cases where a cost overrun is approved, a new Benefit Cost Analysis
will be completed to verify the new project cost still demonstrates a
favorable benefit to cost ratio.

If a sub-grantee discovers a significant overrun related to the project’s final
cost, the sub-grantee may submit an appeal for additional funding by
following the appeal procedures in this plan. The appeal must be received
by the State Hazard Mitigation Officer within 60 days following the
completion of the project.

When the sub-grantee can justify a cost overrun and FEMA determines
that additional funds are warranted, a grant agreement amendment will be
developed and processed to include any additional funds prior to
disbursement.

To lessen the impact of cost overruns, the State Hazard Mitigation Officer
may elect not to obligate up to 10% of available funding to be held in
reserve.

For FMA, cost overruns may be offset by cost underruns on other projects
that are part of the same award. BHS will submit a request accompanied
by a new benefit cost analysis to FEMA for approval prior to
implementation. Projects receiving additional funding must continue to
meet the SOW and provide a benefit cost ratio equal to or greater than
1.0.

For PDM, cost overruns will be 100 percent responsibility of the sub-
applicant and need to be approved by FEMA in compliance with 44 CFR
section 13. Projects must continue to maintain a positive benefit cost
ratio.
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Scope of Work Changes

Changes made to the scope of work include:
A change to the scope of work to an approved project is defined as any:

¢ Revision to the objectives of an approved project regardless of
budget implications.

e Change in period of availability of funds.

e Change in key personnel if specified in the application.

e Budget revisions, in accordance with 44 CFR 13.30(c)

e Cost overruns

e Cost transfers among cost categories that for non-construction
budgets exceed 10% of the total award or are between
“Construction” and “Non-Construction” cost categories.

Transfers among Cost Categories in CONSTRUCTION-only budgets
do not require FEMA approval.

Sub-grantees must submit a written request for a change in scope for
any approved project to BHS as soon as significant developments
occur indicating a change in scope may be necessary. The SHMO will
review all requests for reasonable justification and supporting
documentation. The SHMO will initiate a written request to FEMA for a
change in the scope of work when they are satisfied a change to the
scope of work is necessary. The State Hazard Mitigation Officer will
notify the sub-grantee in writing of the outcome of a review for a
change in scope of work within 45 days of receiving the request from
the sub-grantee.

Reporting

The State Hazard Mitigation Officer will submit quarterly progress and
financial reports to FEMA Region X for all grant programs. These
reports will reflect a compilation of quarterly performance progress
reports submitted by sub-grantees. Federal Financial Reports (FFR)
will be submitted using FEMA form SF-425 (FFR).

Quarterly performance progress reports will be submitted to the State
Hazard Mitigation Officer by the sub-grantee. The report will include:

e Updated copy of the Project Milestone Schedule/Summary Report
(Tab M)
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e The total amount of funds expended to date and the total amount
estimated for completion

e A narrative of extraordinary conditions affecting scope of work and
schedule.

The State Hazard Mitigation Officer will conduct periodic site/project
inspections for monitoring compliance & progress. The number of site
inspections will vary with project size, complexity, and reporting history.
The SHMO will compare the approved project SOW and milestones to
actual progress and resolve any problems or explain slippages and
remedial actions they require of sub-applicant.

Remedial Actions

If quarterly performance progress reports and records are not submitted in
accordance with requirements, BHS reserves the right to withhold a
portion of payments until the satisfactory completion of the project.

Asset Management

Sub-grantees will comply with the Federal Office of Management and
Budget (OMB) Circular A-102 (or its replacement) and 44 CFR 13.32
regarding the acquisition, disposition, and management requirements of
property and equipment purchased with grant funds. Documentation and
accounting for equipment purchased with a cost value of $5,000 or more
rests with the sub-grantee who is responsible to maintain property
records.
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XV. AUDIT REQUIREMENTS

Uniform audit requirements as set forth in Circular A-133 Audits of States, Local
Governments, and Non-Profit Organizations apply to all grant assistance provided
under HMA programs. FEMA may elect to conduct a federal audit on the hazard
mitigation grant or on any of the sub-grants. For individual communities with mitigation
projects, sub-recipient monitoring will occur on a regular basis and follow the Agency
guidelines for sub-recipient monitoring, which may include reviewing audit
findings/reports provided by the State Auditor’s office.

Requirements of the Single Audit Act are included in section B.20 of the Mitigation
Programs grant agreement between the Bureau and the sub-applicant, and are included
here by reference.

Any issues that could affect the performance of that grant agreement will be analyzed to
determine if they could impact the current grant, and if so, determine follow-up actions
to preclude findings from reoccurring within the scope of the current agreement. For
programmatic audit findings, BHS mitigation staff will work closely with the Bureau to
compile the necessary responses and actions within the prescribed timeframes.
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XVI.

CLOSEOUT PROCEDURES

Project Closeout

The sub-grantee will request final reimbursement by letter addressed to the State
Hazard Mitigation Officer. The letter will include certification that reported costs
were incurred in the performance of eligible work, that the work was completed,
that the project was completed in compliance with the provisions of the FEMA-
State Agreement, and that payments for the projects were made in accordance
with the existing requirements of Federal and State laws and regulations.

The Bureau will schedule a final inspection of the project with the Sub-grantee
and will notify FEMA of the inspection date, as appropriate. Project closeout will
be noted in the project files upon completion of all inspection reports and
outstanding documents.

FEMA may review the final accounting of eligible costs, supporting
documentation, and the Governor’'s Authorized Representative’s evaluation and
recommendation. If the funds actually spent are less than the amount approved
for expenditure, FEMA will adjust the Federal obligation to equal the Federal
share of funds actually spent (on eligible costs) and recalculate the amount of
administrative allowance the sub-grantee should have received. FEMA will not
pay more than the initial amount approved unless additional funds were
requested and approved according to Cost Overrun Procedures.

The State will make final payment (including any administration expense
retained) to the sub-grantee, or will secure payment from the Sub-grantee to
refund excess prior payments to FEMA based on the adjusted Federal obligation.

Grant Closeout Procedures

A. HMGP

Upon completion of all projects within a declared disaster event in which
HMGP funds have been obligated, the following steps will be taken to close-
out the disaster records with FEMA. BHS will notify FEMA that all projects
within a declared disaster event have been completed in accordance with
grant agreements.

e Review all project files and final reports for that disaster.
¢ Reconcile Management Costs and Grantee Admin.

e Draw down final eligible expenditures for Management Costs and/or
Grantee Administrative funds.
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e The State will notify FEMA of any unliquidated balance remaining in all
Management Cost and Grantee Admin.

Within 90 days following the expiration or termination of the project/sub-grant,
the State Hazard Mitigation Officer will submit to FEMA an accounting of
eligible costs, project performance, and other required reports and
documentation for each project along with a written evaluation of the
recommendations on all costs claimed by the sub-grantee and a certification
by the Governor's Authorized Representative that the project was completed
in accordance with FEMA approvals and that all required and allowable funds
have been paid to the sub-grantee.

Closeout documentation may vary depending on the type of project. In
general, for project closeout, the GAR will send a letter to FEMA requesting
that the project be closed. Information and documentation required for
closeout includes:

1. For planning grants, a copy of FEMA's approval letter.

2. Project’s date of completion

3. Final Federal Financial Report (Form SF 425) showing project costs
and calculation of Federal share

4. Cost under runs

Confirmation of eligibility of expenses under sub-grant

6. Confirmation that SOW was accomplished. If not, provides a
statement of why not.

7. All programmatic, environmental, and financial conditions of the sub-
grant were met.

8. An inventory of Federally-owned property, if applicable.

9. Final Performance Report — the final quarterly performance progress
report generated in NEMIS may be used. If any reviews have been
done of the project, they should also be included. These may include
administrative costs, financial, scope, procurement contracting, and
copyright issues.

10.Final Inspection Report (or FEMA approval letter for plans), including
all data fields required by FEMA for HMGP.

11. A digital photograph of the property.

12. Other required programmatic and environmental documentation, e.g.
permits and/or written statements required for EHP conditions, Signed
Statements of Voluntary Participation (SVP) from property owners
identified in the sub-grant SOW, elevation certificates, Certificates of

o
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Occupancy, copies of recorded deeds and deed restrictions, and
Acknowledgement of Conditions for Special Flood Hazard Areas.
13. Latitude and longitude coordinates of the property.

Some projects will require the following additional required documentation:

1. For acquisition projects —

a) The Final Inspection Report will include the date of demolition
for structures and confirmation that properties have been
returned to “natural” conditions, such as parks or open space.

b) Documentation of the consultation process with the U.S. Army
Corps of Engineers that the sub-grantee has addressed and
considered the potential future use of these lands for the
construction of flood damage reduction levees, has rejected
consideration of such measure in the future in the project area,
and instead has chosen to proceed with acquisition of
permanent open space.

c) Documentation that the sub-grantee has coordinated with the
Idaho Department of Transportation to ensure that no future,
planned improvements or enhancements affecting the project
area are under consideration

2. For structures that remain in the Special Flood Hazard Area (SFHA),
the sub-grantee or property owner must legally record with the county
or appropriate jurisdiction’s land records and provide a copy for
closeout of a notice that includes the name of the current property
owner (including book/page reference to record of current title, if
readily available), a legal description of the property, and the following
notice of flood insurance requirements:

This property has received Federal hazard mitigation assistance.
Federal law requires that flood insurance coverage on this property
must be maintained during the life of the property regardless of
transfer of ownership of such property. Pursuantto 42 U.S.C §
5154a, failure to maintain flood insurance on this property may
prohibit the owner from receiving Federal disaster assistance with
respect to this property in the event of a flood disaster. The
Property Owner is also required to maintain this property in
accordance with the floodplain management criteria of 44 CFR §
60.2 and City/County Ordinance.”

The final financial reconciliation report must verify that all funds were
expended on eligible, allocable costs associated with the funded project and
show obligated grant funds vs. actual expenditures in the following areas:
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Total projected costs

Federal share

State share

Local share

Grantee administration costs
Sub-grantee administration costs

Upon final review and reconciliation of all completed documents, the disaster
event shall be closed.

PDM/FMA

For project closeout, the BHS Director will send a letter to FEMA
requesting that the project be closed. Information and documentation
required for closeout includes:

No o~

© ®

For planning grants, a copy of FEMA approval letter for planning grants
Project’s date of completion

Final project cost and cost under runs

Confirmation of eligibility of expenses under sub-grant

Certification that all expenses have been paid.

SOW was accomplished. If not, provides a statement of why not.

All programmatic, environmental, and financial conditions of the sub-
grant were met.

Final Financial Status Report

Final Financial Narrative/Spreadsheet showing expenses v. approved
Cost Estimate.

10.Final Programmatic Report
11.In the case of projects, a Site Inspection Report, including before and

after photos.

12.Signed Statements of Voluntary Participation (SVP) from property

owners identified in the sub-grant SOW.

13.Copy of FEMA approval letter for planning grants.
14.Other required programmatic and environmental documentation, e.g.

copies of 404 permits, written statements required for EHP conditions,
elevation certificates, Certificates of Occupancy, copies of recorded
deeds.

The final financial reconciliation report must verify that all funds were
expended on eligible, allocable costs associated with the funded project and
show obligated grant funds vs. actual expenditures in the following areas:
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Total projected costs

Federal share

State share

Local share

Grantee administration costs
Sub-grantee administration costs

Upon final review and reconciliation of all completed documents, the
disaster event shall be closed.

Recoupment of Federal Funds

The Bureau will begin de-obligation actions in accordance with the terms and conditions
of the grant agreement (Tab M) if at any time during the grant performance period, after
the project closeout, or after the program closeout, the Bureau determines that the sub-
grantee received federal and state funds to which it was not entitled. The sub-grantee
will be notified in writing describing the finding and provided an opportunity to provide
any documents or additional information. A copy of the letter will be provided to the
Bureau’s Finance section. BHS staff will work with the Bureau’s Finance section and the
sub-grantee to obtain the funds, to include any interest, if appropriate, and return them
to the applicable funding sources.

Reimbursement by the sub-applicant to the State will be requested once the de-
obligation of approved funding is processed. Warrants returning funds to BHS will be
forwarded to the Finance Office and then returned to FEMA via the SmartLink or PARS
systems, depending on the grant. Following closure of the grant whereby the state has
no access to SmartLink or PARS, the State will issue a check to FEMA in the amount of
federal funds to be returned. Excess funds not needed for immediate disbursement, or
unapproved costs to include unapproved project cost overruns will be returned to FEMA
whether or not the State (Grantee) receives the funds from the sub-grantee.
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Hazard Mitigation Grant Programs Administrative Plan

XVIl. RECORDS RETENTION

The sub-grantee will be required to keep complete records of all project work (i.e.
receipts, checks, job orders, contracts, in-kind documentation, etc.) funded under a
mitigation grant program to include HMGP, PDM, FMA, SRL and RFC programs for a
period of three (3) years. The grantee will retain programmatic documentation (i.e.
quarterly reports, reimbursement requests, administrative plans, awards, etc) for grants
and subgrants funded under a mitigation grant program to include HMGP, PDM, FMA,
SRL, and RFC programs afor a period of three (3) years. For the applicant or State, the
start date for this period begins on the date the final Federal Financial Status Report is
sent to FEMA or resolution of any audit findings. For the sub-applicant the start date for
this period begins on the date that the grantee confirms closeout of the subgrant.
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XVIIl. PLAN EFFECTIVE DATE, DEVELOPMENT AND MAINTENANCE

This Administrative Plan is in effect for DR-1927 and for Hazard Mitigation Assistance
Grant Programs. The Administrative Plan will be reviewed, updated and submitted to
the FEMA Regional Administrator for approval by December of each year. This
document will be reviewed annually, or after a Presidential Disaster Declaration (for
HMGP) to ensure compliance with the law, implementing regulations, and state policies.
It will be updated as needed to reflect regulatory, policy, or organizational changes to
improve program administration before implementation of the applicable programs.

BHS will amend this plan whenever necessary to reflect current policy guidelines and
any new or revised federal statutes or regulations or a material change in any state law,
organization, policy, or state agency operation that is relevant to the state’s
administration of the Hazard Mitigation Grant Program or any of the Hazard Mitigation
Assistance grant programs. BHS and FEMA Region X personnel worked cooperatively
in the preparation and development of this plan. BHS will obtain FEMA approval of the
amended plan and its effective date.
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FOR IMMEDIATE RELEASE
[Date & Year]

HAZARD MITIGATION FUNDING OPPORTUNITIES ANNOUNCED

Officials with the Idaho Bureau of Homeland Security (BHS) announced hazard
mitigation funding opportunities resulting from the recent Federal disaster declaration
(DR-XXXX-ID). These fundstotaling $XXX,XXX are made available through the
Hazard Mitigation Grant Program (HMGP).

Eligible applicants for the Federal grant program include: state and local governments
and their agencies, certain private nonprofit organizations, and Indian Tribes. Fundingis
available through the Federa Emergency Management Agency (FEMA) on amatching
basis. FEMA may contribute up to 75 percent of the cost of measures approved for
funding under the program. Proposed projects will typically address natural hazard
mitigation measures designed to prevent property damage, death, or injury. Special
consideration will be given to projects within jurisdictions impacted by the recent
Presidential Disaster Declaration and those that address ...

Briefings will be held [insert dates and locations] to instruct potential applicants on
aspects of the program including: general overview, eligibility requirements, the
application process, the selection process, technical assistance, and the nature of funding.

These briefings will be given by hazard mitigation officials from BHS and FEMA.
Members of the state Hazard Mitigation Team, representing various agencies will be
present to provide technical assistance to potential applicants.

Additional information may be obtained y contacting the State Hazard Mitigation Officer
at the Idaho Bureau of Homeland Security, 4040 Guard S, Boise, ID 83705. Phone 208-
422-3047 or by visiting the Bureau’ s web page www.bhs.idaho.gov .



http://www.bhs.idaho.gov/�

h-_‘: ” Hazard Mitigation
- Grant Program
HAZARD LCE

GRANT PROGRAM Appllcant Brleflng

State of Idaho Military Division
Bureau of Homeland Security
Mitigation Program
www.bhs.idaho.gov

FEMA-1987-DR-ID



Hazard Mitigation Grant Program

Natural Hazard Mitigation
Funding = 15% of total disaster cost
Projected $690,000

Competitive within the State of Idaho

Cost Share —
75% Federal Funding i:-'-:
15% State Funding o
10% Local / Applicant Funding H{ﬂ‘éﬂrfﬁ

GRANT PROGRAM

FEMA 1987-DR-ID



HMGP FEMA-1987-DR-1D
Application Process

Submit Letter of Intent to BHS by:
Friday, August 26, 2011
Submit Complete Project Applications by:
Friday, October 28, 2011
Projects reviewed and Recommendation
made to BHS Director by:
Friday, December 30, 2011
Selected Applications submitted to FEMA

Region X for funding by: 4

Friday, January 31, 2012

FEMA-1987-DR-ID



HMGP FEMA-1987-DR-ID
Application Evaluation

HMGP Project Evaluation Form
HMGP Planning Evaluation Form
Evaluation forms under revision as part of
HMGP Administrative Plan Update
Review Committee will consider

Problem description

Alternatives considered

Feasibility of selected alternative

Cost

Benefit

Quality of Scope of Work

Public Benefit

FEMA-1987-DR-ID



Potential Flood Mitigation

Projects
Property Acquisition Dry Floodproofing of
Relocation Non-residential
Demolition structures
Structure Flevation Minor localized Flood
Mitigation Reduction Projects
Reconstruction
Dry floodproofing of

Historical Residential
Structures

FEMA-1987-DR-ID



HMGP Program Process

Applications reviewed by FEMA
Eligibility, NEPA, feasibility, etc.
FEMA notifies BHS of awards
BHS notifies applicant of award
Applicant accepts award
Project work begins
1-3 years to complete work
Project monitoring
Project closeout(s)
Grant closeout

FEMA-1987-DR-ID



Project Information
Applicant Information
Project Description

HMGP Application

Detailed Cost Estimate
Potential Future Losses
Cost Effectiveness

Detailed SOW Supported by BCA
Damage Overview FEMA BCA Tool
Past Damages / Problem Documentation
Statement Project Schedule
Mitigation Alternatives Maintenance
Minimum of 3 Appointment of
Project Compliance Applicant Agent

Assurances

Formal Delegation of
Authority

FEMA-1987-DR-ID



Project Information

Title of Project
Date of Submission
FIPS Code

OF——10

|

e-

A
L

FEMA-1987-DR-ID



Applicant Information

Name of Organization

DUNS # .
Employer Identification # (EIN) ,@&g
Type of Organization gﬁ\

Primary Contact Information e/ of

Alternate Contact Information

Applicant Agent
Applicant Agent Appointment Resolution
Remember to include e-mail addresses

FEMA-1987-DR-ID



Project Description

Type

Narrative Description

Useful Life

Location : Lat / Long Decimal Degrees

Problem Description

Maps @z_
How Project Solves the Problem | - L
SN2

People / Property Protection
Future or Planned Projects

Explain how project will solve
the problem you described

FEMA-1987-DR-ID



HMGP Application:

SCOPE OF WORK

Basis for the entire
application

Detail is important

Explain each element of the
project

It will help you develop an
accurate budget

Tie SOW to Cost Estimate

Key Elements

COST ESTIMATE

Project Management
Avoid Lump Sum
Engineering and Design
Site Acquisition
Demolition

Labor

Materials / Supplies
Equipment
Transportation

Source of Funds

DO NOT INCLUDE
CONTINGENCY

FEMA-1987-DR-ID



Problem Definition

Describe in sufficient detail the event that
caused the problem

Describe the effects the event had on the
community

Describe the historical effects similar
events have had in the past

Provide sufficient documentation to
support this definition (i.e. photographs,
scientific date, news articles, etc.)

FEMA-1987-DR-ID



Technical Support

For eligible projects, BHS will contract
with a third-party for BCA support

For eligible projects, BHS will help
facilitate preliminary engineering design
support from the US Army Corps of
Engineers

FEMA-1987-DR-ID



Potential Future Losses

Property/Asset / Project Schedule
Service Description Not to exceed 3 years
Value Maintenance
Description of Loss Costs
Cost Effectiveness Maintenance

FEMA BCA Tool Kit Agreement

Compliance /
Assurances

FEMA-1987-DR-ID



Mitigation Alternatives

Alternatives
Do Nothing
Feasible Alternative
Proposed Alternative

Consequences of each
How was the project selected
Why did you select this alternative

Is it the best alternative?

FEMA-1987-DR-ID



Flood Mitigation Projects
Road Damage

Increase ditch capacity
Install lining in the ditch
Embankment erosion
Bio-engineered embankment slope protection
Construct a wall or place rip-rap along slope
Surface and Shoulder Erosion
Increase roadway elevation
Increase capacity of drainage structure
Construct Shoulder Protection

FEMA-1987-DR-ID



Mitigation BCA Toolkit Version 4.5.5

BCA Full Data Model
Limited Data Model
Utilities
Roads/Bridges
Flood Frequency Calculator

Inflation Calculator

=
=

L

FEMA-1987-DR-ID



HMGP Funding Restrictions

5% of the grant ceiling may be used for
mitigation planning activities that are

difficult to evaluate under BCA criteria
(for example, stream gauges)

1% of the grant ceiling may be used for
mitigation planning activities

FEMA-1987-DR-ID



Mitigation BCA Toolkit Version 4.5.5

2006 BCA Guidance
Policy Memoranda

1996 FEMA Policy: Costs Included and Excluded
from BCA

How to Determine Cost Effectiveness of
Mitigation Projects

What is a Benefit?

BC Helpline: 1-888-222-3580

BCA Training PowerPoint and Course Material
Case Studies

FEMA-1987-DR-ID



NEPA

Why: Assists Environmental Review Team
If Not Provided: Expect to Answer the
Questions Before the Application Can be
Approved

Streamlines the Approval Process

Helps you prepare for conditional

requirements .- .
v.

S

FEMA-1987-DR-ID



Required NEPA Information

Project Setting / Relevant Disaster

Background Info Information

Clear Scope of Work Vicinity Map
Sketches, Drawings, Plat Map
Engineer Designs Tax Number
Calculations and Tax Lot Map
Quantities Contact Information

Photos of Project Site

FEMA-1987-DR-ID



Required NEPA Information

Floodplain Other Pertinent
Information Environmental Data:
Wetland Information Environmental
Endangered Species Documents
Information Geologic Studies
National Historic Biological
Preservation Act Assessments
Section 1086 Programmatic
Agreements

Information

FEMA-1987-DR-ID



Hazard Mitigation Assistance
Usetul Links

FEMA Hazard Mitigation Assistance Unified
Guidance:
http://www.bhs.idaho.gov/Pages/FinanceAndlo
gistics/Grants/HMGP/PDF/Unified%20HMA %20
Guidance.pdf

State of Idaho All-Hazard Mitigation Plan:
http://www.bhs.idaho.gov/Pages/Plans/Mitigatio
n/MitigationPlanning.aspx

State of Idaho Hazard Mitigation Assistance Grant
Programs Administrative Plan
http://www.bhs.idaho.gov/Pages/FinanceAndlo
gistics/Grants/HazardMitigationAssistanceGrant
Program.aspx

FEMA-1987-DR-ID



Other HMA Funding Programs

HMGP

Pre-disaster Mitigation Grant Program
(PDM)

Flood Mitigation Assistance Program
(FMA)

Repetitive Flood Claims (RFC)

Severe Repetitive Loss Program (SRL)

FEMA-1987-DR-ID



Mark Stephensen
Mitigation Planner
208-422-5726

208-866-6145 (cell)
mstephensen@bhs.idaho.gov

Dave Jackson
State Hazard Mitigation Officer
208-422-3041

208-484-1356 (cell)
djackson@bhs.idaho.gov

FEMA-1987-DR-ID

Questions?
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STATE OF IDAHO
BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004

C.L. “BUTCH” OTTER Maj Gen GARY L. SAYLER Brig Gen BILL SHAWVER
GOVERNOR ADJUTANT GENERAL DIRECTOR
July 6, 2011

SUBJECT: Mitigation Opportunities through the Hazard Mitigation Grant Program DR-1987.

The Idaho Bureau of Homeland Security (BHS) announces the availability of funds for natural
hazard mitigation projects through the Hazard Mitigation Grant Program (HMGP). This
program provides eligible applicants with an opportunity to reduce the losses from future
natural disasters through hazard mitigation projects. These funds were made available through
the recent Presidential Disaster Declaration (DR-1987 ID) for flooding in Bonner, Clearwater,
Idaho, Nez Perce, and Shoshone counties and the Nez Perce Tribe.

The HMGP funding is made available through the Federal Emergency Management Agency
(FEMA) on a state/local matching basis. FEMA will contribute up to 75% of the total cost of the
project approved under the program. The required 25% non-Federal match is to be provided by
BHS (15%) and the applicant (10%). More information regarding eligible applicants, eligible
projects, and the selection process is outlined in the attached HMGP Fact Sheet.

The projected total amount of $690,000 is being made available for eligible mitigation projects.
This figure includes the Federal Share of $517,500 (estimate) and the 25% non-Federal Match
of $172,500 (estimate).

Interested parties are encouraged to submit a Hazard Mitigation Assistance (HMA) Project
Letter of Intent (attached) to the State Hazard Mitigation Officer by Friday, August 26, 2011.
You do not need to submit the NEPA information with the Letter of Intent (LOI). The NEPA
information needs to accompany the HMGP grant application. Applicant Briefings will be
conducted in each of the impacted counties, as well as on a regional basis as needed, and will
be scheduled during the months of June and July.

The initial application period will be open to all eligible jurisdictions State-wide. Projects will
be prioritized and selected through a competitive process. The project applications will be
evaluated and ranked by a selection committee using a scoring methodology. Because this
disaster occurred as a result of a flooding event, priority will be given to flood mitigation
projects.

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610
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The five minimum criteria that all HMGP projects must meet in order to be considered for
funding by FEMA are:

Project conforms to the State Hazard Mitigation Plan.

Project provides beneficial impact on the designated disaster area.

Project conforms to environmental laws and regulations.

Project solves a problem independently or constitutes a functional portion of a solution.
Project is cost effective (meets or exceeds a BCA ratio of 1:1).

vihwne

Please note the following important dates for this grant program:

e Friday, August 26, 2011 Letters of Intent are due to BHS
e Friday, October 28, 2011 Complete applications are due to BHS

The schedule for informational briefings is to be determined.

Additional information regarding the Hazard Mitigation Grant Program, including the HMGP
Fact Sheet for DR-1987 ID, may be found at the Bureau of Homeland Security’s website at
http://www.bhs.idaho.gov/Pages/Operations/DisasterAssistance/HMGP.aspx. If you have any
guestions, you may also contact the State Hazard Mitigation Officer, Dave Jackson at 208-422-
3047 or djackson@bhs.idaho.gov or the Mitigation Planner, Mark Stephensen at 208-422-5726
or mstephensen@bhs.idaho.gov.

Sincerely,

Bill Shawver, Brigadier General
Director, Idaho Bureau of Homeland Security

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610
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MILITARY DIVISION, STATE OF IDAHO
IDAHO BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004
208-422-3040

Fact Sheet

Hazard Mitigation Grant Program

(FEMA-1987-DR-1D)

The Hazard Mitigation Grant Application Package is
available from the Idaho Bureau of Homeland Security

As a result of a Presidential Declaration of a major disaster (FEMA-1987-DR-1D)], the State of Idaho
will be administering and helping to fund a Hazard Mitigation Grant Program. This program is
authorized by Section 404 of Public Law 93-288, as amended, the Robert T. Stafford Disaster Relief
and Emergency Assistance Act. It is one part of the package of federal disaster assistance made
available to eligible applicants state-wide.

PURPOSE OF THE PROGRAM:

The Hazard Mitigation Grant Program (HMGP) is a program to fund projects that will
reduce or eliminate the effects (costs) of hazards and/or vulnerability to future
disaster damage. Unlike the Federal Emergency Management Agency's (FEMA'S)
more familiar public agency disaster assistance program that helps pay for the
permanent repair and restoration of existing facilities, the HMGP goes beyond
simply fixing the damage. The HMGP will, within the limits of State and federal
guidelines, help to fund a wide range of new projects that reduce hazard
vulnerability and the potential for damage.

ELIGIBLE APPLICANTS:

e State Government

e Local Governments

e Registered Nonprofit Organizations with Like-Government Services
e Special Districts

e Indian Tribes

HMGP Fact Sheet
Page 1 of 4



IDAHO BUREAU OF HOMELAND SECURITY
HMGP FACT SHEET DR-1987-1D

ADDITIONAL REQUIREMENTS:

o Applicants must be jurisdictions that are participating in the National Flood
Insurance Program (NFIP) and in good standing or be located in a community
that is.

o Applicants must have a FEMA approved All-Hazards Mitigation Plan or be
located in a jurisdiction that has one.

FUNDING CONSTRAINTS:

The grants will be made available to eligible applicants on a competitive basis and
will be on the following cost share: 75% - Federal, 25% - Non federal (15% State,
10% local). The total amount for the Hazard Mitigation Grant Program is limited.
According to the law, FEMA may contribute no more than 15% of the amount that it
will spend under the Public Assistance & Individual Assistance programs for this
disaster. In order to select projects for funding, all proposals will be evaluated
against state and federal program criteria. Some of the general criteria are listed
below.

Project total for HGMP is $750,000 based on Public Assistance damage estimates
from the Preliminary Damage Assessment (PDA). This amount is likely to change
with the six month lock-in amount provided by FEMA.

GRANT PROCESS:

e The State conducts applicant briefings in impacted communities following
disaster declaration. Because the HMGP will be open to applicants
Statewide, briefings will also be held regionally as needed.

e Letters of Intent (LOI) to participate in the program are submitted by
eligible applicants no later than Eriday, August 26, 2011.

e Following review of LOIls, HMGP applications are mailed to eligible applicants.
All project applications must be submitted to the state by Friday,

October 28, 2011.

e Applications are reviewed for eligibility and site visits are conducted as
required. Applications are then evaluated and scored by a work group of
state and local representatives. Local representatives will be selected from
jurisdictions that did not submit a project application.

e Projects will be recommended to FEMA for approval and funding based upon
score and available funds.

e Upon notification of approval and funding, grant agreement between the
state and applicant is developed.

HMGP Fact Sheet
Page 2 of 4



IDAHO BUREAU OF HOMELAND SECURITY
HMGP FACT SHEET DR-1987-1D

SPECIAL CONSIDERATIONS:

The Presidential declaration of a major disaster FEMA 1987-DR-ID was issued as a
result of flooding in Bonner, Clearwater, Idaho, Nez Perce, and Shoshone counties
and the Nez Perce Tribe in Idaho. Since a flooding event was the basis of this
declaration, special consideration will be given to the following types of projects
that address the flooding hazard:

¢ Mitigation projects that enhance road drainage systems.
¢ Mitigation projects that protect bridges.
o Mitigation projects that remove structures from the floodplain.

Typical eligible activities for these types of projects include:

Increasing the size and capacity of drainage culverts.
Strengthening bridge abutments.

Acquisition and relocation projects

Elevation projects.

GENERAL TYPES OF PROJECTS THAT CAN BE FUNDED:

Following are examples of projects the HMGP can be used to fund:

e Structural hazard control, such as debris basins and retention ponds;

o Retrofitting, such as seismic, flood proofing and elevating to protect
structures from future damage;

e Acquisition and relocation of structures from hazard-prone areas;

e Construction activities that will result in protection from hazards; and

Generally the project should:

e Substantially reduce the risk of future damage, hardship, loss, or suffering
from a major disaster;

e Have a beneficial impact in the designated disaster area;

e Conform with federal floodplain, wetland, and environmental regulations;

e Solve a problem, or part of a problem when there is assurance that the whole
project will be completed;

o Be cost-effective in that it addresses a problem that is repetitive or that

poses a significant risk if left unsolved;

Contribute substantially to the problem’'s long term solution;

Provide cost-effective protection over the expected project life;

Have manageable future maintenance requirements;

Be determined to be the most practical, effective, and environmentally sound

alternative among the possible options;

e Have the documented support of the local community.

HMGP Fact Sheet
Page 3 of 4



IDAHO BUREAU OF HOMELAND SECURITY
HMGP FACT SHEET DR-1987-1D

Some of the reasons that projects / applications have
been determined to be ineligible:

e Project application fails to meet requirements under the National
Environmental Policy Act (NEPA) for adequate public involvement in the
development of the alternatives

e Project is for operation and maintenance versus disaster related mitigation.

e Project is the responsibility of another federal agency such as the. U.S. Army
Corps of Engineers, the Natural Resources Conservation Service, and FEMA's
Public Assistance Program;

e Project is the result of deferred maintenance versus natural hazard related;

e Project has an inadequate cost/benefit ratio; and

e When HMGP Project is part of a larger effort, no assurance is made that the
whole project will be completed.

For additional information, contact:

Mark Stephensen, Mitigation Planner

4040 Guard Street, Bldg. 600

Boise, ID 83705-5004

(208) 422-3040 main number, (208) 422-5726 direct
mstephensen@bhs.idaho.gov

Dave Jackson, State Hazard Mitigation Officer

4040 Guard Street, Bldg. 600

Boise, ID 83705-5004

(208) 422-3040 main number, (208) 422-3047 direct
djackson@bhs.idaho.gov

Alicia Martin-Cowger, Mitigation Program Assistant
4040 Guard Street, Bldg. 600

Boise, ID 83705-5004

(208) 422-3040 main number, (208) 422-6692 direct
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MILITARY DIVISION, STATE OF IDAHO

IDAHO BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004
208-422-3040

Fact Sheet
Pre-Disaster Mitigation (PDM) Grant Program
The HMA Letter of Intent (LOI) is available

from the Idaho Bureau of Homeland Security at
www.bhs.idaho.gov/Pages/FinanceAndLoqgistics/Grants/HazardMitigationAssistanceGrantProgram.aspx

All PDM grant applications must be submitted through FEMA’s E-Grants system

http://portal.fema.gov

The Pre-Disaster Mitigation program, authorized by Section 203 of the Robert T. Stafford Disaster
Assistance and Emergency Relief Act (Stafford Act), provides technical and financial assistance to states,
local and tribal governments to assist in the implementation of cost-effective hazard mitigation measures
designed to reduce injuries, loss of life, and damage and destruction of property from natural hazards.
The Idaho Bureau of Homeland Security administers this program for the State of Idaho.

Annual funding depends upon Congressional appropriation; in recent years, about $100 million has been
available on a nationally competitive basis for mitigation plans and projects. However, BHS anticipates
that funding levels for the 2012 grant cycle will be significantly lower than in previous years. BHS
announces application procedures as well as details of the annual funding and program guidance as soon
as FEMA makes them available.

Eligible Plans and Projects:

Mitigation Planning: Developing a new hazard mitigation plan, upgrading an existing FEMA-approved
plan, or conducting a comprehensive review and update of an existing FEMA-approved plan, are eligible
activities. The result must be a FEMA-approved hazard mitigation plan within three years of award that
meets planning criteria outlined in 44 CFR Part 201. Funding for new plans is limited to $800,000 federal
share, while funding for revising existing plans is limited to $400,000 federal share.

Mitigation Projects: Multi-hazard mitigation projects must focus on natural hazards but also may
address hazards caused by non-natural forces. Funding is limited to a $3 million federal share per project
sub-application. Sub-applicants must have an adopted, FEMA-approved hazard mitigation plan by
the federal application deadline to be eligible to receive project grant funding.

Among the eligible mitigation projects are (see Hazard Mitigation Assistance Unified Guidance, Section
111.D.1):

= Acquisition or relocation of hazard-prone property for conversion to open space in perpetulity;
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= Elevation of existing public of private structures to avoid coastal or riverine flooding;

=  Structural and non-structural retrofitting of existing buildings and facilities to meet or exceed
applicable building codes relative to hazard mitigation;

Protective measures for utilities, water and sanitary sewer systems, and / or infrastructure.
Vegetation management to reduce wildland urban interface fuel loads

Storm water management projects to reduce or eliminate long-term risk from flood hazards;
Localized flood control projects, such as certain ring levees and floodwall systems, designed
specifically to protect critical facilities and that do not constitute a section of a larger flood control
system.

Project Eligibility Requirements:

1. Be cost-effective and substantially reduce the risk of future damage, hardship, loss, or suffering
resulting from a major disaster, and have a benefit-cost ratio of 1.0 or greater.

2. Be in conformance with the current FEMA-approved State Hazard Mitigation Plan;

3. Solve a problem independently or constitute a functional portion of a solution where there is
assurance that the project as a whole will be completed.

4. Be in conformance with federal floodplain management and wetlands protection regulations.

5. Not duplicate benefits available from another source for the same purpose, including assistance

that another Federal agency or program has the primary authority to provide.
6. Be located in a community participating in, and in good standing with, the National Flood
Insurance Program.

ELIGIBLE APPLICANTS:

State Government
Local Governments
Special Districts
Indian Tribes

ADDITIONAL REQUIREMENTS:

e Applicants must be jurisdictions that are participating in the National Flood Insurance Program
(NFIP) and are in good standing or be located in a community that is.

e Applicants must have a FEMA approved All-Hazards Mitigation Plan or be located in a jurisdiction
that has one.

Ineligible Activities:

Ineligible planning activities (see Hazard Mitigation Assistance Unified Guidance, Section 111.D.2):

= Flood studies or flood mapping, and other mapping activities that are not part of a risk
assessment;

= Risk assessments, technical assistance, studies, or workshops not resulting in a FEMA-approved
hazard mitigation plan;

= Information dissemination activities that exceed 10 percent of the total planning sub-application,
or that are not tied directly to a PDM planning sub-application; and

= Limited revisions and amendments that do not result in comprehensive hazard mitigation plan
update.

Ineligible project activities (see Hazard Mitigation Assistance Unified Guidance, Section I11.D.2):
= Major flood control / erosion projects such as the construction or repair of dikes, levees,
floodwalls, seawalls, groins, jetties, or dams, waterway channelization, and beach nourishment or
re-nourishment.
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= Localized flood control projects that do not protect a critical facility or constitute a part of a larger
project.

=  Water quality infrastructure projects.

= Projects that address ecological issues related to land and forest management (i.e., insects,
diseases, weather-related damages or infestations).

= Response and communication equipment, and warning and alert notification systems.

= Phased or partial projects, including engineering designs, feasibility or drainage studies not
integral to the proposed project.

= Dry floodproofing of residential structures.

= Generators and related equipment, such as hook-ups, for critical facilities that are not part of a
larger eligible mitigation project sub-application and that is not directly tied to the hazard(s) that
threaten the critical facility.

= Demolition / rebuild projects.

= Projects that solely address maintenance or repairs of existing structures, facilities or
infrastructure.

=  Projects that solely address a man-made hazard.

The state (program applicant) may be limited to the number of sub-applications it submits annually,
depending upon annual program guidance. BHS will use a pre-application process, FEMA's on-line
eGrants application system, and supplemental information to prioritize sub-applications. In recent years,
FEMA guaranteed each state at least $500,000 for eligible sub-applications; remaining eligible sub-
applicants competed nationally for remaining PDM funds.

GRANT PROCESS:

e BHS provides program announcement and conducts application briefings.

o Letters of Intent (LOI) to participate in the program are submitted by eligible applicants no later
than July 8, 2011.

e Complete PDM applications must be submitted through the E-Grants system by the close of
business on September 30, 2011.

Additional Information

BHS Internet site: www.bhs.idaho.gov

Dave Jackson, State Hazard Mitigation Officer
Idaho Bureau of Homeland Security

4040 Guard St. Building 600

Boise, Idaho 83705-5004

(208) 422-3047

djackson@bhs.idaho.gov

Mark Stephensen, Mitigation Planner

4040 Guard Street, Bldg. 600

Boise, ID 83705-5004

(208) 422-3040 main number, (208) 422-5726 direct
mstephensen@bhs.idaho.gov

Alicia Martin-Cowger, Mitigation Program Assistant
4040 Guard Street, Bldg. 600

Boise, ID 83705-5004

(208) 422-3040 main number, (208) 422-6692 direct
amartin-cowger@bhs.idaho.gov
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Fact Sheet
Flood Mitigation Assistance (FMA) Grant Program
The HMA Letter of Intent (LOI) is available

from the ldaho Bureau of Homeland Security at
www.bhs.idaho.gov/Pages/FinanceAndLogistics/Grants/HazardMitigationAssistanceGrantProgram.aspx

All FMA grant applications must be submitted through FEMA’s E-Grants system

http://portal.fema.gov

The Flood Mitigation Assistance program (FMA) is available on an annual basis for cost-
effective measures that reduce the risk of flood damage to structures that have flood insurance
coverage. Funding is available for flood mitigation planning and implementation of flood
mitigation projects. The Idaho Bureau of Homeland Security (BHS) administers the program
and is responsible for selecting projects for funding. BHS forwards selected applications to
FEMA for eligibility determination. Individuals cannot apply directly for FMA funds, although
their local government may submit an application on their behalf.

Available Funding:

Annual funding is provided through the National Flood Insurance Program (NFIP) and can vary from year
to year. For FY2012, there will be a limit of $50,000 to any subapplicant. All grants require a 25% non-
federal match, only half of which can be provided by in-kind contributions.

The FMA program priority is to fund flood mitigation projects that reduce the number of repetitive loss
structures currently insured by the National Flood Insurance Program (NFIP), although any cost-effective
flood mitigation activity that reduce flood losses to any NFIP-insured property will be considered.

ELIGIBLE APPLICANTS:

State Government
Local Governments
Special Districts
Indian Tribes
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ADDITIONAL REQUIREMENTS:

e Applicants must be jurisdictions that are participating in the National Flood Insurance Program
(NFIP) and are in good standing or be located in a community that is.

e 50% of the structures benefiting from the grant award must be insured by NFIP.

e Applicants must have a FEMA approved All-Hazards Mitigation Plan or be located in a jurisdiction
that has one.

Project Eligibility:

For a community to be considered for project funds, it must have 1) a FEMA-approved flood hazard
reduction plan or a FEMA-approved Hazard Mitigation Plan that meets the criteria of 44 CFR Part 78.5,
and 2) be a participant in good standing in the NFIP.

FMA funds can be used for the following plans and projects:

Acquiring or relocating insured structures to reduce claims on the NFIP.
Elevating insured residential structures above the 100-year flood.
Elevating or dry floodproofing insured non-residential structures.
Drainage projects that protect NFIP insured properties.

All properties involved in an FMA-funded project must have NFIP insurance at the time of project
application.

INELIGIBLE PROJECTS:

In addition to the specific ineligible project activities listed below, any proposed activity that duplicates
benefits received for the same purpose or that is within the primary authority of another federal program
are ineligible for funding under FMA. The following project activities are not eligible for the FMA grant
program:

e Major flood control and/or erosion projects such as the construction or repair of dikes, levees,
floodwalls, seawalls, groins, jetties, breakwaters, dams, and waterway channelization.

e Dry floodproofing of residential structures.

e Phased or partial project that is dependent on another phase or part to be effective and/or
feasible.

e Demolition of an existing structure and rebuilding a new structure on the same site (i.e.,
demolition-rebuilding).

e Studies that do not result in a completed mitigation project (e.g., engineering designs, feasibility
studies, or drainage studies that are not integral to the proposed project).

e Flood studies or flood mapping.

e Projects that solely address maintenance or repairs of existing structures, facilities or
infrastructure (e.g., debris removal, dredging).

o Generators, and related equipment, such as generator hook-ups, for non-critical facilities or as a
stand-alone activity.

¢ Response and communication equipment, and warning and alert notification systems (e.g.,
NOAA weather radios).

Project Eligibility Requirements:

o Cost-effectiveness using a FEMA-approved Benefit-Cost Analysis (BCA). A project with a
benefit-cost ratio of 1.0 or greater is considered cost effective.

¢ Allindividual properties to be mitigated must have NFIP insurance at the time of project
application.
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e Conformance with 44 CFR Part 9, Floodplain Management and Protection of Wetlands, and 44
CFR Part 10, and any applicable environmental laws and regulations.

e Technical feasibility and the ability to be implemented.

e Conformance with the minimum standards of the NFIP Floodplain Management Regulations.

e Conformance with the FEMA-approved flood mitigation plan or flood hazard component of the
community’s FEMA-approved multi-hazard mitigation plan, (the type of project being proposed
must be identified in the plan), where the plan is approved by FEMA by the application deadline.

e Located in a community participating and in good standing in the NFIP.

e Solving of a problem independently or constituting a functional portion of a solution where there is
assurance that the project as a whole will be completed.

e Meeting the requirements of applicable Federal, State, Indian tribal, and local laws, implementing
regulations, and executive orders.

GRANT PROCESS:

e BHS provides program announcement and conducts application briefings.

e Letters of Intent (LOI) to participate in the program are submitted by eligible applicants
no later than July 8, 2011.

e Complete FMA applications must be submitted through the E-Grants system by the close
of business on September 30, 2011.

Additional Information

BHS Internet site: www.bhs.idaho.gov

Dave Jackson, State Hazard Mitigation Officer
Idaho Bureau of Homeland Security

4040 Guard St. Building 600

Boise, Idaho 83705-5004

(208) 422-3047

djackson@bhs.idaho.gov

Mark Stephensen, Mitigation Planner

4040 Guard Street, Bldg. 600

Boise, ID 83705-5004

(208) 422-3040 main number, (208) 422-5726 direct
mstephensen@bhs.idaho.gov

Alicia Martin-Cowger, Mitigation Program Assistant
4040 Guard Street, Bldg. 600

Boise, ID 83705-5004

(208) 422-3040 main number, (208) 422-6692 direct
amartin-cowger@bhs.idaho.gov
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BUREAU OF HOMELAND SECURITY
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BOISE, IDAHO 83705-5004

Hazard Mitigation Assistance (HMA) Grant Programs
Planning Letter of Intent

The Idaho Bureau of Homeland Security manages FEMA-funded mitigation grant programs that help to fund hazard mitigation
plans and their updates. This document is a statement of your jurisdiction’s intent to participate in the planning activity. It
establishes each jurisdiction’s intent in applying for a grant to develop a natural hazards mitigation plan in accordance with 44
CFR 201.6 (local jurisdiction) and 44 CFR 201.7 (Tribal Nation) through one of the mitigation grant programs noted below. For a
multi-jurisdictional plan, each participating jurisdiction must be described and each must sign this letter of intent.

THIS IS NOT THE GRANT APPLICATION. When your application is reviewed and approved for submittal, you will be provided
information allowing you to apply for the grant via FEMA’s eGrant online application at a later date.

Each mitigation program has its own specific eligibility and other requirements. Please consult program guidance for details on
the program from which you will be seeking funds before completing and returning this document to Idaho Bureau of
Homeland Security (“IDBHS”).

Applicant Type:

[ State Government O Local Government O Tribal Nation
[0 Special Purpose District [ Public/Tribal College or University [J Other
Name/Address of Jurisdiction: Contact Person:

Phone Number

Email:

County of Jurisdiction:

Mitigation Program: (Please check one program from which you are seeking funds for this project)
[0 Hazard Mitigation Grant Program (HMGP) [ Pre-disaster Mitigation Grant (PDM) [ Flood Mitigation Assistance (FMA)

1. What are the primary hazards that affect your Jurisdiction?

2. Describe the level of Risk (probabilities) and Impacts of these hazards upon your jurisdiction.

3. How will the plan help resolve the impacts of the hazards upon your jurisdiction?

4. Will thisbe a0 New Plan or a[d Comprehensive Revision of an existing plan?  (Check one box)
(Note: If this is plan revision, what is the expiration date of the current plan? )

5. If this is a multi-jurisdiction mitigation plan, please list, a separate sheet, all of the jurisdictions who
have committed to participate in this plan. Please include appropriate contact information.

6. Is your jurisdiction participating in and in good standing in the National Flood Insurance Program

(NFIP)? O Yes O No [ Note: Current FEMA regulations require the applicant jurisdiction to join the
NFIP if it is not already a member to be eligible for the FMA program.]

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610




In order to be considered for the 2012 PDM Grant cycle, please return to the address listed below
by the indicated deadline for each grant program.

For PDM / FMA, return no later than FRIDAY, JULY 8, 2011.
For HMGP, return no later than FRIDAY, AUGUST 26, 2011.

Otherwise, this LOI can be submitted at any time.

Return to:
State Hazard Mitigation Officer Phone: (208)422-3047
Idaho Bureau of Homeland Security Fax: (208)422-3044

4040 Guard Street, Bldg 600
Boise ID 83705-5004

Questions? Contact:

Dave Jackson, State Hazard Mitigation Officer (208)422-3047 djackson@bhs.idaho.gov

Mark Stephensen, Mitigation Planner, (208)422-5726 mstephensen@bhs.idaho.gov

Alicia Martin-Cowger, Mitigation Program Assistant (208) 422-6692 amartin-cowger@bhs.idaho.gov

Important: The completed letter of intent, including those sent US Post Office, must be received by the Bureau of Homeland
Security by no later than July 8, 2011 in order to be considered for the 2012 PDM/ FMA grant cycle and August 26, 2011 for
HMGP.. Otherwise, LOIs can be submitted at any time during the year. Please, only one letter of intent per plan or plan
revision.
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STATE OF IDAHO

BUREAU OF HOMELAND SECURITY
4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004

Hazard Mitigation Assistance (HMA) Grant Programs
Project Letter of Intent

This letter of intent establishes your jurisdiction’s interest in the competitive hazard mitigation grant programs provided by FEMA
and to identify projects that are priority for your jurisdiction to reduce fatalities or injuries or to eliminate future emergency or
disaster costs associated with natural disasters.

THIS IS NOT THE GRANT APPLICATION. When your application is reviewed and approved for submittal, you will
be provided information allowing you to apply for the grant via FEMA’s eGrant online application at a later date.

Each mitigation grant program has its own specific eligibility and other requirements. Please consult program guidance for
details on the program from which you will be seeking funds before completing and returning this document to Idaho Bureau of
Homeland Security (“IDBHS”).

Applicant Type:

O State Government O Local Government O Tribal Nation
O Special Purpose District O Public/Tribal College or University O Other
Name/Address of Jurisdiction: Contact Person:

Phone Number

Email:

County of Jurisdiction:

Mitigation Program: (Please check one program from which you are seeking funds for this pr oject)
O Hazard Mitigation Grant Program (HM GP) O Predisaster Mitigation Grant (PDM) O Food Mitigation Assistance (FMA

1. What is the Natural Hazard(s) that your project will address? Briefly describe the nature of the problem. How will this project protect
life, safety or property in your jurisdiction?

2. Describe the level of Risk (probabilities or frequency of occurrence) and impacts (severity) of these hazards upon your jurisdiction.

3. Please provide a short description of your proposed project.

4. Explain how this project is consistent with the goals/objectives of your All-Hazard Mitigation Plan. Please indicate the page number where
project is located in your plan.

5. Please indicate any technical assistance you will be requesting. Select all that apply.
O None O Engineering design help O Benefit cost analysis support

6. Are there any known environmental or historical preservation issues anticipated with this project?
O No O Yes (Please explain)

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610




7. What is the value of the property or infrastructure you are going to protect?

8. What is the source of the local cost share?

9. Will this project be a short-term or a long-term solution to the problem being mitigated?

HMA Programs Project Letter of Intent

Please answer the following yes-or-no questions to further determine if your project will be eligible for consideration for Unified
HMA programs. Does the project:

1. Substantially reduce the risk of future damage, hardship, loss or suffering from a hazard? [ Yes O No
2. Address a problem that is repetitive or poses a significant risk if left unresolved? O Yes O No
3. Contribute substantially to a long-term solutions? O Yes O No
4. Provide cost effective protection over the expected project life? O Yes O No
5. Conform to federal and state environmental regulations? O Yes O No
6. Have manageable future maintenance requirements? O Yes O No
7. Reflect the most practical, effective and environmentally sound solution from among all O Yes O No
Alternatives considered?
8. Additionally, is your jurisdiction participating and in good standing in the National Flood Insurance
Program (NFIP)?  (Note: If No, your project can not be considered.) O Yes O No
9. Does your community have a FEMA-approved All Hazards Mitigation Plan? O Yes O No

(Note: If No, your project can not be considered.)

Estimated Cost of the Project: Please provide a brief estimate of anticipated costs:

(Note: Every project application must include a benefit-cost analysis using FEMA’s BCA tool, version 4.5.5. We suggest that you become
familiar with the tool and its documentation requirements in order to better anticipate the application process.)

Please return to the address listed below by the indicated deadline for each grant program.
For PDM / FMA, return no later than FRIDAY, JULY 8, 2011.
For HMGP, return no later than FRIDAY, AUGUST 26, 2011.

Return to:

State Hazard Mitigation Officer Phone: (208)422-3047

Idaho Bureau of Homeland Security Fax: (208)422-3044

4040 Guard Street, Bldg 600 Email: djackson@bhs.idaho.gov

Boise ID 83705-5004

QUESTIONS? Please contact:

Dave Jackson, State Hazard Mitigation Officer (208) 422-3047 djackson@bhs.idaho.gov
Mark Stephensen, Mitigation Planner (208) 422-5726 mstephensen@bhs.idaho.gov
Alicia Martin-Cowger, Mitigation Program Assistant (208) 422-6692 amartin-cowger@bhs.idaho.gov

Important: The completed letter of intent, including those sent US Post Office, must be received by the Bureau of Homeland
Security by no later than July 8, 2011 for PDM / FMA and August 26, 2011 for HMGP. There will be no exceptions. Please, only
one letter of intent per plan or plan revision.

Phone: (208) 422-3040 ® Fax: (208) 422-3044@ 24-Hour Emergency Notification: (208) 846-7610
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3 FEMA eServices Application Suite - Microsoft Internet Explorer |Z||E”z‘
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CREATE PASSWORD
Password:

minimum length is 8 maximum length is 14, cannot contain *, space character, * #

Confirm Password: l:l
User ID: | srandolph-pr

minimum length is 7, maximum length is 14, cannot centain *, space character, ° #

You will need to save your user ID, it will be required each time you logon to the system.
Please note that user ID is converted to all lowercase characters.
[ submt | | Reset ]
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Please create a password':
e 7 to 14 characters in length
e cannot contain ", space character, ' #

Next screen that comes up is on the next page. It says:

No privileges have been granted to this account. Click here to request new privileges

Please click where instructed.

The next screen that comes up lists all the various FEMA programs that
are, or will be, in eGrants. This screenshot is the lower one on the next

page.

Find the “Mitigation Grants” icon and click “Request Access”:
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Authorized Application  Inbox

In order to request access, click on the button next to the system name below.

Community Information System

Reguest Access

Firefighters Grants

Reguest Access

FMAGP eGrants internet Site

Request Access

Mitigation eGrants

Request Access

National Dam Safety Program

/ﬁ Regquest Access

PA eGrants internet Site

Regquest Access
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The next screen (on the following page) asks for the “Access ID”.
Please enter the appropriate code from the following table. The Grant
Applicant Codes are comprised of the Region Code (04) followed by the
number denoting the place order of each state from an alphabetical
list. Subgrant Applicant Codes are simply the letter “S” followed by the
state number from the alphabetical list. Note: the S must be Upper
Case.

Then click “Submit”.

GRANT APPLICANT

ACCESS
STATE/TERRITORY CODE TRIBE
Alabama 0401 04011T
Florida 0412 04121T
Georgia 0413 0413IT
Kentucky 0421 04211T
Mississippi 0428 0428IT
North Carolina 0437 04371T
South Carolina 0445 0445I1T
Tennessee 0447 0447IT

SUBGRANT APPLICANT

ACCESS
STATE/TERRITORY CODE TRIBE
Alabama S01 SO1IT
Florida S12 S12IT
Georgia S13 S13IT
Kentucky S21 S21IT
Mississippi S28 S28IT
North Carolina S37 S371T
South Carolina S45 S451T
Tennessee S47 S47IT

Note: State staff will use the “Grant Applicant” Codes. However, they
may want to also register as a sub-applicant, to facilitate sharing rights
to access and edit sub-applications.

The final screen (lower screen shot on the following page) confirms

that the Registration has been successful.
Your Request is Being Processed.

Your request has been placed in the approval queue. You will be notified via email
once an approving official has taken action on your request. Thank you for your
patience.

Now it is up to the State to go into “Administration” and process the
user request.
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Your request has been placed in the approval queus. You will be notified via email ence an approving official has taken action on your request.
Thank you for your patience.

Espaiiol | Accessibility | Site Help | Site Index | FEMA Contact | FEMA Home | Logout
FEMA 500 C Street SW, Washington, D.C. 20472 Phone: (202) 565-1600

@Done é 0 Internet
i4 start




FEMA Mitigation eGrants System

eGrants Resources

MTeGrants Helpdesk:

The Mitigation eGrants Helpdesk is available to assist users with the eGrants
system from 9 am to 5 pm (ET) Monday through Friday:

1-866-476-0544
MTeGrants@DHS.gov

eGrants System Training for Subgrant Applicants:

FEMA has developed an interactive web-based independent study course to
provide local eGrants users (Sub-applicants/Sub-grantees) basic knowledge
about using the web-based Mitigation eGrants System. The course examines
registering for eGrants system access; creating, completing and submitting sub-
applications to Grant Applicants; and managing submitted sub-applications. |S-
30, eGrants System for Subgrant Applicants is available from the Emergency
Management Institute’s Independent Study Program website:

http://training.fema.gov/EMIWeb/1S/is30.asp

eGrants System Training for Grant Applicants:

e FEMA has developed a PowerPoint presentation on the eGrants system for
state/tribal users (Grant Applicants/Grantees). This presentation covers the
following topics: registering for eGrants system access; creating sub-
applications; reviewing sub-applications; creating and submitting grant
applications; accepting award packages; and preparing quarterly reports. FEMA
can deliver this presentation upon request. The presentation is available on the
web from the FEMA Library:

www.fema.qgov/irl

e FEMA is currently designing an interactive web-based independent study course
to provide state/tribal eGrants users (Grant Applicants/Grantees) basic
knowledge about using the web-based Mitigation eGrants System. This course
will examine registering for access to the eGrants System; reviewing sub-
applications submitted by locals; creating, completing and submitting grant
applications to FEMA; and managing submitted grant applications. 1S-31,
eGrants System for Grant Applicants will be available by the end of 2008 on the
Emergency Management Institute’s Independent Study Program website:

http://training.fema.gov/IS/

1 March 2008
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Project Number
HMGP-1987-

BHS will assign

Idaho Bureau of Homeland Security
4040 Guard St
Boise, Idaho 83705-5004
208-422-3040

APPLICATION FOR HAZARD MITIGATION GRANT

This application is for a Hazard Mitigation Grant under the provisions of the Stafford Act (Public
Law 93-288, as amended). The following information is furnished in support of this application.

Note to preparer: Any additional sheets required for responses and attachments should
be placed with the part in which they are referenced. If subsequent references are
made to the same material, a reference to that section is sufficient.

PROJECT INFORMATION

Title:
Date of Submission: Type of Submission Initial
County in which project is located: Declaration: FEMA 1987-DR-ID
APPLICANT INFORMATION
Name:
Type [ ] Government [ ] Indian Tribe [] Private Non-Profit [] Special District
[] Other
EIN Number: FIPS Code:
DUNS Number: U.S. Congressional District:

Was the County where the project is located identified in Presidential Disaster Declaration DR-1927-ID?

] Yes [] No

Idaho BHS-HMGP Application June 2011 Page 1



APPLICANT INFORMATION

Does the County where the project is located have a local All-Hazards Mitigation Plan? |:| Yes |:|No

Date local mitigation plan received FEMA approval:

Did jurisdiction sponsoring project (i.e. where project is located) formally adopt the county mitigation plan?

|:| Yes |:|No

CONTACT PERSON

Name

Title

Agency

Address

City ID Zip

Email Phone

Cell Phone Fax

ALTERNATE CONTACT PERSON

Name

Title

Agency

Address

City ID Zip

Email Phone

Cell Fax

APPLICANT'S AGENT

Name

Title

Agency

Address

City ID Zip

Email Phone

Cell Fax

Attach a copy of the document appointing the Applicant's Agent as empowered to act on behalf of
the applicant with regards to this grant application and project.

Idaho BHS-HMGP Application June 2011 Page 2



PROJECT DESCRIPTION

Detailed Problem Description:

Location:

Lat./Long. (decimal degrees):

Type |:| Acquisition |:| Relocation |:| Elevation |:| Flood protection
Drainage Project |:| Wildfire |:| Stream rehabilitation |:| Seismic retrofit
Other

Short Project Description:

Has the project been previously submitted under another FEMA program? |:| Yes |:|No

If yes, which program and year?

Detailed Scope of Work (SOW) attached |:| Yes |:|N0

Clearly labeled photos of project site attached |:| Yes |:|N0

Useful life of project (years):

Indicate maps attached [] USGS 1:100,000 [] USGS 1:24,000 [ ]FIRM

Idaho BHS-HMGP Application June 2011 Page 3



PROJECT DESCRIPTION

] County ] City L] Plat L] other

How project reduces hazard's effects and solves the | Estimated value of property
problem: protected by project

Number of people/ properties/ infrastructure
protected by project

Does the project protect specific properties? |:| Yes |:|No

If yes, attach detailed information on each property, including physical address or physical/legal location,
and boundaries of project site. See Hazard Mitigation Assistance Unified Guidance for more information on
requirements by project and hazard types.

Describe any future or planned projects that may impact the proposed project area:

If an NFIP map revision is required, has documentation been submitted to FEMA for a Conditional Letter of
Map Revision (CLOMR)?

DAMAGE HISTORY OVERVIEW

Describe damage caused by this disaster

Has the building of new structures or other development changed the potential for future damage?

Did FEMA/State Public Assistance staff write a project worksheet (PW) for any portion of this project or

Idaho BHS-HMGP Application June 2011 Page 4



DAMAGE HISTORY OVERVIEW

projectarea? [ | Yes [] No

If yes, provide the PW number(s)

Describe damage caused by previous events

Year, Month Description Severity Damage ($) Hzd
Frequency
Idaho BHS-HMGP Application June 2011 Page 5




COST ESTIMATE

Projected Expenditures

Project Management

Engineering & Design

Site Acquisition

Demolition

Labor

Materials & Supplies

Equipment

Transportation

LS B2 I - - R - - B -2 A =2

Other (explain) DO NOT INCLUDE CONTINGENCY

& |H | B |

TOTAL

Sources of Funds

Federal sources

FEMA $

Other federal sources $

State sources

Local sources

City

County

Special district

Private sources (In-kind)

Other

R I - A = < O I K

TOTAL

Detailed budget attached, including breakdown of description, hours, rate, and cost |:|Yes |:| No

Match Commitment Letter attached |:| Yes |:|No

Idaho BHS-HMGP Application June 2011 Page 6



POTENTIAL FUTURE LOSSES

Describe potential disaster impacts if not mitigated

Asset / Service Description

Value

Description of Loss Avoided (i.e. critical
function, displacement, emergency

access)
COST EFFECTIVENESS
Describe estimated quantifiable benefits:
What is the expected life of the project? Years
Project Benefits $
Project Costs $
Benefits minus Costs $

Benefit- Cost Ratio (Must be greater than 1:1)

Did you use FEMA’s BCA Model? [ ] Yes [ No

- Attach a copy of the completed BCA to the application.
- Include a CD with the Zip file with the BCA and supporting documentation with your application

Idaho BHS-HMGP Application June 2011
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PROJECT SCHEDULE

Milestones (Add separate sheet if necessary)

Activity / Action

Time (months, weeks, days)

How were starting and completion dates determined?

Maintenance

Type Provider Date or Interval Cost
Maintenance Agreement Letter attached |:| Yes |:| No
Idaho BHS-HMGP Application June 2011 Page 8




MITIGATION ALTERNATIVES

Alternative Consequences

1. Do Nothing

3. Proposed Alternative

realized.

Note: Alternative 2 should be a solution that would be acceptable if the proposed project could not be

Why does the proposed project seem to be the best solution?

Describe how the proposed project alternative was selected?

Idaho BHS-HMGP Application June 2011

Page 9




PROJECT COMPLIANCE ASSURANCES

Building Code

Does the government jurisdiction where the project will be located currently enforce the 1991 (or later)
edition of the Uniform Building Code, including seismic chapters?

[ ] Yes [ ] No

If NO, give date when the current edition (1997) will be adopted and attach evidence of intent to adopt and
enforce it.

Land Use and Zoning

Will the project meet all land-use and zoning codes and standards for the local jurisdiction?
L[] ves []No

National Flood Insurance Program

Is the government jurisdiction where the project will be located participating in the NFIP?

[ Yes [ No

- If NO, give date when the program will be adopted and attach evidence of intent to adopt and enforce an
appropriate floodplain ordinance.

If YES, are they in good standing? [] Yes [] No

- If notin good standing, attach an explanation

Is this project located in a floodplain or floodway designated on a FEMA Flood Insurance Rate Map (FIRM)?

L[] ves [] No

If YES, provide FIRM Panel Number FIRM Zone Designation NFIP Community ID
Number

Public Notification

Have there been any public notices or public meetings about this project and the problems it seeks to solve?

L[] ves [] No

Local Hazard Mitigation Plan

Does the local unit of government where the project will be located have a FEMA approved all-hazards mitigation plan
that identifies natural hazards and lists specific plans that reduce the impact of the hazards on life and property?

[1 Yes [] No Name of Plan
Is the proposed project identified in your plan?

[ Yes [ No

Idaho BHS-HMGP Application June 2011 Page 10



SIGNATURE OF AUTHORIZED AGENT:

The undersigned has the authority to commit the jurisdiction / agency to completing this project and
submits this application for financial assistance under the Idaho State Hazard Mitigation Grant Program.
Further, the undersigned certifies that the applicant will fulfill all requirements of the State and Federal
Hazard Mitigation Grant Program.

Signature: Date:
Title:
WHEN COMPLETED, THIS APPLICATION SHOULD BE RETURNED TO:

Idaho Bureau of Homeland Security
State Hazard Mitigation Officer
4040 Guard St. Building #600

Boise, ID 83705-5004
208-422-3040

Idaho BHS-HMGP Application June 2011 Page 11



RESOLUTION
APPOINTMENT OF APPLICANT AGENT
For the
Hazard Mitigation Grant Program (HMGP)

WHEREAS, the (Applicant) is submitting a
Hazard Mitigation Grant project to the Federal Emergency Management Agency and the
State of Idaho; and

WHEREAS, the (Applicant) is required to appoint an Applicant
Agent for the purpose of signing documents and assuring the completion of all
application documents;

NOW THEREFORE BE IT RESOLVED that the

(Applicant) appoints as the authorized Applicant Agent.
Dated this __, day of , 200
Appointing Authority
Name:
Title:
Signed
Date

Appointed Agent

Name:

Title:

Signed

Date

Idaho BHS-HMGP Application June 2011 Page 12



Chapter 6 Enter and Submit Project Applications

Chapter 6 — Enter and Submit HMGP
Project Applications
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Chapter 6 – Enter and Submit HMGP Project Applications
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Overview


Following a disaster declaration, the Grantee can solicit project applications from Subgrantees.  Information from the project applications (see Table 6-1) can be entered into NEMIS once the declaration and disaster tasks are complete. 


[image: image112.wmf]Note:  If the Grantee does not have access to NEMIS, FEMA Regional staff perform these tasks.


Table 6-1:  Project Applications


		Enter Project Applications



		What is it?

		Using NEMIS to create a record for each project application and entering information on the project and the applicant on the Application Development screens



		When does it start?

		Post-declaration, after the Regional staff have entered disaster information



		Who does it?

		Grantee Mitigation staff, unless the Grantee does not have access to NEMIS; then the Regional Mitigation staff perform these tasks



		How is it done?

		Execute 22 tasks:


Task 1:
Select Project (New or Existing)


Task 2:
Enter Applicant Information 


Task 3:
Attach Problem and Risk Data 


Task 4:
Enter Project Information


Task 5:
Enter Work Schedule


Task 6:
Enter Cost Estimate 


Task 7:
Enter Match Sources Funds


Task 8:
Enter Cost Effectiveness Information


Task 9:
Attach Maintenance Assurance Information


Task 10:
Enter Public Notice Information 


Task 11:
Attach Documents 


Task 12:
Enter Eligibility Review Information


Task 13:
Enter Property Site Inventory Information


Task 14:
Enter Information for the 300-500.3 Series


Task 15:
Enter Information for the 600 Series


Task 16:
Enter Information for the 700 Series


Task 17:
Enter Information for the 800 Series


Task 18:
Authorization


Task 19:
Set Priorities, Determine Eligibility


Task 20:
Verify and Submit Project Applications


Task 21:
Zero Projects


Task 22:
Refer to Help





Table 6-2 directs you to the sections of this chapter where specific information can be found


Table 6-2: Instructions on Entering and Submitting Project Applications


		If you want to…

		Then turn to this section or subsection …

		On this page.



		See how this process fits in the entire NEMIS Mitigation module

		NEMIS Processes

		6-5



		Identify the documents the user needs 

		Information Requirements

		6-11



		Locate a specific task

		Table of Contents

		6-13



		Read long drop-down lists and review sample reports.  Short drop-down lists are described under the appropriate task.  

		References

		6-107





NEMIS Processes


This process is completed for each project application the Grantee is considering for HMGP funding.


[image: image113.wmf]Notes:  Applications vary in scope.  An application can include a single activity (e.g., acquisition of a single property), several components of one type of activity (e.g., acquisition of several properties), or a combination of activities (e.g., acquisition of several properties and relocation of others).


Application, project, and project application are used synonymously in NEMIS.  However, generally an application or project application refers to the unit until it is approved, and project refers to the unit after approval.


Prior Processes and Events 


Following a disaster, the Grantee solicits and accepts applications from Subgrantees.  The procedure for notifying Subgrantees and soliciting applications is outlined in the Grantee HMGP Administrative Plan.  (See Chapter 4 - Enter Information for Plans Repository.)


After a disaster has been declared, Regional Mitigation staff enter disaster-specific information into NEMIS, as described in Chapter 3 – Enter Disaster Information.  (This includes tracking the Declaration Request Letter to participate in the HMGP and the SF-424).


Regional staff notify the Grantee when the Declaration Request Letter has been received and the disaster information has been entered.  The SF-424 is not necessarily entered at the same time as the other disaster information.  If the SF-424 has not yet been received, the other information is entered and the Grantee can begin entering project applications, as described in this chapter.  However, the SF-424 must be submitted and entered into NEMIS before project applications can be submitted to FEMA.


This Process


Grantee Mitigation staff use NEMIS to create a record for each application and enter information on the project and the applicant on the Application Development screens, performing Tasks 1-18.  Once project applications are entered, other staff can track and review the project applications and set priorities, as described in Task 19:  Set Priorities, Determine Eligibility.

A project application can be edited, as described here, until FEMA has completed the Eligibility Determination, as described in Chapter 7 – Enter Eligibility Determination Information.


Once the project application has been approved or denied, the only task possible is to attach documents, as described in Task 11:  Attach Documents.


To make other changes to an approved or denied project application, follow the instructions in Chapter 8 – Create an Amendment.


Generate the following reports to track and document the process of entering project applications as described in Chapter 14 – Generate Standard NEMIS Reports.  Examples of each report are included in the References section at the end of this chapter.


· Project Cost Line Item Report (see Figure 6-105)


· Project Non-Federal Share Fund Report (see Figure 6-106)


· Property Site Inventory Report (see Figure 6-107)


· Application Development Report (see Figure 6-109)


[image: image114.wmf]Notes:  You can enter as many projects in “Application Development” as you want.  In fact, this is a good way to compare projects before determining their priority for the hard copy letter to FEMA.  However, once an entry has been started, it is there forever.


You can submit as many (or as few) project applications as you want to FEMA.  The ones not submitted to FEMA (including mistakes) stay in NEMIS.  The Grantee may submit more applications than for the amount of funding in case some applications are not approved.


You do not have to withdraw or void or mark in any way projects not submitted to FEMA.  Never try to delete information from a project started here with information from a new project to replace it.  In other words, let all mistakes ride!  If you want to use one of the projects not submitted for use in another disaster’s HMGP program, you will have to manually reenter all of the data.


The data for each project application is verified and submitted to FEMA via NEMIS.  With the first submission, the Grantee sends FEMA a hard copy letter outlining the priorities for the project applications.  (See Task 19:  Set Priorities, Determine Eligibility in this chapter.)


Two policies set a final deadline for project applications at 12 months after the disaster declaration.


· FEMA regulations require that once the Multihazard Mitigation Plan is approved (180 days after the declaration, unless extensions are granted), the Grantee must submit all project applications within 90 days of the plan’s approval.  Refer to Chapter 4 – Enter Information for Plans Repository, for details.


· FEMA’s lock-in policy sets guidelines for determining a final funding estimate and requires that all project applications be submitted within 6 months of the final lock-in.  Refer to Chapter 5 – Enter Funding Estimate, for details.


Subsequent Processes and Events


Once the Grantee has submitted an SF-424, the projects selected for funding can be submitted to FEMA.


When a project application is submitted via NEMIS, FEMA staff determine if the application is eligible for HMGP funding.  Both a Multihazard Mitigation Plan and Grantee HMGP Administrative Plan must be approved and on file before Project Applications can be approved by FEMA.


[image: image115.wmf]Note:  This requirement is enforced by NEMIS starting with Version 3.00.  However, there is a grace period until November 4, 2004, during which time projects may be approved without the plans on file.  A warning will appear at the time the project is submitted to FEMA.  After November 4, 2004, no Project Applications can be approved by FEMA until both plans are approved and on file within NEMIS.


FEMA sends the Grantee a letter stating its decision for each application.


· If the application has been denied, the Grantee can create an amendment to address the issues for which FEMA determined the project to be ineligible.  This process is described in Chapter 8 – Create an Amendment.  An amendment can also be created when the Grantee identifies information in the project application (e.g., cost estimates) or scope of work that needs to be changed.


· If the application has been denied and the Grantee does not agree with the decision, the Grantee can file an appeal.  This is a manual process, initiated by the Grantee.  It is described in Chapter 9 – Appeals.


· If the application has been approved, FEMA allocates and obligates funds for the project.  These processes are described in Chapter 10 – Allocate and Obligate Funds.


These processes are illustrated in the flowchart on the next page.  (See Figure 6-1.)
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Figure 6-1:  NEMIS Mitigation Processes


Information Requirements


The information needed to enter project applications should all be contained in the applicant’s project file.  To ensure project files contain consistent information, most Grantees have developed forms or questionnaires or use the HMGP’s Project Application Checklist.

Before you begin, ensure the file is complete.  FEMA regulations require that the following information be included in a project application:


· Overall project information, including Federal Information Processing Standards (FIPS) code (FEMA will assign if not included)


· Subgrantee and contact name


· Location and description of project


· Cost estimate


· Cost-effectiveness of the project comparing the cost to the anticipated value of reductions in future damage


· Work schedule


· Alternatives considered and justification for selection of one


· Environmental considerations, which may be documented using the HMGP’s Environmental Considerations Questionnaire


· Compliance assurances, including National Flood Insurance Program (NFIP) participation


When completing the project application, be prepared to enter some of this information directly into the fields.  Other information is stored in NEMIS by attaching or scanning documents, linking them to the project application record.  Before you begin, ensure that the following documents are ready to be attached or scanned and include all the required information:


· Problem description, including 25 years of damage history


· Decision-making process, including alternatives considered, selection made, and why


· Risk and cost-effectiveness data


· Project description (you may also type this directly into the Project Description field, if less than 4,000 characters)


· Report describing the environmental impact of the proposed action with supporting documentation, such as maps and technical reports


· Benefit-Cost (BC) Analysis


[image: image116.wmf]Note:  The problem and risk analysis documents may be contained in a local Multihazard Mitigation Plan.


In addition to these required documents, other supporting documentation (such as maps, blueprints, plats, and reports) can also be attached or scanned during the NEMIS project application process.


Table of Contents


For Grantees that have access to NEMIS, Grantee Mitigation staff complete the tasks described in this chapter.  Regional staff will need to review these screens to approve or deny the project.  Table 6-3 identifies the information the Regional user may need.  This information is described in the detailed instructions aimed at the State or Tribal user.
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		Task 2:
Enter Applicant Information

		6-22





		Task 3:
Attach Problem and Risk Data

		6-33

		



		To view project type codes (including Grantee Management Costs) and view the project description

		Task 4:
Enter Project Information

		6-35



		To view the work schedule

		Task 5:
Enter Work Schedule

		6-42



		To view cost details and identify initiative projects

		Task 6:
Enter Cost Estimate

		6-44



		To view the sources and details of non-Federal funding

		Task 7:
Enter Match Sources Funds

		6-48



		To view cost effectiveness information, including the benefit-cost analysis

		Task 8:
Enter Cost Effectiveness Information

		6-53



		To view the maintenance assurance document

		Task 9:
Attach Maintenance Assurance Information

		6-56



		To view information about the Grantee’s public notice for a project

		Task 10:
Enter Public Notice Information

		6-58



		To view supporting documentation

		Task 11:
Attach Documents

		6-60





		Task 12:
Enter Eligibility Review Information

		6-62

		



		To view property owners and details

		Task 13:
Enter Property Site Inventory Information

		6-71



		To view location information for a non-property project  (coming in a later version)

		Task 14:
Enter Information for the 300-500.3 Series

		6-88



		To view location information for a non-property project  (coming in a later version)

		Task 15:
Enter Information for the 600 Series

		6-89



		To view location information for a non-property project  (coming in a later version)

		Task 16:
Enter Information for the 700 Series

		6-90



		To view location information for a non-property project  (coming in a later version)

		Task 17:
Enter Information for the 800 Series

		6-91



		To view preparer’s and authorized Grantee’s name

		Task 18:
Authorization

		6-92



		Review Application for deficiencies and to ensure eligibility

		Task 19:
Set Priorities, Determine Eligibility

		6-96



		To view submission date and authorization information

		Task 20:
Verify and Submit Project Applications

		6-98



		To delete the funds from a project that has already been entered and submitted 

		Task 21:
Zero Projects

		6-102



		To view the NEMIS help available (coming in a later version)

		Task 22:
Refer to Help

		6-106





Task 1:  Select Project


Task 1 is depicted in the task flowchart below.  (See Figure 6-2.)
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Figure 6-2:  Select Project


To begin, the Grantee Hazard Mitigation (HM) staff selects a project for editing or creates a new record.


[image: image117.wmf]Hint: Remember that your user name must be linked with all applicable Grantees in the User to Grantee Link Tab under Disaster Overview to enter or edit an application.


1. Select Mitigation from the NEMIS Main Menu, HMGP, then Disaster Overview.  The Disaster Overview screen appears.  (See Figure 6-3.)
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Figure 6-3:  Disaster Overview Screen


Click on the User to Grantee Link Tab.  (See Figure 6-4.)  If your name is on this list, proceed to Step 3.  If you need to add your name, click on the NEW button in the lower right corner of the screen.  A blank line will appear.  Click on the drop-down lists to select your user name and the applicable Grantee.  Click CLOSE.
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Figure 6-4:  User to Grantee List


[image: image118.wmf]Caution:  If you need to add another user name at the same time, you may receive the error shown in Figure 6-5.  Click OK, select the Grantee name first, and then select your user name.
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Figure 6-5:  Error Message


2. Click CLOSE.


3. Select Mitigation from the NEMIS Main Menu, HMGP, then Application Development.  (See Figure 6-6.)
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Figure 6-6:  Instructions to the New Application Screen


You can enter information on a new project application or edit an existing one.


Task 1A:  Enter Information on a New Project Application


4. Select New from the NEMIS Mitigation Application Development menu.  (See Figure 6-7.)
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Figure 6-7:  New Project Dialog Box


For the Application Id field, a sequential number is assigned.  You can change this if you have your own numbering system in place to track applications.  (Only numbers can be used.)


[image: image119.wmf]Caution:  Once you change the number in the Application Id Field and click OK, you cannot edit it later.


Disaster Number and Project Amendment Number are read-only fields, filled in by the system.


5. Click the OK button.


Task 1B:  Edit an Existing Project Application


[image: image120.wmf]Note:  A project application can be edited until FEMA has completed the Eligibility Determination.  The process is described in Chapter 7 – Enter Eligibility Determination Information.  Once the project application has been approved or denied, the only task permitted is to attach documents, as described in Task 11:  Attach Documents.  To make other changes to an approved or denied project application, follow the instructions in Chapter 8 – Create an Amendment.


6. Select Edit from the NEMIS Mitigation Application Development submenu.  A list of all projects associated with the disaster number entered at login appears, as shown below.  (See Figure 6-8.)  This list includes projects not yet submitted, those submitted and being reviewed, and those that have been reviewed and approved or denied.
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Figure 6-8:  Select Project:  Grantee Application Development Table


7. Identify the project to edit by referring to the columns in the table shown above.


· Disaster Nr is the number selected at login.


· FEMA Proj Nr is the project application ID number assigned sequentially when the application is submitted to FEMA.  If blank, the application has not yet been submitted.


· Amendment Nr is for amendments; 0 for the initial application, 1 for the first amendment, etc.


· Applic ID is the number assigned by NEMIS or by the Grantee when a new record is created.


· Suffix indicates the type of funding requested:  Codes are for R (regular project funding), M (Grantee management costs), F (Initiative projects), and P (Planning) projects.  This column is blank until FEMA staff complete Task 3 in Chapter 7:  Execute Application Completeness Review of the eligibility determination process.  This column auto-fills once FEMA Regional staff select the type of funding.


· ST indicates State.


· Region indicates FEMA Region number.


· Project Title is a description of the project application.


8. Highlight a project to edit and click the OK button.  If you are editing a project application that has been submitted, you need to alert FEMA to these changes because the project may be in the review process.  To identify the Mitigation analyst assigned to this project application, access the Workpacket list for this disaster (Figure 6-9) (select Mitigation, HMGP Eligibility Determination, In Process from the NEMIS menu), and scroll to the right to view the FEMA Reviewer for the applicable project application.  Call or e-mail the analyst to notify that person of your changes.
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Figure 6-9:  Mitigation Workpacket List Screen


Task 2:  Enter Applicant Information


Task 2 is depicted in the task flowchart below. (See Figure 6-10.)
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Figure 6-10:  Task 2:  Enter Applicant Information


The Applicant Information screen (Figure 6-11) is the first screen of 12 in the application development process.  Information about the Grantee, Subgrantee, Subgrantee Mitigation Plans, and preparer is entered using the buttons on this screen.


[image: image121.wmf]Note:  Grantee and Subgrantee are REQUIRED fields and must be filled.
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Figure 6-11:  Applicant Information Screen


The AMEND button at the bottom right of the screen is deactivated (grayed out, as above) unless the project application you have selected to edit has already been submitted to FEMA and approved or denied.  If this button is activated, you cannot edit this project application; you must create an amendment as described in Chapter 8 – Create an Amendment.


9. Click the CLOSE button to exit from the application at any point.  You will be prompted to save changes, if appropriate.


10. Click on the SAVE button at any time to save the information you have entered on the screen.  Clicking on another tab will also save your information.


There are four subtasks for this tab:  select a Grantee, select a Subgrantee, review Subgrantee Mitigation Plan information, and select a preparer.  Each of these subtasks corresponds to a button or area on the screen and is described in this section.


Task 2A:  Select a Grantee


11. Click the MORE GRANTEE INFO button, which opens the Assign Grantee window.  (See Figure 6-12.)
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Figure 6-12:  Assign Grantee Window


12. Click the SEARCH button and scroll through the Grantees.  Click the OK button to select a Grantee and return to the Application Information screen.


The Grantees displayed are those to which your user ID is linked.  If the desired Grantee is not displayed, the link or another Grantee can be added by FEMA staff by following instructions in Chapter 3 – Enter Disaster Information.


[image: image122.wmf]Caution:  You must designate a Grantee before you can submit the project application.  See Task 20: Verify and Submit Project Applications.  The Grantee is generally the State, a State Agency, or a Tribe.


Task 2B:  Select a Managing Grantee


[image: image123.wmf]Note:  The following screen will only appear if the Grantee has an agreement with FEMA to serve as a Managing Grantee.  This agreement is between the Grantee and FEMA and is decided before a disaster.  If the Grantee is serving as a Managing Grantee, it can decide which of the following four actions it feels comfortable taking.  


13. Click the MORE GRANTEE INFO button, which opens the Assign Managing Grantee Review Steps window.  (See Figure 6-13.)




[image: image13.wmf] 




Figure 6-13:  Assign Managing Grantee Review Steps Window


14. Check the box for each step the Managing Grantee will handle.  These steps are the same as those agreed to in the FEMA-State Agreement.


15. Click OK, which will open the Assign Grantee window.  Follow instructions on the previous page for entering contact information.


Task 2C:  Select a Subgrantee


16. Click the MORE SUBGRANTEE INFO button, which opens the Assign Subgrantee window.  (See Figure 6-14.)




[image: image14.wmf] 




Figure 6-14:  Assign Subgrantee Window


17. Determine if the Subgrantee has already been entered in the system by clicking the SEARCH button. Use the Scroll bar to view records.


18. If the desired Subgrantee is in the system, click the OK button to select it and return to the Applicant Information screen.


If the Subgrantee is not in the system, click the ADD button to create a new record.  (See Figure 6-15.)
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Figure 6-15:  Assign Subgrantee Screen


19. Click the UPDATE ID button, which opens the County/Place Code list.  (See Figure 6-16.)  This will take a few minutes to open. 
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Figure 6-16:  County/Place Code List


Determine if the applicant is associated with a place (e.g., a town within a county) or a public entity (e.g., a building within a town within a county).  (See Table 6-4.)


[image: image124.wmf]Note:  The State, county, place, and public entity codes appear on the Application Information screen and comprise the FIPS code.


Table 6-4: Determine if the Applicant is Associated 
With a Place or a Public Entity


		If …

		Then …



		The applicant is associated with a place

		Select a place code by clicking the COUNTY CODE radio button.  A list of counties and places according to the FIPS system appears.  Highlight the place in the table, and click the OK button, which returns you to the Assign Subgrantee window.



		The applicant is associated with a public entity 

		Select a public entity code by clicking on the PUBLIC ENTITY radio button.  A list of public entity codes, as established by the Infrastructure Division, appears.  Highlight the public entity name in the table and click the OK button, which returns you to the Assign Subgrantee window.





[image: image125.wmf]Note:  If a place or public entity is not contained in the tables, contact the FEMA Regional HMO, who can add records.


[image: image126.wmf]Caution:  When looking for a county, be sure to select the record identified with the county in the Place Name column.  Since the table repeats the county name and the list under Place Name is alphabetical, this is seldom the first row when you scroll down to the records for that county.  You may click on County name or Place name column headings to sort these columns alphabetically.  Be patient since this may take a few minutes.


Enter the information in Table 6-5 on the Assign Subgrantee window.


Table 6-5: Instruction for the Assign Subgrantee Window


		Field Name on Screen

		Information to Be Entered



		Name

		Type the name of the Subgrantee, if it is different from the name taken from the County or Public Entity table



		Tax ID

		Type an alpha-numeric tax identification code



		Private Non-Profit

		Select Y or N



		CID Number

		Select the CID of the Subgrantee from the drop-down list, if applicable



		Applicant Description

		Type a description of the Subgrantee





20. Click the ADD CONTACT button to enter information on a contact for the Subgrantee.  The window for contact information appears.


21. Follow the personnel database instructions in Appendix B, which return you to the Assign Subgrantee window.


22. Click the OK button again to return to the Applicant Information screen.


23. Enter the information in Table 6-6 directly on the Applicant Information screen.


Table 6-6: Instructions for the Application Information Screen


		Field Name on Screen

		Information to Be Entered



		NFIP Participation

		Select Y or N from the drop-down list



		Last CAV Date

		Type the date, if applicable.  Contact a Regional member of NFIP to obtain this information.





[image: image127.wmf]Caution:  You must designate a Subgrantee before you can submit the project application. See Task 20: Verify and Submit Project Applications. The Subgrantee is the Applicant and can be a State Agency, local government, or eligible nonprofit organization.


Task 2D:  Review the Subgrantee Mitigation Plan Information


24. When the Subgrantee is not the same as the Grantee, data for the Subgrantee Mitigation Plan data will display, as shown in Figure 6-17.


If there is no approved plan, this approval warning message will display in red next to the Edit Subgrantee Link button: There is no approved Subgrantee Multihazard Mitigation Plan meeting the date criteria for this Subgrantee.  There must be a mitigation plan with a valid approval date BEFORE the disaster declaration date before any projects can be approved for regular or initiative projects.


[image: image17.png]FleApplcation frea _Disaster Window Help

=181x]

“a;mo & * W 9

‘APPLICATION ID: 105_AMENDMENT #:

Atachmerts | sty Reviw | o5ty e iy | S | s | 00 | i cenes | atoraston | e |

[Appicontnformaiin | roer & Rekta | roseno | ek Schel | CotEtmte | Wt Surces | cot tctvenss | Watnance Assurarce | ubitce |

Grantee
[Ftewioe State Code :[AR_ County Code:[ 0 tetewioe
Fips Place Code:[ 0 [Statewide. More Grantee nfo
- Subgrantee
Jarmosk Sprngs State Code: [AR. Courty Code: [ 27 [ookumiia
Fis Place Code: [ 73285 _[armock Spings
Publc Entty Wore Subgrantee nfo

NP Participation Last ca Date [ 001000000

- Subgrantee Mitigation Plan

There is no approved Subgrantee Mulihazard Miigation Plan meefing the.
Plan Type [Focal Miuriscictionsl Mutinazard MRGAUOM Pan i crieria for his subgyenice. There must be a migefion plan wih 2 Edit Subar Link.

-Subgrantee Application Preparer

———————

~=lolx|

e | vewy | sem

Brerd Close

Feady

Astart ||| 1] 2 & By || &microsoft Outiook web ac...| ETjvavRz-RELEASE NOTES_... [T INEMIS Version 3.02.00 ..

70 143349

HA0® 143






Figure 6-17:  No Approved Subgrantee Mitigation Plan Warning


25. See Chapter 4 – Enter Information for Plans Repository for instructions on entering this information or reference an existing plan by following the next step.


Click the EDIT SUBGR LINK button, which will allow you to change the approved plan that is referenced by the Subgrantee for the project being submitted.  (See Figure 6-18.)
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Figure 6-18:  EDIT SUBGR LINK SubMenu


All approved plans in the Plans Repository for the designated applicant appear in the MT Subgrantee Mitigation Plan window shown above and may be selected.


However, when changing plans, you must add (append) a comment explaining why you are changing the default plan.  You can always cancel if you decide not to change the plan.


26. Click the APPEND button to add a comment relative to the selected plan, or to add a justification when changing the selected plan.  JUSTIFICATION IS REQUIRED.


If you change the selected plan and click the OK button without adding a comment, the Comment window will automatically open up for you to add a comment.  You CANNOT change the selected plan without adding a comment first.


Task 2E:  Select a Preparer  


27. [image: image128.wmf]Click the MORE PREPARER INFO button which will open the Look up a Contact screen shown below. (See Figure 6-19.)  Follow the personnel database instructions in Appendix B.  


Note:  Anytime you enter the screen shown below, enter information in several fields before clicking the SEARCH button.  Give as much information as possible because this database contains hundreds of thousands of names and will take a very long time to open if you do not limit your selection.
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Figure 6-19:  Look up Contact Screen


28. Enter the name of the person to contact with questions on the content of this application.


29. Click the OK button to return to the Applicant Information screen.


Task 3:  Attach Problem and Risk Data


Task 3 is depicted in the task flowchart below.  (See Figure 6-20.)


[image: image20.wmf]Task 3:


Attach 


Problem and 


Risk Data


Task 4:


Enter Project 


Information


Task 2:


Enter 


Applicant


Information


Task 3:


Attach 


Problem and 


Risk Data


Task 4:


Enter Project 


Information


Task 2:


Enter 


Applicant


Information




Figure 6-20:  Task 3:  Attach Problem and Risk Data


[image: image129.wmf][image: image130.wmf][image: image131.wmf][image: image132.wmf]This task provides a means of attaching several files to the project record to document the hazard and risk analysis process.  These documents may be contained in a local Multihazard Mitigation plan.


30. Click the Problem and Risk Data Tab.  (See Figure 6-21.)
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Figure 6-21:  Problem and Risk Data Screen


31. Click each of the ATTACH/SCAN DOCUMENT buttons for Problem Description, Decision making Process, and Risk and Cost Effectiveness data.


32. Follow the instructions to Attach/Scan Documents, described in Appendix A, for each of the three.


[image: image133.wmf]Caution:  All three documents must be included with the project application before it can be approved by FEMA.  However, you may submit these documents after you submit the project application.  See Task 20: Verify and Submit Project Applications.


To make it easier for FEMA staff to quickly review the application, the three alternatives are listed here once you add them on the Env Checklist Subtab under the Eligibility Review Tab.  If you have not completed that step, nothing will appear under Alternative Names.  (See Figure 6-22; see Task 12 in this chapter.)  A checkmark will appear in the box next to the name of the alternative the Grantee has chosen.  (See Figure 6-23.)
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Figure 6-22:  Eligibility Review – Env Checklist from Task 12
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Figure 6-23:  Alternatives on the Problem & Risk Data Screen


Task 4:  Enter Project Information


Task 4 is depicted in the task flowchart below.  (See Figure 6-24.)
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Figure 6-24:  Task 4:  Enter Project Information


The Project Information screen provides general information and categories for tracking the projects.


33. Type a descriptive title for the project in the first field.  The title should include the town name and activity, if applicable.  (See Figure 6-25.)


[image: image134.wmf]Caution:  The project title must be filled in before you can submit the project application.  See Task 20: Verify and Submit Project Applications.
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Figure 6-25:  Project Information Screen


34. Double-click on the Project Description field to open the Comment Editor.  You can copy and paste up to 4,000 characters in comments, or type them manually.  The Comment Editor will add your user name and date at the end of your comments.


35. Click OK to close the Comment Editor.  Once you do so, your comment is saved and cannot be deleted.


36. Click the ATTACH DOC button, located to the right of the Project Description field, to link a file or scanned document to this project application.  (See Figure 6-26.)
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Figure 6-26:  Window for Attaching or Scanning a Project Description


37. Follow the instructions to Attach/Scan Documents described in 
Appendix A.


[image: image135.wmf]Caution:  The Project Description document must be included with the project application before it can be approved by FEMA.  This can occur after you submit the project application.  See Task 20: Verify and Submit Project Applications.


If State legislative districts are identified in the application, add them to the Project Information screen by clicking the NEW button next to the State Legislative District box.  (See Figure 6-27.)  Enter a district name or number.
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Figure 6-27:  State Legislative District Window


38. Select the appropriate codes on the Project Type Subtab (Figure 6-28) on the bottom portion of the screen by highlighting the row(s) in the table of standard codes on the left and clicking the ADD button. This moves the rows selected from the table on the left to the right.
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Figure 6-28:  Project Type Subtab on Project Information Screen


[image: image136.wmf]Note:  State Management Cost Codes are codes 600.1-600.4.  These codes cannot be selected with any other project types.


Hint: To see the list of Project Types available, select Mitigation from the NEMIS Main Menu, then HMGP, Administrative Tool, and Project Type Matrix Information. It is a good idea to check these since they change often.  (See Figure 6-29.)
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Figure 6-29:  Path to Project Type List


A list of project types is displayed.  You may use any that are checked under the HMGP column.  (See Figure 6-30.)
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Figure 6-30:  Project Type List


[image: image138.wmf]Caution:  If you are working on a disaster declared before 11/13/1999 and you get errors when reviewing planning projects, contact the NEMIS Help Desk.


39. Click the County Code Subtab and a list of codes appears.  (See Figure 6-31.)
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Figure 6-31:  County Codes Subtab on Project Information Screen


40. Select the appropriate codes by highlighting the row(s) in the table on the left.  Click the ADD button. 


41. Click the Congressional District Subtab and a list of codes appears.  (See Figure 6-32.)
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Figure 6-32:  Congressional District Codes Subtab on Project Information Screen


42. Select the appropriate code by highlighting the correct row in the table on the left.  Click the ADD button. 


43. Click the Community names/Codes* Subtab, if applicable.  (See 
Figure 6-33.)  A list of codes generated by the NFIP appears.
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Figure 6-33:  Community Names/Codes Subtab on Project Information Screen


44. Select the appropriate CID numbers and place names by highlighting the rows in the table on the left.  Click the ADD button. When a project is not easily associated with a designated area (i.e., a city, a county, or statewide), the user should assess what area is best or most served by the project and make a judgment call accordingly as to what CID number should be selected in the Community selection list.


[image: image139.wmf]Note:  This entry may differ from the CID number entered in the Application Information screen.  This entry identifies the community(ies) where the proposed project activity will occur; the Applicant Information CID entry identifies the community of the applicant or Subgrantee.


45. Click the Hazard Type Subtab, as shown in Figure 6-34.  Similar to e-Grants, this allows you to capture the hazard type(s) to be mitigated by this project.
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Figure 6-34:  Hazard Type Subtab on Project Information Screen


46. Click on all the applicable hazard types in the left-hand window and then click the ADD button.  You can click the ADD ALL button to add all the hazard types from the list.


47. Click any hazard type in the left window you want to delete and then click the DELETE button, or click DELETE ALL.


For PSI-required Project Types, only the Hazard Types you select here may be selected for individual properties in the PSI.


[image: image140.wmf]Caution:  Hazard types are required before the project can be submitted.


Task 5:  Enter Work Schedule  


Task 5 is depicted in the task flowchart below.  (See Figure 6-35.)
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Figure 6-35:  Task 5:  Enter Work Schedule


This screen tracks milestones and schedules in a general sense.  If necessary, more detailed scheduling can be done with project management software and by attaching the file following Task 11:  Attach Documents.  Enter as much detail as possible on the work schedule.


48. Click the Work Schedule Tab.  (See Figure 6-36.)
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Figure 6-36:  Work Schedule Screen


49. Click the NEW button. 


50. Enter the information in Table 6-7.


Table 6-7:  Instructions to Complete Work Schedule


		Field Name on Screen

		Information to Be Entered



		Description

		Type a description of the phase in the workflow



		Time Frame

		Type a description of the time frame





51. Repeat Steps 2 and 3 for each phase of the work schedule.  (See
Figure 6-37.)
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Figure 6-37:  In Progress Work Schedule Screen


52. To insert a row, click the NEW button. A row is added at the bottom of the table.  Highlight and retype the numbers in the first column of the table if you need to renumber the phases.


53. Click another tab (e.g., Public Notice) and then the Work Schedule Tab.  The table will be reordered.  Clicking the SAVE button does not reorder the table.


[image: image141.wmf]Caution:  At least one phase of the work schedule must be filled in before you can submit the project application.  See Task 20: Verify and Submit Project Applications.


Task 6:  Enter Cost Estimate


Task 6 is depicted in the task flowchart below.  (See Figure 6-38.)
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Figure 6-38:  Task 6:  Enter Cost Estimate


Project costs must be itemized; each item is entered in a row on this screen.


[image: image142.wmf]Hint: Click the SAVE button in the lower left corner of the Application screen frequently as you enter information to protect the information if your computer crashes.


54. Click the Cost Estimate Tab and the following warning appears.  (See Figure 6-39.)  Read the Warning message very carefully if you are making any changes to Cost Estimate or Match Sources or creating an Amendment.  Follow the directions given in the warning.
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Figure 6-39:  Cost Estimate Change Warning Screen


Click OK to see the Cost Estimate screen.  (See Figure 6-40.)
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Figure 6-40:  Cost Estimate Screen


55. Click the NEW button to create a row to enter costs for each item.


56. Enter the information from Table 6-8.


Table 6-8:  Instructions on Cost Estimate Screen


		Field Name on Screen

		Information to Be Entered



		Item Name

		Type a descriptive name



		Unit Qty

		Type the appropriate number



		Unit of Measure

		Select from the drop-down list of standard units



		Unit Cost

		Type the cost per unit (This must never be $0.00.)





NEMIS calculates the Cost Estimate for each item and the Total Project Cost Estimate as shown in Figure 6-41 below.
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Figure 6-41:  Cost Estimate Screen
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Note:  Enter estimated income generated by this project as negative numbers.


57. Repeat Steps 2 and 3 for each cost item.


Caution:  At least one cost item must be filled in before you can submit the project application.  See Task 20: Verify and Submit Project Applications.


58. Answer the question, “Is this project part of the Initiative?” by clicking Yes or No.


Note:  Set-aside funds for State initiative projects are currently 5% of the total HMGP funding, but the percentage may be specified in the Initiative Pct field on the Financial Info screen.  This is described in Chapter 5 – Enter Funding Estimate; Task 4:  Enter Financial Information.


59. Print the Project Cost Line Item report.  This is under NEMIS-wide of the NEMIS Main Menu.  (See Chapter 14 – Generate Standard NEMIS Reports for instructions.)


Task 7:  Enter Match Sources Funds


Task 7 is depicted in the task flowchart below.  (See Figure 6-42.)
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Figure 6-42:  Task 7:  Enter Match Sources Funds


Information from the Cost Estimate screen is carried to the top portion of this screen, which tracks and calculates the non-Federal portion of the costs.


Note:  If information has not been entered on the Cost Estimate screen, this screen cannot be accessed.


The bottom portion of the screen provides for each source of funding.


60. Click the Match Sources Tab. 


Read the Warning message very carefully if you are making any changes to Match Sources or creating an Amendment.  Follow the directions given in the warning.  (See Figure 6-43.)
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Figure 6-43:  Warning Screen


61. Click OK to see the Blank Match Sources screen.  The information in the top fields, Total Project Cost Estimate, Federal Share Percentage, Proposed Federal Share, and Proposed Non-Federal Share all auto-fill from other screens in NEMIS.  (See Figure 6-44.)
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Figure 6-44:  Match Sources Screen


62. Click the NEW button.


Note:  The bottom portion of the screen will appear blank until you click the NEW button.


Edit the Federal Share Percentage, if it is other than 75%.  (See
Figure 6-45.)
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Figure 6-45:  Non-Federal Share Funding Screen


Note:  The overall percentage of all project applications Federally funded cannot exceed 75%.  The State can increase the Federal share for individual projects, provided that other projects have a decreased Federal share that will balance the overall percentage.  The State may identify projects for a higher share in communities that do not have the means to provide a portion of the non-Federal share.


Enter the information in Table 6-9 for the first source of non-Federal funding.


Table 6-9:  Instructions to Complete Source Screen


		Field Name on Screen

		Information to Be Entered



		Source Agency

		Select from Local, Other, Private Nonprofit, and State



		Source Name

		Type a description for the source



		Funding Type

		Select from Administration, Cash, Consulting Fees, Engineering Fees, Equipment Operation/Rental, Labor, Other, Program Income, and Supplies



		Other Funding Type Description

		If Other is selected for Funding Type, describe it here



		Funds Availability Date  Required field

		Type the applicable date.  This date and the Funds Commitment Letter Date must always be entered for any project to show that the matching non-federal funds are available before FEMA approves the project.  No project can be obligated without this entry or documentation in the project file.



		Funds Commitment Letter Date  Required field

		Type the applicable date.  





63. Enter the requested information for each item funded by this source.


In the lower right corner, you can access two cost code lists.  Click the PA (Public Assistance) or HS (Human Services) box and Display to bring up that particular cost code list.  These are read-only lists for reference.


64. NEMIS calculates the Total Cost of each item, its percentage of Non-Fed Share, and the Grand Total Cost.


Caution:  At least one source of non-Federal funding must be filled in before you can submit the project application.  See Task 20: Verify and Submit Project Applications.


Note:  Use the Scroll bar to view multiple sources.


65. Repeat Steps 3 and 4 for each source of non-Federal funding.  When complete, the Grand Total Cost should match the Proposed Non-Federal Share in the top portion of the screen.  (See Figure 6-46.)
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Figure 6-46:  Match Sources – Grand Total Costs Screen


66. Print the Project Non-Federal Share report.  This is under NEMIS-wide of the NEMIS Main Menu.  (See Chapter 14 – Generate Standard NEMIS Reports for instructions.)


Task 8:  Enter Cost Effectiveness Information


Task 8 is depicted in the task flowchart below.  (See Figure 6-47.)


[image: image47.wmf]Task 8:


Enter Cost 


Effectiveness 


Information


Task 9:


Attach 


Maintenance 


Assurance 


Information


Task 7:


Enter Match 


Sources 


Funds


Task 8:


Enter Cost 


Effectiveness 


Information


Task 9:


Attach 


Maintenance 


Assurance 


Information


Task 7:


Enter Match 


Sources 


Funds




Figure 6-47:  Task 8:  Enter Cost Effectiveness Information


Summary information from a BC analysis is entered on this screen.  This screen must be completed for all projects, including exempt project types.

67. Click the Cost Effectiveness Tab.  (See Figure 6-48.)
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Figure 6-48:  Cost Effectiveness Screen


Click the NEW button in the lower left corner of the screen.  (See Figure 6-49.)
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Figure 6-49:  Cost Effectiveness Screen


68. Use the drop-down list in the Community column to select the site for this project.  This information is filled in from the Project Info Tab.  If no place is listed under the drop-down list, go back to the Project Info Tab (Task 4, Step 12), and fill in the Community Names/Codes* Subtab in the lower half of the screen.


69. Fill in the next two columns, Net Present Value of Project Benfits (A) and Total Project Cost Estimate (B), with values from the BC Analysis documentation.  The system calculates the BC Ratio.


70. Click the drop-down list in the Analysis Type column.  Select the Analysis Type from the list.  Narrative Summary is another one of the choices.  (See Figure 6-50.)
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Figure 6-50:  Drop Down List from Analysis Type Column


Go to the next column if Analysis Type is Exempt.  Click the drop-down list.  (See Figure 6-51.)
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Figure 6-51:  Analysis Type Menu


71. Select the appropriate exempt type from the list.


72. Add your name to the reviewer’s name column.  Select whether you are a contractor, or with FEMA or the State from the drop-down menu, add the date of the analysis and any comments, as shown below in Figure 6-52.
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Figure 6-52:  Remainder of the Cost Effectiveness Screen


73. Click another tab or click CLOSE and Yes to SAVE the changes.


74. Attach the BC documentation under the Attachments Tab, 
Task 11.


Task 9:  Attach Maintenance Assurance Information


Task 9 is depicted in the task flowchart below.  (See Figure 6-53.)
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Figure 6-53:  Task 9:  Attach Maintenance Assurance Information


Files to document the maintenance assurance procedures are attached in this task.  These documents should be provided by the agency that will be responsible for maintaining the site after the Mitigation work is completed.


75. Click the Maintenance Assurance Tab.  (See Figure 6-54.)
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Figure 6-54:  Maintenance Assurance Screen


Click the ATTACH/SCAN DOCUMENT button, and follow the instructions described in Appendix A.


Caution:  The Maintenance Assurance document must be included with the project application before it can be approved by FEMA.  This can occur after you submit the project application.  See Task 20: Verify and Submit Project Applications.


Task 10:  Enter Public Notice Information


Task 10 is depicted in the task flowchart below.  (See Figure 6-55.)
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Figure 6-55:  Task 10:  Enter Public Notice Information


The Grantee or local community may be required to issue a public notice, in coordination with the Public Affairs Officer, for projects that have an impact on the environment or meet criteria established by State or local policies.  The information is tracked in this screen.


76. Click the Public Notice Tab.  (See Figure 6-56.)
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Figure 6-56:  Public Notice Screen


77. Click Yes if the project requires a public notice.  Click the NEW button.  (If you click No, there is nothing to fill in.)


78. Enter the date the public notice was posted, the name of the publication that printed the notice, name of the contact person, and the telephone number.


79. Repeat Steps 2 and 3 for each public notice.


Task 11:  Attach Documents


Task 11 is depicted in the task flowchart below.  (See Figure 6-57.)
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Figure 6-57:  Task 11:  Attach Documents


Supporting documentation for the project application, such as maps, photographs, cost estimate spreadsheets, descriptive files, and reports on the environmental impact of the alternatives examined are attached in this task.


Required documentation includes the following:


· Reports describing environmental impacts and supporting documentation such as maps, technical reports 


· BC Analysis, if completed


80. Click the Attachments Tab.  (See Figure 6-58.)


[image: image58.wmf] 




Figure 6-58:  Attachments Screen


81. Click the ATTACH/SCAN DOCUMENTS button and follow the instructions to Attach/Scan Documents described in Appendix A.


Task 12:  Enter Eligibility Review Information


Task 12 is depicted in the task flowchart below.  (See Figure 6-59.)
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Figure 6-59:  Task 12:  Enter Eligibility Review Overview Information


The Eligibility Review Tab has five Subtabs: Overview, General Comments, Cost Comments, Environmental Comments, and Env Checklist.


82. Click the Eligibility Review Tab, which opens the Overview Subtab.  (See Figure 6-60.)
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Figure 6-60:  Eligibility Review/Overview Screen


Enter the information in Table 6-10.  Each review listed should be documented in the applicant’s project folder.


Table 6-10:  Information to Complete the Eligibility Review Screen


		Field Name on Screen

		Information to Be Entered



		Eligibility Determination Criteria

		 



		Applicant


Required field

		Select Y, P, or N (Yes, Pending, or No) from the drop-down list to indicate if the applicant criteria in 44 CFR 206.434(a) are met or if a decision is pending.  Refer to the Grantee checklist, if applicable.



		Project Type


Required field

		Select Y or N from the drop-down list to indicate if the project type criteria in 44 CFR 206.434(c) are met.  Refer to the Grantee checklist, if applicable.



		Project Criteria


Required field

		Select Y or N from the drop-down list to indicate if the project criteria 44 CFR 206.434(b) are met or if a decision is pending



		Other Reviews

		 



		Cost Effectiveness Review


Required field

		Select Y or N from the drop-down list to indicate if the review is complete.  Attach the review document following the instructions in Task 11:  Attach Documents.



		Code Compliance Review


Required field

		Select Y or N from the drop-down list to indicate if the applicant file documents that local codes are met and permits are documented.  Attach the review document following the instructions in Task 11:  Attach Documents.



		Mitigation Plan Conformance


Required field

		Select Y or N from the drop-down list to indicate if the applicant file documents the part of the Multihazard Mitigation Plan with which the project conforms



		Project Reviewer


Required field

		Type the name of Grantee person who reviewed the application for eligibility considerations.  It may be the same as the name of the preparer.



		Recommended for Approval?


Required field

		Select Y or N to indicate your recommendation





Review Date is a read-only field filled with the current date when the Project Reviewer field is completed.


Caution:  All fields on this screen must be filled in before you can submit the project application.  See Task 20: Verify and Submit Project Applications.  Applicant, Project Type, Project Criteria, and Cost Effectiveness Review must all be checked Y to submit the project application to FEMA.

Task 12A:  Enter eligibility review Comments  


All staff entering project information are encouraged to enter comments on any aspect of the project application that may assist the FEMA reviewers to determine the project application’s eligibility for HMGP funds.  This can include comments on the status of the review, the substance of the application, cost issues, or environmental issues.


83. Click one of the three subtabs of the Eligibility Review Tab: the Gen Comments Subtab, the Cost Comments Subtab, or the Environmental Comments Subtab.  (See Figure 6-61.)
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Figure 6-61:  Eligibility Review/General Comments Screen


Click the NEW button to open a new row on the applicable tab.  Date/time, user name, and amendment number are automatically filled in by the system.  Double click in the comments field to enter or paste your comments, up to 4,000 characters.  (See Figure 6-62.)
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Figure 6-62:  General Comments Screen


84. Repeat with other subtabs.


Task 12B:  Enter Eligibility Review Environmental Checklist


Under the National Environmental Policy Act (NEPA), three project alternatives must be reviewed and considered to address an identified problem.  One alternative may be “no action” but the other two must be fully documented, one being the chosen or proposed action and the other being an equally well-studied alternative.  The environmental impacts for the alternatives are evaluated.  Descriptions of the alternatives are contained in a report for each.  The reports for the alternatives and the report for the proposed action must be attached by following the instructions in Task 11: Attach Documents.


This screen contains information on the alternative methods that were examined for accomplishing this project and the proposed action and their environmental impacts.


There are very few exceptions to the NEPA policy to review and consider three project alternatives and most are for emergency measures and not in the Mitigation phase of disaster work.  Under the HMGP regulations, some categorically excludable projects are exempted from this requirement (e.g., Grantee Management Costs and developing hazard-specific pamphlets).


85. Click the Eligibility Review Tab and the Env Checklist Subtab.  (See Figure 6-63.)
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Figure 6-63:  Eligibility Review/Env Checklist Screen


86. Click the NEW button. A dialog box to name the alternative appears.  (See Figure 6-64.)
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Figure 6-64:  New Alternative Name Dialog Box


87. Type a name for the alternative method, and click the OK button.


A table (Table 6-11) listing the following standard environmental and historical issues appears.


Table 6-11:  Standard Environmental and Historical Issues


		Issue

		Explanation



		Aquatic and Terrestrial Biotic Resources

		If the project occurs in an area that has resources designated as aquatic or terrestrial, the impact must be documented.  



		Designated Floodplain/ Floodway

		If the project occurs in an area designated by the NFIP as a floodplain or floodway, the impact must be documented.



		Hazardous Materials

		If hazardous materials (as designated by EPA’s hazardous materials regulations) are present at the project site, the impact of managing the materials must be documented.



		Historic Structures

		If historic structures (as designated by the National Historic Preservation Act) are present, the impact on those structures must be documented.



		Hydrology/ Hydraulics

		If the hydrology or hydraulics of the area might be impacted, the impact must be documented.  



		Land Use/Development Patterns

		If land use or development patterns might be impacted, the impact must be documented.  A document to demonstrate consultation with the local government should be attached, following the instructions in Task 11:  Attach Documents.



		Local Economy/ Community/ Services

		If a local economy, community, or services might be affected,
the impact must be documented.  A document to demonstrate consultation with the local government should be attached, following the instructions in Task 11:  Attach Documents.



		Low-Income or Minority Populations

		If low-income or minority populations are present, the impact must be documented.



		Prime Farmland

		If a prime farmland is present, the impact must be documented.



		Slopes and Soils

		If slopes or special soils are present, the impact must be documented.



		Special Status Natural Areas

		If a natural area is present, the impact must be documented.



		Threatened/ Endangered Species

		If a species designated as threatened or endangered is present, the impact on the species must be documented.



		Water Quality

		Water impacts should be documented to meet the Clean Water Act requirements.



		Wetlands

		If any wetlands are present, the impact must be documented.





Enter the information from Table 6-12 on the analysis of this alternative method for its impact on the first issue listed, Aquatic and Terrestrial Biotic Resources.


Table 6-12:  Instructions to Complete Analysis


		Field Name on Screen

		Information to Be Entered



		Status (Blank) second column in the table.

		Click on the drop-down list and select a status from the list: Not in project area, In project area with no effect, Presence in area undetermined, In project area – effect unknown, and Adverse effect



		State Agency Consulted

		Click for a checkmark if the appropriate State agency was contacted



		Fed Agency Consulted 

		Click for a checkmark if the appropriate Federal agency was contacted



		Documentation Attached

		Click for a checkmark to indicate the analysis of this alternative includes supporting documentation that is attached following the instructions in Task 11: Attach Documents.  Descriptive reports for the alternatives should be attached and a descriptive report for the proposed action must be attached.





88. Repeat Step 5 for each of the 14 issues listed on the screen.  Click the Scroll arrow to reveal all 14 standard issues.


89. Click NEW ISSUE button if additional environmental or historical issues were addressed by this alternative.  Enter the name of the issue or regulations that were addressed.  Follow Steps 4 and 5 to enter the information for this issue.


Caution:  You must complete the Environmental Checklist for at least one alternative before you can submit the project application.  See Task 20: Verify and Submit Project Applications.


90. Repeat Steps 2 – 6 for each of the alternatives examined.


Note:  For the proposed action, all issues should be documented unless the proposal can be categorically excluded from this requirement.  State Management Costs, for instance, do not require an environmental checklist.  They also do not require listing two alternatives.


Select the proposed action alternative by clicking the appropriate checkbox once you have entered the three project alternatives and completed the checklists.  (See Figure 6-65.)
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Figure 6-65:  Selecting Project Alternative


Task 13:  Enter Property Site Inventory Information  


Task 13 is depicted in the task flowchart below.  (See Figure 6-66.)
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Figure 6-66:  Task 13: Property Site Inventory Information


This screen is filled in for projects that require a property site inventory.  This includes projects that involve acquisition, demolition, relocation, retrofit, elevation, rehabilitation, or structural work.


If the title on the tab is grayed out, it means that the project type selected on the Project Information Tab does not require a Property Site Inventory (PSI).


Note:  All required fields do not have to be entered for a property when it is first created.  You can create properties and enter information on the Owner Info Subtab, then SAVE, and then ADD another property.  Certain fields must be entered before you can submit the project.  Click the VERIFY button on the Authorization Tab to see what fields must be entered.  


Once you enter data in one field on a PSI Subtab, all fields in green (required) on that subtab must be entered before you can SAVE that data and move to another subtab.  Otherwise, you will have to cancel your changes, and your data will be lost.


When you enter Project Closeout for a PSI project, a notification message will appear if some properties are missing certain information.  The missing information must be entered before the project can be closed out.


Hint: Clicking the SAVE button will save your work to the database.  Do this occasionally as you enter information to protect the information if your computer crashes.


1. Click the Property Site Inventory Tab.  (See Figure 6-67.)  This is how a blank PSI appears.  As properties are added, they will be listed in a spreadsheet format here.  Once a property is added, pertinent information about it will be displayed below. 
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Figure 6-67:  Property Site inventory Screen


2. Click the ADD button to search for a previously entered property and create a new record or to add a new owner record and address.  The screen below asks you to look up a property.  (See Figure 6-68.)
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Figure 6-68:  Look Up a Property Screen for Property Site Inventory


Note:  Name and address from the Look up a Property database are filled in from the screen above to the Property Site Inventory screen.  These fields cannot be edited directly on the screen but rather must be edited following the instructions in Appendix B.


3. Search for a property first, using last name, address, city and state.  If you do not find the property, click the ADD button, type in the address, then click the SAVE button.  Finally, click the OK button to enter that property on the Site Inventory.  (See Figure 6-69.)
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Figure 6-69:  Property Site Inventory Screen


Note:  If there is more than one property listed, simply highlight the property of interest.  To display the property’s information, use the Page Up/Page Down key.  Use the Scroll bar on the right-hand side of the screen to scroll through the record.  Each record is more than one screen.


4. Use the drop-down list to indicate if this property is included as part of the final project.  (See Figure 6-69.)


Note:  If you are not sure, you can leave this field blank until later.  The fields marked in purple are required before project closeout.  Those marked in navy are a property attribute, and those marked in red are both.  


5. Enter the information in Table 6-13.


Table 6-13:  Instructions to Complete Property Record


		Field Name on Screen

		Information to Be Entered



		Co-owner

		Enter the name of the person or organization who jointly owns the property.  



		County

		Select from the drop-down list



		Title Holder – Post Mitigation


Required field

		Enter the name of the organization, community, or person who will own the title to this property following the mitigation measures.



		Purchase Offer Applicable

		Select Yes or No from the drop-down menu.  If the property was mitigated, then this field must be Yes.  If the property was not mitigated, the purchase offer applicable field will be No.





6. Click the Mitigation Action Tab, which opens the following screen.  (See Figure 6-70.)
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Figure 6-70:  Mitigation Action Tab on Property Site Inventory


7. Click the ADD button to select one or more of the property actions in the left column and place them in the right column.  You can select multiple mitigation actions for each property.  Then put a checkmark in the box indicating the one primary action.  This is a required field for a property site inventory.


8. Click the Property Info Subtab, at least filling in the information in purple (which is required before a project closeout.)  Fields in blue are property attributes, which means that they will be carried over from project to project for a particular property site.  If you update a blue field in one project, the field will be updated in all projects where this property appears.  (See Figure 6-71.)  Information for filling in this screen can be found in Table 6-14.
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Figure 6-71:  Property Info Subtab


Table 6-14:  Information for Completing Property Info Subtab


		Field Name on Screen

		Information to Be Entered



		Age of Structure (year built) Required field

		Type the year built



		Pre-Event Fair Market Value

		Type the dollar amount of the fair market value before the event



		Parcel Number 


Required field

		Type number



		Property Tax Id


Required field

		Type number



		Latitude and Longitude


Required field

		Type in the numbers.  See Figure 6-72 or click the sample button on the screen to see a diagram



		SHPO Cleared

		Select Yes, no, Not Applicable, or Unknown to indicate whether the State Historic Preservation Officer (SHPO) has approved the property action.



		SHPO Cleared Date

		Type the date that the SHPO approved the action.



		Benefit-Cost Analysis Performed

		Select from the drop-down list to indicate if the BC Analysis measurement method was used.  Valid values are Yes, No, Not Applicable, or unknown



		Benefit-Cost Ratio

		If a BC Analysis was performed, this field becomes active.  Type the ratio resulting from the BC analysis



		Type of Residence


Required field

		Select the type from the drop-down list or use Other (specify in comments).



		Structure Type


Required field

		Select from the drop-down list:  Single Family, 2-4 Family, Multi-Family Dwelling (5 or more units), Manufactured Home, Non-residential – private, Non-residential – public, Vacant Land, Other (specify comment).



		Foundation Type


Required field

		Select from the drop-down list.  Basement; Crawl Space; Elevated on Piers, Piles, Posts, Columns; Slab on grade; Vacant Land or Other (specify the type of foundation it is in the comments).



		Basement


Required field

		Select Yes or No from the drop-down list



		Base Flood Elevation

		Type the number



		First Floor Elevation

		Type the elevation, in feet, of the property.  A diagram is available to indicate what is meant by the first floor.  See Figure 6-73 or click the sample button on the screen.



		Number of feet . . .

		Type the number of feet the lowest floor elevation of the structure is being raised above Base Flood Elevation (only applicable when Property Action is Elevation)



		Damage Category

		Select 0–49%, 50–99%, 100%, or N/A.



		Post-Mitigation Property Use 


While not required here, it is required before project closeout

		Proposed property use.  Select from the drop-down list.  Agricultural, Park, Recreation, Vacant Land, Wetlands, Other (specify in comments)





Note:  Once you enter data in one field on a PSI Subtab, all fields in green (required) on that subtab must be entered before you can SAVE that data and move to another subtab.  Otherwise, you will have to cancel your changes, and your data will be lost.
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Figure 6-72:  Latitude and Longitude Sample
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Figure 6-73:  First Floor Elevation Sample


9. Click the ADD button to create a record for each property in the project and repeat Steps 3 and 4.


10. Click ADD to open a blank PSI record if an individual owns more than one property to enter in the Property Site Inventory (PSI):


a. After clicking the SEARCH button to search the Property Owner database by name, you will bring up the first address for that homeowner.  (See Figure 6-74.)  For example, Patricia McIntyre at 1001 Haverford.
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Figure 6-74:  Look Up a Property Owner Sample


b. To add her second property, DO NOT edit this record.


c. Click ADD for a new, blank record.


d. Enter her name again; type in the new address; and enter the city, state, and ZIP again.  Then click the SAVE button to save the record and click the OK button. 


e. For instance, by searching on Patricia McIntyre, we can now see that she has two different properties.  (See Figure 6-75.)  Use the Scroll bar to see those two records.
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Figure 6-75:  Look Up a Property Owner Sample


f. If Patricia's husband is a co-owner, type a note in the Co-Owner field at the bottom of the PSI for 535 West Main Street.  (See Figure 6-76.)
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Figure 6-76:  Co-Owner’s Field 


g. If the property is owned by a business, enter the primary point of contact for the corporation in the first and last name fields and place the name of the business or corporation in the Address 1 field.


11. Click the Flood Zone Designation Subtab, which allows you to match the flood zone description to each of the properties in the PSI.  You can choose multiple flood zones for a property.  (See Table 6-18 on page 109 in the Reference section for a list of all the flood zone codes.)  If you choose other, you must also specify a comment.


12. Highlight the property for which you want to enter a flood zone, as shown in Figure 6-77 below, and select the appropriate zone or zones.  Click the ADD button to move the description(s) to the right hand column.
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Figure 6-77:  Flood Zone Designation Submenu


13. Click the NFIP Info Subtab, which will open up the screen shown in Figure 6-78.
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Figure 6-78:  NFIP Info Subtab


14. Enter the information on the screen above, using the hints in Table 6-15 below.  As is true with other screens, the purple indicates that the fields must be filled in before project closeout while the navy fields are property attributes.


Table 6-15:  Information to Enter on NFIP Info Subtab


		Field Name on Screen

		Information to Be Entered



		Flood Source


Required field

		Select from the drop-down list.  Coastal Basin, Closed Basin, Riverine Flooding, Stormwater Runoff, Other (comment required)



		Structure Located in 

		Select Floodway, Floodplain, Other High Hazard Area or Not Applicable



		Repetitive Loss Structure


Required field

		Select Yes, No or Unknown



		Repetitive Loss Number

		This field becomes active only when an affirmative has been made concerning repeat losses.



		NFIP Policy Number

		Type the number



		Insurance Policy Provider

		Type the insurance company name



		FIRM Available?

		Select Yes, No, or Unknown.  Then select one of the radio buttons to indicate whether the property site is marked on the map and whether the map is attached, will be provided in hard copy, or is not applicable.





15. Click the Hazard Type Subtab, which opens the screen shown below.  (See Figure 6-79.)
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Figure 6-79:  Hazard Type Subtab


16. Select one of the hazards listed in the right column and click the ADD button to put it in the left column.  You can only add hazards that were selected from the Project Info Tab, Hazard Types Subtab, for the project.


17. Click the FIRM Info Subtab, which opens the screen shown below.  (See Figure 6-80.)  You must select Communities (from those you selected on the Project Information Tab) before you can enter FIRM Panel Numbers and Dates.
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Figure 6-80:  FIRM Info Subtab


18. Click the ADD button for a new row then click the drop-down button to select one of the communities.  (The DELETE button will remove a previously entered row.)  Once the community is selected, a blank row appears under Panel Number and Date.


19. Click the ADD button under the Map Specific Information section once the community is selected and a blank row appears under Panel Number and Date.


20. Click the drop-down arrow under Panel Number to select from any previously entered Panel Numbers.


21. Click the NEW button on the small pop-up window if you do not find the Panel Number you need.  (See Figure 6-81.) Next, you can enter a FIRM Panel Number and the date from the actual FIRM map.  Click the OK button.  This allows the new panel number and date to be selected when you click the ADD button for a blank row.
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Figure 6-81:  Adding a New FIRM Panel Number and Panel Date


22. Click the Property Purchase Offer Subtab, which opens the screen shown below.  (See Figure 6-82.)
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Figure 6-82:  Property Purchase Offer Subtab


23. Type or select the information in the fields for this screen using the hints in Table 6-16 below.


Table 6-16:  Information to be Entered on Property Purchase Offer Subtab


		Field Name on Screen

		Information to Be Entered



		Purchase Offer Applicable

		Select Yes or No from the drop-down menu.  If the property was mitigated, then this field must be Yes.  Until you select Yes and enter an amount offered, you cannot access any other fields.  If the property was not mitigated, the purchase offer applicable field will be No and the amount offered will be left as $0.



		Amount Offered

		Type in the dollar amount offered or leave as $0, if appropriate.



		Offer Date for Structure and/or Land

		Type the date



		Offer Accepted by Owner

		Select Yes, Pending, No, or Unknown from the drop-down menu.  If the answer is No, you are prompted to answer the Owner Appeal of Offer.  



		Date Owner Responded to Offer

		Type the date



		Owner Appeal of Offer

		Select Yes, No, or Unknown from the drop-down menu



		Date of Owner Appeal

		Type the date



		Actual Amount Paid Required field before project closeout

		Type in the dollar amount actually paid to the property owner.  The application will be submitted without this information, but it must be filled in before project closeout.  You will do this by creating an amendment.



		Date Actual Amount Paid  Required field before project closeout

		Type the date.  The application will be submitted without this information, but it must be filled in before project closeout.  .  You will do this by creating an amendment.





24. Select the Narrative Subtab, which opens the screen shown below.  (See Figure 6-83.)
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Figure 6-83:  Narrative Subtab


25. Use the radio buttons to select either the Legal Description of the property or to add any applicable comments.


26. Double click anywhere in the white area to enter the Editing Comments window, where you can add and spell check text before saving it to the database.


Note:  Certain PSI fields must be entered before you can submit the project.  Click the VERIFY button on the Authorization Tab to see what PSI fields must be entered.


27. Click the PRINT button on the right side of the list of properties to open the following print options menu.  This will allow you to print your PSI data in detail or summary fashion.  (See Figure 6-84.)
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Figure 6-84:  Property Site Inventory Print Options Menu


Task 14:  Enter Information for the 300 – 500.3 Series


While this is currently grayed out, it is a placeholder for the 300-500.3 Series Tab that will be used to track location information for non-PSI, “Management, Stabilization, and Control” projects.  This tab will be available in a later NEMIS release.


Task 15:  Enter Information for the 600 Series


While this is currently grayed out, it is a placeholder for the 600 Series Tab that will be used to track location information for non-PSI, “Warning System and Other Equipment” projects.  This tab will be available in a later NEMIS release.  


Task 16:  Enter Information for the 700 Series


While this is currently grayed out, it is a placeholder for the 700 Series Tab that will be used to track location information for non-PSI, “Management Costs/Technical Assistance” projects.  This tab will be available in a later NEMIS release.  


Task 17:  Enter Information for the 800 Series


While this is currently grayed out, it is a placeholder for the 800 Series Tab that will be used to track location information for non-PSI, “Miscellaneous” projects.  This tab will be available in a later NEMIS release.


Task 18:  Authorization


Task 18 is depicted in the task flowchart below.  (See Figure 6-85.)
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Figure 6-85:  Task 18:  Authorization


The Authorized Applicant Agent and Authorized Grantee Official are identified in this task.


91. Click the Authorization Tab and Plan Information Subtab.  (See Figure 6-86.)
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Figure 6-86:  Authorization/Plan Information Screen


All of the fields are auto-filled under the Plan Information Subtab.  If one of the required plans has not been entered into NEMIS under Chapter 4 – Enter Information for Plans Repository, you will get a warning message on the screen.


Caution:  After November 4, 2004, no project applications will be approved by FEMA until all required plans are approved and on file within NEMIS.


28. Click the Preparation Information Subtab.  (See Figure 6-87.)  Preparer and Title are auto-filled from information on the Applicant Information screen.
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Figure 6-87:  Authorization/Preparation Information Screen


29. Type the Authorized Applicant Agent’s last name, first name, and title in the designated boxes.  These are required fields.


30. Use the drop-down list to choose Yes or No for Applicant Signature on File.


31. Type the Authorized Grantee Official’s last name and first name in the designated boxes.  These are required fields.


32. Use the drop-down list to choose Yes or No for Grantee Official Signature on File.  NEMIS enters the current date, but you can type another date in its place.


Caution:  If NO is entered in either drop-down list, you will not be allowed to submit the application.  Either include the appropriate signature in one of the attached documents or attach documentation justifying why signature is not applicable.  (See Task 11:  Attach Documents.)


33. Click the managing Grantee Determination Subtab if it is not grayed out.  (See Figure 6-88.)
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Figure 6-88:  Authorization/managing Grantee Determination Screen


34. Fill in the Preparer and Reviewer columns for each Review Type.  You may click on the icon to the right of each box to have the system automatically enter your user name.  All fields, including Review Date, may be entered manually.


35. Click on the FEMA Review Subtab.  This same review screen appears here for the Grantee Application Development process and is also in the Eligibility Determination process.  It enables both the Grantees and FEMA staff to have an overall picture of the processing of a project.  It will also assist in tracking the progress of a project through the various stages of review.  (See Figure 6-89.)
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Figure 6-89:  Authorization/FEMA Review


The fields will auto-fill as screens in Chapter 7 – Enter Eligibility Determination Information are completed by FEMA personnel.


Check boxes on the left of the tab will indicate Grantee processing after the Grantee has processed the Eligibility Review.  Check boxes on the right under Approval/Recommendation will display and track FEMA’s progress in reviewing and approving each project.


Grantees may use this screen to determine where this project is in the FEMA eligibility review process and the FEMA personnel involved.


36. See Task 20 for instructions on verifying that the application is complete and sending the application to FEMA.


37. Click the CLOSE button. A dialog box appears asking if you want to save the changes.


38. Click the YES button to save changes.


Task 19:  Set Priorities, Determine Eligibility


Task 19 is depicted in the task flowchart below.  (See Figure 6-90.)
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Figure 6-90:  Task 19:  Set Priorities, Determine Eligibility


Note:  This task is performed without using NEMIS.


The process of entering the project information into NEMIS will highlight deficiencies in applications.  Review the deficiencies to determine if the application can be revised to ensure eligibility.


With all information entered consistently, costs, project types, and other funding can be compared across applications.  Once applications are in NEMIS, Grantee staff should review and compare applications and set priorities consistent with the updated Multihazard Mitigation and Administrative Plans and the Interagency Hazard Mitigation Team Report or Hazard Mitigation Team Report.  With the first submission of project applications, the Grantee sends FEMA a hard copy letter outlining the priorities for the project applications.  Priorities cannot be indicated when submitting an application via NEMIS.


In addition to identifying projects with deficiencies and setting priorities, the following steps should be taken:


92. Compare the Federal share percentages and costs of all projects.  Ensure that the overall percentage of all project applications Federally funded is less than or equal to 75.  The Federal share for projects can be increased for individual projects, provided that other projects have a decreased Federal share that will balance the overall percentage.  Projects in communities that do not have the means to provide a portion of the non-Federal share may be identified for a higher Federal share.


39. Identify projects that are part of the Grantee’s Initiative (indicated on the Cost Estimate screen) and that include Management Costs (indicated by Project Type Codes 600.1 to 600.4 on the Project Information screen).  Track the total costs for these two categories of projects.


When submitted to FEMA, projects will be categorized by funding type: Regular, Management Costs, Initiative, and Planning.


If the Grantee SF-424 has been submitted, you may verify and submit applications now.  Follow the Instructions in Task 20: Verify and Submit Project Applications.


To track and document the process of entering project application information, generate the Property Site Inventory Report and the Grantee Application Report, as described in Chapter 14 – Generate Standard NEMIS Reports.


Task 20:  Verify and Submit Project Applications


Task 20 is depicted in the task flowchart below.  (See Figure 6-91.)
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Figure 6-91:  Task 20:  Verify and Submit Project Applications


Note:  The Grantee executes this task to submit applications via NEMIS.  Priority of an application cannot be indicated in NEMIS; therefore, a letter must be sent to FEMA indicating project application priority.


93. Click the Authorization Tab.  (See Figure 6-92.)
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Figure 6-92:  Authorization Screen


Note:  See Task 18: Authorization, for instructions on entering information in this screen.


40. Click the VERIFY button.


If any required fields are empty or fail the verification process, you will see error messages indicating the field and tab to use to access that field.  Refer to the Table of Contents in this chapter for the individual tasks.


For any application development fields that are empty, you will get the following type of notification (Figure 6-93) when you click the VERIFY button.
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Figure 6-93:  Authorization Submission Notice


41. Make the necessary corrections and click the VERIFY button again.


The items in Table 6-17 are attachments required for the project application; however, project applications may be submitted via NEMIS without these items.  If this occurs, these documents must be attached before FEMA’s final approval in the eligibility determination process (described in Chapter 7 – Enter Eligibility Determination Information).


Table 6-17:  Project Application Attachments


		Field or Item

		Task

		Page



		Attach History, Alternative, Proposed Action documents

		Task 3: Attach Problem & Risk Data

		6-33



		Attach Project Description

		Task 4: Enter Project Information

		6-35



		Attach Maintenance Assurance document

		Task 9: Attach Maintenance Assurance Information

		6-56





For any missing attachment, you will get the following type of notification note (Figure 6-94) when you click the VERIFY button:
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Figure 6-94:  Authorization Submission Notice


42. Click the OK button.  The final notification note will indicate that all checks were completed successfully.  (See Figure 6-95.)
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Figure 6-95:  Final Notification Screen


43. Click the OK button.


44. Click the SUBMIT button.


Note:  When you click on the SUBMIT button, NEMIS will automatically verify the application before displaying the final submission dialog box.


45. Click the YES button when this final dialog box displays, confirming that you are about to submit the application to FEMA.  (See Figure 6-96.)
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Figure 6-96:  Final Dialog Box


46. Click the OK button to acknowledge successful submittal of the project.  (See Figure 6-97.)
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Figure 6-97:  Acknowledgement Box


47. Click the CLOSE button. The project application is now submitted to FEMA via NEMIS.  FEMA staff will execute the eligibility reviews described in Chapter 7 – Enter Eligibility Determination Information and notify the Grantee in writing of its decision.


Task 21:  Zero Projects


Task 21 is depicted in the task flowchart below.  (See Figure 6-98.)
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Figure 6-98:  Task 21:  Zero Projects 


Zero projects are usually entered for withdrawn, void, or denied projects in order to display the overall project funds at ZERO.


Also, when projects are submitted to FEMA containing funding amounts, and there is subsequently a change by the Grantee in the priority of funding projects, projects can be zeroed out temporarily in order to allow higher priority projects to be submitted, approved, and funded.  This will allow projects to be submitted by REQUIRED DATE FOR SUBMISSION OF PROJECTS and remain active in Eligibility Determination until the Grantee is ready to fund.


1. Click the Match Sources Tab.  (See Figure 6-99.)
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Figure 6-99:  Opening Match Sources Tab to Zero Out a Project


94. Select an item and click the DELETE button.


95. Select the Cost Estimate Tab and delete all line items.  Click the SAVE button.


96. While in the Cost Estimate Tab, select the NEW button and enter a line item of 0 in the unit cost column and click the SAVE button (as shown in Figure 6-100).
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Figure 6-100:  Entering a Zero in Unit Cost on Cost Estimate Tab


97. Select the NEW button under Match Sources Tab and enter a line item with a zero in the unit cost column and click SAVE.  As shown in Figure 6-101, you will receive a message indicating that the Total Percent is less than 100.  Press the OK button.
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Figure 6-101:  Warning Message on Match Sources Tab


Select the SAVE button close the Application Development window.


98. To verify that the task has been done correctly, open HMGP Eligibility Determination, View All, and select the project that has just been zeroed out.  As shown in Figure 6-102 below, the project's funding is now at zero.
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Figure 6-102:  Checking the Project in Eligibility Determination


Task 22:  Refer to Help 


While the Help Tab is currently grayed out, it is a placeholder for the instructions that will be available in a later NEMIS release.  


References


This section shows the long drop-down lists used in the chapter.  It also includes sample reports available under NEMIS Wide, Management Reporting, Mitigation.


Project Type Codes


The Project Type Codes can be printed via NEMIS.  When in Mitigation, select HMGP, Administrative Tool, Project Type Matrix Information.  (See Figure 6-103.)
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Figure 6-103:  Path to Project Type Code Screen


The resulting chart (see Figure 6-104) gives a complete breakdown of the codes, along with pertinent information such as:


· Code descriptions


· Whether the code is a legacy code (i.e., a code use in pre–3.0 NEMIS version releases)


· Whether the code requires a PSI


· Whether the code is applicable to HMGP, FMA, or the HMGP Historical Database


· If the code has been replaced with another code (for example, code 90.1, Mitigation Plan –Local Multihazard Mitigation Plan, has been replaced with 91.1, Local Multihazard Mitigation Plan)
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Figure 6-104:  Project Type Code Screen


Note:  Because the Project Codes are subject to change, it is best to periodically review them via the NEMIS Administrative Tools.


Table 6-18:  Property Site Inventory, Flood Zone Codes Table


		Category Code

		Description



		C, X

		Area of minimal flood hazards



		B, X

		Area of moderate flood hazards



		N

		Area of moderate mudslide (i.e., mudflow) hazards



		AR

		Area of special flood hazard that results from the decertification of a previously accredited flood protection system that is determined to be in the process of being restored to provide a 100-year or greater level of flood protection



		A99

		Area of special flood hazard where enough progress has been made on a protective system, such as dikes, dams, and levees, to consider it complete for insurance rating purposes



		A1-30, AE

		Area of special flood hazard with water surface elevations determined



		A

		Area of special flood hazard without water surface elevations determined



		A0

		Area of special flood hazards having shallow water depths and/or unpredictable flow paths between one and three feet



		V0

		Area of special flood hazards having shallow water depths and/or unpredictable flow paths between one and three feet and with velocity



		AH

		Area of special flood hazard having shallow water depths and/or unpredictable flow paths between one and three feet, and with water surface elevations determined



		V1-30, VE

		Area of special flood hazards with water surface elevations determined, and with velocity, that is inundated by tidal floods (coast high hazard area)



		V

		Area of special flood hazards without water surface elevations determined, and with velocity, that is inundated by tidal floods (coast high hazard area)



		E

		Area of special flood-related erosion hazards



		M

		Area of special mudslide (i.e., mudflow) hazards



		D

		Area of undetermined but possible flood hazards



		P

		Area of undetermined, but possible mudslide hazards



		Other

		Specify in comments





Property Site Inventory, Property Actions


· Acquisition of Vacant Land


· Acquisition/Demolition


· Acquisition/Relocation


· Elevation


· Floodproofed


· Other (Specify in comments)


· Safe Room/Wind Shelter


· Seismic Retrofit


· Wildfire Retrofit


· Wind Retrofit


Property Site Inventory, Hazard Type


· Biological


· Chemical


· Civil Unrest


· Coastal Storm


· Crop Losses


· Dam/Levee break


· Drought


· Earthquake


· Fire


· Fishing Losses


· Flood


· Freezing


· Human Cause


· Hurricane


· Land Subsidence


· Mud/Landslide


· Nuclear


· Severe Ice Storm


· Severe Storm(s)


· Snow


· Special events


· Terrorist


· Tornado


· Toxic Substances


· Tropical Cyclones


· Tsunami


· Typhoon


· Volcano


· Wind Storms


· Other (Specify in comments)
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Figure 6-105:  Sample Project Cost Line Item Report
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Figure 6-106:  Sample Non-Fed Share Fund Report
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Figure 6-107:  Sample Property Site Inventory Report (Page 1)
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Figure 6-107:  Sample Property Site Inventory Report (Page 2)
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Figure 6-108:  Sample Application Development Report (Page 1)
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Figure 6-108:  Sample Application Development Report (Page 2)
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Overview

Overview

Following a disaster declaration, the Grantee can solicit project applications
from Subgrantees. Information from the project applications (see Table 6-1)
can be entered into NEMIS once the declaration and disaster tasks are
complete.

Note: If the Grantee does not have access to NEMIS, FEMA Regional staff
perform these tasks.

Table 6-1: Project Applications

ENTER PROJECT APPLICATIONS

What is it? Using NEMIS to create a record for each project application and
entering information on the project and the applicant on the
Application Development screens

When does it start? Post-declaration, after the Regional staff have entered disaster
information

Who does it? Grantee Mitigation staff, unless the Grantee does not have access to
NEMIS; then the Regional Mitigation staff perform these tasks

How is it done? Execute 22 tasks:

Task 1: Select Project (New or Existing)

Task 2:  Enter Applicant Information

Task 3:  Attach Problem and Risk Data

Task 4: Enter Project Information

Task 5: Enter Work Schedule

Task 6: Enter Cost Estimate

Task 7:  Enter Match Sources Funds

Task 8: Enter Cost Effectiveness Information
Task 9: Attach Maintenance Assurance Information
Task 10: Enter Public Notice Information

Task 11: Attach Documents

Task 12: Enter Eligibility Review Information

Task 13: Enter Property Site Inventory Information
Task 14: Enter Information for the 300-500.3 Series
Task 15: Enter Information for the 600 Series

Task 16: Enter Information for the 700 Series

Task 17: Enter Information for the 800 Series

Task 18: Authorization

FEMA HMGP 6-3 Job Aid
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Overview

Task 19: Set Priorities, Determine Eligibility
Task 20: Verify and Submit Project Applications
Task 21: Zero Projects

Task 22: Refer to Help

Table 6-2 directs you to the sections of this chapter where specific
information can be found

Table 6-2: [Instructions on Entering and Submitting Project Applications

THEN TURN TO THIS SECTION OR ON THIS
IF YOU WANT TO... I —
SUBSECTION ... PAGE.

See how this process fits in the entire NEMIS NEMIS Processes 6-5
Mitigation module

Identify the documents the user needs Information Requirements 6-11
Locate a specific task Table of Contents 6-13
Read long drop-down lists and review sample References 6-107

reports. Short drop-down lists are described
under the appropriate task.

FEMA HMGP 6-4 Job Aid
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NEMIS Processes

NEMIS Processes

=

This process is completed for each project application the Grantee is
considering for HMGP funding.

Notes: Applications vary in scope. An application can include a single
activity (e.g., acquisition of a single property), several components of one
type of activity (e.g., acquisition of several properties), or a combination of
activities (e.g., acquisition of several properties and relocation of others).

Application, project, and project application are used synonymously in
NEMIS. However, generally an application or project application refers to
the unit until it is approved, and project refers to the unit after approval.

FEMA HMGP 6-5 Job Aid
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NEMIS Processes

Prior Processes and Events

Following a disaster, the Grantee solicits and accepts applications from
Subgrantees. The procedure for notifying Subgrantees and soliciting
applications is outlined in the Grantee HMGP Administrative Plan. (See
Chapter 4 - Enter Information for Plans Repository.)

After a disaster has been declared, Regional Mitigation staff enter disaster-
specific information into NEMIS, as described in Chapter 3 — Enter Disaster
Information. (This includes tracking the Declaration Request Letter to
participate in the HMGP and the SF-424).

Regional staff notify the Grantee when the Declaration Request Letter has
been received and the disaster information has been entered. The SF-424 is
not necessarily entered at the same time as the other disaster information. If
the SF-424 has not yet been received, the other information is entered and
the Grantee can begin entering project applications, as described in this
chapter. However, the SF-424 must be submitted and entered into NEMIS
before project applications can be submitted to FEMA.

FEMA HMGP 6-6 Job Aid
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NEMIS Processes

This Process

Grantee Mitigation staff use NEMIS to create a record for each application
and enter information on the project and the applicant on the Application
Development screens, performing Tasks 1-18. Once project applications are
entered, other staff can track and review the project applications and set
priorities, as described in Task 19: Set Priorities, Determine Eligibility.

A project application can be edited, as described here, until FEMA has
completed the Eligibility Determination, as described in Chapter 7 — Enter
Eligibility Determination Information.

Once the project application has been approved or denied, the only task
possible is to attach documents, as described in Task 11: Attach Documents.

To make other changes to an approved or denied project application, follow
the instructions in Chapter 8 — Create an Amendment.

Generate the following reports to track and document the process of entering
project applications as described in Chapter 14 — Generate Standard NEMIS
Reports. Examples of each report are included in the References section at
the end of this chapter.

4 Project Cost Line Item Report (see Figure 6-105)

4 Project Non-Federal Share Fund Report (see Figure 6-106)

¢ Property Site Inventory Report (see Figure 6-107)

¢ Application Development Report (see Figure 6-109)

E—gdpNotes: You can enter as many projects in “Application Development” as
you want. In fact, this is a good way to compare projects before determining
their priority for the hard copy letter to FEMA. However, once an entry has
been started, it is there forever.

FEMA HMGP 6-7 Job Aid
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NEMIS Processes

You can submit as many (or as few) project applications as you want to
FEMA. The ones not submitted to FEMA (including mistakes) stay in
NEMIS. The Grantee may submit more applications than for the amount of
funding in case some applications are not approved.

You do not have to withdraw or void or mark in any way projects not
submitted to FEMA. Never try to delete information from a project started
here with information from a new project to replace it. In other words, let
all mistakes ride! If you want to use one of the projects not submitted for
use in another disaster’s HMGP program, you will have to manually reenter
all of the data.

The data for each project application is verified and submitted to FEMA via
NEMIS. With the first submission, the Grantee sends FEMA a hard copy
letter outlining the priorities for the project applications. (See Task 19: Set
Priorities, Determine Eligibility in this chapter.)

Two policies set a final deadline for project applications at 12 months after
the disaster declaration.

¢ FEMA regulations require that once the Multihazard Mitigation Plan
Is approved (180 days after the declaration, unless extensions are
granted), the Grantee must submit all project applications within 90
days of the plan’s approval. Refer to Chapter 4 — Enter Information
for Plans Repository, for details.

¢ FEMA'’s lock-in policy sets guidelines for determining a final funding
estimate and requires that all project applications be submitted within
6 months of the final lock-in. Refer to Chapter 5 — Enter Funding
Estimate, for details.

FEMA HMGP 6-8 Job Aid
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NEMIS Processes

Subsequent Processes and Events

Once the Grantee has submitted an SF-424, the projects selected for funding
can be submitted to FEMA.

When a project application is submitted via NEMIS, FEMA staff determine
if the application is eligible for HMGP funding. Both a Multihazard
Mitigation Plan and Grantee HMGP Administrative Plan must be approved
and on file before Project Applications can be approved by FEMA.

=g Note: This requirement is enforced by NEMIS starting with Version 3.00.
However, there is a grace period until November 4, 2004, during which time
projects may be approved without the plans on file. A warning will appear
at the time the project is submitted to FEMA. After November 4, 2004, no
Project Applications can be approved by FEMA until both plans are
approved and on file within NEMIS.

FEMA sends the Grantee a letter stating its decision for each application.

¢ |If the application has been denied, the Grantee can create an
amendment to address the issues for which FEMA determined the
project to be ineligible. This process is described in Chapter 8 —
Create an Amendment. An amendment can also be created when the
Grantee identifies information in the project application (e.g., cost
estimates) or scope of work that needs to be changed.

4 If the application has been denied and the Grantee does not agree with
the decision, the Grantee can file an appeal. This is a manual process,
initiated by the Grantee. It is described in Chapter 9 — Appeals.

4 If the application has been approved, FEMA allocates and obligates
funds for the project. These processes are described in Chapter 10 —
Allocate and Obligate Funds.

These processes are illustrated in the flowchart on the next page. (See
Figure 6-1.)

FEMA HMGP 6-9 Job Aid
Version 3.02 January 2004



Chapter 6

Enter and Submit HMGP Project Applications

NEMIS Processes

FEMA Enters
Disaster
Information

Is Request
Letter Submitted?

Yes

Grantee Enters
Project
Applications

Is SF-424
Submitted?

Yes

Is Multi-Hazard
Plan Approved?

Yes

s Grantee’s
HMGP Plan
Approved?

Yes

v

Grantee Verifies
and Submits
Project
Applications

'

FEMA Determines

No

Wait for Submittal

No-P»

Wait for Submittal

No -]

Wait for Submittal

No -]

Wait for Submittal

Eligibility

Is Project
Approved?

Yes

A 4

No-—P»]

Grantee Creates
Amendment or
Submits Appeal

FEMA Allocates and
Obligates Funds

—No -

Wait for Appeal

Figure 6-1: NEMIS Mitigation Processes
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Information Requirements

The information needed to enter project applications should all be contained
in the applicant’s project file. To ensure project files contain consistent
information, most Grantees have developed forms or questionnaires or use
the HMGP’s Project Application Checklist.

Before you begin, ensure the file is complete. FEMA regulations require
that the following information be included in a project application:

4 Overall project information, including Federal Information Processing
Standards (FIPS) code (FEMA will assign if not included)

Subgrantee and contact name
Location and description of project

Cost estimate

*® & o o

Cost-effectiveness of the project comparing the cost to the anticipated
value of reductions in future damage

Work schedule

L 4

¢ Alternatives considered and justification for selection of one

4 Environmental considerations, which may be documented using the
HMGP’s Environmental Considerations Questionnaire

4 Compliance assurances, including National Flood Insurance Program
(NFIP) participation

When completing the project application, be prepared to enter some of this
information directly into the fields. Other information is stored in NEMIS

by attaching or scanning documents, linking them to the project application
record. Before you begin, ensure that the following documents are ready to
be attached or scanned and include all the required information:

¢ Problem description, including 25 years of damage history

FEMA HMGP 6-11 Job Aid
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4 Decision-making process, including alternatives considered, selection
made, and why

¢ Risk and cost-effectiveness data

4 Project description (you may also type this directly into the Project
Description field, if less than 4,000 characters)

¢ Report describing the environmental impact of the proposed action
with supporting documentation, such as maps and technical reports

¢ Benefit-Cost (BC) Analysis

§>Note: The problem and risk analysis documents may be contained in a local
Multihazard Mitigation Plan.

In addition to these required documents, other supporting documentation
(such as maps, blueprints, plats, and reports) can also be attached or scanned
during the NEMIS project application process.

FEMA HMGP 6-12 Job Aid
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Table of Contents

For Grantees that have access to NEMIS, Grantee Mitigation staff complete
the tasks described in this chapter. Regional staff will need to review these
screens to approve or deny the project. Table 6-3 identifies the information
the Regional user may need. This information is described in the detailed

instructions aimed at the State or Tribal user.

Table 6-3: Table of Contents

INFORMATION AVAILABLE FOR THE REGION

TO REVIEW

GRANTEE’S TASK

To determine how to select a project Task 1. Select Project (New | 6-15
application to view or Existing)
To view Grantee and Subgrantee Task 2: Enter Applicant 6-22
information and to obtain contact’'s name Information
and number for questions
To view problem and risk data documents | Task 3: Attach Problem and | 6-33
Risk Data
To view project type codes (including Task 4: Enter Project 6-35
Grantee Management Costs) and view Information
the project description
To view the work schedule Task 5: Enter Work 6-42
Schedule
To view cost details and identify initiative | Task 6: Enter Cost Estimate | 6-44
projects
To view the sources and details of non- Task 7: Enter Match 6-48
Federal funding Sources Funds
To view cost effectiveness information, Task 8: Enter Cost 6-53
including the benefit-cost analysis Effectiveness
Information
To view the maintenance assurance Task 9: Attach Maintenance | 6-56
document Assurance
Information
To view information about the Grantee’s Task 10:  Enter Public Notice 6-58
public notice for a project Information
To view supporting documentation Task 11:  Attach Documents 6-60
To obtain reviewer’s name and which Task 12:  Enter Eligibility 6-62
reviews were performed Review Information
FEMA HMGP 6-13 Job Aid
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INFORMATION AVAILABLE FOR THE REGION

GRANTEE’S TASK

PAGE \

TO REVIEW
To view property owners and details Task 13: Enter Property Site 6-71
Inventory
Information
To view location information for a non- Task 14: Enter Information for | 6-88
property project (coming in a later the 300-500.3 Series
version)
To view location information for a non- Task 15:  Enter Information for | 6-89
property project (coming in a later the 600 Series
version)
To view location information for a non- Task 16:  Enter Information for | 6-90
property project (coming in a later the 700 Series
version)
To view location information for a non- Task 17:  Enter Information for | 6-91
property project (coming in a later the 800 Series
version)
To view preparer’s and authorized Task 18:  Authorization 6-92
Grantee’s name
Review Application for deficiencies and to | Task 19:  Set Priorities, 6-96
ensure eligibility Determine Eligibility
To view submission date and Task 20:  Verify and Submit 6-98
authorization information Project Applications
To delete the funds from a project that Task 21: Zero Projects 6-102
has already been entered and submitted
To view the NEMIS help available Task 22: Refer to Help 6-106
(coming in a later version)
FEMA HMGP 6-14 Job Aid
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Task 1: Select Project

Task 1 is depicted in the task flowchart below. (See Figure 6-2.)

Task 1: Task 2: Task 3:
Select Project Enter Attach

(New or Applicant Problem &

Existing) Information Risk Data

Figure 6-2: Select Project

To begin, the Grantee Hazard Mitigation (HM) staff selects a project for
editing or creates a new record.

Grantees in the User to Grantee Link Tab under Disaster Overview to enter

n Hint: Remember that your user name must be linked with all applicable
HIN
or edit an application.

1. Select Mitigation from the NEMIS Main Menu, HMGP, then Disaster
Overview. The Disaster Overview screen appears. (See Figure 6-3.)

\*Disaster Overview: DISASTER #:6733 STATE:CA REGION #:9 DECLARATION DATE: D4./26,/2002

Disaster Information | Grantes Information SF424 Information” Federal Public: Notice Attachments | User to Grantes Link I

Firal Due Date 0702003 HMGP - Closeoit Dats ! 0702005

For-tew Application : (Reconciiation)

Disaster Closeout Date I Q7 M0/2006
HMiZP - Total Obligetion Dete: | 07/09/2004

(FEMA& - State Aureement
clozed by HQY;

Disaster Closect Date I 00/00,0000

(From Declarstion Modils):!

Cloze I

Figure 6-3: Disaster Overview Screen
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2. Click on the User to Grantee Link Tab. (See Figure 6-4.) If your name is
on this list, proceed to Step 3. If you need to add your name, click on the
NEW button in the lower right corner of the screen. A blank line will
appear. Click on the drop-down lists to select your user name and the
applicable Grantee. Click CLOSE.

5%Disaster Overview: DISASTER #:6733 STATE:CA REGION #:9 DECLARATION DATE: 04/26/2002

Disaster ntormation ] Grantes [nfarmation

i SF424 Information

Federal Public Motice Attachments

User Hame Gran =
-
-
|EMTPO- v istalewms Ll
|MTMA fLI istaewme Ll
|CSTAFLET M iStdewwda d
|TWINDHAM fLI istaewme Ll
|JTALMAN fLI istamwma ;l
FA-S_M\TH -] [Fewie =l
|DEVANS §L| istaewme Ll_
;j

[ |

=
LT
2
i

User

to Grantee Link

s

Close

CAUTION

Q 0,
A A
VS
7S

Figure 6-4: User to Grantee List

first, and then select your user name.

Caution: If you need to add another user name at the same time, you may
receive the error shown in Figure 6-5. Click OK, select the Grantee name

Disaster Information

Grantee Information | SFA24 Information

\%Disaster Overview: DISASTER #: 6741 STATE:MD REGION #:3 DECLARATION DATE : 06,/01 /2002

| Federal Public Notice | Attachments

Uszer to Grantee Link

User Hame

442

Grantee Hame

Garretts bl

LEESTGEN

Statewicle

METCTRM

Statervicle

RATHAA,

Statewvicle

EMTPO

Statewicle

ABELLE

Statewide

NEMIS Yersion 3.02.00 08/18,/2003

CSTAPLET

023-35210-00

CSTAPLET

il

Allegany Grove

& Walue required For this item.

bl

Cloze

Figure 6-5: Error Message
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3. Click CLOSE.

4. Select Mitigation from the NEMIS Main Menu, HMGP, then Application
Development. (See Figure 6-6.)

\@NEMIS Yersion 3.00.00 09,17 /2002
Eil=  Application Area  Disaster Window Help

“@%m.i&‘rﬂ'w&

1481 PDA  Dechration  Public nfo ES  Infraztructure Mitigation HE System  WEMIS Wide  Exit

HMGP-Histarical
e
Project Impact

Obligations
Quarterly Report
Project Management
Project Closeout
Eield Surveys

MI Disaster Closeout s
Team Building
Project Checklist
Adrninistrative Tool

Plans Repository

Reports
Letter/Mema Templates
Scan

Figure 6-6: Instructions to the New Application Screen

You can enter information on a new project application or edit an existing
one.
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Task 1A: Enter Information on a New Project Application

1. Select New from the NEMIS Mitigation Application Development menu.
(See Figure 6-7.)

m Create State Apphcation EH

Dizaster Mumber | I 7720
A pplication Id:l 10

Project Amendment Mumber ©

Figure 6-7: New Project Dialog Box

For the Application Id field, a sequential number is assigned. You can
change this if you have your own numbering system in place to track
applications. (Only numbers can be used.)

v Caution: Once you change the number in the Application Id Field and click
¥/ OK, you cannot edit it later.

Disaster Number and Project Amendment Number are read-only fields,
filled in by the system.

2. Click the OK button.

FEMA HMGP 6-18 Job Aid
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Task 1B: Edit an Existing Project Application

%Note: A project application can be edited until FEMA has completed the
Eligibility Determination. The process is described in Chapter 7 — Enter
Eligibility Determination Information. Once the project application has
been approved or denied, the only task permitted is to attach documents, as
described in Task 11: Attach Documents. To make other changes to an
approved or denied project application, follow the instructions in Chapter 8
— Create an Amendment.

1. Select Edit from the NEMIS Mitigation Application Development
submenu. A list of all projects associated with the disaster number
entered at login appears, as shown below. (See Figure 6-8.) This list
includes projects not yet submitted, those submitted and being reviewed,
and those that have been reviewed and approved or denied.

Disaster er Fema Proj er Amendment HrI Applic 1D ISufﬁxIﬂI Regionl Project Title I
| 6273 | 3 | 0 [ [ R LA & [Rebuild Library

| 6273 | 1 | 0 I [ M Iﬁl B [|State Management Cost

[627a [ 2z [ o [3 R [ta[ & [Projectx

[7z [ 2 [ 1 [3 [ 5[ & Proeatx

| 6273 | 4 | 0 [3 R [A] & [Gome Swell Swales

| B273 | 5 | 0 | =5 f ml B  [Berm construction

OK | Cancel |

Figure 6-8: Select Project: Grantee Application Development Table

2. ldentify the project to edit by referring to the columns in the table shown
above.

¢ Disaster Nr is the number selected at login.

FEMA HMGP 6-19 Job Aid
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¢
¢

FEMA Proj Nr is the project application ID number assigned
sequentially when the application is submitted to FEMA. If blank, the
application has not yet been submitted.

Amendment Nr is for amendments; O for the initial application, 1 for
the first amendment, etc.

Applic ID is the number assigned by NEMIS or by the Grantee when
a new record is created.

Suffix indicates the type of funding requested: Codes are for R
(regular project funding), M (Grantee management costs), F (Initiative
projects), and P (Planning) projects. This column is blank until
FEMA staff complete Task 3 in Chapter 7: Execute Application
Completeness Review of the eligibility determination process. This
column auto-fills once FEMA Regional staff select the type of
funding.

ST indicates State.
Region indicates FEMA Region number.

Project Title is a description of the project application.

3. Highlight a project to edit and click the OK button. If you are editing a
project application that has been submitted, you need to alert FEMA to
these changes because the project may be in the review process. To
identify the Mitigation analyst assigned to this project application, access
the Workpacket list for this disaster (Figure 6-9) (select Mitigation,
HMGP Eligibility Determination, In Process from the NEMIS menu),
and scroll to the right to view the FEMA Reviewer for the applicable
project application. Call or e-mail the analyst to notify that person of
your changes.

FEMA HMGP
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\¢@ Mitigation Work Packet List o]
Previous =
Reviewer Assig
State  Workflow Description Status Project Title FEMA Reviewer U=zerid Anal
PA, Cost Review COMPLETE  Center Point, PA. Buy and demolish Hz netctrn
PA Eligiblity Review: COMPLETE  Center Point, PA. Buy and demolish Hz netctrn
PA Environmental Officer Review REWVORK Center Paint, PA. Buy and demolish He netctrn
PA, Project Approval Decision REIEWY Acouisition and demolition netctrn
P Application Completeness Review REVIEW Bucks County Project
P Application Completeness Review REYIEW ‘Warrenshburg, City of
P& Application Completeness Review REYIBEW acquistion of 75 homes inFredricksbure
P&, Application Completensss Review REYIEW CITY COF FRANKLIN ACQUISITICMDEMC -
Kl | _>|_I
Work Flow Mapl Change Qroupl Refresh | Ok, I Cloge |
Current Raole iz b2

Figure 6-9: Mitigation Workpacket List Screen
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Task 2: Enter Applicant Information

Task 2 is depicted in the task flowchart below. (See Figure 6-10.)

Task 1: Task 2: Task 3:
Select Project Enter Attach
(New or Applicant Problem &

Existing) Information Risk Data

Figure 6-10: Task 2: Enter Applicant Information

The Applicant Information screen (Figure 6-11) is the first screen of 12 in
the application development process. Information about the Grantee,

Subgrantee, Subgrantee Mitigation Plans, and preparer is entered using the
buttons on this screen.

§Note: Grantee and Subgrantee are REQUIRED fields and must be filled.

Ii%HMGP APPLICATION: DISASTER #: 6741 FEMA PRO1 #: - APPLICATIONID: 151 AMENDMENT #: 0

70 series | 00 seris | authorization | Helk |
Mairtensnce Assurance | Public Motice | Attachments l Eligikility Rewviewy | Propery Sie Invertony, |

Uh-500 2 5eres | Bl Eerics i
Applicant Information |Problem & Risk Dats | Frject Inta | Work Schedile I Cost Estimate | Match Sources | Cost Eftectiverisss |
—Grantee

State Code; I_ County Code ; ! I

Fip= Place Code ;
ips Place Code I I Mare Grantee Infa ..,

- Subgrantee
I State Code r Courty: Coce I 1
Fips Place Code l l
Pukblic Ertity : I I Maore Subgrantes Info ...

MFIP Participation : l vI Last CAY Date : I 00080000

~Subgrantee Mitigation Plan

hen Subgrantes is the Grantee, no Subarantes Mitigation Plan is
Plar Type i

NECESEHrY
Ap§$V6|| 00000000 P'aD“a?”el 0060000
=] =}
i Subgrantee Application Preparer
Save | Serify | Skt I [:% T I Close
Figure 6-11: Applicant Information Screen
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The AMEND button at the bottom right of the screen is deactivated (grayed
out, as above) unless the project application you have selected to edit has
already been submitted to FEMA and approved or denied. If this button is
activated, you cannot edit this project application; you must create an
amendment as described in Chapter 8 — Create an Amendment.

1. Click the CLOSE button to exit from the application at any point. You
will be prompted to save changes, if appropriate.

2. Click on the SAVE button at any time to save the information you have
entered on the screen. Clicking on another tab will also save your
information.

There are four subtasks for this tab: select a Grantee, select a Subgrantee,
review Subgrantee Mitigation Plan information, and select a preparer. Each
of these subtasks corresponds to a button or area on the screen and is
described in this section.
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Task 2A: Select a Grantee

1. Click the MORE GRANTEE INFO button, which opens the Assign
Grantee window. (See Figure 6-12.)

if Assign Grantee

Ernter Criteria

Applicant O I 1 g ate 0 I State : I ﬂl

County : | | Al

Place Code : | |
[Defete |

Acld| Eartact |
Mame :
I Edit Eartact |
Tax Id :I Private Mor-Profit: € ves  ho
CID Mumber : | =l [elete Cortact |

Applicant Description : |
Save |
Contact Mame Contact Title o |

Cancel |

Figure 6-12: Assign Grantee Window

2. Click the SEARCH button and scroll through the Grantees. Click the OK
button to select a Grantee and return to the Application Information
screen.

The Grantees displayed are those to which your user ID is linked. If the
desired Grantee is not displayed, the link or another Grantee can be added by
FEMA staff by following instructions in Chapter 3 — Enter Disaster
Information.

-/ Caution: You must designate a Grantee before you can submit the project
appllcatlon See Task 20: Verify and Submit Project Applications. The

Grantee is generally the State, a State Agency, or a Tribe.
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Task 2B: Select a Managing Grantee

%Note: The following screen will only appear if the Grantee has an
agreement with FEMA to serve as a Managing Grantee. This agreement is
between the Grantee and FEMA and is decided before a disaster. If the
Grantee is serving as a Managing Grantee, it can decide which of the
following four actions it feels comfortable taking.

1. Click the MORE GRANTEE INFO button, which opens the Assign
Managing Grantee Review Steps window. (See Figure 6-13.)

Assign Managing Grantee Review Steps

By agreement with FEMA . thiz grantee 1z authonzed to
perform the following review steps prior to submission of this
apphcation. Pleasze indicate the review steps thiz grantee
will perform.

M NEPA REVIEW

M COST REVIEW

M  APPLICATION COMPLETENESS REVIEW
M CODE COMPLIANCE REVIEW

114 3

Figure 6-13: Assign Managing Grantee Review Steps Window

2. Check the box for each step the Managing Grantee will handle. These
steps are the same as those agreed to in the FEMA-State Agreement.

3. Click OK, which will open the Assign Grantee window. Follow
instructions on the previous page for entering contact information.
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Task 2C: Select a Subgrantee

1. Click the MORE SUBGRANTEE INFO button, which opens the Assign
Subgrantee window. (See Figure 6-14.)

@aﬁssign Subgrantee
Search Results
" .
Applicant D | 033-63000-00 Update ID | State | WA, Citsria I
Cournty : i 33 king Add
Place Code ;| 63000  [Seattle
Public Entity ID : | | _u..E)flff..u...l
B Add Contact |
gt Edit Contact
Tane Il :I Private Mon-Profit: ™ ves & Mo w‘“‘“““‘l
CID Mumkber : |530089 - Seattle, City Of Ed Delete Contact |
Applicant Description : pi\rision of Emergency Management
= Save |
Contact Mame Contact Title ok |
Cancel I

Figure 6-14: Assign Subgrantee Window

2. Determine if the Subgrantee has already been entered in the system by
clicking the SEARCH button. Use the Scroll bar to view records.

3. If the desired Subgrantee is in the system, click the OK button to select it
and return to the Applicant Information screen.

FEMA HMGP 6-26 Job Aid
Version 3.02 January 2004



Chapter 6 Enter and Submit HMGP Project Applications
Task 2: Enter Applicant Information

4. If the Subgrantee is not in the system, click the ADD button to create a
new record. (See Figure 6-15.)

Q’ﬁ Assign Subgrantee [ %]

|
Search Results

Applicant I | Update 1D | state - [ WD = &I

Courty : | Add

Place Caode : | |
Public: Entity D - | | Delets |
Add Contact |
Mame : =
I Edit Cortact |
Ta Id : I Private Non-Profit:  ves & No
CID Mumber : | 4| Delete Contact |
Applicant Description : |
> Save |
Corntact Titl
Contact Mame & = Ok |

Cancel |

Figure 6-15: Assign Subgrantee Screen

5. Click the UPDATE ID button, which opens the County/Place Code list.
(See Figure 6-16.) This will take a few minutes to open.

bi’a County,/Place Code List
& County Code  Please contact your FEMA regional HMO if you cannot locate the proper subgrantee by either

© Public Entity FIPS County and Place code ar by a Public Entity 1d.

County Code | Courty Mame | Flace Code I Place Mame |
1 0

Allegary 7ol Allegany
il 99001 Iﬂ.llegan\; (County)
I il l&llegany IWS Iﬂ.llegan\,f Grove
I 1 l&llegany |1 175 Iu,m.;eue
| 1 fallegarry fis25 Parrelville
I 1 l«'%llegany |4l325 Pam;.n
=
Figure 6-16: County/Place Code List
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6. Determine if the applicant is associated with a place (e.g., a town within a
county) or a public entity (e.g., a building within a town within a county).
(See Table 6-4.)

%Note: The State, county, place, and public entity codes appear on the
Application Information screen and comprise the FIPS code.

Table 6-4: Determine iIf the Applicant is Associated
With a Place or a Public Entity

IF ... THEN ...

The applicant is associated Select a place code by clicking the COUNTY CODE radio
with a place button. A list of counties and places according to the FIPS
system appears. Highlight the place in the table, and click the
OK button, which returns you to the Assign Subgrantee
window.

The applicant is associated Select a public entity code by clicking on the PUBLIC ENTITY
with a public entity radio button. A list of public entity codes, as established by the
Infrastructure Division, appears. Highlight the public entity
name in the table and click the OK button, which returns you to
the Assign Subgrantee window.

Note: If a place or public entity is not contained in the tables, contact the
FEMA Regional HMO, who can add records.

Caution: When looking for a county, be sure to select the record identified
with the county in the Place Name column. Since the table repeats the
county name and the list under Place Name is alphabetical, this is seldom
the first row when you scroll down to the records for that county. You may

click on County Name or Place Name column headings to sort these
columns alphabetically. Be patient since this may take a few minutes.
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7. Enter the information in Table 6-5 on the Assign Subgrantee window.

Table 6-5: Instruction for the Assign Subgrantee Window

FIELD NAME ON SCREEN INFORMATION TO BE ENTERED

Name Type the name of the Subgrantee, if it is different from the name
taken from the County or Public Entity table

Tax ID Type an alpha-numeric tax identification code

Private Non-Profit Select Y or N

CID Number Select the CID of the Subgrantee from the drop-down list, if
applicable

Applicant Description Type a description of the Subgrantee

8. Click the ADD CONTACT button to enter information on a contact for
the Subgrantee. The window for contact information appears.

9. Follow the personnel database instructions in Appendix B, which return
you to the Assign Subgrantee window.

10.Click the OK button again to return to the Applicant Information screen.

11.Enter the information in Table 6-6 directly on the Applicant Information
screen.

Table 6-6: Instructions for the Application Information Screen

FIELD NAME ON SCREEN ‘ INFORMATION TO BE ENTERED
NFIP Participation Select Y or N from the drop-down list
Last CAV Date Type the date, if applicable. Contact a Regional member of
NFIP to obtain this information.

~a./ Caution: You must designate a Subgrantee before you can submit the

¥/ project application. See Task 20: Verify and Submit Project Applications.
The Subgrantee is the Applicant and can be a State Agency, local
government, or eligible nonprofit organization.
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Task 2D: Review the Subgrantee Mitigation Plan Information

1. When the Subgrantee is not the same as the Grantee, data for the
Subgrantee Mitigation Plan data will display, as shown in Figure 6-17.

If there is no approved plan, this approval warning message will display in
red next to the Edit Subgrantee Link button: There is no approved
Subgrantee Multihazard Mitigation Plan meeting the date criteria for this
Subgrantee. There must be a mitigation plan with a valid approval date
BEFORE the disaster declaration date before any projects can be approved
for regular or initiative projects.

- Applicant Information | problem & Risk Data | Projectinfo | Wiork Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Maintens

—Grantee

ISta‘tewide State Code : Iﬁ County Code I 0 Ftatewide

Fits Flace Codle | [t} atevide
Ips Place Code I 'St lore Grantee Info ... |

—Subgrantee

INarnock Springs State Code : IAR County Code :I 27 ICDIumbia

Fip= Place Code : I 73295 P‘Jarnock Springs
Puiblic: Ertity - I I More Subgrantee Info ... |

MFIP Participation : I vI Lazt CAY Date :I Q0000000

—Subgrantee Mitigation Plan
There iz no approved Subgrantes Mulihazard Mitigation Plan mesting the

Flan Type '_ol:al MutiJuriscictional Muttihazard Mitigetion Plan dste criteria for this subgrantes, There must be a mitigation plan with 2 Edit Subgr Link... |

Approval I— valid approval date BEFORE the disaster declaration date hefare any
Date DB/14/2003 projects can be approved for regular or intistive projects.

Figure 6-17: No Approved Subgrantee Mitigation Plan Warning

2. See Chapter 4 — Enter Information for Plans Repository for instructions
on entering this information or reference an existing plan by following
the next step.
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3. Click the EDIT SUBGR LINK button, which will allow you to change
the approved plan that is referenced by the Subgrantee for the project
being submitted. (See Figure 6-18.)

T Subgranter Mitigation Plan x|

Current Approved Date  Type  Plan Type Rev. Ho Man Hame
B | oandmons | STD | LMH [ 0 Muliurisdictionsl Plan for s County

J | |
Planis] meeting appeoval dete crffesia are hghighted n pedow

Justificalion To apr=nd o He ushificalon, pisda the dppend biglon

LIWBIH R, Mo 0 Approval STD Dated 084 4720073 selected LMH plan-CSTAPLET-06A 52003 16:19 _I

FaMT

=

Append gk | gancel |

Figure 6-18: EDIT SUBGR LINK SubMenu

All approved plans in the Plans Repository for the designated applicant
appear in the MT Subgrantee Mitigation Plan window shown above and may
be selected.

However, when changing plans, you must add (append) a comment
explaining why you are changing the default plan. You can always cancel if
you decide not to change the plan.

4. Click the APPEND button to add a comment relative to the selected plan,
or to add a justification when changing the selected plan.
JUSTIFICATION IS REQUIRED.

If you change the selected plan and click the OK button without adding a
comment, the Comment window will automatically open up for you to add a
comment. You CANNOT change the selected plan without adding a
comment first.
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Task 2E: Select a Preparer

1. Click the MORE PREPARER INFO button which will open the Look up
a Contact screen shown below. (See Figure 6-19.) Follow the personnel
database instructions in Appendix B.

%Note: Anytime you enter the screen shown below, enter information in
several fields before clicking the SEARCH button. Give as much
information as possible because this database contains hundreds of
thousands of names and will take a very long time to open if you do not limit
your selection.

%Lnok up a Contact
Enter Criteria:
First Middle Last Search |
Name: | |
Bt
Contact ID: 4'
Nickname: Prefix: | | Suffix:| = Ad |
Title: Delet
Organization: _I =
Address 1: LI
Address Z;
— (]
Street Hum: Street Name: | ;I
Unit Type Unit Num:l Cancel
City: State: | =] zip:] =l -
Directions:
Note:
Carrier Code: USPS Bar Code:
Locatn Code: Lnngilude:l Latitud e:
EMail:
This information is subject to the Privacy Act of 1974, m
Area| Phone | EXT | PIN | Aea| Phone | EXT | PIN | [DeEerE |

Figure 6-19.: Look Up Contact Screen

2. Enter the name of the person to contact with questions on the content of
this application.

3. Click the OK button to return to the Applicant Information screen.
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Task 3: Attach Problem and Risk Data

Task 3 is depicted in the task flowchart below. (See Figure 6-20.)

Task 2: Task 3:

Task 4:
Enter Attach Enter Project
Applicant Problem and Information
Information Risk Data

Figure 6-20: Task 3: Attach Problem and Risk Data

This task provides a means of attaching several files to the project record to
document the hazard and risk analysis process. These documents may be
contained in a local Multihazard Mitigation plan.

1. Click the Problem and Risk Data Tab. (See Figure 6-21.)

Q’RHMEP APPLICATION: DISASTER #: 6741 FEMAPROJ #:- APPLICATION ID: 151 AMENDMENT #: 0

Atachments | Eligibiity Review | Property Sie nvertory | 3005003 Series | 00 Series | 700 Geries | 800 Series | futthorization | Help |
Applicant Information Problem & Risk Data |Project Info | Wiork Schedule | Cost Estimate: | Match Sources | Cost Effectiveness | Maintenance Assurance Public: Motice

1. Problem Description
Describe the hazards and risks ta life, safety and improved praperty that you are tryving ta solve. Include at least 25 vears damage history.

Attach/S zan Documents e

2. Decizion Making Process

Altemnative Name:
[rescribe the community's decision making process. including
the alternative solutions considered. *which proposal is the
community's preferred solution? ‘why?

Attach/Scan D I ]
Sefroean ocuments i Details may be viewed in the Eligibility Review/Env Checklist tab

3. Risk and Cost Effectiveness Data

Provide detailed data to assist State and FEMA to determine if project iz cost-effective [e.g., damages from digaster events,
frequency of the events, average facility occupancy, twpe of buildings to protect, etc.)

Attach/S can Documents e

Only one Document o Image can be attached to each item, pleaze enzure that it containz all of the information needed.

Figure 6-21.: Problem and Risk Data Screen

2. Click each of the ATTACH/SCAN DOCUMENT buttons for Problem
Description, Decision Making Process, and Risk and Cost Effectiveness
Data.

3. Follow the instructions to Attach/Scan Documents, described in
Appendix A, for each of the three.
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Caution: All three documents must be included with the project application

</ before it can be approved by FEMA. However, you may submit these
documents after you submit the project application. See Task 20: Verify and
Submit Project Applications.

To make it easier for FEMA staff to quickly review the application, the three
alternatives are listed here once you add them on the Env Checklist Subtab
under the Eligibility Review Tab. If you have not completed that step,
nothing will appear under Alternative Names. (See Figure 6-22; see Task 12
in this chapter.) A checkmark will appear in the box next to the name of the
alternative the Grantee has chosen. (See Figure 6-23.)

ﬂ'ﬁ HMGP APPLICATION: DISASTER #: 6296 FEMA PROJ #: Z-R APPLICATION ID: 3 AMENDMENT &: 0

Mpplicart Information | Problem & Risk Data | Project Info | Wiork Scheduls | Cost Estimate | Match Sources | Cost Effectiveness | it
Atachmerts  Eligibility Review |Pr0perty Site Inventory | 0050013 Series | B0 Series | 700 sernee | B00 Series | Authorization | Help

Dverview | General Comments | Cost Comments | E rvironmental Comments Eny Checklist |

: Acquisition of 43 Homes I
Select only one alternative

by clicking on the ["" Do Hothing

appropriste check box ([ Levee Delete |

Figure 6-22: Eligibility Review — Env Checklist from Task 12

Alternative(s) :

I

\%HMGP APPLICATION: DISASTER #: 6296 FEMA PROJ #: 2-R APPLICATIONID: 3 AMENDMENT #: 0

Aftachments | Eligibility Revieswn: | Propetty Site Inventarsy. | B00-500.3 Series | B0l Seties | 700 Seties | 500 Seties | Authorization | Help |
Applicart Infarmation Problemn & Rigk Data | Project Info I Work Schedule I Cost Estimate I Match Sources | Cost Effectiveness I Mairtenance Assurance Public Maotice

1. Problem Description
Describe the hazards and risks to life, safety and improved property that you are tying to solve. [nclude at least 25 years damage history.

Bbtach/Sean Dacumnents L=

2. Decigion Making Process

Alternative Marn
Describe the community's decision making process. including ——
the alternative solutions considered. Which proposal is the F hcqulsmon of 43 Homes
community's prefered salution? Swhy? In ho Mothing

Atach/Sean D [ i I~ Levee
Seneen e o Details may be wiewed in the Eligibility Review/Enyv Checklist tab

3. Risk and Cost Effectiveness Data

Provide detailed data to assist State and FEMA ta determine if project i cost-effective [e.g., damages from disaster events,
frequency of the events, average facility occupancy, twpe of buildings to pratect, etc.]

Aitach/Sean Documents Wiey

Orily one Document or Image can be attached to each item, please ensure that it contains all of the information needed.

Save | Amend |

Figure 6-23: Alternatives on the Problem & Risk Data Screen
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Task 4: Enter Project Information

Task 4 is depicted in the task flowchart below. (See Figure 6-24.)

Task 3:

Task 4: Task 5:
prﬁgﬁ‘;ﬂ & Enter Project Enter Work
Risk Data Information Schedule

Figure 6-24: Task 4: Enter Project Information

The Project Information screen provides general information and categories
for tracking the projects.

1. Type a descriptive title for the project in the first field. The title should
include the town name and activity, if applicable. (See Figure 6-25.)

CAUTION
(&)
\NE,

Caution: The project title must be filled in before you can submit the project
application. See Task 20: Verify and Submit Project Applications.

0o
A
NS
AN
2

% : J | : B
Attachments | Eliggibility Review I Property Site Invertory | S00-500.3 Series: | Bl Series: I VOl Series | Bl Series: I Authorization I Checklist | Help I

Applicant Information I Problem & Risk Data Project Info |Wnrk Schedule I Cost Estimate | Match Sources I Cost Effectiveness I Mairtenance Assurance I Public Motice: I

—State Legislative District

Praject Title :Iﬂcqwswlmn of 45 homes in Allegany County

State District lel I
—Project Description
[Test-CSTAPLET-10i27/2003 1926 GMT Attach Doc
e
Mewt Delete |

Project Type | County Code Congressional District | Community Mames/Codes * Hazard Type

101.1

1031

41

Project 3 Bdd> Project
Code Description —I Code  Description
1001 Public Awareness and Education Add All > | 2001 Acguistion of Private Real Property

(Brochures, Yorkshops, Yideos, etc ) (Structures and Land) - Riverine

Protessional Education (Building Inspecta
Architects, Engineers, Contractors, etc )

< Delete I
Feasibilty, Engineering and Design Studie

| _<Delste Al
| _>|'I «

Save

I Werify I Submit | Amend Close

Figure 6-25: Project Information Screen
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2. Double-click on the Project Description field to open the Comment
Editor. You can copy and paste up to 4,000 characters in comments, or
type them manually. The Comment Editor will add your user name and
date at the end of your comments.

3. Click OK to close the Comment Editor. Once you do so, your comment
Is saved and cannot be deleted.

4. Click the ATTACH DOC button, located to the right of the Project
Description field, to link a file or scanned document to this project

application. (See Figure 6-26.)

[~ Scan a Document ¥ Attach a DeskTop Docurment

Disaster Mumber: I G741 Application Id: 154 Project Amendment Rumber: I ]

Document Type: IF‘ROJECT DESCRIPTICN j

Document Mame: FROJECT DESCRIPTIOMN

Archive | Cancel |

Figure 6-26: Window for Attaching or Scanning a Project Description

5. Follow the instructions to Attach/Scan Documents described in
Appendix A.

-/ Caution: The Project Description document must be included with the

Y7 project application before it can be approved by FEMA. This can occur
after you submit the project application. See Task 20: Verify and Submit
Project Applications.
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6. If State legislative districts are identified in the application, add them to
the Project Information screen by clicking the NEW button next to the
State Legislative District box. (See Figure 6-27.) Enter a district name

or number.
— State Legislative District ——
State Di=trict o
I e Delete

Figure 6-27: State Legislative District Window

7. Select the appropriate codes on the Project Type Subtab (Figure 6-28) on
the bottom portion of the screen by highlighting the row(s) in the table of
standard codes on the left and clicking the ADD button. This moves the

rows selected from the table on the left to the right.

Project Type | County Code | Conagrezzional District | Community Mames/Codes * | Hazard Type |

Project ﬂ Add > | Project
Code Description Code  Deszcription

911  Local Mulihazard hMitigation Plan S|l I

< Delete |
931  Tribal (Local) Multinazard Mitigation Plan
= < Melete .-'1'-.II|
3 |

921  State Multibazard Mitigation Plan

<] | <] |

Figure 6-28: Project Type Subtab on Project Information Screen
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%Note: State Management Cost Codes are codes 600.1-600.4. These codes
cannot be selected with any other project types.

NEMIS Main Menu, then HMGP, Administrative Tool, and Project Type

n Hint: To see the list of Project Types available, select Mitigation from the
HIN

Matrix Information. It is a good idea to check these since they change often.

(See Figure 6-29.)

HMGP 3

HIMGER-Histarical
I

Praoject Impack

Disasker Cverview

Funding Estimate
Application Development  #
Eligibility Dekermination
Appeals

Allocations

Chbligations

Cuarkerly Report

Project Managemenk

Project Closeout

Field Surveys

MT Disaster Closeouk

Team Building

Praoject Checklist

Administrative Tool Project Type Matrix Information

Managing Grantee Agreement Roles

Flans Repositor
. v Assigning Grantee Roles by Project

Reports
Letter/Memo Templates
Scan

Figure 6-29.: Path to Project Type List
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A list of project types is displayed. You may use any that are checked under
the HMGP column. (See Figure 6-30.)

RMT Project Type Matrix

Code Description Legacy | PSl | Plan | SMC | HMGP| FMA | HMGPHIST | Pl | Bctive Date |Expire Date| Predecessors

90,1 |Mitigation Plan - Local Multihazard Mitigstion Flan HI O R O RO | O | ot | 1112099 | changed to 311
902 |Mitigation Plan - Tribal Multihazard hitigation Plan HIO®E O HE|IO O O | st | 114289 | changed to 941
903 |Mitigation Plan - State Multihazard hMitigstion Plan HIO®E OHEI O O O | sttt | 114289 | changed to 921
904 |Mitigation Plan - Local Multihazard Mitigation Plan O/l dOld 0| motm | 1142009 | 911 HMGP-HIST
905 |Mitigation Plan - Tribal Multihazard Mitigation Plan HiIOlOolOoldgld i) OO | motm | 114209 | 931 HMGP-HIST
906 |Mitigation Plan - State Multihazard hMitigstion Plan HlOOglglg E O | sttt | 114289 | 924 HWMGP-HIST
911 |Local Mutihazard hitigation Plan OO0 O &HE HE O B | 11i3ma pre
921 |State Muttihazard Mtigation Plan OOl Ole|E O B4 | 11i3m9 B
931 |Tribal (Local Muttihazard Mitigation Plan OO0 IOHIH O B4 | 11i3m9

341 |Tribal Mutihazard Mitigation Plan OO0 O &EIHE O B | 11i3ma pre
351 |FMa or CRS Plan O/O0®E OO0 M O O | otz Fha Only  |Fr
1001 |Public Avwareness and Educstion (Brochures Workshops, Videos, ete.) |:| |:| |:| |:| @ |:| [ @ 0101101

101.1 |Professional Education (Building Inspectars, Architects, Engineers, Cortractars, el |:| |:| |:| |:| E |:| @ @ 0101401

102.1 |Mitigation Plans - Storm WaterDrainage Managemert Plans HlOOglglg O O | sttt | 114289 none

102.2 |Mitigation Plans - Coastal Zone Management Plans HlOOggolglg O O | oot | 114289 none

102.3 |Mitigation Plans - Land Use Planning Resutting in Revised Land DevelopmertRegul B | OO | OO | OO | O | O O O | miotm | 1142009 nane

Figure 6-30: Project Type List

Caution: If you are working on a disaster declared before 11/13/1999 and
you get errors when reviewing planning projects, contact the NEMIS Help
Desk.

8. Click the County Code Subtab and a list of codes appears. (See Figure 6-
31)

Project Type County Code | Congrezsional District | Community M ames/Codes * I Hazard Type |

County & County
Cocle rame j Add > | Code Mame
0 Statewicde Sdd gl | 61  Snohomish

1 Adamsz
Azatin

3

5 Benton ﬂl

T Chelan _ILI < Delete .ﬁ.lll
»

<] i B

Figure 6-31.: County Codes Subtab on Project Information Screen

9. Select the appropriate codes by highlighting the row(s) in the table on the
left. Click the ADD button.

FEMA HMGP 6-39 Job Aid
Version 3.02 January 2004



Chapter 6 Enter and Submit HMGP Project Applications
Task 4: Enter Project Information

10.Click the Congressional District Subtab and a list of codes appears. (See
Figure 6-32.)

Froject Type | County Code  Congressional District | Community Mames/Codes = | Hazard Type I

o - o
State  District Id hdds | State District Id

1AV, 1 LA, 3

Ldd A |

LATEeS 2
Wi, 4
W 5 ¢ elete |
ATELS G

= < [Melete .-'-‘-.Ill
_pl_l 4 I I LI

1] |

Figure 6-32: Congressional District Codes Subtab on Project Information
Screen

11.Select the appropriate code by highlighting the correct row in the table on
the left. Click the ADD button.

12.Click the Community Names/Codes* Subtab, if applicable. (See
Figure 6-33.) A list of codes generated by the NFIP appears.

Froject Tepe | County Code I Congreszional District Community Names/Codes * | Hazard Type |

CID Mumber Cammunity Mame H g | CID Mumber  Community Matne
539999 Statewvide 535534 Snohomish Courty *

Add A&l
530055 Aberdeen, City Of —l 530171 Snohotmish, City Of

530001 Adams County *

530270 Airway Heights, Town Of < Delete |
< [elete .-i'-.lll
w
_»I_I

<] | 1 | i

Figure 6-33: Community Names/Codes Subtab on Project Information
Screen

13.Select the appropriate CID numbers and place names by highlighting the
rows in the table on the left. Click the ADD button. When a project is
not easily associated with a designated area (i.e., a city, a county, or
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statewide), the user should assess what area is best or most served by the
project and make a judgment call accordingly as to what CID number
should be selected in the Community selection list.

%Note: This entry may differ from the CID number entered in the Application
Information screen. This entry identifies the community(ies) where the
proposed project activity will occur; the Applicant Information CID entry
identifies the community of the applicant or Subgrantee.

14.Click the Hazard Type Subtab, as shown in Figure 6-34. Similar to e-
Grants, this allows you to capture the hazard type(s) to be mitigated by
this project.

Pioect Type | Cowriy Code Lomgeesnonal Dishaci | Commiriy Name:Todes Hazard Type: ]

e | Vazar Cesc j

Haramd Desc

Chefrics
Sdd Al -

.._......_....-I Coawnl Siomm

Crrpaghe

_CDeete | | rve
= <D3€|BM| Hisrar Caliss *:
i i ﬂ‘J d | _l‘J

Damd.evan Break

Figure 6-34.: Hazard Type Subtab on Project Information Screen

15.Click on all the applicable hazard types in the left-hand window and then
click the ADD button. You can click the ADD ALL button to add all the
hazard types from the list.

16.Click any hazard type in the left window you want to delete and then
click the DELETE button, or click DELETE ALL.

For PSI-required Project Types, only the Hazard Types you select here may
be selected for individual properties in the PSI.

v Caution: Hazard types are required before the project can be submitted.

Q 0O,
NS
VS
7S
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Task 5: Enter Work Schedule

Task 5: Enter Work Schedule

Task 5 is depicted in the task flowchart below. (See Figure 6-35.)

Task 4: Task 5: Task 6:
Enter Project Enter Work Enter Cost
Information Schedule Estimate

Figure 6-35: Task 5: Enter Work Schedule

This screen tracks milestones and schedules in a general sense. If necessary,
more detailed scheduling can be done with project management software
and by attaching the file following Task 11: Attach Documents. Enter as
much detail as possible on the work schedule.

1. Click the Work Schedule Tab. (See Figure 6-36.)

HMGP APPLICATION: DISASTER #: 6741 FEMA PROJ #: - APPLICATION ID: 149 AMENDMENT #:0

bsttachments | Eiicibiity Review | Property Ste lnventory | 200-500 2 Serizs | 600 Series | 700/Series | 00 Series | Authorization | Heln |

B pplicart Informstion | Problem & Risk Data Project Info ~ Work Schedule | Cost Estimste | Match Sources | Cost Effectiveness | Mairtenance Assurance Public: b

Description TimeFrame

Mew | Delete |

Save | Werity | Submit | Amenc]

Figure 6-36.: Work Schedule Screen
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Task 5: Enter Work Schedule

2. Click the NEW button.

3. Enter the information in Table 6-7.

Table 6-7: Instructions to Complete Work Schedule

FIELD NAME ON SCREEN ‘ INFORMATION TO BE ENTERED
Description Type a description of the phase in the workflow
Time Frame Type a description of the time frame

4. Repeat Steps 2 and 3 for each phase of the work schedule. (See
Figure 6-37.)

Atachments | Eligiity Reviews | Property Site Invertory | 300-500 3 Seriee | 600 Series | 700/Series | B0 Zeries | Suthotization | Helpy |
Applicant Information | Proklem & Risk Data | Project Info ~ Work Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Mairtenance Assurance Puhlic Motice

Description TimeFrame
urchase and close on property mas.

-

Figure 6-37: In Progress Work Schedule Screen

5. Toinsert a row, click the NEW button. A row is added at the bottom of
the table. Highlight and retype the numbers in the first column of the
table if you need to renumber the phases.

6. Click another tab (e.g., Public Notice) and then the Work Schedule Tab.
The table will be reordered. Clicking the SAVE button does not reorder
the table.

./ Caution: At least one phase of the work schedule must be filled in before
</ you can submit the project application. See Task 20: Verify and Submit
Project Applications.

0
V\O\\,“Y‘
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Task 6: Enter Cost Estimate

Task 6: Enter Cost Estimate

Task 6 is depicted in the task flowchart below. (See Figure 6-38.)

Task 5: Task 6: Task 7:
Enter Match
Enter Work Enter Cost s
Schedule Estimate ources
Funds

Figure 6-38: Task 6. Enter Cost Estimate

Project costs must be itemized; each item is entered in a row on this screen.

INT screen frequently as you enter information to protect the information if your

n Hint: Click the SAVE button in the lower left corner of the Application
H
computer crashes.

1. Click the Cost Estimate Tab and the following warning appears. (See
Figure 6-39.) Read the Warning message very carefully if you are
making any changes to Cost Estimate or Match Sources or creating an
Amendment. Follow the directions given in the warning.

e

@ Mo changes can be made to the Cost Estimate or Match Sources screens without completely deleting all Match

Sources information and pressing the SAVE buttan,

If a change needs ta be made on the Cost Estimate screen, the incorreck Cast Estimate line items musk be deleted,
saved, and re-entered correctly,

After the Cosk Estimate information has been corrected, re-enter the Match Sources information

If Makch Sources information is the only screen that needs to be corrected, deleke all Match Sources information
completely, press SAVE, re-enter the carrect information, and press SAYE,

The above process must also be Followed when Amendments are entered ko up-date the Cost Estimate and Match
Sources information,

Figure 6-39: Cost Estimate Change Warning Screen
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Task 6: Enter Cost Estimate

2. Click OK to see the Cost Estimate screen. (See Figure 6-40.)

SHMGP APPLICATION: DISASTER #: 6741 FEMA PROJ #: - APPLICATION ID: 149 AMENDMENT #: 0
ttachments | oty Review | Froperty Stelnventory | 500500 5 5eries | 6t series | 700 Sries | B0 Series | suthorization | Help |
pplicart Information | Problem & Risk Data Project Info | Work Schedule  Cost Estimate |Match Sources | Cost Effectiveness | Mairtenance Assurance Puklic Motice
Do not Incivde Administrative Cost. Thess are calcwiated when funds are obligated for approved projects.
[term Mame Unit City Unit of Measure Unit Cost Cost Estimate
Total Project Cost Estimate 30
Hew Delete s this project part of the Initiative?  Yes © Mo
Save | erify | Submit | Amend | C\U_

Figure 6-40: Cost Estimate Screen

3. Click the NEW button to create a row to enter costs for each item.

4. Enter the information from Table 6-8.

Table 6-8: Instructions on Cost Estimate Screen

FIELD NAME ON SCREEN ‘ INFORMATION TO BE ENTERED
Item Name Type a descriptive name
Unit Qty Type the appropriate number
Unit of Measure Select from the drop-down list of standard units
Unit Cost Type the cost per unit (This must never be $0.00.)
FEMA HMGP 6-45 Job Aid
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Task 6: Enter Cost Estimate

NEMIS calculates the Cost Estimate for each item and the Total Project Cost
Estimate as shown in Figure 6-41 below.

Applicant Information | Problem & Risk Data | Project Info | Work Schedule  Cost Estimate |Matc:h Sources | Cost Effectiveness | Mairtenance Assurance | Public: Motice

Do pot incivde Administrative Cost. These are calcuizted when funds are obiigated for approved profects.

Itern Mame Unit Gty Linit of Measure Linit Cost Cost Estimate

anyers fees for the closing | 1 IDAY j | 1000.00 | §1,000

Total Project Cost Estimate | $1,125

Hew Delete Is this project part of the Initiative? Yes © No @

Figure 6-41.: Cost Estimate Screen

gNote: Enter estimated income generated by this project as negative
numbers.

5. Repeat Steps 2 and 3 for each cost item.

<= )Caution: At least one cost item must be filled in before you can submit the

WS

N project application. See Task 20: Verify and Submit Project Applications.

2
>
Z

6. Answer the question, “Is this project part of the Initiative?” by clicking
Yes or No.
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Task 6: Enter Cost Estimate

%Note: Set-aside funds for State initiative projects are currently 5% of the
total HMGP funding, but the percentage may be specified in the Initiative
Pct field on the Financial Info screen. This is described in Chapter 5 -
Enter Funding Estimate; Task 4: Enter Financial Information.

7. Print the Project Cost Line Item report. This is under NEMIS-wide of the
NEMIS Main Menu. (See Chapter 14 — Generate Standard NEMIS
Reports for instructions.)
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Task 7: Enter Match Sources Funds

Task 7 is depicted in the task flowchart below. (See Figure 6-42.)

. Task 7: Task 8:
Egtaesrkce(s).st Enter Match Ente_r Cost
Estimate Sources Effectiveness

Funds Information

Figure 6-42: Task 7: Enter Match Sources Funds

Information from the Cost Estimate screen is carried to the top portion of
this screen, which tracks and calculates the non-Federal portion of the costs.

%Note: If information has not been entered on the Cost Estimate screen, this
screen cannot be accessed.

The bottom portion of the screen provides for each source of funding.
1. Click the Match Sources Tab.

Read the Warning message very carefully if you are making any changes to
Match Sources or creating an Amendment. Follow the directions given in
the warning. (See Figure 6-43.)

Mo changes can be made ko the Cost Estimate or Match Sources screens without completely deleting all Match
Sources information and pressing the SAVE butkon,

If a change needs to be made on the Cost Estimate screen, the incorrect Cost Estimate line ikems must be deleted,
saved, and re-entered correcthy,

After the Caost Estimate information has been carrected, re-enter the Match Sources infarmation

If Match Sources information is the only screen thak needs to be corrected, delete all Match Sources infarmation
completely, press SAVE, re-enter the carreck information, and press SAYE.

The above process must also be Followed when Amendments are entered ko up-date the Cost Estimate and Match
Sources information.

Figure 6-43: Warning Screen
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Task 7: Enter Match Sources Funds

2. Click OK to see the Blank Match Sources screen. The information in the
top fields, Total Project Cost Estimate, Federal Share Percentage,
Proposed Federal Share, and Proposed Non-Federal Share all auto-fill
from other screens in NEMIS. (See Figure 6-44.)

Q’gHMEP APPLICATION: DISASTER #: 6947 FEMA PROJ#: - APPLICATION ID: 505 AMENDMENT #: 0

Atachments | Elicibilty Fesvisw | Froperty Ste Invertory | SO0 Series | Bl Series | 700 Beries | BO0Beries | uthorization | Help |
Applicant Infarmation I Problem & Risk Data I Project Info I Work Schedule I Cost Estimate: Match Sources | Cozt Effectiveness I Mairtenance Assurance Public: Metice:

Total Project Cost Estimate: $4,325 970 Proposed Federal Share: I §3,244,475
Federal Share Percertage: I % Proposed Mon-Federal Share: | §1,081,482

Hon-Federal Funding 10f1

Grand Total Cost 0| O%

Reference Cost Codes

P46 HE i
Mew Delete | ’7 ﬂl

Save | Werify | Submit | Amend Clo:

Figure 6-44.: Match Sources Screen

3. Click the NEW button.

%Note: The bottom portion of the screen will appear blank until you click the
NEW button.
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4. Edit the Federal Share Percentage, if it is other than 75%. (See
Figure 6-45.)

Total Project Cost Estimate: | Az Propozed Federal Share: | e
Federal Share Percertage: | 74 W Proposed Mon-Federal Share: | 2]
Hon-Federal Funding 1o0f1
Source Agency | I ~ Funcs Availabilty Date : | 00000000
Source hame | Funds Commitment Letter Date : | 00000000
Funding Type | j

Cther Funding

ywe pescricion . |

ket Mame Unit Gty Unit of Measure Unit Cost Total Cost N;{.jl_,c_-l;d
| | = | %0 |
Grand Total Cost:| 50| 0%

Feference Cost Codes

Pafe HS Dizpl
M e ‘ Delete | il

Save | Werity ‘ Submit |

Figure 6-45: Non-Federal Share Funding Screen

%Note: The overall percentage of all project applications Federally funded
cannot exceed 75%. The State can increase the Federal share for individual
projects, provided that other projects have a decreased Federal share that
will balance the overall percentage. The State may identify projects for a
higher share in communities that do not have the means to provide a portion
of the non-Federal share.




Chapter 6 Enter and Submit HMGP Project Applications
Task 7: Enter Match Sources Funds

5. Enter the information in Table 6-9 for the first source of non-Federal
funding.

Table 6-9: Instructions to Complete Source Screen

FIELD NAME ON SCREEN ‘ INFORMATION TO BE ENTERED
Source Agency Select from Local, Other, Private Nonprofit, and State
Source Name Type a description for the source
Funding Type Select from Administration, Cash, Consulting Fees,

Engineering Fees, Equipment Operation/Rental, Labor,
Other, Program Income, and Supplies

Other Funding Type If Other is selected for Funding Type, describe it here
Description

Funds Availability Date Type the applicable date. This date and the Funds
Required field Commitment Letter Date must always be entered for any

project to show that the matching non-federal funds are
available before FEMA approves the project. No project
can be obligated without this entry or documentation in the
project file.

Funds Commitment Letter Date | Type the applicable date.
Required field

6. Enter the requested information for each item funded by this source.

In the lower right corner, you can access two cost code lists. Click the PA
(Public Assistance) or HS (Human Services) box and Display to bring up
that particular cost code list. These are read-only lists for reference.

7. NEMIS calculates the Total Cost of each item, its percentage of Non-Fed
Share, and the Grand Total Cost.

./ Caution: At least one source of non-Federal funding must be filled in before
¥/ you can submit the project application. See Task 20: Verify and Submit
Project Applications.
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Task 7: Enter Match Sources Funds

%Note: Use the Scroll bar to view multiple sources.

8. Repeat Steps 3 and 4 for each source of non-Federal funding. When
complete, the Grand Total Cost should match the Proposed Non-Federal

Share in the top portion of the screen. (See Figure 6-46.)

| Problem & Risk Data | Project Info | Work Schesuls | CostEstinate  Mateh Sources |ch1 Effectiveness

1,125 Proposed Federal Share: I 3563
0. % Proposed Mon-Federal Share: I $562

10f1

Applicant Information

Total Project Cost Estimate: |

Federal Share Percentage: I

Hon-Federal Funding
Source Agency ILocaI vl Fundzs Availsbility Date : I 10/ 52003
Source Mame Peﬁysburg Towenzhip Funds Commitment Letter Diate I 114552005
Funding Type : |Administration j

Cther Funding
ryee pescrivton . |
% of
Uit Gty Unit of Measure Unit Cost Total Cost Nhon-Fed
[H=e of Patty Smith | B[DaY -] | $83 | 3510 | 91%
Source Agency IOther vl Funds Availability Date : I 101 52003
Source Mame Fed Crozs Funds Commitmert Letter Date I 111572003
Funding Type : ICash j

Cther Funding
ryee pescrivton . |
% of
Uit Gty Urit of Measure Unit Cost Total Cost Mon-Fed
1Ls -] | $52 | $52 | 9%

ttem Mame

ttem Mame

Fash to cover shartfalls I

Grand Total Cost:l 562 | 100%

Pa e HS Dizplay |

" Reference Cost Codes

R Deets |

Figure 6-46.: Match Sources — Grand Total Costs Screen

9. Print the Project Non-Federal Share report. This is under NEMIS-wide
of the NEMIS Main Menu. (See Chapter 14 — Generate Standard

NEMIS Reports for instructions.)
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Task 8: Enter Cost Effectiveness Information

Task 8 is depicted in the task flowchart below. (See Figure 6-47.)

Task 7: Task 8 Task 9:
Enter Match Enter Cost Attach
: Maintenance
Sources Effectiveness Assuran
Funds Information Ssurance
Information

Figure 6-47: Task 8: Enter Cost Effectiveness Information

Summary information from a BC analysis is entered on this screen. This
screen must be completed for all projects, including exempt project types.

1. Click the Cost Effectiveness Tab. (See Figure 6-48.)

"%HMGP APPLICATION: DISASTER #: 6741 FEMA PROJ #: - APPLICATION ID: 149 AMENDMENT #: 0

Atachments | Eligibility Review | Froperty Site Inventary | S00-50013 Series | B0 Series | 700 Series | 800 Series | Suthorization | Help |

All Projects Require Cost Effectiveness Data

Applicart Information | Problem & Risk Data | Project Info | Wiork Schedule | Cost Estimate | Match Sources  Cost Effectiveness |Maintenance Assurance | Puklic Notice |

et Present Value Tatal Project  Benefit-Cost
of Project Benefits Cost Estimate Ratio
Amend #  Community LA [B) (A& FB)  Analysis Type Exempt Type Reviewer's Mame BCA
< | -l
Mew | Delete | |
Save | “erify | Submit | Armemnd | Close
Figure 6-48: Cost Effectiveness Screen
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Task 8: Enter Cost Effectiveness Information

2. Click the NEW button in the lower left corner of the screen. (See Figure
6-49.)

¢RHMGP APPLICATION: DISASTER #: 6741 FEMAPROJ#: - APPLICATIONID: 149 AMENDMENT #: 0
Attachments | Eligiilty Review | Property Site Inventory | S00-500.3 Series | 00 Series | 700 Series | B0 Series | authorization | Hel |
Applicant Information | Problem & Risk Dsta | Project Infa | Wiork Schedule | Cost Estimate | Match Sources  Cost Effectiveness | Maintenance Assurance | Public Notice |

All Projects Require Cost Effectiveness Data

et Present Value Total Project  Benefit-Cost
of Project Benefits Cost Estimate Ratio
Amend & Community LA [§=N] (& FB)  Analysis Type Exempt Type Reviewer's Name BCA

—

Figure 6-49.: Cost Effectiveness Screen

3. Use the drop-down list in the Community column to select the site for
this project. This information is filled in from the Project Info Tab. If no
place is listed under the drop-down list, go back to the Project Info Tab
(Task 4, Step 12), and fill in the Community Names/Codes* Subtab in
the lower half of the screen.

4. Fill in the next two columns, Net Present Value of Project Benfits (A)
and Total Project Cost Estimate (B), with values from the BC Analysis
documentation. The system calculates the BC Ratio.

5. Click the drop-down list in the Analysis Type column. Select the
Analysis Type from the list. Narrative Summary is another one of the

choices. (See Figure 6-50.)

\aHMGP APPLICATION: DISASTER #: 6741 FEMA PROJ#:2- APPLICATIONID: 1 AMENDMENT #: 3

atischmerts | Elibity Review | Property Site nvertory | 590-500 5 Series | 600 Series | 700 Series | 600 Serics | uthorization | Checkist | Help |
Applicant Infarmstion | Problem & Risk Data Praject Info | Wyark Schedule | Cost Estitnate | Match Sources Cost Effectiveness | Mairtenance &ssurance | Public Matice

All Projects Require Cost Effectiveness Data

Met Present YWalus Taotal Project  Benefit-Cost
of Project Benefits Cost Estimste Ratio
Amend # Community A (B (&7E)  Analysis Type Exempt Type Revigywer's Name B

Eest Data -

1.000}

Allegany County * [~

Amendment # 3 Totals: $700,000 1.000 Upper Biourd

["2 [eiesany County = =] $600,000 3500,000 | 7200 I | st Smith e
Amendment # 2 Totale: $600,000 $500,000 | ERITY Be:ct Data

|T |Auegany Courty * =l $500,000 $500,000 | 0833 |Mot Applicable | =l Maﬂ Smith |E
Amendment # 0 Totals: $500,000 $600,000 [ 0.833 |Exempt

Figure 6-50.: Drop Down List from Analysis Type Column
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Task 8: Enter Cost Effectiveness Information

6. Go to the next column if Analysis Type is Exempt. Click the drop-down
list. (See Figure 6-51.)

Analysiz Type Exempt Type
Exempt [ ~ |[[ETATE MANAGEMEN -
IMTIATIVE PROJECTS (5% and 10%)

SUBSTAMTIALLY DAMAGED ACQUISITION
STATE MARMAGEMENT COSTS

Figure 6-51: Analysis Type Menu

7. Select the appropriate exempt type from the list.

8. Add your name to the reviewer’s name column. Select whether you are a
contractor, or with FEMA or the State from the drop-down menu, add the
date of the analysis and any comments, as shown below in Figure 6-52.

Exempt Type Reviewer's Mame BCA Performed By  Analysis Date  Comments

B mike Smitn 1041772003 E

Figure 6-52: Remainder of the Cost Effectiveness Screen

9. Click another tab or click CLOSE and Yes to SAVE the changes.

10.Attach the BC documentation under the Attachments Tab,
Task 11.

FEMA HMGP 6-55
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Task 9: Attach Maintenance Assurance Information

Task 9 is depicted in the task flowchart below. (See Figure 6-53.)

Task 8: -K’:fk ?]: Task 10:
Enter Cost Maint arf n Enter Public
Effectiveness A?s sueraicge Notice_
Information Information Information

Figure 6-53: Task 9. Attach Maintenance Assurance Information
Files to document the maintenance assurance procedures are attached in this

task. These documents should be provided by the agency that will be
responsible for maintaining the site after the Mitigation work is completed.

1. Click the Maintenance Assurance Tab. (See Figure 6-54.)

*HMGP APPLICATION: DISASTER #:6741 FEMA PROJ #: - APPLICATIONID: 149 AMENDMENT #: 0

Attachments l Eligibility Review: l Property Site Inventory l l l l Autharization l Hela l
Applicant Information ] Problem & Risk Dsta | Project Info ] Work Scheduls } Cost Estimate ] Match Sources ] CostEffectivenass | Maintenance Assurance | public Notice ]

Reminder: Maint: of pleted HMGP Projects is not an eligible grant cost. Applicants should identify a
responsible party to ensure the project will be maintained in an effective condition ponding to the grant.

Maink A D

Attach/Scan Documents

Has the applicant identified any maintenance required to preserve the long-term mitigation
effectiveness of the project?

headul,

Pleasze attach ted costs. and identified entity responsible for

completing maintenance.

Save Werify | Submit | Cloze

Figure 6-54: Maintenance Assurance Screen
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2. Click the ATTACH/SCAN DOCUMENT button, and follow the
instructions described in Appendix A.

~a./Caution: The Maintenance Assurance document must be included with the

¥/ project application before it can be approved by FEMA. This can occur
after you submit the project application. See Task 20: Verify and Submit
Project Applications.
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Task 10: Enter Public Notice Information

Task 10 is depicted in the task flowchart below. (See Figure 6-55.)

Task 9: .
Attach Er-{tzéfléﬁ(t)).lic Task 11:
Maintenance Notice Attach
Assurance Information Documents
Information

Figure 6-55: Task 10: Enter Public Notice Information

The Grantee or local community may be required to issue a public notice, in
coordination with the Public Affairs Officer, for projects that have an impact
on the environment or meet criteria established by State or local policies.
The information is tracked in this screen.

1. Click the Public Notice Tab. (See Figure 6-56.)

"%HMGP APPLICATION: DISASTER #: 6741 FEMA PROJ #: - APPLICATION ID: 149 AMENDMENT #: 0

Atachments | Eligibility Review | Froperty Site Inventary | S00-50013 Series | B0 Series | 700 Series | 200 Series | Sutharization | Help |
Applicant Information | Problem & Risk Data Project Info | ‘Wiork Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Maintenance Assurance Public Hotice

Are you required to provide Public Notice of this Project 7 Yesl® Mo

If Yespleaze provide the follovving information :
Appearance Date : I SDIDDIDDDD
Document of Record : |

Point of Contact : |

Telephone Number:l (] I - Extn: I

New | Delts | )
save | ety | sem | arend Ghsa
Figure 6-56. Public Notice Screen
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Task 10: Enter Public Notice Information

2. Click Yes if the project requires a public notice. Click the NEW button.
(If you click No, there is nothing to fill in.)

3. Enter the date the public notice was posted, the name of the publication
that printed the notice, name of the contact person, and the telephone
number.

4. Repeat Steps 2 and 3 for each public notice.
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Task 11: Attach Documents

Task 11 is depicted in the task flowchart below. (See Figure 6-57.)

Task 10:
Enter Public
Notice
Information

Figure 6-57: Task 11.: Attach Documents

Task 11:
Attach
Documents

Task 12:
Enter
Eligibility
Review
Information

Supporting documentation for the project application, such as maps,
photographs, cost estimate spreadsheets, descriptive files, and reports on the
environmental impact of the alternatives examined are attached in this task.

Required documentation includes the following:

4 Reports describing environmental impacts and supporting
documentation such as maps, technical reports

¢ BC Analysis, if completed

1. Click the Attachments Tab. (See Figure 6-58.)

Auailable Documents

Project Amend
Number  Document Type Docume it Title

Attachments |Eugmnny Revizw | Property Stte Inventory | S00-500.3 Serie:

= | B0 =eries. I 00 Serie:

=

Applicant Informetion | Problem & Risk Data | Project Info | Work Schedule | Cost Estimate | Match Sources | Cost Effectivensss | Msintenance Assurence
| B Serigs. I Authorization | Checklist | Help |

[¥ Attach a DeskTop Document

| Puslc histice

Disaster Number: IW Application Id |1— Project Amendmert Number: |3—
Document Type: [ Appesl -
posume ri rame: BenefittCost Analysis -
Calculation
S?:\lt:iicgt i ive Cancel
Irvoice -
etier
Jrap
Photograph
Receipt
iscellaneaus =
L = dttach/Goan Documents | Wiew
= Verity Submit | Amend | Clos|
Figure 6-58: Attachments Screen
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Task 11: Attach Documents

2. Click the ATTACH/SCAN DOCUMENTS button and follow the
instructions to Attach/Scan Documents described in Appendix A.
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Task 12: Enter Eligibility Review Information

Task 12 is depicted in the task flowchart below. (See Figure 6-59.)

Task 12: Task 13:
Task 11: Enter Enter
Attach Eligibility Property Site
Documents Review Inventory

Information Information

Figure 6-59: Task 12: Enter Eligibility Review Overview Information

The Eligibility Review Tab has five Subtabs: Overview, General Comments,
Cost Comments, Environmental Comments, and Env Checklist.

1. Click the Eligibility Review Tab, which opens the Overview Subtab.
(See Figure 6-60.)

b’aHI“IGP APPLICATION: DISASTER #: 6741 FEMAPROJ #: - APPLICATIONID: 149 AMENDMENT #: 0
Applicant Information | Problem & Risk Data | Project Info | ‘Wark Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Maintenance Assurance Public: Motice |
Atachments  Eligibility Review |Pr0per1y Site Inventory | S00-50013 Series | £ Series | 700 Series | GO0 Series | Autharization | Hel |
Overview |General Comments | Cost Comments | Environmental Comments | Env Checklist |
Eligibility Determination Criteria Disaster Declared Areas
Applicant : I | Place Code Place Mame
Project Type : Iﬁ 99021 Frederick (County)
99023 Garrett (County)
Project Criteria: [~ =] 99027 Howard (Courty)
Other Reviews 99033  Prince George's (County)
| vl Cost Effectiveness Review
| vl Code Compliance Review
| vl Mitigation Plan Conformance
Recommended for Approval ? I VI
Project Reviewer (last, first middle) Review Date
Save “erify | Submit | Armemndd Close
Figure 6-60: Eligibility Review/Overview Screen
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2. Enter the information in Table 6-10. Each review listed should be
documented in the applicant’s project folder.

Table 6-10: Information to Complete the Eligibility Review Screen

FIELD NAME ON SCREEN

INFORMATION TO BE ENTERED

Eligibility Determination Criteria

Applicant
Required field

Select Y, P, or N (Yes, Pending, or No) from the drop-down
list to indicate if the applicant criteria in 44 CFR 206.434(a)
are met or if a decision is pending. Refer to the Grantee
checklist, if applicable.

Project Type
Required field

Select Y or N from the drop-down list to indicate if the
project type criteria in 44 CFR 206.434(c) are met. Refer to
the Grantee checklist, if applicable.

Project Criteria

Required field

Select Y or N from the drop-down list to indicate if the
project criteria 44 CFR 206.434(b) are met or if a decision is
pending

Other Reviews

Cost Effectiveness Review
Required field

Select Y or N from the drop-down list to indicate if the review
is complete. Attach the review document following the
instructions in Task 11: Attach Documents.

Code Compliance Review

Required field

Select Y or N from the drop-down list to indicate if the
applicant file documents that local codes are met and
permits are documented. Attach the review document
following the instructions in Task 11: Attach Documents.

Mitigation Plan Conformance

Required field

Select Y or N from the drop-down list to indicate if the
applicant file documents the part of the Multihazard
Mitigation Plan with which the project conforms

Project Reviewer

Required field

Type the name of Grantee person who reviewed the
application for eligibility considerations. It may be the same
as the name of the preparer.

Recommended for Approval?

Required field

Select Y or N to indicate your recommendation

Review Date is a read-only field filled with the current date when the Project
Reviewer field is completed.

& £
@

©

4

2 ) Caution: All fields on this screen must be filled in before you can submit the
'/ project application. See Task 20: Verify and Submit Project Applications.

Applicant, Project Type, Project Criteria, and Cost Effectiveness Review
must all be checked Y to submit the project application to FEMA.
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Task 12A: Enter Eligibility Review Comments

All staff entering project information are encouraged to enter comments on
any aspect of the project application that may assist the FEMA reviewers to
determine the project application’s eligibility for HMGP funds. This can
include comments on the status of the review, the substance of the
application, cost issues, or environmental issues.

1. Click one of the three subtabs of the Eligibility Review Tab: the Gen
Comments Subtab, the Cost Comments Subtab, or the Environmental
Comments Subtab. (See Figure 6-61.)

Applicant Information | Problem & Rizk Data | Project Info | ‘Wark Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Maintenance Assurance Public Motice |
Atachments | ENigibility Review |Pr0per1y Site Inventory | S00-50013 Series | B0 Series | 700 Series | 00 Series | Autharization | Help |
Overview  General Comments |Cost Comments | Erwironmental Comments | Erve Checklist |
Comment Amendment
Date / Time User Mumber Comments
- | .......... o
Save | “erify | Subimit | Armend | Close

Figure 6-61: Eligibility Review/General Comments Screen
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2. Click the NEW button to open a new row on the applicable tab.
Date/time, user name, and amendment number are automatically filled in
by the system. Double click in the comments field to enter or paste your
comments, up to 4,000 characters. (See Figure 6-62.)

i’aHMGP APPLICATION: DISASTER #: 6741 FEMA PROJ #: - APPLICATION ID: 149 AMENDMENT #: 0
Applicant Information | Problem & Rizk Data | Project Info | ‘Work Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Maintenance Assurance | Public Motice |

Attachments  Eligibility Review |Pr0per1y Site Invertary | 300-500.3 Seties | BO0 Series | 700 Series | 200 Zeries | Authorization | Help |

Overviw  General Comments |Eost Comments | Environmental Comments | Env Checklist |

Comment Armendment
User Mumber  Carrments

Figure 6-62: General Comments Screen

3. Repeat with other subtabs.
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Task 12B: Enter Eligibility Review Environmental Checklist

Under the National Environmental Policy Act (NEPA), three project
alternatives must be reviewed and considered to address an identified
problem. One alternative may be “no action” but the other two must be fully
documented, one being the chosen or proposed action and the other being an
equally well-studied alternative. The environmental impacts for the
alternatives are evaluated. Descriptions of the alternatives are contained in a
report for each. The reports for the alternatives and the report for the
proposed action must be attached by following the instructions in Task 11:
Attach Documents.

This screen contains information on the alternative methods that were
examined for accomplishing this project and the proposed action and their
environmental impacts.

There are very few exceptions to the NEPA policy to review and consider
three project alternatives and most are for emergency measures and not in
the Mitigation phase of disaster work. Under the HMGP regulations, some
categorically excludable projects are exempted from this requirement (e.g.,
Grantee Management Costs and developing hazard-specific pamphlets).

1. Click the Eligibility Review Tab and the Env Checklist Subtab. (See
Figure 6-63.)
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APPLICATION ID: 149 AMENDMENT #: 0

”aHMEP APPLICATION: DISASTER #: 6741 FEMAPROJ #: -

Applicant Information

Problem & Risk Data | Project Info | Work Schedule | Cost Estimate | Match Sources | Cozt Effectiveness | Mairtenance Aszsurance | Public: Motice |
Atachments  Eligibility Review |Pr0per1y Site Inventory | S00-50013 Series | B0 Series | 700/Series | GO0 Series | Autharization | Hel |
Overview | General Comments | Cost Comments | Environmental Comments Env Checklist |
Alternative(s) :
Select only one altemative
by clicking on the
sppropriate check box

Mew

Delete |
State Agency Fed Agency Documentation
Standard lssues Consutted

Consulted Attached

Cther |zsues

Uze 'Env Comments' tab to review or record additional environmental information

MNew |ssue Delete lssue

Save Serify | Submit |

Amend Cloze

Figure 6-63. Eligibility Review/Env Checklist Screen

2. Click the NEW button. A dialog box to name the alternative appears.
(See Figure 6-64.)

MHew Alternative Name

] Cancel

Figure 6-64: New Alternative Name Dialog Box

3. Type a name for the alternative method, and click the OK button.
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A table (Table 6-11) listing the following standard environmental and
historical issues appears.

Table 6-11: Standard Environmental and Historical Issues

ISSUE EXPLANATION

Aquatic and Terrestrial If the project occurs in an area that has resources designated as
Biotic Resources aquatic or terrestrial, the impact must be documented.
Designated Floodplain/ If the project occurs in an area designated by the NFIP as a
Floodway floodplain or floodway, the impact must be documented.
Hazardous Materials If hazardous materials (as designated by EPA’s hazardous

materials regulations) are present at the project site, the impact
of managing the materials must be documented.

Historic Structures If historic structures (as designated by the National Historic
Preservation Act) are present, the impact on those structures
must be documented.

Hydrology/ Hydraulics If the hydrology or hydraulics of the area might be impacted, the
impact must be documented.

Land Use/Development If land use or development patterns might be impacted, the

Patterns impact must be documented. A document to demonstrate

consultation with the local government should be attached,
following the instructions in Task 11: Attach Documents.

Local Economy/ If a local economy, community, or services might be affected,
Community/ Services the impact must be documented. A document to demonstrate
consultation with the local government should be attached,
following the instructions in Task 11: Attach Documents.

Low-Income or Minority If low-income or minority populations are present, the impact

Populations must be documented.

Prime Farmland If a prime farmland is present, the impact must be documented.

Slopes and Soils If slopes or special soils are present, the impact must be
documented.

Special Status Natural If a natural area is present, the impact must be documented.

Areas

Threatened/ Endangered | If a species designated as threatened or endangered is present,

Species the impact on the species must be documented.

Water Quality Water impacts should be documented to meet the Clean Water
Act requirements.

Wetlands If any wetlands are present, the impact must be documented.
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4. Enter the information from Table 6-12 on the analysis of this alternative
method for its impact on the first issue listed, Aquatic and Terrestrial
Biotic Resources.

Table 6-12: Instructions to Complete Analysis

FIELD NAME ON SCREEN INFORMATION TO BE ENTERED

Status (Blank) second Click on the drop-down list and select a status from the list:
column in the table. Not in project area, In project area with no effect, Presence in
area undetermined, In project area — effect unknown, and
Adverse effect

State Agency Consulted Click for a checkmark if the appropriate State agency was
contacted

Fed Agency Consulted Click for a checkmark if the appropriate Federal agency was
contacted

Documentation Attached Click for a checkmark to indicate the analysis of this

alternative includes supporting documentation that is attached
following the instructions in Task 11: Attach Documents.

Descriptive reports for the alternatives should be attached and
a descriptive report for the proposed action must be attached.

5. Repeat Step 5 for each of the 14 issues listed on the screen. Click the
Scroll arrow to reveal all 14 standard issues.

6. Click NEW ISSUE button if additional environmental or historical issues
were addressed by this alternative. Enter the name of the issue or
regulations that were addressed. Follow Steps 4 and 5 to enter the
information for this issue.

alternative before you can submit the project application. See Task 20:

v Caution: You must complete the Environmental Checklist for at least one
Verify and Submit Project Applications.

7. Repeat Steps 2 — 6 for each of the alternatives examined.

==_Note: For the proposed action, all issues should be documented unless the
%proposal can be categorically excluded from this requirement. State
Management Costs, for instance, do not require an environmental checklist.
They also do not require listing two alternatives.
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8. Select the proposed action alternative by clicking the appropriate
checkbox once you have entered the three project alternatives and
completed the checklists. (See Figure 6-65.)

ﬂaHMGP AFPLICATION: DISASTER #: 6296 FEMA PROJ #:2-R APPLICATIONID: 3 AMENDMENT #: 0

Applicant Information I Problem & Risk Data | Project Info | Wiotk Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Mair]
Aftachments  Elgibility Review |Prnperw Site Imventory | S00-500.3 Seties | B0 Saries | 700 Series | B0 Series | Authorization | Help

Owerview | General Comments I Cost Comments | Erwirammental Comments Env Checklist |

Alternative(s) : 7] Acquisition of 43 Homes I

Select only one alternative
by clicking on the

= I Ew
appropriate check box |7 Levee Delete |

State Agency Fed Lgency Documentation =
Standard lzsues Consutted Consulted Attached

In project area with no effect

Agquaticd T erestial Biotic Resources

In project area with no effect

[ ezignated FloodpainFloodway

-
Hazardous katerials INDI in project area d l.p- 'w- lv- _I
-

Figure 6-65: Selecting Project Alternative
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Task 13: Enter Property Site Inventory Information

Task 13 is depicted in the task flowchart below. (See Figure 6-66.)

Task 12:
Enter
Eligibility
Review
Information

Task 13:
Enter

Property Site
Inventory
Information

Task 14:
Enter
Information
for the
300 -500.3
Series

Figure 6-66: Task 13: Property Site Inventory Information

This screen is filled in for projects that require a property site inventory.
This includes projects that involve acquisition, demolition, relocation,
retrofit, elevation, rehabilitation, or structural work.

If the title on the tab is grayed out, it means that the project type selected on
the Project Information Tab does not require a Property Site Inventory (PSI).

§Note: All required fields do not have to be entered for a property when it is
first created. You can create properties and enter information on the Owner
Info Subtab, then SAVE, and then ADD another property. Certain fields

must be entered before you can submit the project. Click the VERIFY button

on the Authorization Tab to see what fields must be entered.

Once you enter data in one field on a PSI Subtab, all fields in green
(required) on that subtab must be entered before you can SAVE that data
and move to another subtab. Otherwise, you will have to cancel your
changes, and your data will be lost.

When you enter Project Closeout for a PSI project, a notification message
will appear if some properties are missing certain information. The missing
information must be entered before the project can be closed out.
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Hint: Clicking the SAVE button will save your work to the database. Do this
HINTIoccasionally as you enter information to protect the information if your
computer crashes.

1. Click the Property Site Inventory Tab. (See Figure 6-67.) This is how a
blank PSI appears. As properties are added, they will be listed in a
spreadsheet format here. Once a property is added, pertinent information
about it will be displayed below.

N%NEMIS Yersion 3.02.00 08,18,/2003

File Application Area Disaster WWindow Help

& # @m ® * & T BH ® 9 9 F

14r PDA Declaration  Public Info E3 Infrastructure  Mitigation HE System  NEMIS Wide Exit

fiHGFP APPLICATION: DISASTER #: 6741 FEMAPROJ #: - APPLICATIONID: 149 AMENDMENT #: 0

P pplicant Informstion | Problem & Risk Data | Project Info Wiork Schedule | Cost Estimate: | Match Sources | Cost Effectiveness | Mairtenance Assurance Pubalic M
buttachments |Eligibil'rty Review  Property Site Inventory | 300.5003 Series |500 Series |mo Series |800 Series |Au1h0r\zat\on |Help |

Hame Damaged Address City State ZIp I Add

Delete

Frint |

Figure 6-67.: Property Site Inventory Screen
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2. Click the ADD button to search for a previously entered property and
create a new record or to add a new owner record and address. The
screen below asks you to look up a property. (See Figure 6-68.)

\i’aLuuk up a Property
Enter Critena: Search |
First Middle Last
Name:' | I Aidd

Address 1: |

Address 2: | ﬁl

City:| State:| ] ZIP:| Bl |
Directions: | LI
This information is subject to the Privacy Act of 1974. ﬂl

Figure 6-68: Look Up a Property Screen for Property Site Inventory
%Note: Name and address from the Look up a Property database are filled in
from the screen above to the Property Site Inventory screen. These fields
cannot be edited directly on the screen but rather must be edited following
the instructions in Appendix B.

3. Search for a property first, using last name, address, city and state. If you
do not find the property, click the ADD button, type in the address, then
click the SAVE button. Finally, click the OK button to enter that
property on the Site Inventory. (See Figure 6-69.)
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aHMGP APPLICATION: DISASTER #:6741 FEMA PROJ#: - APPLICATIONID: 149 AMENDMENT #: 0

Spplicant Information | Problem & Risk Data Project Info Work Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Mairtenance Assurance | Pubalic M

hitachmerts | Eligibiity Reviews  Property Site Inventory | 300.500 7 Series | BOnleeries | 700 Series | 00 Series | Authorizstion | Help |

Hame Damaged Address
ROMIS, PETER S32WWEST MAIN STREET

BMITH, PAT E35 WEST MAIN STREET MMITSEURG D p1727 DElD
Print |
Owner Info | hitigation Action * | Property Info | Flood Zone Designation | NFIP Infa | Hazard Type FIRM Info | Property Purchaze Offer | Marrative
Record 1 of 2
Iz this property included as part of the final project 2 I vl
Ilame: PETER FON‘S More Crwvnet Info |
Damaged l532 WEST Mk STREET
Address: I
EMMITSBURG Mo 1727
Co-owner: |
Counity | LI
Title Holdet - Post Mitigstion: |
Purchase Offer Lpplicable: I vl
Purple = Required before Project Closeout. Havy = Property attribute Red = Both
Owner Phone:
Area| Phone | EXT| PIN | Area| Phone | ExT| PIN fudd
Delete
-
| | 2 4

Figure 6-69.: Property Site Inventory Screen

= JeNote: If there is more than one property listed, simply highlight the property

of interest. To display the property’s information, use the Page Up/Page
Down key. Use the Scroll bar on the right-hand side of the screen to scroll
through the record. Each record is more than one screen.

4. Use the drop-down list to indicate if this property is included as part of
the final project. (See Figure 6-69.)

Note: If you are not sure, you can leave this field blank until later. The
fields marked in purple are required before project closeout. Those marked
in navy are a property attribute, and those marked in red are both.
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5. Enter the information in Table 6-13.

Table 6-13: Instructions to Complete Property Record

FIELD NAME ON SCREEN INFORMATION TO BE ENTERED

Co-owner Enter the name of the person or organization who jointly owns the
property.

County Select from the drop-down list

Title Holder — Post Enter the name of the organization, community, or person who

Mitigation will own the title to this property following the mitigation measures.

Required field

Purchase Offer Select Yes or No from the drop-down menu. If the property was
Applicable mitigated, then this field must be Yes. If the property was not
mitigated, the purchase offer applicable field will be No.

6. Click the Mitigation Action Tab, which opens the following screen. (See
Figure 6-70.)

“’SHMEP APPLICATION: DISASTER #: 6947 FEMA PROJ #: - APPLICATION ID: 505 AMENDMENT #: 0
Applicant Information | Problem & Risk Data | Project Info Wiork Schedule | Cost Estitnate | Match Sources | Cost Effectivensss | Maintensnce Assurance Public Motice
Atachments | Eiigihilty Reviewe  Property Site Inventory | 300.500 7 Serics | 00 Series | 700 Series | 800 Series | Suthorization | Help |
Hame Damaged Address City State  ZIP Add
SMITH, BILL LTH PUITTER LANE] =
elete
Prirt |
Owner Info Mitigation Action = | Property Info | Flood Zone Designation MFIF Info Hazard Type FIRH Info | Praperty Purchaze Offer | Marrative
Record 1 of 1
Property Action Property Action Primary
Add > |
Acouisition of YWacart Land Add Al |
AcouisitionDemoltion
AcouistionRelocation
Elevation < Delete |
Floodproofed < Delete Alll
Cher (Specify in Comments)
Safe Roomitind Shetter
Seismic Retrofit
Willdfire Retrofit
wine Retrofit
« 0| « [ 2]
* Required before Project Clogeout.
Save | Werify | Submit | Amend | Clos

Figure 6-70: Mitigation Action Tab on Property Site Inventory

FEMA HMGP 6-75 Job Aid
Version 3.02 January 2004



Chapter 6 Enter and Submit HMGP Project Applications
Task 13: Enter Property Site Inventory Information

7. Click the ADD button to select one or more of the property actions in the
left column and place them in the right column. You can select multiple
mitigation actions for each property. Then put a checkmark in the box
indicating the one primary action. This is a required field for a property
site inventory.

8. Click the Property Info Subtab, at least filling in the information in
purple (which is required before a project closeout.) Fields in blue are
property attributes, which means that they will be carried over from
project to project for a particular property site. If you update a blue field
in one project, the field will be updated in all projects where this property
appears. (See Figure 6-71.) Information for filling in this screen can be
found in Table 6-14.

Qwrer Info | Mitigation Action * Property Info | Flood Zone Designation | MFIP Infa I Hazard Tupe | FIRH Infa | Pr
Record 1 of 2
Age of Structure (yvear built): 1982 (e.g., 19829 Type of Residence: | Cther (Specify in Comments) LI
Pre-Event Fair Market “alue: 124367 Structure Type: |Cther (Specity in Comments) ;l
Parcel Mumber: M5-579545 Foundation Type: |Cther (Specity in Comments) ;l
Propery Tax o BSE57I655 Bazement : |Mo -
Latitude: 36 356486000 Base Flood Elevation: [ 5260
Longitude: -54 561654000 First Floor Elewvation : 3754 Diagram... |
SHPO Cleared: W Murmnber af feet the lowest floar elevation of the
SHPO Clearad Date: IM structure ?s being raized above Ba;e F!ood Elexfatiqn
[only applicable when Property Action is Elevation): I g
Benetit-Cost Analysis Performed: IYBS vI Damage Category : |50-99% Damaged =]
Benefit-Cost Ratic: [ 2369
Click for sample lstitude and lonoitude == Sample ... I Pozt-Mitigation - Property Use : |01her (=pecify in Commerts) ;l

Purple = Required before Project Closeout. Havy = Property Attribute

Figure 6-71.: Property Info Subtab
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Table 6-14: Information for Completing Property Info Subtab

FIELD NAME ON SCREEN INFORMATION TO BE ENTERED

Age of Structure (year Type the year built
built) Required field

Pre-Event Fair Market Type the dollar amount of the fair market value before the event
Value
Parcel Number Type number

Required field

Property Tax Id Type number
Required field

Latitude and Longitude Type in the numbers. See Figure 6-72 or click the sample button
Required field on the screen to see a diagram

SHPO Cleared Select Yes, no, Not Applicable, or Unknown to indicate whether
the State Historic Preservation Officer (SHPO) has approved the
property action.

SHPO Cleared Date Type the date that the SHPO approved the action.

Benefit-Cost Analysis Select from the drop-down list to indicate if the BC Analysis

Performed measurement method was used. Valid values are Yes, No, Not
Applicable, or Unknown

Benefit-Cost Ratio If a BC Analysis was performed, this field becomes active. Type
the ratio resulting from the BC analysis

Type of Residence Select the type from the drop-down list or use Other (specify in

Required field comments).

Structure Type Select from the drop-down list: Single Family, 2-4 Family, Multi-

Required field Family Dwelling (5 or more units), Manufactured Home, Non-

residential — private, Non-residential — public, Vacant Land, Other
(specify comment).

Foundation Type Select from the drop-down list. Basement; Crawl Space; Elevated

Required field on Piers, Piles, Posts, Columns; Slab on grade; Vacant Land or
Other (specify the type of foundation it is in the comments).

Basement Select Yes or No from the drop-down list

Required field

Base Flood Elevation Type the number

First Floor Elevation Type the elevation, in feet, of the property. A diagram is available

to indicate what is meant by the first floor. See Figure 6-73 or
click the sample button on the screen.

Number of feet . . . Type the number of feet the lowest floor elevation of the structure
is being raised above Base Flood Elevation (only applicable when
Property Action is Elevation)

Damage Category Select 0—49%, 50-99%, 100%, or N/A.
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FIELD NAME ON SCREEN INFORMATION TO BE ENTERED

Post-Mitigation Property | Proposed property use. Select from the drop-down list.

Use Agricultural, Park, Recreation, Vacant Land, Wetlands, Other
While not required (specify in comments)

here, it is required

before project closeout

Note: Once you enter data in one field on a PSI Subtab, all fields in green
%(required) on that subtab must be entered before you can SAVE that data
and move to another subtab. Otherwise, you will have to cancel your
changes, and your data will be lost.

b{‘g Latitude and Longitude

Latitude ="+" for Marth and """ for South | Longitude = "' for West and "'+ for East

[rata entry requires a """ entered for each negative entry. A"+ =ign iz not required before
positive entries. & zample latitude and longitude iz as follows:

542 Franklin Street Latitude = 37. 77215

San Francisco, California Longitude = -122.43014

The latitude and longitude reflects the location of the main structure on the property.

Print | Close |

Figure 6-72: Latitude and Longitude Sample

bﬁﬂ Diagram E |

First floor elevation iz defined az the elevation in feet above sea
levvel of the top of the lowest finizhed floor above grade.

FIRST FLOOR
ME=T HIGHER ELEVATION

GRADE FLOOR |~

BOTTOM FLOOR
[BASEMENT]

Frrirt | Cloze |

Figure 6-73.: First Floor Elevation Sample
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9. Click the ADD button to create a record for each property in the project
and repeat Steps 3 and 4.

10.Click ADD to open a blank PSI record if an individual owns more than
one property to enter in the Property Site Inventory (PSI):

a. After clicking the SEARCH button to search the Property Owner
database by name, you will bring up the first address for that
homeowner. (See Figure 6-74.) For example, Patricia MclIntyre at
1001 Haverford.

ﬂ'ﬂ Look up a Property

Search Results: 1 of 1 records

Cluerny

First Middle Last

LER P ATRICIA | [MCINTYRE ndd
Address 1: [1001 HAVERFORD
Address 2: | save
City: JARDMORE State: [PA x| ZIP:[19003 x|

Directions: |

e

This information is subject to the Privacy Act of 1974. Lancel

Figure 6-74: Look Up a Property Owner Sample
b. To add her second property, DO NOT edit this record.
c. Click ADD for a new, blank record.

d. Enter her name again; type in the new address; and enter the city,
State, and ZIP again. Then click the SAVE button to save the record
and click the OK button.

e. For instance, by searching on Patricia Mclntyre, we can now see that
she has two different properties. (See Figure 6-75.) Use the Scroll
bar to see those two records.
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¥f Look up a Property E

Search Results: 1 of 2 records

Cluerny

Middle Last -

ATRICIA | [MCINTYRE

Address 1: 535 WEST MAIN STREET

Address 2: | Save
City: JARDMORE State: |PA x| ZIP:[23456 =]

Directions: | |

LCancel

i

This information is subject to the Privacy Act of 1974,

Figure 6-75: Look Up a Property Owner Sample

f. If Patricia's husband is a co-owner, type a note in the Co-Owner field
at the bottom of the PSI for 535 West Main Street. (See Figure 6-76.)

Record 2 of 2
I this property included as part of the final project # I "I

Mame: PATRICIA, MCINTYRE More Cwner Info .. |

Damaged 535 WWEST MAIR STREET
Address: I

JARDMORE P& 23456

Co-owyner: Fichard iz the co-owner of this property

County : | x|

Title Holder - Post Mitication:

Purchaze Offer Applicable: vI

Figure 6-76: Co-Owner’s Field

g. If the property is owned by a business, enter the primary point of
contact for the corporation in the first and last name fields and place
the name of the business or corporation in the Address 1 field.

11.Click the Flood Zone Designation Subtab, which allows you to match the
flood zone description to each of the properties in the PSI. You can
choose multiple flood zones for a property. (See Table 6-18 on page 109
in the Reference section for a list of all the flood zone codes.) If you
choose other, you must also specify a comment.
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12.Highlight the property for which you want to enter a flood zone, as
shown in Figure 6-77 below, and select the appropriate zone or zones.
Click the ADD button to move the description(s) to the right hand
column.

HMGP APPLICATION: DISASTER #: 6741 FEMA PROJ #: - APPLICATIONID: 149 AMENDMENT #:0

b prlicant Information | Problem & Risk Data | Projectinfa | wiork Schesule | Cost Estimate | Match Sources | Cost Effectiveriess | Maintenance Assurance | Pulslic M
b ttachments | Elighilty Reviews  Property Site Inventory | 5005003 Series | B0 Series | 700 Series | 00 Series | Authorization | Heln |

Hame

ed Address Add

Delete

Print

Owrer Info titigation &ction * | Property Info Flood Zone Designation | MFIP Info Hazard Type FIRM Info | Froperty Purchase Offer | Marrative
Record 1 of 2

Flood Zone Desc - Flood Zone Desc
&dd > |
X
Add Al > |

Area of minimal flood hazards

< Delete |
B, X < Delete Alll

Area of moderate flood hazards

M
Ares of moderate mudslide (i.e., mudflow)
hazards

‘ I_’l;I 4 | 2]

Save | etity Submit | Amend |

Figure 6-77: Flood Zone Designation Submenu
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13.Click the NFIP Info Subtab, which will open up the screen shown in
Figure 6-78.

fi HMGP APPLICATION: DISASTER #: 6741 FEMAPROJ #: - APPLICATION ID: 149 AMENDMENT #: 0

P pplicant Information | Problem & Risk Data Project Info | Work Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Mairtenance Assurance Pubalic M

bttachments |Eligibility Review  Property Site Inventory | 300500 3 Series |500 Series |mo Saries |SDD Series |Au1h0rizat\0n |Help |
Hame D: |

ed Address City State  ZIP Add

Delete

Frint |

f335 WWEST MAIN STREET

Owner Info | Mitigation Action * Froperty Info | Flood Z£one Designation NFIP Info | Hazard Type | FIRH Info | Froperty Purchase Offer

| Narrative
Record 1 of 2

Flood Source:l ;I Structure Located in:l ;I

Hote: HFIP repetitve loss structure is defined as a building with 2 or more insured losses
greater than $1,000 within a ten-year period.

Repetitive Loss Structure: I vl 23 insured losses cumulatively == building fair market value
Repetitive Loss Mumber © l— = 2.3insured losses cumulatively = building fair market value
4 or more insured losses since 1975
" Not Applicable

MFIP Policy Mumbetr: Insurance Policy Provider: |

rFlood Insurance Rate Map

Is there & Flood Insurance Rate hsp (FIRM) available? I 'I

Iz the property site marked on the map? © ‘es, map sttached

1o, hard copy of map will be provided
= Naot applicable

Purple = Required before Project Closeout.  Havy = Property Attribute,

Save “erify Submit | Amencd |

Figure 6-78: NFIP Info Subtab
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14.Enter the information on the screen above, using the hints in Table 6-15
below. As is true with other screens, the purple indicates that the fields
must be filled in before project closeout while the navy fields are
property attributes.

Table 6-15: Information to Enter on NFIP Info Subtab

FIELD NAME ON SCREEN INFORMATION TO BE ENTERED

Flood Source Select from the drop-down list. Coastal Basin, Closed Basin,

Required field Riverine Flooding, Stormwater Runoff, Other (comment required)

Structure Located in Select Floodway, Floodplain, Other High Hazard Area or Not
Applicable

Repetitive Loss Structure | Select Yes, No or Unknown

Required field

Repetitive Loss Number | This field becomes active only when an affirmative has been
made concerning repeat losses.

NFIP Policy Number Type the number

Insurance Policy Type the insurance company name

Provider

FIRM Available? Select Yes, No, or Unknown. Then select one of the radio

buttons to indicate whether the property site is marked on the
map and whether the map is attached, will be provided in hard
copy, or is not applicable.

15.Click the Hazard Type Subtab, which opens the screen shown below.
(See Figure 6-79.)

Ownrer Infa | Iitigation Action * | Property Infa | Flood Zone Designation NFIP Infa Hazard Type | FIRHM Infa Property Purchase Offer Narrative
Record 1 of 2

Hazard Desc g | HAZEFH DESC

— IO
AddAll > |

< Delete |
< Delete A\Il

4 | 2 4 |

Figure 6-79: Hazard Type Subtab
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16.Select one of the hazards listed in the right column and click the ADD
button to put it in the left column. You can only add hazards that were
selected from the Project Info Tab, Hazard Types Subtab, for the project.

17.Click the FIRM Info Subtab, which opens the screen shown below. (See
Figure 6-80.) You must select Communities (from those you selected on
the Project Information Tab) before you can enter FIRM Panel Numbers
and Dates.

Owner Info I tditigation Action * I Property Info | Flood Zone Designation | MFIP Info Hazaid Type FIRM Info | Property Purchase Dffer Marrative

Commmuni ity | Add

Delste |

—Map Specific Information For Selected Community
Panel Mumber Date | Add

Delzt

ddd

Figure 6-80: FIRM Info Subtab

18.Click the ADD button for a new row then click the drop-down button to
select one of the communities. (The DELETE button will remove a
previously entered row.) Once the community is selected, a blank row
appears under Panel Number and Date.

19.Click the ADD button under the Map Specific Information section once
the community is selected and a blank row appears under Panel Number
and Date.

20.Click the drop-down arrow under Panel Number to select from any
previously entered Panel Numbers.
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Task 13: Enter Property Site Inventory Information

21.Click the NEW button on the small pop-up window if you do not find the
Panel Number you need. (See Figure 6-81.) Next, you can enter a FIRM
Panel Number and the date from the actual FIRM map. Click the OK
button. This allows the new panel number and date to be selected when
you click the ADD button for a blank row.

Lﬂwnel Info | itigation Auction | Froperty Info | Flood £one Dezignation I HFIP Info | Hazard Type FIRM Info |PIDDBI
ecord 1 of 1

\"-g Panels for Accomack County *

— Community Information

T | Fanel Mr | Fanel Date | Mew
YD 56/ [tz3tizo0z |
Accomack Courty * Delete
—Map Specific Information For Selected Community —
Panel Mumber | Date | Cancel |
R1234567 || 12053152002
JI Delete |
Mew |

Figure 6-81.: Adding a New FIRM Panel Number and Panel Date

22.Click the Property Purchase Offer Subtab, which opens the screen shown
below. (See Figure 6-82.)

Owiner Info | Mitigation Action = | Froperty Info | Flood Zone Dezsignation MFIF Infa Hazard Type FIRM Info Property Purchase Offer | Marative
Fecord 1 of 1
Purchase Offer Applicable: vl
Amaourt Offered: 0 Offer Date for Structure andfor Land: | 0000000
Offer Accepted by Cwner: hd Date Owner Responded to Offer: | 00/00/0000
Ovvner Appeal of Offer: hd Date of Cwner Appeal: | 00000000
Actual Amourt Paid : F0 Date Actual Amourt Paid © | 00000000
Purple = Required before Project Closeout.
Figure 6-82: Property Purchase Offer Subtab
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23.Type or select the information in the fields for this screen using the hints
in Table 6-16 below.

Table 6-16: Information to be Entered on Property Purchase Offer Subtab

FIELD NAME ON SCREEN INFORMATION TO BE ENTERED

Purchase Offer
Applicable

Select Yes or No from the drop-down menu. If the property was
mitigated, then this field must be Yes. Until you select Yes and
enter an amount offered, you cannot access any other fields. If
the property was not mitigated, the purchase offer applicable field
will be No and the amount offered will be left as $0.

Amount Offered

Type in the dollar amount offered or leave as $0, if appropriate.

Offer Date for Structure
and/or Land

Type the date

Offer Accepted by Owner

Select Yes, Pending, No, or Unknown from the drop-down menu.
If the answer is No, you are prompted to answer the Owner
Appeal of Offer.

Date Owner Responded
to Offer

Type the date

Owner Appeal of Offer

Select Yes, No, or Unknown from the drop-down menu

Date of Owner Appeal

Type the date

Actual Amount Paid
Required field before
project closeout

Type in the dollar amount actually paid to the property owner.
The application will be submitted without this information, but it
must be filled in before project closeout. You will do this by
creating an amendment.

Date Actual Amount Paid
Required field before
project closeout

Type the date. The application will be submitted without this
information, but it must be filled in before project closeout. .
will do this by creating an amendment.

You

24.Select the Narrative Subtab, which opens the screen shown below. (See

Figure 6-83.)

Owrer Infa | Mitigation Action *
Record 1 of 2

| Praperty Infa I Flaod Zone Dezighation

Select to Display
’7(3' Legal Description ' Comment

MFIF Info | Hazard Type FIRM Infa | Praperty Purchase Offer Narrative

Figure 6-83.: Narrative Subtab
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25.Use the radio buttons to select either the Legal Description of the
property or to add any applicable comments.

26.Double click anywhere in the white area to enter the Editing Comments
window, where you can add and spell check text before saving it to the
database.

gNote: Certain PSI fields must be entered before you can submit the project.
Click the VERIFY button on the Authorization Tab to see what PSI fields
must be entered.

27.Click the PRINT button on the right side of the list of properties to open
the following print options menu. This will allow you to print your PSI
data in detail or summary fashion. (See Figure 6-84.)

QRHMGP APPLICATION: DISASTER #: 6741 FEMA PROJ #:2- APPLICATIONID: 1 AMENDMENT #: 3
Applicant Information | Problem & Risk Data Praoject Info Work Schedule | Cost Estimate | Match Sources | Cost Effectiveness | Maintenance Assurance | Public: Matice
Aftachments | Eigibilty Review  Property Site Inventory | 500500 2 Sories | £00 Series | 700 Series | 800 Series | Suthorization | Checkiist | Help |
Name Damaged Address City State  ZIP Add
WiMDHAM, T 1 MACON STREET
Delete
Print |
OwnerIr [ Print Opt Harrative
Record 1 o = Prirt Both Summary and Detail PS| Data
Is = Prirt Summary PS| Data
{ |  BictDetal PSIDete
Té‘: &' Print Currert Detail PS| Data
£ Print &Il Detail PSI Data
 Print Selected Detail P31 Data
Co-o0
‘o Hame Damaged Address City State ZIP
Title Hal WIRDHAM, T 1 MACON STREET
Purcha
Purple = F
Owner PI
Area
301
Other Ok, Cancel

Figure 6-84.: Property Site Inventory Print Options Menu
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Task 14: Enter Information for the 300 — 500.3 Series

Task 14: Enter Information for the 300 — 500.3 Series

While this is currently grayed out, it is a placeholder for the 300-500.3
Series Tab that will be used to track location information for non-PSl,

“Management, Stabilization, and Control” projects. This tab will be
available in a later NEMIS release.
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Task 15: Enter Information for the 600 Series

While this is currently grayed out, it is a placeholder for the 600 Series Tab
that will be used to track location information for non-PSI, “Warning

System and Other Equipment” projects. This tab will be available in a later
NEMIS release.
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Task 16: Enter Information for the 700 Series

Task 16: Enter Information for the 700 Series

While this is currently grayed out, it is a placeholder for the 700 Series Tab
that will be used to track location information for non-PSlI, “Management

Costs/Technical Assistance” projects. This tab will be available in a later
NEMIS release.
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Task 17: Enter Information for the 800 Series

While this is currently grayed out, it is a placeholder for the 800 Series Tab
that will be used to track location information for non-PSI, “Miscellaneous”
projects. This tab will be available in a later NEMIS release.
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Task 18: Authorization

Task 18 is depicted in the task flowchart below. (See Figure 6-85.)

TEmer Task 19
in i Task 18: Set Priorities,
nrormation Authorization Determine
for the 800 Eligibility

Series

Figure 6-85: Task 18: Authorization

The Authorized Applicant Agent and Authorized Grantee Official are
identified in this task.

1. Click the Authorization Tab and Plan Information Subtab. (See Figure 6-
86.)

i’aHMGP APPLICATION: DISASTER #:6741 FEMA PROJ #: 46-R APPLICATION ID: 142 AMENDMENT #: 0

Applicant Information | Problem & Risk Data | Project Info | ‘Work Schedule | Cost Estimate | Match Sources | Cost Effectiveness I’ Mairtenance Assurance Public: Matice: |

Atachments | Eiigibiity Review | Property Site Inventory | S00-500.3 Series | GO0 Series | 700/Series | GO0 Serie= | Authorization | Hely |
Application Status: I Approved Application Submission Date: I 02/06/2003
Final Project &pproval Date: I 02/06/2003 Application Received Date: I 02/06/2003
Plan Information | Preparation Information | anaging Grantes Review | FEMA Review |
Dizaster Declaration Date: I 0601 /2002
— Grantee HMGP Admini: ive Plan
Approval I 092002002 Plan Title '—!agers{own Test Plan
Date
— Grantee Mitigation Plan
Plan Type 'State Multihazard Mitigstion Plan Plan Title: hagers{own test plane

Approval [STanperD “PProval [apoonz | Flan Due |00m0m000
Type I Date Diate

— Subgrantee Mitigation Plan

Plan Type '_Dcal Multihazard Mitigstion Plan Plan Title '_ocal- Multihazard Plan (Statewide) VWater Pollution

Approval | 04/30/2002
Diate

Save Armemndd Cloze

Figure 6-86. Authorization/Plan Information Screen
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All of the fields are auto-filled under the Plan Information Subtab. If one of
the required plans has not been entered into NEMIS under Chapter 4 — Enter

Information for Plans Repository, you will get a warning message on the
screen.

CAUTION

g/ Caution: After November 4, 2004, no project applications will be approved
%9 by FEMA until all required plans are approved and on file within NEMIS.

28.Click the Preparation Information Subtab. (See Figure 6-87.) Preparer
and Title are auto-filled from information on the Applicant Information

screen.
Plan |nformation Preparation Information | Managing Grantes Feview | FEMA Fraview |
Preparer: FURGESS. HERIA, Tile I

Authorized Applicant Agent
Last Fir=t Micllle

Paime | FDHWEY IThurstu:un |J
Title ; FEMA

I'I'E5 j Applicant Signature on File
Authorized Grantee Official

Lazt Fir=t Micidle:
Mame ; IlNessu:un I&rnu:uld |
Title : ISHMO I‘n’ES j Grantee Official Signature on File
weith FERA,
Diate I 02Me2003

Figure 6-87: Authorization/Preparation Information Screen

29.Type the Authorized Applicant Agent’s last name, first name, and title in
the designated boxes. These are required fields.

30.Use the drop-down list to choose Yes or No for Applicant Signature on
File.

31.Type the Authorized Grantee Official’s last name and first name in the
designated boxes. These are required fields.
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32.Use the drop-down list to choose Yes or No for Grantee Official
Signature on File. NEMIS enters the current date, but you can type
another date in its place.

;V; Caution: If NO is entered in either drop-down list, you will not be allowed
to submit the application. Either include the appropriate signature in one of
the attached documents or attach documentation justifying why signature is
not applicable. (See Task 11: Attach Documents.)

33.Click the Managing Grantee Determination Subtab if it is not grayed out.
(See Figure 6-88.)

bi’aHMGP APPLICATION: DISASTER #: 6765 FEMA PRO1 &: - APPLICATION ID: 102 AMENDMENT #: 0

Applicart Informatian | Problem & Risk Data | Praject Infa | Wtk Schedule | Cost Extimate | Match Sources | Cost Effectivensss |’ Maint

Atachments | Eligiiility Review | Property Site Inventory | 005003 Series | B0 Series | 700 Series | A0 Series | Muthorization | Help |
Application Status: I Application Submission Date: I 00000000
Final Project Approval Date: I Q000000 Application Received Date: I Q000000
Plan Information | Preparation Information Managing Grantee Review | FEMA Review |

Sign electranically, as Preparer andior Reviewer, far each Review Type by clicking the icon to the right of the

Freparer and Reviewer fields, or enter each field manually, including Review Date REVIEW
REVIEW TYPE | PREPARER | REVIEWER | DATE
ATEX 1 REVIEW MITH, MATTHEW E MITH, MATTHE E 0iEr30,2002
OST EFFECTIVEMESS REVIEWY incharm E indhizm E OiEF27 2002
ROJECT TYPE COMPLETEMNESS REYIEWY apleton E Wil TH, WA TTHEW E 0Bi30/2002
ROJECT CRITERIA COMPLETENESS REWIEW indham E mith, matthew E 1201972002
ODE COMPLIAMNCE REWVIEWY TAPLETOMN, CATHERIMNE EI apleton EI Q272002

Figure 6-88.: Authorization/Managing Grantee Determination Screen

34.Fill in the Preparer and Reviewer columns for each Review Type. You
may click on the icon to the right of each box to have the system
automatically enter your user name. All fields, including Review Date,
may be entered manually.

35.Click on the FEMA Review Subtab. This same review screen appears
here for the Grantee Application Development process and is also in the
Eligibility Determination process. It enables both the Grantees and
FEMA staff to have an overall picture of the processing of a project. It
will also assist in tracking the progress of a project through the various
stages of review. (See Figure 6-89.)
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Task 18: Authorization

Plan |nfarmation I Freparation Information I b anaging Grantee Feview FEMA Review |
Date Approval
Review Type Reviewer/Approver Reviewed/Approved User Role Remdtn
Mitigation Analyst appointed by HMO [SMITH, MATTHEW | DBiZB/2002  FEMA HMO
Cost Review [EMITH, MATTHE | DBr28/2002  Cost Reviewer
MNEP, Dacumentaion Review [SMITH, MATTHEW | DEr28/2002  FEMA Environmental Reviswer
LawsEOs Review ISMITH, MWATTHEM | 08:25/2002  FEMA Environmental Reviewer
Enviranmental Officer Review [SMITH, MATTHE | 0825/2002  FEMA Environmental Officer
Eligikility Reviesw [SMITH, MATTHER | Darzg2002  Ma
FEMS, Project Approval Decision [EMITH, MATTHE | oErzezonz  Ma
&ppraoval Decision Concurrence [EMITH, MATTHEW | oerzEizo02  HMO
Final &pprosal rSMITH, MATTHEW | 0528/2002 HWMOD for Regional Director
Regional Director [CASTLEMARN, \WILLIAM | berzaizo0z2 Final Project Approval
Appeal 1 Hhd 2
Appeal 2 HiwlZ
Project Appeal Decision Hhd 2
State HMGP Sdministrative Plan Spproved 7 @ ves (Mo SF_424 received 7 @ ves (Mo
Letter of Intent received @ @ Yes (o PIC hetified 7 @ ves Cing

Public Mews Release Date : I 0553002002

Figure 6-89: Authorization/FEMA Review

The fields will auto-fill as screens in Chapter 7 — Enter Eligibility
Determination Information are completed by FEMA personnel.

Check boxes on the left of the tab will indicate Grantee processing after the
Grantee has processed the Eligibility Review. Check boxes on the right
under Approval/Recommendation will display and track FEMA’s progress
in reviewing and approving each project.

Grantees may use this screen to determine where this project is in the FEMA
eligibility review process and the FEMA personnel involved.

36.See Task 20 for instructions on verifying that the application is complete
and sending the application to FEMA.

37.Click the CLOSE button. A dialog box appears asking if you want to
save the changes.

38.Click the YES button to save changes.
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Task 19: Set Priorities, Determine Eligibility

Task 19 is depicted in the task flowchart below. (See Figure 6-90.)

i Task 20:
. Task 19: Verify and
Task 18: Set Priorities, Submit
Authorization De_te.rn_"n.ine Project
Eligibility Applications

Figure 6-90: Task 19: Set Priorities, Determine Eligibility

%Note: This task is performed without using NEMIS.

The process of entering the project information into NEMIS will highlight
deficiencies in applications. Review the deficiencies to determine if the
application can be revised to ensure eligibility.

With all information entered consistently, costs, project types, and other
funding can be compared across applications. Once applications are in
NEMIS, Grantee staff should review and compare applications and set
priorities consistent with the updated Multihazard Mitigation and
Administrative Plans and the Interagency Hazard Mitigation Team Report or
Hazard Mitigation Team Report. With the first submission of project
applications, the Grantee sends FEMA a hard copy letter outlining the
priorities for the project applications. Priorities cannot be indicated when
submitting an application via NEMIS.

In addition to identifying projects with deficiencies and setting priorities, the
following steps should be taken:

1. Compare the Federal share percentages and costs of all projects. Ensure
that the overall percentage of all project applications Federally funded is
less than or equal to 75. The Federal share for projects can be increased
for individual projects, provided that other projects have a decreased
Federal share that will balance the overall percentage. Projects in
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communities that do not have the means to provide a portion of the non-
Federal share may be identified for a higher Federal share.

39.1dentify projects that are part of the Grantee’s Initiative (indicated on the
Cost Estimate screen) and that include Management Costs (indicated by
Project Type Codes 600.1 to 600.4 on the Project Information screen).
Track the total costs for these two categories of projects.

When submitted to FEMA, projects will be categorized by funding type:
Regular, Management Costs, Initiative, and Planning.

If the Grantee SF-424 has been submitted, you may verify and submit
applications now. Follow the Instructions in Task 20: Verify and Submit
Project Applications.

To track and document the process of entering project application
information, generate the Property Site Inventory Report and the Grantee
Application Report, as described in Chapter 14 — Generate Standard NEMIS
Reports.
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Task 20: Verify and Submit Project Applications

Task 20 is depicted in the task flowchart below. (See Figure 6-91.)

Task 19: Jeﬁk g?]d

Set Priorities, Sugmit Task 21:
Determine Proiect Zero Projects
Eligibility G

Applications

Figure 6-91: Task 20: Verify and Submit Project Applications

% Note: The Grantee executes this task to submit applications via NEMIS.
Priority of an application cannot be indicated in NEMIS; therefore, a letter
must be sent to FEMA indicating project application priority.

1. Click the Authorization Tab. (See Figure 6-92.)

Applicant Information | Problem & Rizk Data | Project Info | ‘Work Schedule | Cost Estimate | Match Sources | Cost Effectiveness || Mairtenance Assurance Public Motice

Atachments | Eiigihity Review | Property Ste Invertory | S00-500.3 Series | GO0 Series | 700/Series | H00 Serizs - Authorization | Help |
Application Status: I Application Submission Date: I 00000000
Final Project &pproval Date: I 00000000 Application Received Date: I 00000000
Plan Information | Preparation Information | IManaging Grantes Bewview | FEMA Review |
Dizaster Declaration Date: I 060172002
— Grantee HMGP Admini: ive Plan
Approval I 07232002 Plan Title prantee Statewvide plan
Date
- Grantee Mitigation Plan
Plan Type 'State Multihazard Mitigation Plan Plan Title ITPE Statewvide Plan
Approval [STANDARD approval [ogpaponz. PenDUe  [ogi 72002
Type Date Dite

— Subgrantee Mitigation Plan

Plan Type I when Subgrantes is the Grantee, no Subgrantes Mitigation Plan is

NECessary.
Approval| 0000000 Plan DuE| 00/00/0000
Diate Diate

Save “erify Submit | Armemndd Close

Figure 6-92: Authorization Screen
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Task 20: Verify and Submit Project Applications

7

Note: See Task 18: Authorization, for instructions on entering information
in this screen.

40.Click the VERIFY button.

If any required fields are empty or fail the verification process, you will see
error messages indicating the field and tab to use to access that field. Refer
to the Table of Contents in this chapter for the individual tasks.

For any application development fields that are empty, you will get the
following type of notification (Figure 6-93) when you click the VERIFY
button.

@ Authorized Grantee Official signature must be on file with FEMA on Autharization tab,

Figure 6-93: Authorization Submission Notice

41.Make the necessary corrections and click the VERIFY button again.

The items in Table 6-17 are attachments required for the project application;
however, project applications may be submitted via NEMIS without these
items. If this occurs, these documents must be attached before FEMA'’s
final approval in the eligibility determination process (described in Chapter
7 — Enter Eligibility Determination Information).

Table 6-17: Project Application Attachments

FIELD OR ITEM ‘ TASK PAGE
Attach History, Alternative, Task 3: Attach Problem & Risk Data 6-33
Proposed Action documents
Attach Project Description Task 4: Enter Project Information 6-35
Attach Maintenance Assurance | Task 9: Attach Maintenance Assurance Information | 6-56
document
FEMA HMGP 6-99 Job Aid
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For any missing attachment, you will get the following type of notification
note (Figure 6-94) when you click the VERIFY button:

Submit to FEMA |

The project description must be attached prior bo zubmizzion of this project. Pleaze refer o
the Project Information tab, IF pou are unable to attach thiz pou may ztill submit the project
to FERA and fanward this attachment ta the FE A regional office via mail.

Figure 6-94.: Authorization Submission Notice

42.Click the OK button. The final notification note will indicate that all
checks were completed successfully. (See Figure 6-95.)

e |

All check: completed succezsfully, except one or more required attachments [project
description, maintenance, ete. ] were not found. [F yow are unable to attach theze vou may
gtill zubmit the project to FEMA and fonward theze attachments to the FERMA regional office
wia mail.

Figure 6-95: Final Notification Screen

43.Click the OK button.
44.Click the SUBMIT button.

%Note: When you click on the SUBMIT button, NEMIS will automatically
verify the application before displaying the final submission dialog box.
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45.Click the YES button when this final dialog box displays, confirming that
you are about to submit the application to FEMA. (See Figure 6-96.)

Submit To FEMA =l

Are wou sure that pou would like to continue?

& “Y'ou are about to submit the application to FERA.

Figure 6-96: Final Dialog Box

46.Click the OK button to acknowledge successful submittal of the project.
(See Figure 6-97.)

Submit to FEMA

@ ‘“Warkpacket for Receipt and Delegate was succesfully created,

Figure 6-97: Acknowledgement Box

47.Click the CLOSE button. The project application is now submitted to
FEMA via NEMIS. FEMA staff will execute the eligibility reviews
described in Chapter 7 — Enter Eligibility Determination Information and
notify the Grantee in writing of its decision.
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Task 21: Zero Projects

Task 21 is depicted in the task flowchart below. (See Figure 6-98.)

Task 20:
Verify and
Submit
Project
Applications

Task 21:

Zero Projects

Task 22:
Refer to Help

Figure 6-98: Task 21: Zero Projects

Zero projects are usually entered for withdrawn, void, or denied projects in
order to display the overall project funds at ZERO.

Also, when projects are submitted to FEMA containing funding amounts,
and there is subsequently a change by the Grantee in the priority of funding
projects, projects can be zeroed out temporarily in order to allow higher
priority projects to be submitted, approved, and funded. This will allow
projects to be submitted by REQUIRED DATE FOR SUBMISSION OF
PROJECTS and remain active in Eligibility Determination until the Grantee

is ready to fund.
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1. Click the Match Sources Tab. (See Figure 6-99.)

NS NEMIS Version 3.00.02 03/27/2003

Fil=  Application Area  Disaster  ‘Window Help

8 # m ® ® & T @ ® ¥ W

148 FOA Declaration  Public Info ES Infrastructure Witigation System  MERIS Wide E:

s’aHMEP APPLICATION: DISASTER #: 6791 FEMA PROJ #: 1-M  APPLICATION ID: 1 AMENDMENT #: 0 !E[E
Maintenance Assurance | Public Matice | Attachments | Elighility R eview | Cost Effectiveness | Authorization |
Applicant Information | Problem & Rizk Data | Project Info | Froperty Site [nventory | “Work Schedule | Cost Estimate Match Sources

Total Project Cost Estimate: $50,000 Proposed Federal Share: | $37 500
Federal Share Percentage: 750 % Proposed Non-Federal Share I $12,500

Hon-Federal Funding 10f1

Source Agency IState vI Fundz Availabilty Date I 00000000
Source Name : ITEST Funds Commitmert Letter Date I 00m0/0000
Funding Type : ICash vl

Cther Funding
Type Description : I

% of

tem Mame Unit @ty Unit of Meazure Unit Cost Total Cost Man-Fed
FASH 1)Ls j | $12,500.00 | $12,500 | 100%
Grand Total Cost :| 12,500 | 100%

Mew Delete |
Save | Werify | Subrit | Amend Close |

Figure 6-99.: Opening Match Sources Tab to Zero Out a Project

2. Select an item and click the DELETE button.

3. Select the Cost Estimate Tab and delete all line items. Click the SAVE
button.

4. While in the Cost Estimate Tab, select the NEW button and enter a line
item of O in the unit cost column and click the SAVE button (as shown in
Figure 6-100).
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ﬂ’IIMLiI‘ AFPLICATION: DISASTER #: 691 FEMA PROJ B 1M APPLICATION 1021 AMENDMENT #: 0

Manterance Asnpanos ] Publc Mohice :l Aftachmeniz I Elipbilty Rewew I Cost Effsctiversss l Authonization |
Hppicerk Informshen | Frablem & Aisk Date | Profeetinbe | Frocest S lrend | ok Sehecide  Cost Estimate IMd:thl::: |

Is this project par of the Initiatie? Yes © HNo & Mew Delelz

Relerence Cost Codes

Do nod Inelucie Adnvmisirsiive Cosl. These ave cakuigtad whenfunds sie abiigsied v snoroved profecls

ftern Marme Linit Gty Linit of Meazure Lma Cosl Cosi Esimate

Tatal Project l.‘DlesljmaIBI =

15 & HS

_ Display_ |

Save | Weriry | Subma [ i anse |

Figure 6-100: Entering a Zero in Unit Cost on Cost Estimate Tab

5.

Select the NEW button under Match Sources Tab and enter a line item
with a zero in the unit cost column and click SAVE. As shown in Figure
6-101, you will receive a message indicating that the Total Percent is less
than 100. Press the OK button.

R HMGE APPLICATION: DISASTCR B 6761 FEMA PADJ B -8 APPLICATION ID- 1 AMEMDMENT & @ [ =1O] =] I
M snlerance Assasnce | Pubdic Moo | Akscirmentn | Elgibilty Flawes |_ Cost Efecimeress | Audhoizaton |
Appbean! Irinmashon lilnblemlﬁm [iain | Projd Inlo | i =i | Wlork: 5 chedius | Cost E shmabe: Maich Soances
Tootad Propeed Conat Edfitiala E] Propasai Pl Share L]
Federsl Srare Parcentage T5 % Fropozed Mo Federsl Share w
V- Fedinr el Fusvifinig Tof 1
Sl By IE.HIE - Fiancks & valaly Dals DO
Sourte lams II:'T-"l-'E Funds Commimerd Letier Dale DOJDQCO00
Funding Tvpe I':M‘H ...l
it Furdding
Typa Descriphion I
T ol
Bem Hane Lnk oty Unt of Measre Und Cost Toted Cost Non.Fed
FA:H | '|Iq ;” ‘Bl'l'll 'p.'ll e
Jr) Tiobal percent i bess thar 100 Srand Totd Cost I Ll | s
S e | e |
| Cheraw

Save | iy | Suterd

Figure 6-101: Warning Message on Match Sources Tab
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6. Select the SAVE button close the Application Development window.

7. To verify that the task has been done correctly, open HMGP Eligibility
Determination, View All, and select the project that has just been zeroed
out. As shown in Figure 6-102 below, the project's funding is now at
zero.

H*I ederal Eligibilty DISASTER 8- 5791 FEMA PHIU B: T-H  AFFLICATION ID: 7T AMENDHEENT B0

aumnrzabions | Genesal Commsnls I Cosl lssues Commenls } Ermdtonmental lgsues Comments |
e il Rl e | Emszuive Orders | Cmer Erfrdrenmental Lass | MEPA Process  Cost Review |'?L-5I Effistinenags I_.I-I'Idl.!urlunl-. |

Therm Marres Uil CHey Lin# Mias Ui Cosld Tolsd At Elg Approesd Cosl Comimants
TEsT 1 LS 30 00 s | |

Propoeed Fec Shere % Tostald Apgr oegeed Hist
cost: | W
Tois Froject Cost Estinate [ 80 SR e

Tobal Insligiss Project g I EE
Fropored Eroect Federst )
Approved Fed Share I
Propoasd Froject MonFead £l
Epprorved MonFed Share I

-Flmercs Dol Codet m“m“m[ -]
15 #F Hgr FATOTAL ARTYS HAS BEEN CHARGED B THS asEiEsT CUCH On BACH B CHECHK BOH TO RDICATE
THAT "APFROVED OOSTTS) MEEDS TO BE CHANGED, | & V0L NEED T0 DELETE THE “AFFROVED COSTTI)
Demplay Com Coces I CLICK THE B (E5) & 1 TOr RPPROVE THE AROUBTISE SHORAN I "TOTAL AMTYS)

3. AEVISE THE AMOLUINTIE] SHOWUN M "APPRONED COETYE], F MECESTAR'Y

dpphcatnn Dav | b ey | - Gl I

Figure 6-102: Checking the Project in Eligibility Determination
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Task 22: Refer to Help

While the Help Tab is currently grayed out, it is a placeholder for the
instructions that will be available in a later NEMIS release.
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This section shows the long drop-down lists used in the chapter. It also
includes sample reports available under NEMIS Wide, Management

Re

Project

porting, Mitigation.

Type Codes

The Project Type Codes can be printed via NEMIS. When in Mitigation,
select HMGP, Administrative Tool, Project Type Matrix Information. (See
Figure 6-103.)

HMGER-Histarical
I
Disasker Cverview
Project Imnpack Funding Estimate
Application Cevelopment ¥
Eligibility Determination  k

Appeals

Allocations r
Chbligations »
Cuarketly Report »

Project Managermenk
Project Clossout

Field Survewys

MT Disaster Closeouk

Team Building r
Project Checklist
Administrative Tool Project Type Matrix Information
Managing Grankes Agreement Roles
Assigning Grantee Roles by Project

Plans Repository

Reporks g
LetterMema Templates
Scan

Figure 6-103: Path to Project Type Code Screen
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The resulting chart (see Figure 6-104) gives a complete breakdown of the
codes, along with pertinent information such as:

¢ Code descriptions

¢ Whether the code is a legacy code (i.e., a code use in pre-3.0 NEMIS
version releases)

¢ Whether the code requires a PSI

¢ Whether the code is applicable to HMGP, FMA, or the HMGP
Historical Database

4 If the code has been replaced with another code (for example, code
90.1, Mitigation Plan —Local Multihazard Mitigation Plan, has been
replaced with 91.1, Local Multihazard Mitigation Plan)

Proje pe a -
Code Description Legacy | PS1 | Plan | SMC | HMGP| FMA | HMGPHIST | Pl | Active Date |Expire Date| Predecessors Sunces
901 |Mitigation Plan - Local Multihazard Mitigation Plan HIO®XE OHEIO O O | mmtiot | 114289 | changed to 911
902 |Mitigation Plan - Tribal Muttihazard Mitigation Plan HIO®XE OHEIO O O | st | 114209 | changed to 94.1
903 |Mitigation Plan - State Muttihazard Mitigation Plan HIO®XE OHEIO O O | st | 1142089 | changed to 921
a0.4 |Mitigation Plan - Local Multihazard Mitigation Plan H O golOold 2] OO | oot | 114289 | 911 HWGP-HIST
905 |Mitigation Plan - Tribal Muttihazard Mitigation Plan H O golOold 2] OO | oot | 114209 | 931 HWGP-HIST
06 |Mitigation Plan - State Muttihezard Mitigation Plan H O golOold 2] OO | oot | 114289 | 921 HWGP-HIST
911 |Local Mutihazard Mitigstion Plan OO O &H|IHE O B | 11130 previous
921 |State Multihazard Mitigation Plan OO O &H|IHE O B | 11130 previous
931 |Tribal (Local) Mulihazard Mitigation Plan OO O &H|IHE O B | 11130
341 |Tribal Muttihazard Mitigstion Plan OO O &H|IHE O B | 11130 previous
351 |Fra or CRS Plan O OolOol®E O O | Moz Fis Only | P, Ch
100.1 |Public Avwsareness and Education (Brochures, Workshops, Videos, etc.) O/l ®lO [ B4 | o1
1011 |Professional Education (Building Inspectars, Architects, Engineers, Contractors, e |:| |:| |:| |:| @ |:| @ @ 04401401
1021 |Mitigation Plans - Storm WaterDrainage Managemert Plans H O golOold O O | oot | 114209 none
102.2 |Mitigation Plans - Coastal Zone Management Plans H O golOold O O | oot | 114209 none
102.3 |Mitigation Plans - Land Use Planning Resuting in Revised Land Development Recull B | OO | OO | O | O | O O O | oot | 114209 none
1024 |Mitigation Plans - Yegetation Management H O golOold O O | oot | 114209 none
103.1 |Feasibilty, Engineering and Design Studies O/giglgl®E|d 2] B | oot
1041 |Developing, Implementing and Enforcing Codes, Standards, Ordinances and Regul |:| |:| |:| |:| @ |:| @ @ 04401401
105.1 |&pplied Research and Development in the Building Sciences O/giglgl®E|d 2] B | oot
106.1 |Cther Mon Construction (Regular Project Only) O/giglgl®E|d 2] O | orotm
106.2 |Cther Mon Construction Oglioggolol® O B | oot
2001 |Acquisition of Private Real Property (Structures and Land) - Riverine |:| @ |:| |:| @ @ @ @ 04401401
200.2 |&couisition of Private Real Property (Structures and Land) - Cosstal ORFRIO 0O HIHE 2] B | oot
200.3 |&couisition of Public Resl Property (Structures and Land) - Riverine ORFRIO 0O HIHE 2] B | oot
200.4 |&couisition of Public Real Property (Structures and Land) - Coastal ORFRIO 0O HIHE 2] B | oot
2005 |&couisition of Yacant Land ORFRIO0OlAEd 2] B | oot
2006 |&couisition of Private Real Property (Structures and Land) - Landslide ORFRIO0OlAEd 2] B | oot
200.7 |Acquisition of Private Real Property (Structures and Land) - Erosion |:| @ |:| |:| @ |:| @ @ 04401401
2008 |Acquisition of Private Real Property (Structures and Land) - Snow Avalanche |:| @ |:| |:| @ |:| @ @ 04401401

Figure 6-104: Project Type Code Screen

%Note: Because the Project Codes are subject to change, it is best to
periodically review them via the NEMIS Administrative Tools.
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Table 6-18: Property Site Inventory, Flood Zone Codes Table

CATEGORY CODE DESCRIPTION

C, X Area of minimal flood hazards

B, X Area of moderate flood hazards

N Area of moderate mudslide (i.e., mudflow) hazards

AR Area of special flood hazard that results from the decertification of a
previously accredited flood protection system that is determined to be in
the process of being restored to provide a 100-year or greater level of
flood protection

A99 Area of special flood hazard where enough progress has been made on
a protective system, such as dikes, dams, and levees, to consider it
complete for insurance rating purposes

A1-30, AE Area of special flood hazard with water surface elevations determined

A Area of special flood hazard without water surface elevations
determined

A0 Area of special flood hazards having shallow water depths and/or
unpredictable flow paths between one and three feet

VO Area of special flood hazards having shallow water depths and/or
unpredictable flow paths between one and three feet and with velocity

AH Area of special flood hazard having shallow water depths and/or
unpredictable flow paths between one and three feet, and with water
surface elevations determined

V1-30, VE Area of special flood hazards with water surface elevations determined,
and with velocity, that is inundated by tidal floods (coast high hazard
area)

\Y Area of special flood hazards without water surface elevations
determined, and with velocity, that is inundated by tidal floods (coast
high hazard area)

E Area of special flood-related erosion hazards

M Area of special mudslide (i.e., mudflow) hazards

D Area of undetermined but possible flood hazards

P Area of undetermined, but possible mudslide hazards

Other Specify in comments
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Property Site Inventory, Property Actions

¢

¢
¢
¢
¢
¢
¢
¢
¢
¢

Acquisition of Vacant Land
Acquisition/Demolition
Acquisition/Relocation
Elevation

Floodproofed

Other (Specify in comments)
Safe Room/Wind Shelter
Seismic Retrofit

Wildfire Retrofit

Wind Retrofit

Property Site Inventory, Hazard Type

¢

® & & & O o o oo o

Biological
Chemical

Civil Unrest
Coastal Storm
Crop Losses
Dam/Levee Break
Drought
Earthquake

Fire

Fishing Losses
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® & & & O O O O O O O O O O > o o o o o

Flood

Freezing

Human Cause
Hurricane

Land Subsidence
Mud/Landslide
Nuclear

Severe Ice Storm
Severe Storm(s)
Snow

Special events
Terrorist
Tornado

Toxic Substances
Tropical Cyclones
Tsunami
Typhoon
Volcano

Wind Storms

Other (Specify in comments)
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Project Cost Line Item Report

Disaster Mumber: 8248 State: PA FEMA Proj Nr: 1-R Application 1D: 1 Project Amendment Nr: 0

Do not include Administrative Cost. These are calculated when funds ane obigated fov approved projecis.

B el U111 1 1y Pt Unit Gity Unit of Measure Unit Cost Caost Estimate

Demolition 1,001 AC $21,000.00 $21,021,000.00

appraisal 1 EA $1,000.00 §1,000.00

Total Project Cost Estimate $21,022,000.00
Figure 6-105: Sample Project Cost Line Item Report
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Man-Fi Furn Page 1061
Disaster FEMA, Amendment State AppID State Grantea
Muyrnber Project Number Number
E248 1-R 0 1 PA Pennsylvania Department of Emergency Management
Subgrantea: Southamplon (PC RR name Streed Road)
FIPS Code:  017-T1855 Project Tithe : Ti
Spurca Funds Funds
Agency Source Namea Fumnting Type ————-—— Aved Date mm‘
Local  Slush funds Cash CONOQADa00 COUDOVOD00
Other Funding Type Deseription:
Itern Name Unit Oty Unit Of Measwne Linit Cost Total Cost
More money 1 EA $5,255 500 §5,255,500
Grant Tolal Cost: 55,255,500
Figure 6-106.: Sample Non-Fed Share Fund Report
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10/17/2003 FEDERAL EMERGENCY MANAGEMENT AGENCY HMGP-PS-01
14:00 HAZARD MITIGATION GRANT PROGRAM
Property Site Inventory Report
o .
Nﬁﬁ;t:: FEm':brzred Anmr:ggreernt ApplID State Grantee
6248 12- 0 20 PA  Arendtsville

Subgrantee : Arendtsville
FIPS Code : 001-02928

Project Title : acquistion of 78 homes inFredricksburg

Is this property included as part of the final project ? :[
[ Owner Information
{ Name: BETTY | pHIFFLETT ]
| Damaged L E
o L |
: STEPHENS CITY |[va]psss ]
County : Bedford ]
Title Holder -
Post emmittsburg | Purchase Offer Applicable: [ |
—Owners Response to Property Purchase Offer-
Purchase Offer Applicable:
 Amount Offered: $70,000 Offer Date for Structure and/or Land:
| Offer Accepted by Owner: Yes Date Owner Responded to Offer:
| Owner Appeal of Offer: C_ Date of Owner Appeal:
| Actual Amount Paid : I $0 Date Actual Amount Paid : 00/00/0000
—Property Information
Age of Structure (year builty: f1s87 ] (e.g.. 1982) Type of Residence: iOwner Occupied - Principal Resid 1
Pre-Event Fair Market Value: Structure Type: Mutti-Family Dwefling - 5 or More Units i
Parcel Number: D Foundation Type: baemerﬂ
Property Tax Id: [£39-94-5666 Basement :
Latitude: Base Flood Elevation: [ 652.00
Longitude: FirstFloor Elevation: [ .09
A fres ] Number of feet the lowest floor elevation of the
SHPO Cleared: structure is being raised above Base Flood Elevation
SHPO Cleared Date: (only applicable when Property Action is Elevation): [ og
| Benefit-Cost Analysis Pedommed:  Yes | Damage Category: 50-99% Damaged |
| Benefit-Cost Ratio: 70.000 Post-Mitigation - Property Use :  [Other (Specify in Comments) |
—National Flood Insurance Program Information
! Flood Source:  Other (Specify in Comments) \ Structure Located in:  Floodway ]
| Note: NFIP repetitve loss structure is defined as a building with 2 or more insured losses greater than
| $1,000 within a ten-year period.
| Repetitive Loss Structure:  Unknown (O 2-3 insured losses cumulatively <= building fair market value
| Repetitive Loss Number : Sepb ity roim (O 2-3insured losses cumulatively > building fair market value
‘ (4 or more insured losses since 1978
\ @ Not Applicable
| NFIP Policy Number: 5942169653 Insurance Policy Provider: 231365945066

| Is there a Flood Insurance Rate Map (FIRM) available? | |
|

| Is the property site marked on the map?

O Yes, map attached

" No, hard copy of map will be provided
1 > Not applicable

Page 1 of 2

Figure 6-107: Sample Property Site Inventory Report (Page 1)
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10/17/2003 ' FEDERAL EMERGENCY MANAGEMENT AGENCY " HMGP-PS-01
14:00 HAZARD MITIGATION GRANT PROGRAM
Property Site Inventory Report

Disaster FEMA Project  Amendment AppID State Grantee
Number Number Number

6248 12- 0 20 "PA " Arendtsville

Subgrantee : Arendtsville
FIPS Code : 001-02928 Project Title : acquistion of 78 homes inFredricksburg

Mitigation Action
Primary Property Action

Other (Specify in Comments)
Legal Description

legal comment

' Page 2 of 2

Figure 6-107: Sample Property Site Inventory Report (Page 2)
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10/17/2003
14:02

Disaster FEMA Project Amendment
Number Number

FEDERAL EMERGENCY MANAGEMENT AGENCY
HAZARD MITIGATION GRANT PROGRAM
Application D t Report

HMGP-ST-01

1
wWH P

Number App ID State Grantee
1-M 0 1 KY
Subgrantee: Statewide Project Title : SMC TEXAS TEST FIPS Cd : 000-00000
Application Information

Grantee : Statewide

Fips Place Code State Code County Code
0 Statewide KY 0 Statewide
Subgrantee : Statewide

Fips Place Code State Code County Code
0 Statewide KY 0 Statewide
Public Entity :
NFIP Participation : Last CAV Date :  00/00/0000

Subgrantee Application Preparer:

Project Information
Project Title: SMC TEXAS TEST

Project Cost Line item Report
Do not Include Administrative Cost. These are calculated when funds are obligated for approved projects.

Item Name Unit Qty Unit of Measure Unit Cost Cost Estimate
TEST 1 EA $39,910.00 $39,910.00
Total Project Cost Estimate $39,910.00
Is this project part of the Initiative? Yes (O No @
Total Project Cost Estimate: | $39,910 Proposed Federal Share: $20,933
Federal Share Percentage: | 75.00% Proposed Non-Federal Share:| $9,978
Non-Fed Share Fund
Source Funds Funds
Agency Source Name Funding Type ﬁ _Avail Date ~ Commitment
- T "00/00/0000  00/00/0000
Other Funding Type Description:
Itern Name Unit Qty  Unit Of Measure Unit Cost Total Cost
SMC 1 EA $9,978 $9,978
Grant Total Cost: $9,978
Page 10f2

Figure 6-108: Sample Application Development Report (Page 1)
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10/17/2003
14:02

" FEDERAL EMERGENCY MANAGEMENT AGENCY 'HMGP-ST-01
HAZARD MITIGATION GRANT PROGRAM

Application Development Report

Disaster FEMA Project ' Amendment .
Number Number Number AppID  State Grantee
6269 1-M 0 1 KY

Subgrantee: Statewide

Eligibility Review
Eligibility Determination Criteria
Applicant : NA
Project Type : Yes
Project Criteria : NA
Project Reviewer: TEST TEST TEST

Disaster Declared Areas

Code Name

Project Title : SMC TEXAS TEST “FIPS Cd : 000-00000

Other Reviews
Cost Effectiveness Review: Yes
Code Compliance Review: Yes
Mitigation Plan Conformance: Yes

" Recommended for Approval 2 NA
Review Date : 05/ 04 / 1999

99013 Bell (County)

Authorizations

Authorized Applicant Agent
Name : TEST TEST TEST
Title : TEST

Applicant signature is not on file.

Authorized State Official (Governor/GAR)

Name : TEST TEST TEST
Title : TEST

Date : 00/00/0000  Applicant signature is on file.

7 Page 2 of 2

Figure 6-108: Sample Application Development Report (Page 2)
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Idaho Bureau of Homeland Security
NEPA Requirements for HMGP

Minimal NEPA Information Required

(Note: Please review carefully and use as guidance for completing the
Environmental Concerns section)

The following information will assist the environmental review team in performing reviews for
compliance with all applicable laws and regulations. By providing this information upfront, the
team can begin the appropriate consultation process with other Federal agencies (OFA) and
complete their review in as short a time as possible. By not providing it, the team will need to

contact the applicant at a later date, after meeting the appropriate protocols. Once the information

is obtained the review process can begin. The later approach will result in increased time for
completing the environmental compliance review. The italicized language explains the need for
the information.

¢ Project setting and background information

This information is needed to understand the purpose and need for the project. Although,

based upon past experience, you believe the project fits a Categorical Exclusion (CATEX)
experience, understanding the setting and background allows the environmental reviewer to
evaluate for potential extraordinary circumstances and determine the level of review. If this
involves a structure, the appropriate building information should be included here e.g. age of
structure, all improvements, etc.

e Clear, concise scope of work

This is important in order to understand what the applicant proposes to do. Not only does
FEMA need this, the other Federal Agencies also need it in order to perform their reviews,
such as wetland impacts (USACOE) or endangered species (NMFS, USFWS). The following
items help the environmental reviewer to determine and analyze the potential impacts of the
project.

1. Sketches, drawings, and engineer designs.

These assist in understanding the written description of the project, especially if contours and

elevations are provided.

2. Calculations and quantities.
This tells the reviewer how much. It is important information for understanding the immediate
and broad impact the project will have on the area. A bank protection project of
100 feet has a much different impact than one of 1.5 miles.

3. Photos of the project site.

A picture says a thousand words. Photo’s help clarify the project setting and the potential

impacts of the project on the environment (soils, vegetation, hydrology, wildlife, water quality).
If photos are provided, then FEMA may not need to conduct a site visit, thereby, reducing the
review time.

4. Relevant information from a Federally declared disaster, such as the Disaster Survey
Report of Disaster Project Worksheet.

This information may provide data, so that the applicant does not have to duplicate their
efforts. Additionally, if we are aware of it, then a previous environmental review may have
been performed to which we can use/reference, thereby reducing the review time.

HMGP NEPA Requirements
Page 1 of 3



Idaho Bureau of Homeland Security
NEPA Requirements for HMGP

e Vicinity Map

A map needs to be provided that shows the general location of the project site and another
map showing the specific site. This is needed in order to identify the specific location for
review of potential impacts to existing features surrounding the project area. Section,
Township, and Range needs to be given because the USFWS maintains their endangered
species database on Section, Township, and Range. If GPS (Global Positioning System) is
known, this should be provided. This allows the environmental reviewer to catalog and
reference other disaster related projects. PA already inputs this data for PA projects (DSW,
PW).

1. Section, Township, and Range

2. Map depicting relationship to existing features — natural and otherwise (this could be
atopographic or similar type map)

a. Rivers, lakes, streams, wetlands, saltwater, critical habitat
b. Geologic features, steep slopes, unstable areas
c. Roads, bridges, buildings, etc.
3. GPS (latitude/longitude coordinates), if known
e Plat map, tax number and/or tax lot map
This information is needed to show where the structure is in relation to its property boundary.
The information generated from this helps the reviewer evaluate impacts to floodplain, wetland
and endangered species and critical habitat
e Contact name, phone numbers and e-mail address

1. State Emergency Management (Idaho Bureau of Homeland Security)

2. Applicant (Sub-grantee when project is FEMA approved and funds obligated)

HMGP NEPA Requirements
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Idaho Bureau of Homeland Security
NEPA Requirements for HMGP

The following information would be helpful to facilitate a quicker review; however,
it is not needed as minimal information in order to begin the review process. If it is
not provided, the Environmental Reviewer will obtain the information.

¢ Floodplain and wetland information

This is needed to show compliance with Executive Orders on Floodplain Management
and Wetlands.

1. Floodplain, floodway, and wetland

2. Critical action

3. Public notice
e Endangered Species Information
This is needed to show compliance with the Endangered Species Act. The local
government often knows what types of projects have occurred in the past in the vicinity
of the proposed project. Information obtained from those other projects can be
incorporated in the environmental review and required consultations with OFA’s

1. U.S. Fish and Wildlife Service (terrestrial & aquatic & plants, insects &

invertebrates)

2. National Marine Fisheries Service (Marine and Anadromous)
e National Historic Preservation Act, Section 106 Information
This information is needed in order to show compliance with NHPA. The State Historic
Preservation Office, by law, has 30 days to respond to our determination of effect on
any potential historic, cultural, or archeological site.

1. Is the structure on the National Register?

2. Is the structure eligible for the National Register?

3. Are there any historic, archaeological or cultural sites in or near the project
area?

4. Does the project involve modification or alteration to undisturbed land?
5. Any contact with the State Historic Preservation Office?
e Any other environmental data that is pertinent

This question is to help the environmental reviewer evaluate existing data so as not to
duplicate the efforts.

1. Environmental and/or SEPA documents
2. Geologic studies
3. Biological Assessments

4. Programmatic Agreements

HMGP NEPA Requirements
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U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to
attest. Applicants should also review the instructions for certification included in the regulations before completing this
form. Signature of this form provides for compliance with certification requirements under 28 CFR Part 69, “New
Restrictions on Lobbying” and 28 CFR Part 67, “Government-wide Debarment and Suspension (Nonpro-curement) and
Government-wide Requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material
representation of fact upon which reliance will be placed when the Department of Justice determines to award the

covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 28 CFR Part 69, for persons entering into a
grant or cooperative agreement over $100,000, as defined at
28 CFR Part 69, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for in-
fluencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in con-
nection with the making of any Federal grant, the entering into

of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal grant or
cooperative agreement;

(b) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or at-
tempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the undersigned shall
complete and submit Standard Form - LLL, “Disclosure of
Lobbying Activities,” in accordance with its instructions;

(c) The undersigned shall require that the language of this cer-
tification be included in the award documents for all subawards
at all tiers (including subgrants, contracts under grants and
cooperative agreements, and subcontracts) and that all sub-
recipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(DIRECT RECIPIENT)

As required by Executive Order 12549, Debarment and
Suspension, and implemented at 28 CFR Part 67, for prospec-
tive participants in primary covered transactions, as defined at
28 CFR Part 67, Section 67.510—

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debar-
ment, declared ineligible, sentenced to a denial of Federal
benefits by a State or Federal court, or voluntarily excluded
from covered transactions by any Federal department

or agency;

(b) Have not within a three-year period preceding this applica-
tion been convicted of or had a civil judgment rendered against
them for commission of fraud or a criminal offense in connec-
tion with obtaining, attempting to obtain, or performing a

public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes
or commission of embezzlement, theft, forgery,

bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or
civilly charged by a governmental entity (Federal, State, or
local) with commission of any of the offenses enumerated in
paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this applica-
tion had one or more public transactions (Federal, State, or
local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the
statements in this certification, he or she shall attach an
explanation to this application.

3. DRUG-FREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67 Sections 67.615 and 67.620—

A. The applicant certifies that it will or will continue to provide
a drug-free workplace by:

(a) Publishing a statement notifying employees that the
unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to
inform employees about—

(1) The dangers of drug abuse in the workplace;
(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(4) The penalties that may be imposed upon employees for
drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the state-
ment required by paragraph (a);

(d) Notifying the employee in the statement required by para-
graph (a) that, as a condition of employment under the grant,
the employee will—
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(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a
violation of a criminal drug statute occurring in the workplace
no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days

after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such convic-tion.
Employers of convicted employees must provide notice, including
position title, to: Department of Justice, Office of

Justice Programs, ATTN: Control Desk, 633 Indiana Avenue,
N.W., Washington, D.C. 20531. Notice shall include the iden-
tification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted—

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved for
such purposes by a Federal, State, or local health, law enforce-
ment, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs (a), (b),
(c), (d), (e), and (f).

B. The grantee may insert in the space provided below the
site(s) for the performance of work done in connection with
the specific grant:

Place of Performance (Street address, city, county, state, zip
code)

Check [] if there are workplaces on file that are not indentified
here.

Section 67, 630 of the regulations provides that a grantee that
is a State may elect to make one certification in each Federal
fiscal year. A copy of which should be included with each ap-
plication for Department of Justice funding. States and State
agencies may elect to use OJP Form 4061/7.

Check [] if the State has elected to complete OJP Form
4061/7.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67; Sections 67.615 and 67.620—

A. As a condition of the grant, | certify that | will not engage
in the unlawful manufacture, distribution, dispensing, posses-
sion, or use of a controlled substance in conducting any
activity with the grant; and

B. If convicted of a criminal drug offense resulting from a
violation occurring during the conduct of any grant activity, |
will report the conviction, in writing, within 10 calendar days
of the conviction, to: Department of Justice, Office of Justice
Programs, ATTN: Control Desk, 810 Seventh Street NW.,
Washington, DC 20531.

As the duly authorized representative of the applicant, | hereby certify that the applicant will comply with the above certifications.

1. Grantee Name and Address:

2. Application Number and/or Project Name

3. Grantee IRS/Vendor Number

4. Typed Name and Title of Authorized Representative

5. Signhature

6. Date

*U.S. Government Printing Office: 1996 - 405-037/40014




DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 0348-0046
(See reverse for public burden disclosure.)
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:

D a. contract Da. bid/offer/application D a. initial filing

b. grant b. initial award b. material change
C. cooperative agreement C. post-award For Material Change Only:
d. loan year quarter

e. loan guarantee
f. loan insurance

date of last report

4. Name and Address of Reporting Entity:
[ prime [] subawardee
Tier , If known:

Congressional District, if known:

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:
$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Ml):

b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, Ml):

11 Information requested through this form is authorized by title 31 U.S.C. section
* 1352. This disclosure of lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when this transaction was made
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This
information will be reported to the Congress semi-annually and will be available for
public inspection. Any person who fails to file the required disclosure shall be
subject to a civil penalty of not less that $10,000 and not more than $100,000 for

each such failure.

Signature:

Print Name:
Title:

Telephone No.: Date:

Federal Use Only:

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-97)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each paymentor agreementto make
paymentto any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employee of
Congress, or an employeeof a Member of Congress in connection with a covered Federal action. Complete all items that apply for both the initial filing and material
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. |dentify the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal
action.

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check the appropriate classification
of the reporting entity that designatesif it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organizationfiling the report in item 4 checks "Subawardee," then enter the full nhame, address, city, State and zip code of the prime Federal
recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For
example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance
(CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;

Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting
entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington,
DC 20503.




OMB APPROVAL NO. 1121-0140
EXPIRES 06/30/2009

STANDARD ASSURANCES

The Applicant hereby assures and certifies compliance with all applicable Federal statutes, regulations,
policies, guidelines, and requirements, including OMB Circulars A-21, A-87, A-102, A-110, A-122, A-
133; Ex. Order 12372 (intergovernmental review of federal programs); and 28 C.F.R. pts. 66 or 70
(administrative requirements for grants and cooperative agreements). The applicant also specifically
assures and certifies that:

1. It has the legal authority to apply for federal assistance and the institutional, managerial, and financial
capability (including funds sufficient to pay any required non-federal share of project cost) to ensure
proper planning, management, and completion of the project described in this application.

2. It will establish safeguards to prohibit employees from using their positions for a purpose that
constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.

3. 1t will give the awarding agency or the General Accounting Office, through any authorized
representative, access to and the right to examine all paper or electronic records related to the financial
assistance.

4. 1t will comply with all lawful requirements imposed by the awarding agency, specifically including
any applicable regulations, such as 28 C.F.R. pts. 18, 22, 23, 30, 35, 38, 42, 61, and 63, and the award term in
2 C.F.R. § 175.15(b).

5. It will assist the awarding agency (if necessary) in assuring compliance with section 106 of the
National Historic Preservation Act of 1966 (16 U.S.C. 8 470), Ex. Order 11593 (identification and
protection of historic properties), the Archeological and Historical Preservation Act of 1974 (16 U.S.C.§
469 a-1 et seq.), and the National Environmental Policy Act of 1969 (42 U.S.C. § 4321).

6. 1t will comply (and will require any subgrantees or contractors to comply) with any applicable
statutorily-imposed nondiscrimination requirements, which may include the Omnibus Crime Control and
Safe Streets Act of 1968 (42 U.S.C. § 3789d); the Victims of Crime Act (42 U.S.C. 810604(e)); The
Juvenile Justice and Delinquency Prevention Act of 2002 (42 U.S.C. § 5672(b)); the Civil Rights Act of
1964 (42 U.S.C. § 2000d); the Rehabilitation Act of 1973 (29 U.S.C. §7 94); the Americans with
Disabilities Act of 1990 (42 U.S.C.8 12131-34); the Education Amendments of 1972 (20 U.S.C. 881681,
1683, 1685-86); and the Age Discrimination Act of 1975 (42 U.S.C. 8§ 6101-07); see Ex. Order 13279
(equal protection of the laws for faith-based and community organizations).

7. If a governmental entity—

a) it will comply with the requirements of the Uniform Relocation Assistance and Real Property
Acquisitions Act of 1970 (42 U.S.C.8 4601 et seq.), which govern the treatment of persons displaced as a
result of federal and federally-assisted programs; and

b) it will comply with requirements of 5 U.S.C.88 1501-08 and §87324-28, which limit certain
political activities of State or local government employees whose principal employment is in connection
with an activity financed in whole or in part by federal assistance.

Signature Date Date




MILITARY DIVISION, STATE OF IDAHO
IDAHO BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004
208-422-3040

STATE- LOCAL (Sub-Grantee)
HAZARD MITIGATION GRANT PROJECT AGREEMENT

This agreement between the State of Idaho Bureau of Homeland Security (hereafter, the
“State”) and (hereafter, the “Subgrantee”) shall be effective on the date
signed by the State and the Subgrantee. It shall apply to Hazard Mitigation Grant Program
funds provided by or through the State to the Subgrantee for a project described in the

Subgrantee's application dated , and as amended, and referenced as HMGP
Project # (hereatfter, the “project”).
The State agrees to provide up to $ in funds from FEMA and $ from

the Governor’s Disaster Emergency Account for the Sub-grantee to complete the project.

In return, the Subgrantee affirms and agrees that the governmental jurisdiction in the project
area will comply with the following conditions:

1. Has adopted and enforces the Uniform Building Code, edition 1991 or later, including
seismic provision;

2. Is a patrticipant in good standing of the National Flood Insurance Program;
3. To appoint an agent to act on the Subgrantee's behalf who will establish and maintain a
proper accounting system to record expenditures of funds in accordance with generally

accepted accounting standards or as directed by the State;

4. To provide financial and managerial resources to meet the terms and conditions of
receiving federal and state grant funds;

5. To use funds solely for the purposes for which they are provided;

6. To begin project work within 90 calendar days of approval of the grant and complete all
items of work within one year, except for time extensions approved by the State and
FEMA for unforeseen conditions and events that delay performance of the work;

7. To provide maintenance for the completed project as appropriate;

8. To give state and federal agencies designated by the State access to and the right to
examine all records and documents related to use of funds received under this

agreement;

9. To return to the State, within 15 days of such request, any funds which are not used for
project completion;



10. To comply with applicable provisions of federal, state, and local laws and regulations in
regard to procurement of goods and services, as well as with the National Flood
Insurance Program purchase requirements;

11. Not to enter into any contract with any party debarred or suspended from participating in
federal assistance programs;

12. To comply with all federal and state statutes and regulations relating to non-
discrimination;

13. Not to enter into cost-plus-percentage-of-cost contracts for completion of any project;

14. To indemnify and hold harmless the State of Idaho and the Federal Emergency
Management Agency in any civil action resulting from work to complete the project or in
any way arising from or out of the performance of this grant agreement.

15. Federal regulation 44 CFR, Part 13, 42, (b), (c), requires that all recipients of federal
grants must maintain adequate disbursements and accounting records of the costs
incurred by the Hazard Mitigation Grant project, so that the documentation required by
state or federal audit can be made available. Original or source documents must be
available for audit purposes. The Subgrantee must keep the accounting resources and
documentation for three years from the date of final project closeout or resolution of any
audit findings.

16. The Subgrantee will submit Quarterly Performance Progress Reports to the State Hazard
Mitigation Officer. The first quarterly report is due no later than the 15" day following
the end of the current quarter. The final quarterly report is due within 30 days of receipt
of final reimbursement. Reports must include:

¢ An updated copy of the Program Indicators Report (Form SF-PPR-B)
e An update Financial Status Report (FSR) showing the total amount of funds expended
to date and the amount and source of matching funds.

17. The Subgrantee’s project will be audited later for work completion, proper record keeping,
and payment. Should the Subgrantee fail to comply with program requirements, the
Subgrantee may be required to repay all or a portion of the funds.

The failure of the State to enforce any provision of this Grant Agreement shall not constitute a
waiver by the State of that or any other provision.

This Grant Agreement constitutes the entire agreement between the Parties. No waiver,
consent, modification or change of terms of this Grant Agreement shall bind either party
unless authorized in writing signed by both parties. Such waiver, consent, modification or
change, if made, shall be effective only in the specific instance and for the specific purpose
given. There are no understandings, agreements, or representations, oral or written, not
specified herein regarding this agreement.

The Parties by their signature below hereby acknowledge that they have read this Grant

Agreement, understand it and agree to be bound by its terms and conditions. The Parties
further represent and warrant that they have taken all necessary action either by resolution or

State-Local Agreement Page 2 of 3 pages



otherwise and have full and complete authority to enter into this Grant Agreement on behalf
of their respective agencies.

Governor’s Authorized Representative: Bill Shawver, Brigadier General
Director, Bureau of Homeland Security
Governor's Authorized Representative
State of Idaho

Signed for the State:

Signature
Date
Signed for the Subgrantee:
Name Signature
Title Date

State-Local Agreement Page 3 of 3 pages



FINANCIAL STATUS REPORT

(Follow form instructions)

1. Agency and Organizational Element 2. Federal Grant or Other Identifying Number Assigned by Federal Agency Page of
to Which Report is Submitted (To report multiple grants, use FFR Attachment) 1

Idaho Bureau of Homeland Security

pages

3. Recipient Organization (Name and complete address including Zip code)

4a. DUNS Number 4b. EIN 5. Recipient Account Number or Identifying Number 6. Report Type 7. Basis of Accounting

(To report multiple grants, use FFR Attachment) O Quarterly

O Semi-Annual
O Annual

O Final O Cash O Accrual
8. Project/Grant Period 9. Reporting Period End Date
From: (Month, Day, Year) To: (Month, Day, Year) (Month, Day, Year)

10. Transactions Cumulative

(Use lines a-c for single or multiple grant reporting)

Federal Cash (To report multiple grants, also use FFR Attachment):
a. Cash Receipts
b. Cash Disbursements
c. Cash on Hand (line a minus b)
(Use lines d-o for single grant reporting)
Federal Expenditures and Unobligated Balance:
d. Total Federal funds authorized
e. Federal share of expenditures
f. Federal share of unliquidated obligations
g. Total Federal share (sum of lines e and f)
h. Unobligated balance of Federal funds (line d minus g)
Recipient Share:
i. Total recipient share required
j. Recipient share of expenditures

k. Remaining recipient share to be provided (line i minus j)
Program Income:

|. Total Federal program income earned

m. Program income expended in accordance with the deduction alternative
n. Program income expended in accordance with the addition alternative

0. Unexpended program income (line | minus line m or line n)

a. Type b. Rate c. Period From [Period To d. Base e. Amount Charged f. Federal Share

11. Indirect
Expense

e g ot

12. Remarks: Attach any explanations deemed necessary or information required by Federal sponsoring agency in compliance with governing legislation:

13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best of my knowledge. | am aware that
any false, fictitious, or fraudulent information may subject me to criminal, civil, or administrative penalities. (U.S. Code, Title 218, Section 1001)
a. Typed or Printed Name and Title of Authorized Certifying Official c. Telephone (Area code, number and extension)

d. Email address

b. Signature of Authorized Certifying Official e. Date Report Submitted (Month, Day, Year)

14. Agency use only:

Standard Form 425
OMB Approval Number: 0348-0061
Expiration Date: 10/31/2011

Paperwork Burden Statement

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control Number. The valid OMB control number for
this information collection is 0348-0061. Public reporting burden for this collection of information is estimated to average 1.5 hours per response, including time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project ( 0348-0061), Washington, DC 20503.




PERFORMANCE PROGRESS REPORT

SF-PPR
Page of Pages
1. Agency and Organization Element to which |2. Federal Grant or Other Identifying 3a. DUNS number
Report is Submitted Number Assigned by Federal Agency
3b. EIN
Idaho Bureau of Homeland Security

4. Recipient Organization (Name and complete address including zip code) 5. Recipient Identifying Number or
Account Number

6. Project/Grant Period 7. Reporting Period End Date 8. Final Report ? [1 Yes
L] No
Start date: (Month, Day, Year) |End date: (Month, Day, Year) (Month, Day, Year) 9. Report Frequency
|:| annual |:| semi- annual

|:| quarterly |:| other
(If other, describe)

10. Performance narrative (attach performance narrative as instructed by the awarding Federal Agency)

11. Other Attachments (attach other documents as needed or as instructed by the awarding Federal Agency)

12. Certification: | certify to the best of my knowledge and belief that this report is correct and complete for
performance of activities for the purpose set forth in the award documents.

12a. Typed or Printed Name and Title of Certifying Official 12c. Telephone (area code, number and
extension)

12d. Email Address

12b. Signature of Authorized Certifying Official 12e. Date Report Submitted (Month, day, year)

13. Agency use only

PPR, Page 1 OMB Approval Number: 0970-0334



Performance Progress Report (PPR) Instructions

The Performance Frogress Reporf (PPR) is a standard, government-wide
performance progress reporting format used by Federal agencies to collect
perfiormance information from recipients of Federal funds awarded under all
Federal programs that exceed $100,000 or more per project’grant period,
excluding those that support research. General instructions for completing the
FFR are contained below. For further instructions on completing the PPR,
please contact the agency’s points of contact specified in the "Agency Contacts”
section of your award document.

Report Submissions

1. The recipient must submit the PPR cover page and any of the forms (PPR
A-F), which the Federal agency requires, as specified in the award terms
and conditions.

2. The FPR must be submitted to the attention of the agency's points of
contact specified in the "Agency Contacts” section of the award document
in accordance with the requirements established in the award document.

3. If additional space is needed to support the PPR, supplemental pages
should be attached. The additional pages must indicate the following at
the top of each page: Federal Grant or other ldentifying Award Mumber,
Recipient Organization, DUNS Number, EIN, and period covered by the
Report. Page numbers should be used if a particular page is used more
than once.

Reporting Requirements

1. All recipients of grants or cooperative agreements awarded under all
Federal programs that exceed $100,000 or more per project/grant period,
excluding those that support research, are required to submit a PFR in
accordance with the terms established in the award document.

2. The PPR must be submitted at least once yearly, on a quartery, semi-
annual, or annual basis, as directed by the awarding Federal agency in
the award document. A final PPR shall be required at the completion of
the award agreement.

3. For interim PERs, the following reporting period end dates shall be used:

A31; 6/30; 930; and or 1231, For final PPHs, the reporting period end
date shall be the end date of the project/grant period.

PPR, Paga 2
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4. The frequency of required reporting s stated in the solicitation and award
documents. Interim PPRs are due not later than 45 days affer the end of
each reporting pericd. Final PPHSs are due not later than 90 days after the
end of the reporting period end date.

Enter the name of the awarding Federal agency and organizational
element identified in fhe award document or otherase instrucied by the
agency. The organizational element is a sub-agency within an awarding
Federal

Enter the grant’award number contained in the award document.

Enter the recipient organization's Data Liniversal Mumbering System
[{DUNS) number or Central Contract Registry extended DUNS number.

Enter the recipient organization's Employer ldentification Number (EIN)
provided by the Internal Revenue Service.

Enter the name of recipient organization and address, including zip code.

Enter the account number or any other identifying number assigned by the
recipient to fhe award. This number is stricily for the recipient’s use only
and is not required by the awanding Federal agency.

Indicaie the projectigrant period established in the award document during
which Federal sponsorship begins and ends. Mote: Some agencies award
multi-year grants for a projectgrant pericd (e.g.. 5 years) that are funded
in incremernts known as budget periods or funding periods. These are
typically annual increments. Please enter the projectigrant period, not the
budget period or funding pesicd.

Enter the ending date of the reporfing period. For quarterly, semi-annual,
and annual reporis, the following calendar quarter reporting period end
dates shall be used: 331; 8/30; 8/30; and or 12/31. Forfinal PPRs, the
reporting period end date shall be the end date of the projectgrant period.
The frequency of required reporfing is usually established in the awsard
document.

Mark appropriate boe. Check “yes” only if this is the final report for the
projectgrant period specified in Box 6.

Select the appropriate term cormespanding o fhe requirements contaimed
in the award document. “Other” may be used when more frequent
reporting is required for high-risk grantees, as specified in OMB Cicular A-
110,

Aftach performance nammative as instructed by the awarding Federal
agency.

Aftach ofther documenis as needed or as insiructed by the awarding
Federal agency.

PPR, Pags 3
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Authorized certifying official of fhe recipient.

Original signature of the recipient's authorizing official.

Enter authorized officialls telephone number.

Enter authorized official's email address.

Enter date submitted to the swarding Federal agency. Mote: Report must
be received by fhe awarding Federal agency no later fhan 890 days after
the end of the reporting period.

This section is reservved for the awanding Federal agency use.

PPR, Page 4



PERFORMANCE PROGRESS REPORT
Program Measures SF-PPR-A

County

Page of Pages

1. Agency and Organization
Element to which Report is

Submitted

Idaho Bureau of Homeland

Security

2. Federal Grant or Other Identifying
Number Assigned by Federal Agency

3a. DUNS number

7. Reporting Period
End Date

3b. EIN

(Month, Day, Year)

B. Program Indicators

(1)
Measure
Number or
Label

(&)

(©)]

4)

(©)

(6)

@)

(8)

Activity
Description

Measure

Baseline

Target
Year

Project
Target

Actual to
Date

Explanation

A-01

A-02

A-03

A-04

A-05

A-06

A-07

A-08

Note:

- Agencies will specify if this page is required
- This page can be used for one or more activities and results, an can be duplicated

OMB Approval Number: 0970-0334




PERFORMANCE PROGRESS REPORT
Program Indicators SF-PPR-B

Count
y Page of Pages
1. Agency and Organization Element |2. Federal Grant or Other 3a. DUNS number 7. Reporting Period End
to which Report is Submitted Identifying Number Assigned by Date
Federal Agency
3b. EIN (Month, Day, Year)
Idaho Bureau of Homeland Security
B. Program Indicators
) ) 3 4)

Activity Number o _ Indicator or .

or Label Activity Description Status Explanation
Note:

- Agencies will specify if this page is required
- This page can be used for one or more activities and results, an can be duplicated

OMB Approval Number: 0970-0334



Line Item Instructions for Attachment B, Program Indicators

Date

| ltem Data Elements Instructions
1 | Awarding Federal Enter the name of the awarding Federal agency and organizational
agency and element identified in the award document or otherwise instructed by the
Organizational Element | agency. The organizafional element is a sub-agency within an awarding
to Which Report is Federal agency.
Submitied
2 | Federal Grant or Other | Enter the grant/award number contained in the award document.
Identifying Mumber
Assigned by the
awarding Federal
agency
3a | DUNS Mumber Enter the recipient crganization's Data Universal Mumbering System
{DUMS)} number or Central Contract Registry extended DUMS number.
3b | EIN Enter the recipient crganization's Employer Identfication Number (EIN)
provided by the Intemal Revenue Service.
4 ﬁepﬂrﬁng Period End Enter the ending date of the reporting period. IEurquarteﬂy. SEmi-

annual, and annual repaorts, the following calendar guarter reporting
period end dates shall be used: 3/31; 8/30; 8730 and or 12731. For final
PPRs, the reporting pericd end date shall be the end date of the
project/grant period. The frequency of required repaorting is usually
established in the award document.

Program Indicataors

B.(1)

Activity Mumber or
Label

Enter the Mumber or label used to track a parficular sward activity and
enter the label used to associate the aclivity with a parficular awarding
Federal agency program goal, objective or program/pricnty area.

{Awarding Federal agencies may provide guidance on format and
purpose of this number or label. For example, an agency may
preseribe specific activifies or may prescribe how to map activities
to specific goals, objectives or program/priority areas, or may
leave determination fo the recipient].

B.(2}

Activity Description

Describe the approved award acfivities performed fo achieve short and
long-term goals, associated with expenditures being reported.

{Awarding Federal agencies may provide guidance on the level of
detail and types of activities identified).

B.(3}

Indicator or Status

State if the project is completed, not completed or ongoing.

B.(4)

Explanation

If you did not meet or expect to meet your target. you must explain.




PERFORMANCE PROGRESS REPORT
Activity Based Expenditures SF-PPR-E

County

Page of Pages

1. Agency and Organization Element |2. Federal Grant or Other
to which Report is Submitted Identifying Number Assigned by
Federal Agency

Idaho Bureau of Homeland Security

3a. DUNS number

3b. EIN

7. Reporting Period End
Date

(Month, Day, Year)

E. Activity based Expenditures

" @
Activity Number o o
or Label Activity Description

(3)
Total Estimated
Expenditures

4
Funding Expended

Note:
- Agencies will specify if this page is required

- This page can be used for one or more activities and results, an can be duplicated

OMB Approval Number: 0970-0334




Line item Instructions for Attachment E, Activity Based Expenditures

Data Elements

Instructions

Awarding Federal agency
and Organizational
Elem=nt to Which Report
is Submifted

Enter the name of the awarding Federal agency
and organizational element identified in the award
document or otherwise insiructed by the agency.
The arganizational element is a sub-agency within
an awarding Federal agency.

2 | Federal Grant or Other Enter the grant/award number contained in the
ldentifying Mumkber award document.
Assigned by the awarding
Federal agency
3a | DUNS NMumber Enter the recipient organization's Diata Universal
Mumberimg System (DUMNS) number or Central
Contract Registry exiended DUNS number.
3b | EIM Enter the recipient organization's Employer
Identification Number (EIN) provided by the
Internal Revenues Sendice.
4 | Reporting Perod End Entter the ending date of the reporting peniod. For

Date

quarterly, semi-annual, and annual reports, the
following calendar quarter reporting period end
dates shall be used: 3/31; &/30; 2/30 and or
12/31. For final PPRs, the reporfing perod end
date shall be the end date of the project/grant
period. The frequency of required reporting is
usually established in the award document.

Activity Based Expenditures

E{1)

Activity Murmber or Label

Enter the Mumber or label used to track a
particular award acfivity and enter the label used
to associate the aclivity with a particular awarding
Federal agency program goal, objective or
program/prionty area.

{Awarding Federal agencies may provide
guidance on format and purpose of this
number or label. For example, an agency may
prescribe specific acfivities or may prescribe
how to map activifies to specific goals,
objectives or programpriority areas, or may
leave defermination to the recipient).

E{2)

Activity Description

Describe the approved award activities performed
to achieve short and long-term goals, associated
with expenditures being reported.

{Awarding Federal agencies may provide
guidance on the level of detail and types of
activities identified).




PDM/FMA Reimbursement Request

Jurisdiction: Requested Balance

Reimbursement Remaining
Project:

Award Amount $0.00
(Date Requested) $0.00
(Date Requested) $0.00
(Date Requested) $0.00
(Date Requested) $0.00
T T Totall| T $0.00]  $0.00




Idaho Bureau of Homeland Security

Soft Match Funds Report
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I. Personnel Information

Name:

Social Security #:

Agency:

Job Title:

Hourly Rate (wage + Benefits): $0.00

Il1. Meeting Information

Title:

Date(s):
Meeting Hours: 0
Travel Hours: 0

111. In-Kind Match (all time must pertain to grant goals)

Total Match 0 X $0.00 = $0.00
Hours Wage

V. Funding Source

Is any part of your salary paid by federal funds?

If yes, what percentage?

Yes TEEEE—
This amount cannot be used as match

No

Signature of Participant:

Name Date

Program Manager:

Name Date




FORCE ACCOUNT LABOR SUMMARY RECORD
I nstructions

Force account is the term to refer to your own personnel and equipment. Keep the following points in mind when
compiling force account labor information.

*  Record regular and overtime hours separately.

* Record the benefits separately for regular and overtime hours. Most overtime hours include fewer benefits
than regular hours.

*  Attach a Fringe Benefit Rate Sheet giving a breakdown of what is included in your benefits, by percentages, e.g
social security----15.2%, worker's compensation----4.3%, insurance----18.5%, etc. You can use an average
rate if you have different benefit rates for different employees.

Complete the Record as Follows:

*  Applicant Name: Enter your organization's name.

* Mission Assignment Number: Enter your project number.

* Disaster Number: Enter the declaration number for this disaster here. The Public Assistance
Coordinator can also provide you this information.

*  Employee Name: Enter the names of each employee who worked on the project.

*  Title/Occupation: Enter the title or occupation of each employee who worked on the project.

* REG: Enter the regular hours that each employee worked on the project.

*  OT: Enter overtime hours that each employee worked on the project. REMINDER: Only overtimeiseligibl
for reimbursement. Record both regular and overtime hours, so that per sonnel
hour s can be compar ed with equipment use hours, if necessary.

*  Total HR: Total the hours for each employee and enter the result in this block.

*  Rate/Hr: Enter each employee's hourly rate.

*  Benefits/Hr: Enter each employee’s hourly benefit rate. There should be different percentages for benefits
pertaining to regular and overtime wages.

*  Total Rate/Hr: Add the employee's hourly rate in the Rate/Hr block and the hourly benefits rate in the
Benefits/Hr block and enter the result here.

*  Total Cost: Multiply the entries in the Total Hr and Total Rate/Hr blocks and enter the result here.

*  Total Cost for Force Account Labor Regular Time: Add the entries in the Total Cost, REG block for each
employee and enter the results here.

*  Total Cost for Force Account Labor Overtime: Add the entries in the Total Cost, OT block for each
employee and enter the results here.




Instructions for HMGP-XXXX Grant Program Financial Status Report
(FSR) Form

If you have any problems with this program and forms or find any errors in its
automation please contact your AFO or BHS

Please type or print legibly. The following general instructions explain how to use the form itself. You may
need additional information to complete certain items correctly, or to decide whether a specific item is
applicable to this award. Usually, such information will be found in the federal agency's grant regulations or
in the terms and conditions of the award. You may also contact the federal agency directly.

. Self-explanatory.

. Self-explanatory.

. Enter the Employer Identification Number (EIN) assigned by the U.S. Internal Revenue Service.

. Space reserved for an account number or other identifying number assigned by the recipient.

. Check yes only if this is the last report for the period shown in Iltem 8.

. Self-explanatory.

. Unless you have received other instructions from the awarding agency, enter the beginning and
ending dates of the current funding period. If this is a multi-year program, the federal agency might
require cumulative reporting through consecutive funding periods. In that case, enter the beginning
and ending dates of the grant period, and in the rest of the instructions, substitute the term "grant
period" for "funding period."

. Self-explanatory.

. The purpose of Columns I, Il, and Il is to show the effect of this reporting period's transactions on
cumulative financial status. The amounts entered in Column | will normally be the same as those in
Column Il of the previous report in the same funding period. If this is the first or only report of the
funding period, leave Columns | and Il blank. If you need to adjust amounts entered on previous
reports, footnote the column | entry on this report and attach an explanation.

9a. Enter total program outlays less any rebates, refunds or other credits. For reports prepared on a cash

basis, outlays are the sum of actual cash disbursements for direct costs for goods and services and
the value of in-kind contributions applied. For reports prepared on an accrual basis, outlays are the
sum or actual cash disbursements for direct charges for goods and services, the amount of indirect
expense incurred, the value of in-kind contributions applied, and the net increase or decrease in the
amounts owed by the recipient for goods and other property received, for services performed by
employees, contractors and other payees.

9b. Self-explanatory.

9c. Self-explanatory.

9d. Enter the total amount of unliquidated obligations, including unliquidated obligations to contractors.

Unliquidated obligations on a cash basis are obligations incurred, but not yet paid. On an accrual
basis, they are obligations incurred, but for which an outlay has not yet been recorded. Do not include
any amounts on line 9d that have been included on lines 9a, b, or c. On the final report, line 9d must
be zero.

Qe. Self-explanatory.

of. Self-explanatory.

9g. Self-explanatory.

9h. Self-explanatory.
9i. Self-explanatory.

10. Self-explanatory.

N[OOI WIN]|F-

0o

[(e]

H:\BHS PLANS SECTION\PROGRAMS-- working documents\Mitigation (M)\Mitigation Grant Programs\Qtr Report Templates\Subgrant Template\HMGP FSR & Reimbursement Request_2-
17-11 Instructions



Requesting HMGP Funds: The Bureau of Homeland Security will pay periodic
reimbursement payments based upon 75% of the eligible costs actually spent to date and
documented. The documented expenditures must be submitted to the Idaho State Hazard
Mitigation Officer and copied to BHS Finance, bhsfinance@bhs.idaho.gov. Include copies of
expenditure related receipts, bills, bills of lading, vouchers, checks, etc. No payment will be
made for a cost not yet actually incurred by your organization. Your organization must be
obligated to pay a debt before a reimbursement payment can be made. A copy of the HMGP
Financial Status Report and Reimbursement Request Workbook is enclosed with this letter.

It contains the appropriate forms to request reimbursement for incurred costs.

Your initial Reimbursement Request must include the original of the signed State-Local
(Sub-grantee) Mitigation Grant Project Agreement and the completed certifications, all of
which are enclosed with this letter.

Your final Reimbur sement Request must also include the following:

Documentation that the project is complete and that this is the last request for funds.
Documentation that reported costs were incurred in the performance of eligible work.
Documentation that the project was completed in compliance with the provisions of the
FEMA-State Agreement.

Documentation that the payments for the work involved in the project were made in
accordance with the existing requirements of federal and state laws and regulations.

Ten percent of project funds may be withheld pending finalization of project costs and
closeout of the grant.

H:\BHS PLANS SECTION\PROGRAMS-- working documents\Mitigation (M)\Mitigation Grant Programs\Qtr Report Templates\Subgrant Template\HMGP FSR & Reimbursement Request_2-
17-11 Instructions



DATA ENTRY SHEET

Fill out the highlighted areas only and it will fill in the additional forms

APPLICANT NAME

APPLICANT ADDRESS

APPLICANT CITY, STATE, AND ZIP
STATE DECLARATION/DISASTER NO.
MISSION/PROJECT/PW NO.
LOCATION/SITE

DESCRIPTION OF WORK PERFORMED
PERIOD COVERING

DUNS #

EIN #

COMPLETING THE DATA PAGE WILL AUTOMATICALLY POPULATE YOUR
SPREADSHEETS



Hazard Mitigation Grant Program (HMGP)
Financial Status Report

1. Grant or Award Number Assigned by SAA:

0
2. Recipient Organization (Name & Complete Address, Including Zip Code):

0

0

0
3. Vendor Number (Tax ID#): 4. Final Report 5. Basis

O YES NO O (O CAsH (O ACCRUAL
6. Funding / Grant Period 7. Period Covered by This Report:
From: To:
8. Transactions: | I 1l
Previously This Period Cumulative
a. Total Outlays $0.00 $0.00 $0.00
b. Recipient Share of Outlays (hard or soft match) $0.00 $0.00 $0.00
c. Federal Share of Outlays $0.00 $0.00 $0.00
d. Total Unliquidated Obligations $0.00 $0.00 $0.00
e. Recipient Share of Unliquidated Obligations $0.00 $0.00 $0.00
f. Federal Share of Unliquidated Obligations $0.00 $0.00 $0.00
fg. Total Federal Share (Sum of Lines c and f) $0.00 $0.00 $0.00

h. Award Amount $0.00 $0.00
i. Unobligated Balance of Federal Funds (Line h Minus Line g) $0.00 $0.00 $0.00

9. Certification: | certify to the best of my knowledge and belief that this report is correct and complete and
that all expensed funds are for the purposes set forth in the award documents.

Comments:

Typed or Printed Name & Title

Signature of Authorized Certifying Official

H:\BHS PLANS SECTION\PROGRAMS-- working documents\Mitigation (M)\Mitigation Grant Prog&fns\Qtr Report Templates\Subgrant Template\HMGP FSR & Reimbursement Request_2-17-11



PERFORMANCE PROGRESS REPORT

SF-PPR
0

Page of Pages

1. Agency and Organization Element to which 2. Federal Grant or Other Identifying Number|3a. DUNS number

Report is Submitted Assigned by Federal Agency
3b. EIN
Idaho Bureau of Homeland Security 0
4. Recipient Organization (Name and complete address including zip code) 5. Recipient Identifying Number or
0 Account Number
0
0

6. Project/Grant Period

Start date: (Month, Day, Year) |End date: (Month, Day, Year)

7. Reporting Period End Date 8. Final Report ? Yes
No
(Month, Day, Year) 9. Report Frequency
annual semi- annual
quarterly other
(If other, describe)

10. Performance narrative (attach performance narrative as instructed by the awarding Federal Agency)

11. Other Attachments (attach other documents as needed or as instructed by the awarding Federal Agency)

12. Certification: | certify to the best of my knowledge and belief that this report is correct and complete for
performance of activities for the purpose set forth in the award documents.

12a. Typed or Printed Name and Title of Certifying Official

12c. Telephone (area code, number and
extension)

12d. Email Address

12b. Signature of Authorized Certifying Official

12e. Date Report Submitted (Month, day, year)

13. Agency use only

PPR, Page 1 OMB Approval Number: 0970-0334



PERFORMANCE PROGRESS REPORT
Program Measures SF-PPR-A

0

Page of Pages

1. Agency and Organization
Element to which Report is

Submitted

Idaho Bureau of Homeland

Security

2. Federal Grant or Other Identifying
Number Assigned by Federal Agency

3a. DUNS number

7. Reporting Period
End Date

3b. EIN

(Month, Day, Year)

B. Program Indicators

(1)
Measure
Number or
Label

)

3

4

5)

(6)

(@)

(8)

Activity
Description

Measure

Baseline

Target
Year

Project
Target

Actual to
Date

Explanation

A-01

A-02

A-03

A-04

A-05

A-06

A-07

A-08

Note:

- Agencies will specify if this page is required
- This page can be used for one or more activities and results, an can be duplicated

OMB Approval Number: 0970-0334




PERFORMANCE PROGRESS REPORT
Program Indicators SF-PPR-B

0

Page of Pages

1. Agency and Organization Element to|2. Federal Grant or Other 3a. DUNS number 7. Reporting Period End
which Report is Submitted Identifying Number Assigned by Date
Federal Agency 0

3b. EIN (Month, Day, Year)
Idaho Bureau of Homeland Security 0 0

B. Program Indicators

(1) 2 3 (4)

Activity Number Indicator or

Activity Description Explanation
or Label ctivity Descriptio Status xplanatio

B-01

B-02

B-03

B-04

B-05

B-06

B-07

B-08

Note:
- Agencies will specify if this page is required
- This page can be used for one or more activities and results, an can be duplicated

OMB Approval Number: 0970-0334




PERFORMANCE PROGRESS REPORT
Activity Based Expenditures SF-PPR-E

0

Page of Pages

2. Federal Grant or Other
Identifying Number Assigned by
Federal Agency

1. Agency and Organization Element
to which Report is Submitted

Idaho Bureau of Homeland Security 0

3a. DUNS number

3b. EIN

7. Reporting Period End
Date

(Month, Day, Year)

E. Activity based Expenditures

@ @
Activity Number

or Label Activity Description

(3)
Total Estimated
Expenditures

4
Funding Expended

E-01

E-02

E-03

E-04

E-05

E-06

E-07

E-08

Note:
- Agencies will specify if this page is required

- This page can be used for one or more activities and results, an can be duplicated

OMB Approval Number: 0970-0334




HMGP Reimbursement Request

Jurisdiction: Requested Balance
Reimbursement Remaining
0
Project:

Award Amount $0.00
(Date Requested) $0.00
(Date Requested) $0.00
(Date Requested) $0.00
(Date Requested) $0.00
T Totall] T T 777$0.000  $0.00|




Idaho Bureau of Homeland Security

Soft Match Funds Report
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I. Personnel Information

Name:

Social Security #:

Agency:

Job Title:

Hourly Rate (wage + Benefits): $0.00

Il. Meeting Information

Title:

Date(s):
Meeting Hours: 0
Travel Hours: 0

111. In-Kind Match (all time must pertain to grant goals)

Total Match 0 X $0.00 = $0.00
Hours Wage

IV. Funding Source

Is any part of your salary paid by federal funds?

If yes, what percentage?

Yes g ST
This amount cannot be used as match

No

Signature of Participant:

Name Date

Program Manager:

Name Date




IDAHO BUREAU OF HOMELAND SECURITY
DISASTER COST REIMBURSEMENT WORKBOOK

To receive payment, complete and sign the documents specified below. If a form is not applicable, please enter N/A.

State Disaster Cost Claim
0 Section 3: Type of Claim. Choose type of claim being submitted. If an emergency situation exists where
an advance is necessary, you may request up to 50% of your cost claim. Cost documentation to substantiate
the advance must be submitted within 30 days from receipt of advance request.
(Note: BHS will provide assistance to the jurisdiction in completing the Request for Reimbursement)

Request for Reimbursement
0 Signature of certifying official needed for reimbursement

Force Account Labor Costs
0 Force Account Labor Record (Form 90-123)
0 Copies of Timesheets
0 Copies of Payroll Records. Payroll record should include employee name, pay period dates, regular
and overtime rates, and benefits paid (if claimed)
0 Benefit Rate Calculation Sheet (Form 90-128) if claiming benefits

Materials & Supplies

0 Material Summary Sheet (Form 90-124)

o] For purchased materials or supplies, copy of vendor invoice detailing supplies or materials used

0 If using existing inventory, document detailing supplies or materials used. Provide record of last purchase of
materials to substantiate cost.

0 Meeting expenses (i.e. food) . Receipts for expenses, meeting agenda to show date and time of meeting,
and sign-in sheet to show number of attendees. Provide a copy of your jurisdictions policies and procedures
regarding meeting expenses. For an example, see the State Travel Policies and Procedures.

http://www.sco.idaho.gov/web/sbe/sbeweb.nsf/pages/trvipolicy.htm

0 Meals: Meals are covered under state and local jurisdiction policies. For an example, see the State Travel
Policies and Procedures for eligibility guidelines

0 Finance record indicating expenses were paid.

Rented Equipment
0 Rented Equipment Record (Form 90-125)
0 Copy of invoice referencing daily and hourly cost of equipment actually used

Contract Work
0 Contract Work Record (Form 90-126)
0 Copies of Contract labor time sheets
0 Contract Agreement with Vendor: Submit copy of invoice detailing work performed and costs incurred
0 Finance record indicating contract was paid

Force Account Equipment
Note: Equipment rates on the FEMA Force Account equipment rate sheet include operation, depreciation, fuel, and
maintenance, but do not include operator labor.
0 Force Account Equipment Summary Record (Form 90-127)
0 Equipment log to show equipment date and operator usage
0 Equipment operator timesheet associating operator with each piece of equipment
0 Fuel claims: Description of equipment used, operator timesheet, receipt for fuel, and reason for
equipment expense.
Fuel may not be claimed if equipment rates are claimed for the same equipment.
0 Mileage: Description of equipment used, operator timesheet, receipt for fuel, and reason for expense.
Mileage may not be claimed if equipment rates are claimed for the same equipment.

Fire Department Claims:
0 Copy of Resource Order or detail about WHO ordered them to fire

Copy of Equipment Rental Agreement
Copy of Emergency Equipment Shift Ticket
Copy of Fire Timesheet for personnel or Crew Time Reports
Daily Timesheet for individual to show entire week of work
Copy of IDL rate sheet to verify equipment rates
Emergency Equipment Fuel and Oil Tickets
Vehicle Inspection Checklist
Check-In Sheet (showing resource was checked in)
General Message Forms (indicates situations i.e. fire truck down for period of time or ordered somewhere
for specific reason)
AD Wage Rates (if hired AD (casual hire) (assigns a certain rate to fire positions and equipment
0 If claiming Unoperated Rates:In addition to the above:

0 Copies of Timesheets and Payroll Reports

o] If union, need union rates,payroll, OT and comp time policy info

O OO O0OO0OO0OO0OOoOOo

(@)


http://www.sco.idaho.gov/web/sbe/sbeweb.nsf/pages/trvlpolicy.htm�

STATE DISASTER

COST CLAIM
1. Applicant Name: 2. EMPLOYER IDENTIFICATION NUMBER
0
Number 0 3. Type of Claim (Choose Type of Claim)
and Street: 1 Partial
2 Final
City, State, and ZIP Code: 0|2 Advance

4. Mission Assignment/Project Agreement/PW#:

5. COMPUTATION OF CLAIM REQUESTED

PERIOD COVERED BY THIS REQUEST
0
CLAIM
Force Account Labor $0.00
Force Account Equipment $0.00
Rented Equipment $000
Contract Services $0.00
Materials & Supplies $0.00
Direct Administrative Costs (Fed only) $0.00
TOTAL CLAIM $0.00

6 | certify that to the best of my knowledge and belief the data is correct and that all outlays were made in accordance with the grant conditions or other agreement
and that this claim has not been previously requested.

SIGNATURE OF AUTHORIZED CLAIMANT DATE REQUEST SUBMITTED:

TYPED OR PRINTED NAME AND TITLE TELEPHONE (AREA CODE, NUMBER, EXTENSION)




IDAHO BUREAU OF HOMELAND SECURTY

1. Type of Payment Requested (See Section 7 below) For BHS Use Only
Advance 1 Approved by:

REQU EST FOR ADVANCE Partial Reimbursement 2 Approved Date:

OR RE I MBURSEMENT Final Payment 3 Pay Request #
2. Applicant Name:
0
4, PERIOD COVERED BY THIS REQUEST
3. EMPLOYER IDENTIFICATION NUMBER

FROM (month, day, year) TO (month, day, year)

5. RECIPIENT ORGANIZATION

Name: Idaho Bureau of Homeland Security
Number 4040 Guard Street, Bldg. 600
and Street:

City, State, and ZIP Code: Boise, ID 83705-5004

6. PAYEE (Where check is to be sent)

Name:

Number

and Street:

City, State, and ZIP Code:

7. COMPUTATION OF AMOUNT OF REIMBURSEMENTS/ADVANCES REQUESTED

Mission Assignment/Project Agreement/PW#: TOTAL
Type of Payment Requested (Choose from #1 above)

a. Costs Claimed $0.00
b. Advance $0.00

AT i

A

Ay

Al

R

A

AN

Fa

i

AMARNT.S.

MR-

$0.00

f. Total to be paid:

$0.00

$0.00

$0.00

8 SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

| certify that to the best of
my knowledge and belief
the data is correct and that
all outlays were made in
accordance with the grant

DATE REQUEST SUBMITTED:

conditions or other TYPED OR PRINTED NAME AND TITLE

agreement and that
payment is due and has not
been previously requested.

TELEPHONE(AREA CODE, NUMBER, EXTENSION)




IDAHO BUREAU OF HOMELAND SECURITY
FORCE ACCOUNT LABOR RECORD

IAPPLICANT NAME DISASTER NO. MISSION/PROJECT/PW#
0 0 0 PAGE OF
LOCATION/SITE PERIOD COVERING
10 0
DESCRIPTION OF WORK PERFORMED
0
Use Actual Calendar Weeks , Do Not Mix Dates Regardless of
Federal/State/ Payv Periods Costs
Dedicated Dates and Hours Worked Each Week
(FISID) SUN MON | TUES | WED | THURS FRI SAT
Employee DATE TOTAL | HOURLY | BENEFIT H?Jl?tv TOTAL
HOURS | RATE | RATE/HR COSTS
RATE
NAME
0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
o.T.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
o.T.
NAME
0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
o.T.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
oT.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
oT.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
oT.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
oT.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
oT.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
oT.
NAME 0.00 $0.00 $0.00
REG.
JOB TITLE
0.00 $0.00 $0.00
oT.
TOTAL COST FOR FORCE ACCOUNT LABOR REGULAR TIME > $0.00
TOTAL COSTS FOR FORCE ACCOUNT LABOR OVERTIME > $0.00
| CERTIFY THAT THE ABOVE INFORMATION WAS OBTAINED FROM PAYROLL RECORDS, INVOICES, OR OTHER DOCUMENTS THAT ARE AVAILABLE FOR AUDIT.
CERTIFIED TITLE DATE
PRINT NAME

The BHS Force Account Labor Summary Record is comparable to FEMA form 90-123
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FRINGE BENEFIT RATE SHEET INSTRUCTIONS

Fringe Benefit Calculations

Fringe benefits for force account labor is eligible. Except in extremely unusual cases, fringe benefits for

overtime will be significantly less than regular time.

The following steps will assist in calculating the percentage of fringe benefits paid on an employee's salary.

Note that items and percentages will vary from one entity to another.

1. The normal year consists of 2080 hours (52 weeks x 5 workdays/week x 8 hours/day). This does not
include holidays and vacations.

2. Determine the employee's basic hourly pay rate (annual salary/2080 hours).

3. Fringe benefit percentage for vacation time: Divide the number of hours of annual vacation time provided
to the employee by 2080 (80 hours (2 weeks)/2080 = 3.85%).

4. Fringe benefit percentage for paid holidays: Divide the number of paid holiday hours by 2080 (64 hours (8
holiays)/2080 = 3.07%).

5. Retirement pay: Because this measure varies widely, use only the percentage of salary matched by the
employer.

6. Social Security and Unemployment Insurance: Both are standard percentages of salary.

7. Insurance: This benefit varies by employee. Divide the amount paid by the city or county by the basic pay
rate determined in Step 2.

8. Workman's Compensation: This benefit also varies by employee. Divide the amount paid by the city or
county by the basic pay rate determined in Step 2. Use the rate per $100 to determine the correct percentage.

Note: Typically, you should not be charging the same rate for regular time and overtime. Generally, only FICA
(Social Security) is eligible for overtime; however, some entities may charge retirement tax on all income.

Sample Rates

Although some rates may differ greatly between organizations due to their particular experiences, the table
below provides some general guidelines that can be used as a reasonableness test to review submitted claims.
These rates are based on experience in developing fringe rates for several state departments, the default rate is
that used for the state of Florida, following Hurricane Andrew (August 1992), and the review of several FEMA
claims. The rates presented are determined using the gross wage method applicable to the personnel hourly rate
(PHR) method. The net available hours method would result in higher rates.

Paid Fringe Benefits

HCA Matching 7.65% (or slightly less)
Retirement--Regular 17.00% (or less)
Retirement--Special Risk 25.00% (or slightly more)
Health Insurance 12.00% (or less)

Life & Disability Insurance 1.00% (or less)
Worker's Compensation 3.00% (or less)
Unemployment Insurance 0.25% (or less)

L eave Fringe Benefits

Accrued Annual Leave 7.00% (or less)

Sick Leave 4.00% (or less)
Administrative Leave 0.50% (or less)
Holiday Leave 4.00% (or less)
Compensatory Leave 2.00% (or less)

Rates outside of these ranges are possible, but should be justified during the validation process.

Revised 2/12/09




IDAHO BUREAU OF HOMELAND SECURITY
APPLICANT'S BENEFIT CALCULATION WORKSHEET

APPLICANT DISASTER NO. MISSION/PROJECT/PW#
0 0 0 PAGE _ 1 OF 1
FRINGE BENEFITS (by %) REGULAR TIME OVERTIME
HOLIDAYS

VACATION LEAVE

SICK LEAVE

SOCIAL SECURITY

MEDICARE

UNEMPLOYMENT

WORKERS'S COMP.

RETIREMENT

HEALTH BENEFITS

LIFE INS. BENEFITS

OTHER

TOTAL in % of annual salary 0.00% 0.00%

COMMENTS

| CERTIFY THAT THE INFORMATION ABOVE WAS TRANSCRIBED FROM PAYROLL RECORDS OR OTHER DOCUMENTS WHICH ARE AVAILABLE

CERTIFIED BY TITLE DATE

PRINT NAME

The BHS Applicant Benefit Calculation Worksheet is comparable to FEMA Form No. 90-128



THE MATERIAL RECORD SUMMARY INSTRUCTIONS

This form is used to record the costs of supplies and materials purchased in response to the disaster or
used to repair damages caused by the disaster.

Complete the Record as Follows:

*  Applicant Name: Enter your organization's name.

* Mission Assignment Number: Enter the number you have assigned to this project.

Disaster Number: Enter the declaration number for this disaster here. The Public Assistance
Coordinator can also provide you this information.

Invoice Number: Enter the invoice number.
Date: Enter the date on the invoice.

Vendor: Enter the name of the supplier if the material was bought specifically as a result of the
disaster.

Description: Enter a brief description of the supplies or materials used or purchased.

Invoice Total: Enter the total cost listed on the invoice.

Total Cost for Material: Add the numbers in the Invoice Total block and enter the result here.




IDAHO BUREAU OF HOMELAND SECURITY
MATERIAL SUMMARY SHEET

APPLICANT DISASTER NO. MISSION/PROJECT/PW#
0 0 0 PAGE OF
LOCATION/SITE PERIOD COVERING
0 0
DESCRIPTION OF WORK PERFORMED
0
INFO FROM
VENDOR DESCRIPTION QUAN. | UNIT PRICE -ll;lo?-ll—CAIE_ PUR%AI\—;I:AESED 8@;5 (CHECK ONE)
INVOICE STARS
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
|
I $0.00
GRAND TOTAL $0.00
| CERTIFY THAT THE ABOVE INFORMATION WAS OBTAINED FROM PAYROLL RECORDS, INVOICES, OR OTHER DOCUMENTS THAT ARE AVAILABLE FOR AUDIT.
CERTIFIED TITLE DATE
PRINT NAME:

The BHS Material Summary Form is comparable to FEMA form 90-124




THE RENTED EQUIPMENT SUMMARY RECORD
INSTRUCTIONS
This form is used to record the costs of equipment that you had to rent or lease to respond to the disaster
or to be used in making repairs to damages caused by the disaster.
Complete the Record as Follows:
Applicant Name: Enter your organization's name.
Mission Assignment Number: Enter the mission assignment number.

Disaster Number: Enter the declaration number for this disaster here. The Public Assistance
Coordinator can also provide you this information.

Date: Enter the dates for each day the project was worked on.

Company: Enter the name of the company that rented or leased the equipment to you.

Equipment Description: Enter a brief description of the equipment that you leased or rented.

HoursUsed: Enter the number of hours that the equipment was used on the project.

Cost/Hour: Enter the hourly rental or lease cost of the equipment. Indicate if the equipment was
rented on a daily, weekly, or monthly rate, instead of an hourly rate. NOTE: Determinethat the
rental rateisfair and reasonable and has not been raised to an unacceptable rate because of the
disaster.

Total Cost: Enter the usage cost based on the renter's agreement.

Total Cost for Rented Equipment: Add the numbers in the Total Cost blocks and enter the result
here.




IDAHO BUREAU OF HOMELAND SECURITY

RENTED EQUIPMENT

APPLICANT DISASTER NO. MISSION/PROJECT/PW#
0 0 0 PAGE OF
LOCATION/SITE PERIOD COVERING
0 0
DESCRIPTION OF WORK PERFORMED
10
TYPE OF EQUIPMENT RATE PER HOUR
) . ) DATES AND TOTAL INVOICE DATE AND
Indicate size, Capacity, Horsepower, HOURS W/OPR W/OUT COST VENDOR NO. AMOUNT pAID | CHECK NO.
Make and Models as Appropriate USED OPR
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
GRAND TOTAL — $0.00
| CERTIFY THAT THE ABOVE INFORMATION WAS OBTAINED FROM PAYROLL RECORDS, INVOICES, OR OTHER DOCUMENTS THAT ARE AVAILABLE FOR AUDIT.
CERTIFIED TITLE DATE
PRINT NAME

The BHS Rented Equipment Form is comparable to FEMA form 90-125




CONTRACT WORK SUMMARY RECORD
INSTRUCTIONS
This form is used to record the costs of contracts that you awarded to respond to the disaster or to make
repairs to damages caused by the disaster.
Complete the Record as Follows:
Applicant Name: Enter your organization's name.
Mission Assignment Number: Enter the number you have assigned to this project.

Disaster Number: Enter the declaration number for this disaster here. The Public Assistance
Coordinator can also provide you this information.

Invoice Number: Enter the invoice number.
Date: Enter the date on the invoice.

Contractor: Enter the name of the contractor receiving the contract.

Description of Work: Enter the brief description of the work being performed.

Invoice Cost: Enter the total dollar figure listed on the invoice for that site.

Total Cost for Contract Service (includes contract labor): Add the numbers in the Invoice Cost colu
and enter the result here.




IDAHO BUREAU OF HOMELAND SECURITY
CONTRACT WORK RECORD

APPLICANT DISASTER NO. MISSION/PROJECT/PW#
0 0 0 PAGE __ 1 OF
LOCATION/SITE PERIOD COVERING
0 0
DESCRIPTION OF WORK PERFORMED
0
DATES WORKED CONTRACTOR BILL’LTJC://lg\:;/SICE AMOUNT COMMENTS - SCOPE
$0.00
GRAND TOTAL — $0.00
| CERTIFY THAT THE ABOVE INFORMATION WAS OBTAINED FROM PAYROLL RECORDS, INVOICES, OR OTHER DOCUMENTS THAT ARE AVAILABLE FOR AUDIT.
CERTIFIED TITLE DATE
PRINT NAME

The BHS Contract Work Summary Record is comparable to FEMA Form No. 90-126



FORCE ACCOUNT EQUIPMENT SUMMARY RECORD
INSTRUCTIONS
Force account is the term to refer to your own personnel and equipment.
Complete the Record as Follows:
Applicant Name: Enter your organization's name.
Mission Assignment Number: Enter the number you have assigned to this project.

Disaster Number: Enter the declaration number for this disaster here. The Public Assistance
Coordinator can also provide you this information.

Date: Enter the dates for each day the project was worked on.

Equipment Description: Enter a brief description of the equipment, including the rated
horsepower or capacity of the equipment. Be sure to include this information if you also use a
trade name or common name to describe the equipment, e.g., Ditch Witch.

Equipment Code Number: See the Cost Code Worksheet for the correct equipment code.
Operator: Enter the equipment operators name.

HoursUsed: Enter the hours the equipment was used on the project.

Cost/Hour: Enter the hourly cost to use the equipment.

Total Cost: Multiply the number in the Hours Used block by the number in the Cost/Hour block
and enter the result here.

Total Cost for Force Account Equipment: Add the numbers in the Total Cost blocks and enter
the result here.




IDAHO BUREAU OF HOMELAND SECURITY
FORCE ACCOUNT EQUIPMENT SUMMARY RECORD

APPLICANT DISASTER NO. MISSION/PROJECT/PW#

0 0 0 PAGE OF
LOCATION/SITE PERIOD COVERING
0 0

DESCRIPTION OF WORK PERFORMED

0
Use Actual Calendar Weeks , Do Not Mix Dates Regardless
OPERATOR'S ;
Type of Equipment NAME of Pay Periods Or Dates Used. Costs
Dates and Hours Used Each Day
(Do Not Group SUN MON TUES WED THURS FRI SAT
Operators
INDICATE SIZE, CAPACITY, Cost Code Together, List TOTAL |EQUIPMENT TOTAL
HOURSEPOWER, MAKE AND | (From FEMA Separately) DATE HOURS RATE COST
MODEL AS APPROPORIATE | Rate Sheet)
Hours
0.0 $0.00
Hours
0.0 $0.00
Hours
0.0 $0.00
Hours
0.0 $0.00
Hours
0.0 $0.00
Hours
0.0 $0.00
Hours
0.0 $0.00
GRAND TOTAL ﬁ 0.0 $0.00
| CERTIFY THAT THE ABOVE INFORMATION WAS OBTAINED FROM PAYROLL RECORDS, INVOICES, OR OTHER DOCUMENTS THAT ARE AVAILABLE FOR AUDIT.
CERTIFIED TITLE DATE
PRINT NAME

The BHS Force Account Equipment Summary is comparable to FEMA Form No. 90-127




MILITARY DIVISION, STATE OF IDAHO
IDAHO BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004
208-422-3040

HMA Project Sub-Application Checklist

Mitigation project sub-applications must include the following to be eligible for consideration

under the PDM program:

Sub-application 1D (name/number or both):

1. Applicant Information: Provide name,
type, and location of the sub-applicant (for
States/Tribes, this may be the same as the
Applicant), State and Federal tax numbers,
and Federal Employer Identification Number

IsthisInformation Complete?
YES/NO

Comments:

2. Contact Information: Provide the name,
agency, and address for the point of contact
for the project sub-application.

IsthisInformation Complete?
YES/NO

Comments:

3. Sub-application Name: Applicants must
verify that the sub-application name includes
the location of the proposed activity and the
activity type

IsthisInformation Complete?
YES/NO




HMA Project Sub-Application Checklist

Comments:

4. Community Information: Select the name
of the community or entity (e.g., Tribe, college,
university) that will benefit from the project
subapplication. If the community or entity is
not listed, please advise the FEMA Regiona
Office (See Section 1.15, Regional Contact
Information). Provide a Community Profile
with abrief description of the community to
include population, location, any geographic
areas of interest, description of critical
facilities of anational, Statewide, or regiona
significance (e.g., military bases, hydroelectric
dams), asynopsis and history of hazards
affecting the community, and other applicable
information that will clarify the need for the
mitigation project

IsthisInformation Complete?
YES/NO

Comments:

PDM Application Checklist
Page 2




HMA Project Sub-Application Checklist

5. Mitigation Plan Information: Indicate
whether the local entity that will benefit from
the project subapplication is covered by a
FEMA-approved tribal/local hazard mitigation
plan and whether the State/Tribe/Territory is
covered by a FEMA-approved and adopted
State/tribal Standard or Enhanced hazard
mitigation plan and describe how the proposed
project aligns with the goals, objectives, and
prioritiesidentified in the existing State/tribal
hazard mitigation plan. Provide reference to
planning documents (i.e., section and page
number)

IsthisInformation Complete?
YES/NO

Comments:

6. Mitigation Activity Information: Indicate
the type and title of the proposed project, and
whether construction isinvolved

IsthisInformation Complete?
YES/NO

Comments:

7. Hazard Information: Identify the hazard
to be mitigated by the project and the location
and dimensions (i.e., area, volume, depth) of
the project, including project site location on at
least a 1:24,000 scale US Geological Survey
(USGS) topographic map, photographs
showing the project site, sketches, and/or
drawings showing the project site (e.g.,
appropriate sections of FIRM)

IsthisInformation Complete?
YES/NO

PDM Application Checklist
Page 3




HMA Project Sub-Application Checklist

Comments:

8. Scope of Work: Describe the objectives,
methodology, feasibility, outcomes, timeline,
milestones, resources, deliverables, and
benefits of as well as reasons for the proposed
project, including work schedule/tasks for each
activity and who will compete each task

IsthisInformation Complete?
YES/NO

Comments:

9. Properties. Providealist of properties
(and alternative properties) to be mitigated.
The property information history must include
owner name, address, latitude and longitude,
type of structure, hazard to be mitigated,
damage category, year built, flood zone
designation, NFIP repetitive loss number (if
applicable), property action, and property BCA
information

IsthisInformation Complete?
YES/NO

Comments:

PDM Application Checklist
Page 4




HMA Project Sub-Application Checklist

10. Decision Making Process. Identify
alternatives considered to address the hazard
prior to deciding upon the proposed project and
describe the process used to determine that the
proposed project is the best alternative to solve
the identified problem and the reasons the
alternatives were not selected

IsthisInformation Complete?
YES/NO

Comments:

11. Cost Estimate: Provide all anticipated
and potential costs for each proposed project
activity, including Federal and non-Federal
shares. Provide an Approved Indirect Cost
Agreement, if applicable

IsthisInformation Complete?
YES/NO

Comments:

12. Match Sources: Provide the non-Federal
cost share for the proposed activity, including
documentation to support the non-Federal cost
share and subapplicant status as a small and
impoverished community, if appropriate, for
Federal cost share of up to 90% (See Section
1.7, Cost Share Requirements)

IsthisInformation Complete?
YES/NO

Comments:

PDM Application Checklist
Page 5




HMA Project Sub-Application Checklist

13. Cost-Effectiveness Information: Provide
complete BCA and documentation, including
damage history, methodology used for the
event frequency determination, and all BCAs

to support the project benefit-cost ratio

IsthisInformation Complete?
YES/NO

Comments:

14. Environmental/Historic Preservation:
Provide compl ete responses to established
Environmental/Historic Preservation questions,
and complete Environmental/Historic
documentation

IsthisInformation Complete?
YES/NO

Comments:

15. Maintenance Schedule: Provide a
mai ntenance schedul e, including cost
information, and identify the entity that will
perform long-term maintenance

IsthisInformation Complete?
YES/NO

Comments:

PDM Application Checklist
Page 6




HMA Project Sub-Application Checklist

16. Evaluation Information: Provide
responses to the questions for each
subapplication for competitive National Ranking
and Evaluation, including documentation for the
BCA

IsthisInformation Complete?
YES/NO

Comments:

17. Assurancesand Certifications: If
applicablein your Applicant

State/ Tribe/Territory, complete the Summary
Sheet for Assurances and Certification, FEMA
Form 20-16; Assurances-Non-Construction
Programs, FEMA Form 20-16A; Assurances-
Construction Programs, FEMA Form 20-16B;
Certification Regarding Lobbying; Debarment,
Suspension and Other Responsible Matters,
Drug-Free Workplace Requirements, FEMA
Form 20-16C; and Disclosure of Lobbying
Activities, Standard Form LLL.

IsthisInformation Complete?
YES/NO

Comments:

PDM Application Checklist
Page 7




Mitigation Final | nspection Report Grant Number State Declaration Date

STATE OF IDAHO ID

FEMA PROJECT NO.

PROJECT NAME
Project Manager:

Phone: Fax:
E-Mail:
HMGP FUNDING: | [] Regular | [] 7% Planning | [] 5% Initiative | [] SMC
PDM/FMA #
FUNDING: [X] Regular ] Competitive
SUMMARY OF WORK:

County has completed their multi-jurisdiction all hazard mitigation plan in
accordance with the scope of work provided in their PDM planning sub-grant application. The
plan was reviewed by the state and subsequently approved by FEMA Region X as a multi-
jurisdictional all hazard mitigation plan covering the jurisdictions of ,

, on (date of approval).

Date Project Completed: Date Project Inspected:

Questions: | None

Did you personally inspect completed project? X | Yes []|No
Did you review applicable sub-grantee documentation? X | Yes []|No
Did you make prior inspections on this project? [1]Yes | X |No

CERTIFICATION
I certify that the above numbered project has been inspected, that the work has been completed as
approved therein (except as noted above, if any), That this report is correct and complete and for the
purposes set forth in the obligation document.

State Reviewer (Signature and Title) Date




Mitigation Final I nspection Report Grant Number State

Declaration Date

STATE OF IDAHO ID

FEMA PROJECT NO.

PROJECT NAME
Project Manager:

Phone: Fax:
E-Mail:
HMGPFUNDING: | ] Regular | L] 7% Panning | L] 5% Initiative
PDM/FMA [
FUNDING: [] Regular [ ] Competitive

SUMMARY OF WORK:

All necessary permits were obtained for the project and conditions adhered to by the BHS.

Inspection by , 0N

Application, meeting the Scope of Work and overall State’' s hazard mitigation objectives.

verified the work was compl ete per the HMGP Grant

Date Project Completed: | 02/06/09 Date Project Inspected:

Questions: | None

Did you personally inspect completed project? X|Yes |[]]|No
Did you review applicable sub-grantee documentation? X|Yes |[]]|No
Did you make prior inspections on this project? [1lYes | X |No

CERTIFICATION

| certify that the above numbered project has been inspected, that the work has been completed as
approved therein (except as noted above, if any), That thisreport is correct and complete and for the

purposes set forth in the obligation document.

State Reviewer (Signature and Title)

Date

Loca Representative (Signature and Title)

Date




Hazard Mitigation Assistance (HMA)
Mitigation Planning Application Evaluation

All mitigation grant applications will be evaluated against established criteria. If funding
requested in eligible applications exceeds the amount available in grant programs, BHS will
establish a Mitigation Grant Review Committee consisting of state and local representatives.
The purpose of the Committee is to review, evaluate and prioritize eligible applications for
funding.

Applications will be reviewed to ensure they meet minimum state and federal eligibility
requirements prior to evaluation and scoring by BHS or the Mitigation Grant Review Committee.

SCORING
The application evaluation package corresponds to the format of the grant application.

Each section has a maximum assigned point value:

Part 1, Planning Process Element, is weighted at 15 points
Part 2, Risk Assessment Element, is weighted at 35 points
Part 3, Mitigation Strategy Element, is weighted at 130 points

Part 4, Plan Maintenance Element, is weighted at 20 points

The total possible score is 200 points.

HMA Planning Application Evaluation Form Page 1
August 2008



Hazard Mitigation Assistance (HMA)
Mitigation Planning Application Evaluation

SCORING, continued

Due to the varied scoring criteria per section, the following guidelines, definitions, and
percentages have been developed to help maintain consistent scoring:

CRITICAL RISK 80% - 100% Documented SEVERE public health and
safety problems.

SERIOUS RISK 70% -79%  High potential for SERIOUS public health,
safety, or

environmental problems.

MODERATE RISK 60% - 69%  Moderately SERIOUS problems, high
maintenance and operations costs, inefficient.

ROUTINE 0% - 59% ROUTINE activities or non-
mitigation projects; projects that lack adequate
information upon which to make an informed judgment.

HMA Planning Application Evaluation Form Page 2
August 2008



Standard Conditions for Acquisition for Open Space
As applied to all HMA Grant Programs, per 44 CFR 80

Participation by property ownersis voluntary. The prospective participants were
informed in writing that participation in the program is voluntary and that the
Applicant/Sub-applicant will not use its eminent domain authority to acquire their
property for the project purposes should negotiations fail.

The Sub-applicant agrees that land acquired for open space purposes under a FEMA
mitigation grant program will be restricted in perpetuity to open space uses and will be
unavailable for the construction of flood damage reduction levees, transportation
facilities, and other incompatible purposes.

The Sub-applicant agreesto record Deed Restrictions for each affected property utilizing
the Model provided on the FEMA website at:
http://www.fema.gov/government/grant/resources/pre-award.shtm

The Sub-applicant accepts all of the requirements of the deed restriction governing the
use of the land.

Prior to acquisition of the property, in consultation with the U.S. Army Corps of
Engineers, the Sub-applicant has addressed and considered the potentia future use of
these lands for the construction of flood damage reduction levees, has rejected
consideration of such measuresin the future in the project area, and instead has chosen to
proceed with acquisition of permanent open space. Documentation to this affect will be
provided at close-out.

Prior to acquisition of the property, the Sub-applicant has coordinated with its State
Department of Transportation to ensure that no future, planned improvements or
enhancements are under consideration that will affect the proposed project area.
Documentation to this affect will be provided at close-out.

Existing buildings will be removed within 90 days of settlement, unless such cannot be
accomplished due to environmental conditions placed on project approval. The State will
provide confirmation asto the date of demolition of each structure included in the final
project, as well as confirmation from a site inspection that the property has been returned
to “natural” or park/open space condition.

The State and the subapplicant/subgrantee agree to comply with the requirements of
Section 80.19 Land Use and Oversight, of 44 CFR 80, Property Acquisition and
Relocation for Open Space, which are incorporated into these conditions by reference.
These regquirements include, but are not limited to the following. Further explanation and
guidance with regard to implementation of Section 80.19 isfound in Section 2.3.13.3.2
(Pages 55-59) of the Unified Hazard Mitigation Guidance of June 19, 2008, located on
the FEMA website at: http://www.fema.gov/library/viewRecord.do? d=3324

a Restriction on future disaster assistance for damages to the property.

b. Listsof allowable open space uses as well as uses generally not allowed on
acquired open space land.

Provision for salvage of pre-existing structures and paved areas.
d. Requirements pertaining to future transfer of property interest.

e. Requirement for joint State/subgrantee monitoring and inspection of the acquired
property at least every 3 years.


http://www.fema.gov/government/grant/resources/pre-award.shtm�
http://www.fema.gov/library/viewRecord.do?id=3324�

f.  Provisionsfor enforcement of violation of open space requirements.
9. Thefollowing documentation will be provided at closeout of the project:

a. A report of the State’ sfinal on-site inspection of the project, including the date of
demolition of each structure and confirmation that the property has been returned
to “natural” or park/open space condition.

b. Confirmation that Environmental Conditions were complied with.

c. Documentation in support of the consultation processes required in Conditions 5
and 6 above.

d. A digital photograph of the property site after project implementation.
e. A copy of therecorded deed and attached deed restrictions for each property.
f. Latitude and longitude coordinates of the property.

g. Signed Statements of Voluntary Participation from the owner of each property
identified in the subgrant Scope of Work. The Statement of Voluntary
Parti cipation documents more formally the Notice of Voluntary Interest provided
in the subapplication, as well as documenting required property valuation notices.
A Mode Statement of Voluntary Participation is available on FEMA’s Web site
at: http://www.fema.gov/government/grant/vol _participation.shtm

h. For each property identified on FEMA’s Repetitive Loss list, acompleted FEMA
form AW-501, documenting the completion of mitigation on the repetitive loss
property. The form is available on FEMA’s Web site at:
http://www.fema.gov/government/grant/resources/aw501ins.shtm



http://www.fema.gov/government/grant/vol_participation.shtm�
http://www.fema.gov/government/grant/resources/aw501ins.shtm�

Circular No. A-133
Revised to show changes published in the Federal Register June 27, 2003
Audits of States, Local Governments, and Non-Profit Organizations

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Audits of States, Local Governments, and Non-Profit Organizations
1. Purpose. This Circular is issued pursuant to the Single Audit Act of

1984, P.L. 98-502, and the Single Audit Act Amendments of 1996, P.L. 104-156.
It sets forth standards for obtaining consistency and uniformity among Federal
agencies for the audit of States, local governments, and non-profit
organizations expending Federal awards.

2. Authority. Circular A-133 is issued under the authority of sections
503, 1111, and 7501 et seq. of title 31, United States Code, and Executive
Orders 8248 and 11541.

3. Rescission and Supersession. This Circular rescinds Circular A-128,
"Audits of State and Local Governments," issued April 12, 1985, and supersedes
the prior Circular A-133, "Audits of Institutions of Higher Education and
Other Non-Profit Institutions," issued April 22, 1996. For effective dates,
see paragraph 10.

4. Policy. Except as provided herein, the standards set forth in this
Circular shall be applied by all Federal agencies. If any statute
specifically prescribes policies or specific requirements that differ from the
standards provided herein, the provisions of the subsequent statute shall
govern.

Federal agencies shall apply the provisions of the sections of this
Circular to non-Federal entities, whether they are recipients expending
Federal awards received directly from Federal awarding agencies, or are
subrecipients expending Federal awards received from a pass-through entity (a
recipient or another subrecipient).

This Circular does not apply to non-U.S. based entities expending
Federal awards received either directly as a recipient or indirectly as a
subrecipient.

5. Definitions. The definitions of key terms used in this Circular are
contained in § .105 in the Attachment to this Circular.
6. Required Action. The specific requirements and responsibilities of

Federal agencies and non-Federal entities are set forth in the Attachment to
this Circular. Federal agencies

making awards to non-Federal entities, either directly or indirectly, shall
adopt the language in the Circular in codified regulations as provided in
Section 10 (below), unless different provisions are required by Federal
statute or are approved by the Office of Management and Budget (OMB) .

7. OMB Responsibilities. OMB will review Federal agency regulations and
implementation of this Circular, and will provide interpretations of policy
requirements and assistance to ensure uniform, effective and efficient
implementation.

8. Information Contact. Further information concerning Circular A-133 may
be obtained by contacting the Financial Standards and Reporting Branch, Office
of Federal Financial Management, Office of Management and Budget, Washington,

DC 20503, telephone (202) 395-3993.




9. Review Date. This Circular will have a policy review three years from
the date of issuance.

10. Effective Dates. The standards set forth in §  .400 of the Attachment
to this Circular, which apply directly to Federal agencies, shall be effective
July 1, 1996, and shall apply to audits of fiscal years beginning after June
30, 1996, except as otherwise specified in §  .400(a).

The standards set forth in this Circular that Federal agencies shall
apply to non-Federal entities shall be adopted by Federal agencies in codified
regulations not later than 60 days after publication of this final revision
in the Federal Register, so that they will apply to audits of fiscal years
beginning after June 30, 1996, with the exception that §  .305(b) of the
Attachment applies to audits of fiscal years beginning after June 30, 1998.
The requirements of Circular A-128, although the Circular is rescinded, and
the 1990 version of Circular A-133 remain in effect for audits of fiscal years
beginning on or before June 30, 1996.

The revisions published in the Federal Register June 27, 2003, are
effective for fiscal years ending after December 31, 2003, and early
implementation is not permitted with the exception of the definition of
oversight agency for audit which is effective July 28, 2003.

Augustine T. Smythe
Acting Director
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Subpart A--General
§ .100 Purpose.

This part sets forth standards for obtaining consistency and uniformity
among Federal agencies for the audit of non-Federal entities expending Federal
awards.

§ .105 Definitions.

Auditee means any non-Federal entity that expends Federal awards which
must be audited under this part.

Auditor means an auditor, that is a public accountant or a Federal,
State or local government audit organization, which meets the general
standards specified in generally accepted government auditing standards
(GAGAS) . The term auditor does not include internal auditors of non-profit
organizations.

Audit finding means deficiencies which the auditor is required by
§ .510(a) to report in the schedule of findings and questioned costs.

CFDA number means the number assigned to a Federal program in the
Catalog of Federal Domestic Assistance (CFDA).

Cluster of programs means a grouping of closely related programs that
share common compliance requirements. The types of clusters of programs are
research and development (R&D), student financial aid (SFA), and other
clusters. "Other clusters" are as defined by the Office of Management and
Budget (OMB) in the compliance supplement or as designated by a State for
Federal awards the State provides to its subrecipients that meet the
definition of a cluster of programs. When designating an "other cluster," a
State shall identify the Federal awards included in the cluster and advise the
subrecipients of compliance requirements applicable to the cluster, consistent
with §  .400(d) (1) and §  .400(d) (2), respectively. A cluster of programs
shall be considered as one program for determining major programs, as
described in §  .520, and, with the exception of R&D as described in
§ .200(c), whether a program-specific audit may be elected.

Cognizant agency for audit means the Federal agency designated to carry
out the responsibilities described in § .400(a) .

Compliance supplement refers to the Circular A-133 Compliance
Supplement, included as Appendix B to Circular A-133, or such documents as
OMB or its designee may issue to replace it. This document is available from
the Government Printing Office, Superintendent of Documents, Washington, DC
20402-9325.

Corrective action means action taken by the auditee that:

(1) Corrects identified deficiencies;
(2) Produces recommended improvements; or

(3) Demonstrates that audit findings are either invalid or do not
warrant auditee action.

Federal agency has the same meaning as the term agency in Section 551 (1)
of title 5, United States Code.

Federal award means Federal financial assistance and Federal cost-
reimbursement contracts that non-Federal entities receive directly from
Federal awarding agencies or indirectly from pass-through entities. It does




not include procurement contracts, under grants or contracts, used to buy
goods or services from vendors. Any audits of such vendors shall be covered
by the terms and conditions of the contract. Contracts to operate Federal
Government owned, contractor operated facilities (GOCOs) are excluded from the
requirements of this part.

Federal awarding agency means the Federal agency that provides an award
directly to the recipient.

Federal financial assistance means assistance that non-Federal entities
receive or administer in the form of grants, loans, loan guarantees, property
(including donated surplus property), cooperative agreements, interest
subsidies, insurance, food commodities, direct appropriations, and other
assgsistance, but does not include amounts received as reimbursement for
services rendered to individuals as described in §  .205(h) and §  .205(i).

Federal program means:

(1) All Federal awards to a non-Federal entity assigned a single
number in the CFDA.

(2) When no CFDA number is assigned, all Federal awards from the same
agency made for the same purpose should be combined and considered one
program.

(3) Notwithstanding paragraphs (1) and (2) of this definition, a
cluster of programs. The types of clusters of programs are:

(1) Research and development (R&D) ;
(ii) Student financial aid (SFA); and

(iii) "Other clusters," as described in the definition of cluster
of programs in this section.

GAGAS means generally accepted government auditing standards issued by
the Comptroller General of the United States, which are applicable to
financial audits.

Generally accepted accounting principles has the meaning specified in
generally accepted auditing standards issued by the American Institute of
Certified Public Accountants (AICPA).

Indian tribe means any Indian tribe, band, nation, or other organized
group or community, including any Alaskan Native village or regional or
village corporation (as defined in, or established under, the Alaskan Native
Claims Settlement Act) that is recognized by the United States as eligible for
the special programs and services provided by the United States to Indians
because of their status as Indians.

Internal control means a process, effected by an entity's management and
other personnel, designed to provide reasonable assurance regarding the
achievement of objectives in the following categories:

(1) Effectiveness and efficiency of operations;
(2) Reliability of financial reporting; and
(3) Compliance with applicable laws and regulations.

Internal control pertaining to the compliance requirements for Federal
programs (Internal control over Federal programs) means a process--effected by




an entity's management and other personnel--designed to provide reasonable
assurance regarding the achievement of the following objectives for Federal
programs:

(1) Transactions are properly recorded and accounted for to:

(i) Permit the preparation of reliable financial statements and
Federal reports;

(ii) Maintain accountability over assets; and

(iii) Demonstrate compliance with laws, regulations, and other
compliance requirements;

(2) Transactions are executed in compliance with:

(i) Laws, regulations, and the provisions of contracts or grant
agreements that could have a direct and material effect on a Federal program;
and

(ii) Any other laws and regulations that are identified in the
compliance supplement; and

(3) Funds, property, and other assets are safeguarded against loss
from unauthorized use or disposition.

Loan means a Federal loan or loan guarantee received or administered by
a non-Federal entity.

Local government means any unit of local government within a State,
including a county, borough, municipality, city, town, township, parish, local
public authority, special district, school district, intrastate district,
council of governments, and any other instrumentality of local government.

Major program means a Federal program determined by the auditor to be a
major program in accordance with § .520 or a program identified as a major
program by a Federal agency or pass-through entity in accordance with
§ .215(c) .

Management decision means the evaluation by the Federal awarding agency
or pass-through entity of the audit findings and corrective action plan and
the issuance of a written decision as to what corrective action is necessary.

Non-Federal entity means a State, local government, or non-profit
organization.

Non-profit organization means:

(1) any corporation, trust, association, cooperative, or other
organization that:

(1) Is operated primarily for scientific, educational, service,
charitable, or similar purposes in the public interest;

(ii) TIs not organized primarily for profit; and

(iii) Uses its net proceeds to maintain, improve, or expand its
operations; and

(2) The term non-profit organization includes non-profit institutions
of higher education and hospitals.




OMB means the Executive Office of the President, Office of Management
and Budget.

Oversight agency for audit means the Federal awarding agency that
provides the predominant amount of direct funding to a recipient not assigned
a cognizant agency for audit. When there is no direct funding, the Federal
agency with the predominant indirect funding shall assume the oversight
responsibilities. The duties of the oversight agency for audit are described
in § .400(b) .

Effective July 28, 2003, the following is added to this definition:

A Federal agency with oversight for an auditee may reassign oversight to
another Federal agency which provides substantial funding and agrees to
be the oversight agency for audit. Within 30 days after any
reassignment, both the old and the new oversight agency for audit shall
notify the auditee, and, if known, the auditor of the reassignment."

Pass-through entity means a non-Federal entity that provides a Federal
award to a subrecipient to carry out a Federal program.

Program-specific audit means an audit of one Federal program as provided
for in § .200(c) and § .235.

Questioned cost means a cost that is questioned by the auditor because
of an audit finding:

(@D Which resulted from a violation or possible violation of a
provision of a law, regulation, contract, grant, cooperative agreement, or
other agreement or document governing the use of Federal funds, including
funds used to match Federal funds;

) Where the costs, at the time of the audit, are not supported by
adequate documentation; or

(©)) Where the costs incurred appear unreasonable and do not reflect
the actions a prudent person would take in the circumstances.

Recipient means a non-Federal entity that expends Federal awards
received directly from a Federal awarding agency to carry out a Federal
program.

Research and development (R&D) means all research activities, both basic
and applied, and all development activities that are performed by a non-
Federal entity. Research is defined as a systematic study directed toward
fuller scientific knowledge or understanding of the subject studied. The term
research also includes activities involving the training of individuals in
research techniques where such activities utilize the same facilities as other
research and development activities and where such activities are not included
in the instruction function. Development is the systematic use of knowledge
and understanding gained from research directed toward the production of
useful materials, devices, systems, or methods, including design and
development of prototypes and processes.

Single audit means an audit which includes both the entity"s financial
statements and the Federal awards as described in § .500.

State means any State of the United States, the District of Columbia,
the Commonwealth of Puerto Rico, the Virgin Islands, Guam, American Samoa, the
Commonwealth of the Northern Mariana Islands, and the Trust Territory of the




Pacific Islands, any instrumentality thereof, any multi-State, regional, or
interstate entity which has governmental functions, and any Indian tribe as
defined in this section.

Student Financial Aid (SFA) includes those programs of general student
assistance, such as those authorized by Title IV of the Higher Education Act
of 1965, as amended, (20 U.S.C. 1070 et seq.) which is administered by the
U.S. Department of Education, and similar programs provided by other Federal
agencies. It does not include programs which provide fellowships or similar
Federal awards to students on a competitive basis, or for specified studies or
research.

Subrecipient means a non-Federal entity that expends Federal awards
received from a pass-through entity to carry out a Federal program, but does
not include an individual that is a beneficiary of such a program. A
subrecipient may also be a recipient of other Federal awards directly from a
Federal awarding agency. Guidance on distinguishing between a subrecipient
and a vendor is provided in §  .210.

Types of compliance requirements refers to the types of compliance
requirements listed in the compliance supplement. Examples include:
activities allowed or unallowed; allowable costs/cost principles; cash
management; eligibility; matching, level of effort, earmarking; and,
reporting.

Vendor means a dealer, distributor, merchant, or other seller providing
goods or services that are required for the conduct of a Federal program.
These goods or services may be for an organization®s own use or for the use of
beneficiaries of the Federal program. Additional guidance on distinguishing
between a subrecipient and a vendor is provided in §  .210.

Subpart B--Audits
8 .200 Audit requirements.

(a) Audit required. Non-Federal entities that expend $300,000
($500,000 for fiscal years ending after December 31, 2003) or more in a year
in Federal awards shall have a single or program-specific audit conducted for
that year in accordance with the provisions of this part. Guidance on
determining Federal awards expended is provided in §  .205.

(b) Single audit. Non-Federal entities that expend $300,000 ($500,000
for fiscal years ending after December 31, 2003) or more in a year in Federal
awards shall have a single audit conducted in accordance with §  .500 except
when they elect to have a program-specific audit conducted in accordance with
paragraph (c) of this section.

(©) Program-specific audit election. When an auditee expends Federal
awards under only one Federal program (excluding R&D) and the Federal
program®s laws, regulations, or grant agreements do not require a financial
statement audit of the auditee, the auditee may elect to have a program-
specific audit conducted in accordance with §  .235. A program-specific
audit may not be elected for R&D unless all of the Federal awards expended
were received from the same Federal agency, or the same Federal agency and the
same pass-through entity, and that Federal agency, or pass-through entity in
the case of a subrecipient, approves in advance a program-specific audit.

(@ Exemption when Federal awards expended are less than $300,000
($500,000 for fiscal years ending after December 31, 2003). Non-Federal
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entities that expend less than $300,000 ($500,000 for fiscal years ending
after December 31, 2003) a year in Federal awards are exempt from Federal
audit requirements for that year, except as noted in §  .215(a), but records
must be available for review or audit by appropriate officials of the Federal
agency, pass-through entity, and General Accounting Office (GAO).

(e) Federally Funded Research and Development Centers (FFRDC).
Management of an auditee that owns or operates a FFRDC may elect to treat the
FFRDC as a separate entity for purposes of this part.

§ -205 Basis for determining Federal awards expended.

() Determining Federal awards expended. The determination of when an
award is expended should be based on when the activity related to the award
occurs. Generally, the activity pertains to events that require the non-
Federal entity to comply with laws, regulations, and the provisions of
contracts or grant agreements, such as: expenditure/expense transactions
associated with grants, cost-reimbursement contracts, cooperative agreements,
and direct appropriations; the disbursement of funds passed through to
subrecipients; the use of loan proceeds under loan and loan guarantee
programs; the receipt of property; the receipt of surplus property; the
receipt or use of program income; the distribution or consumption of food
commodities; the disbursement of amounts entitling the non-Federal entity to
an interest subsidy; and, the period when insurance is in force.

(b) Loan and loan guarantees (loans). Since the Federal Government is
at risk for loans until the debt is repaid, the following guidelines shall be
used to calculate the value of Federal awards expended under loan programs,
except as noted in paragraphs (c) and (d) of this section:

(@&D) Value of new loans made or received during the fiscal year;
plus

(@)) Balance of loans from previous years for which the Federal
Government imposes continuing compliance requirements; plus

(€)) Any interest subsidy, cash, or administrative cost allowance
received.

(©) Loan and loan guarantees (loans) at institutions of higher
education. When loans are made to students of an institution of higher
education but the institution does not make the loans, then only the value of
loans made during the year shall be considered Federal awards expended in that
year. The balance of loans for previous years is not included as Federal
awards expended because the lender accounts for the prior balances.

(@D Prior loan and loan guarantees (loans). Loans, the proceeds of
which were received and expended in prior-years, are not considered Federal
awards expended under this part when the laws, regulations, and the provisions
of contracts or grant agreements pertaining to such loans impose no continuing
compliance requirements other than to repay the loans.

(e) Endowment funds. The cumulative balance of Federal awards for
endowment funds which are federally restricted are considered awards expended
in each year in which the funds are still restricted.

™ Free rent. Free rent received by itself is not considered a
Federal award expended under this part. However, free rent received as part



of an award to carry out a Federal program shall be included in determining
Federal awards expended and subject to audit under this part.

(@ Valuing non-cash assistance. Federal non-cash assistance, such as
free rent, food stamps, food commodities, donated property, or donated surplus
property, shall be valued at fair market value at the time of receipt or the
assessed value provided by the Federal agency.

h) Medicare. Medicare payments to a non-Federal entity for providing
patient care services to Medicare eligible individuals are not considered
Federal awards expended under this part.

(1) Medicaid. Medicaid payments to a subrecipient for providing
patient care services to Medicaid eligible individuals are not considered
Federal awards expended under this part unless a State requires the funds to
be treated as Federal awards expended because reimbursement is on a cost-
reimbursement basis.

a) Certain loans provided by the National Credit Union
Administration. For purposes of this part, loans made from the National
Credit Union Share Insurance Fund and the Central Liquidity Facility that are
funded by contributions from insured institutions are not considered Federal
awards expended.

8 -210 Subrecipient and vendor determinations.

(2) General. An auditee may be a recipient, a subrecipient, and a
vendor. Federal awards expended as a recipient or a subrecipient would be
subject to audit under this part. The payments received for goods or services
provided as a vendor would not be considered Federal awards. The guidance in
paragraphs (b) and (c) of this section should be considered in determining
whether payments constitute a Federal award or a payment for goods and
services.

(b) Federal award. Characteristics indicative of a Federal award
received by a subrecipient are when the organization:

(@D) Determines who is eligible to receive what Federal financial
assistance;

(@)) Has its performance measured against whether the objectives
of the Federal program are met;

(€)) Has responsibility for programmatic decision making;

(€)) Has responsibility for adherence to applicable Federal
program compliance requirements; and

5) Uses the Federal funds to carry out a program of the
organization as compared to providing goods or services for a program of the
pass-through entity.

(©) Payment for goods and services. Characteristics indicative of a
payment for goods and services received by a vendor are when the organization:

(¢)) Provides the goods and services within normal business
operations;
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) Provides similar goods or services to many different
purchasers;

A) Operates in a competitive environment;

(€)) Provides goods or services that are ancillary to the
operation of the Federal program; and

©)) Is not subject to compliance requirements of the Federal
program.

(@) Use of judgment in making determination. There may be unusual
circumstances or exceptions to the listed characteristics. In making the
determination of whether a subrecipient or vendor relationship exists, the
substance of the relationship is more important than the form of the
agreement. It is not expected that all of the characteristics will be present
and judgment should be used in determining whether an entity is a subrecipient
or vendor.

(e) For-profit subrecipient. Since this part does not apply to for-
profit subrecipients, the pass-through entity is responsible for establishing
requirements, as necessary, to ensure compliance by for-profit subrecipients.
The contract with the for-profit subrecipient should describe applicable
compliance requirements and the for-profit subrecipient®s compliance
responsibility. Methods to ensure compliance for Federal awards made to for-
profit subrecipients may include pre-award audits, monitoring during the
contract, and post-award audits.

™ Compliance responsibility for vendors. In most cases, the
auditee"s compliance responsibility for vendors is only to ensure that the
procurement, receipt, and payment for goods and services comply with laws,
regulations, and the provisions of contracts or grant agreements. Program
compliance requirements normally do not pass through to vendors. However, the
auditee is responsible for ensuring compliance for vendor transactions which
are structured such that the vendor is responsible for program compliance or
the vendor®s records must be reviewed to determine program compliance. Also,
when these vendor transactions relate to a major program, the scope of the
audit shall include determining whether these transactions are in compliance
with laws, regulations, and the provisions of contracts or grant agreements.

8 -215 Relation to other audit requirements.

(€)) Audit under this part in lieu of other audits. An audit made in
accordance with this part shall be in lieu of any financial audit required
under individual Federal awards. To the extent this audit meets a Federal
agency"s needs, it shall rely upon and use such audits. The provisions of
this part neither limit the authority of Federal agencies, including their
Inspectors General, or GAO to conduct or arrange for additional audits (e.g-,
financial audits, performance audits, evaluations, inspections, or reviews)
nor authorize any auditee to constrain Federal agencies from carrying out
additional audits. Any additional audits shall be planned and performed in
such a way as to build upon work performed by other auditors.

(b) Federal agency to pay for additional audits. A Federal agency
that conducts or contracts for additional audits shall, consistent with other
applicable laws and regulations, arrange for funding the full cost of such
additional audits.

11



(©) Request for a program to be audited as a major program. A Federal
agency may request an auditee to have a particular Federal program audited as
a major program in lieu of the Federal agency conducting or arranging for the
additional audits. To allow for planning, such requests should be made at
least 180 days prior to the end of the fiscal year to be audited. The
auditee, after consultation with its auditor, should promptly respond to such
request by informing the Federal agency whether the program would otherwise be
audited as a major program using the risk-based audit approach described in
§ .520 and, if not, the estimated incremental cost. The Federal agency
shall then promptly confirm to the auditee whether it wants the program
audited as a major program. |If the program is to be audited as a major
program based upon this Federal agency request, and the Federal agency agrees
to pay the full incremental costs, then the auditee shall have the program
audited as a major program. A pass-through entity may use the provisions of
this paragraph for a subrecipient.

§ .220 Frequency of audits.

Except for the provisions for biennial audits provided in paragraphs (a)
and (b) of this section, audits required by this part shall be performed
annually. Any biennial audit shall cover both years within the biennial
period.

(€)) A State or local government that is required by constitution or
statute, in effect on January 1, 1987, to undergo its audits less frequently
than annually, is permitted to undergo its audits pursuant to this part
biennially. This requirement must still be in effect for the biennial period
under audit.

(b) Any non-profit organization that had biennial audits for all
biennial periods ending between July 1, 1992, and January 1, 1995, is
permitted to undergo its audits pursuant to this part biennially.

) .225 Sanctions.

No audit costs may be charged to Federal awards when audits required by
this part have not been made or have been made but not in accordance with this
part. In cases of continued inability or unwillingness to have an audit
conducted iIn accordance with this part, Federal agencies and pass-through
entities shall take appropriate action using sanctions such as:

(a) Withholding a percentage of Federal awards until the audit is
completed satisfactorily;

(b) Withholding or disallowing overhead costs;

(c) Suspending Federal awards until the audit is conducted; or

(d) Terminating the Federal award.

8§ .230 Audit costs.

() Allowable costs. Unless prohibited by law, the cost of audits
made in accordance with the provisions of this part are allowable charges to
Federal awards. The charges may be considered a direct cost or an allocated
indirect cost, as determined in accordance with the provisions of applicable

OMB cost principles circulars, the Federal Acquisition Regulation (FAR) (48
CFR parts 30 and 31), or other applicable cost principles or regulations.
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(b) Unallowable costs. A non-Federal entity shall not charge the
following to a Federal award:

(@D) The cost of any audit under the Single Audit Act Amendments
of 1996 (31 U.S.C. 7501 et seq-) not conducted in accordance with this part.

(@)) The cost of auditing a non-Federal entity which has Federal
awards expended of less than $300,000 ($500,000 for fiscal years ending after
December 31, 2003) per year and is thereby exempted under 8  .200(d) from
having an audit conducted under this part. However, this does not prohibit a
pass-through entity from charging Federal awards for the cost of limited scope
audits to monitor its subrecipients in accordance with §  .400(d)(3),
provided the subrecipient does not have a single audit. For purposes of this
part, limited scope audits only include agreed-upon procedures engagements
conducted iIn accordance with either the AICPA’s generally accepted auditing
standards or attestation standards, that are paid for and arranged by a pass-
through entity and address only one or more of the following types of
compliance requirements: activities allowed or unallowed; allowable
costs/cost principles; eligibility; matching, level of effort, earmarking;
and, reporting.

§ .235 Program-specific audits.

() Program-specific audit guide available. 1In many cases, a program-
specific audit guide will be available to provide specific guidance to the
auditor with respect to internal control, compliance requirements, suggested
audit procedures, and audit reporting requirements. The auditor should
contact the Office of Inspector General of the Federal agency to determine
whether such a guide is available. When a current program-specific audit
guide is available, the auditor shall follow GAGAS and the guide when
performing a program-specific audit.

(b) Program-specific audit guide not available. (1) When a program-
specific audit guide is not available, the auditee and auditor shall have
basically the same responsibilities for the Federal program as they would have
for an audit of a major program in a single audit.

2 The auditee shall prepare the financial statement(s) for the
Federal program that includes, at a minimum, a schedule of expenditures of
Federal awards for the program and notes that describe the significant
accounting policies used in preparing the schedule, a summary schedule of
prior audit findings consistent with the requirements of § .315(b), and a
corrective action plan consistent with the requirements of §  .315(c).

(©)) The auditor shall:

(i) Perform an audit of the financial statement(s) for the
Federal program in accordance with GAGAS;

(ii) Obtain an understanding of internal control and
perform tests of internal control over the Federal program consistent with the
requirements of § -500(c) for a major program;

(ii1) Perform procedures to determine whether the auditee
has complied with laws, regulations, and the provisions of contracts or grant
agreements that could have a direct and material effect on the Federal program
consistent with the requirements of §  .500(d) for a major program; and
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(iv) Follow up on prior audit findings, perform procedures
to assess the reasonableness of the summary schedule of prior audit findings
prepared by the auditee, and report, as a current year audit finding, when the
auditor concludes that the summary schedule of prior audit findings materially
misrepresents the status of any prior audit finding in accordance with the
requirements of §  .500(e).

(C)) The auditor®"s report(s) may be in the form of either
combined or separate reports and may be organized differently from the manner
presented in this section. The auditor®s report(s) shall state that the audit
was conducted in accordance with this part and include the following:

(i) An opinion (or disclaimer of opinion) as to whether
the financial statement(s) of the Federal program is presented fairly in all
material respects in conformity with the stated accounting policies;

(ii) A report on internal control related to the Federal
program, which shall describe the scope of testing of internal control and the
results of the tests;

(iii) A report on compliance which includes an opinion (or
disclaimer of opinion) as to whether the auditee complied with laws,
regulations, and the provisions of contracts or grant agreements which could
have a direct and material effect on the Federal program; and

(iv) A schedule of findings and questioned costs for the
Federal program that includes a summary of the auditor®s results relative to
the Federal program in a format consistent with §  .505(d)(1) and findings
and questioned costs consistent with the requirements of §  .505(d)(3).

(©) Report submission for program-specific audits.
(1) The audit shall be completed and the reporting required by paragraph
(©)(2) or (c)(3) of this section submitted within the earlier of 30 days after
receipt of the auditor’s report(s), or nine months after the end of the audit
period, unless a longer period is agreed to in advance by the Federal agency
that provided the funding or a different period is specified in a program-
specific audit guide. (However, for fiscal years beginning on or before June
30, 1998, the audit shall be completed and the required reporting shall be
submitted within the earlier of 30 days after receipt of the auditor’s
report(s), or 13 months after the end of the audit period, unless a different
period is specified in a program-specific audit guide.) Unless restricted by
law or regulation, the auditee shall make report copies available for public
inspection.

@) When a program-specific audit guide is available, the
auditee shall submit to the Federal clearinghouse designated by OMB the data
collection form prepared in accordance with §  .320(b), as applicable to a
program-specific audit, and the reporting required by the program-specific
audit guide to be retained as an archival copy. Also, the auditee shall
submit to the Federal awarding agency or pass-through entity the reporting
required by the program-specific audit guide.

(€)) When a program-specific audit guide is not available, the
reporting package for a program-specific audit shall consist of the financial
statement(s) of the Federal program, a summary schedule of prior audit
findings, and a corrective action plan as described in paragraph (b)(2) of
this section, and the auditor®™s report(s) described in paragraph (b)(4) of
this section. The data collection form prepared in accordance with
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§ .320(b), as applicable to a program-specific audit, and one copy of this
reporting package shall be submitted to the Federal clearinghouse designated
by OMB to be retained as an archival copy. Also, when the schedule of
findings and questioned costs disclosed audit findings or the summary schedule
of prior audit findings reported the status of any audit findings, the auditee
shall submit one copy of the reporting package to the Federal clearinghouse on
behalf of the Federal awarding agency, or directly to the pass-through entity
in the case of a subrecipient. Instead of submitting the reporting package to
the pass-through entity, when a subrecipient is not required to submit a
reporting package to the pass-through entity, the subrecipient shall provide
written notification to the pass-through entity, consistent with the
requirements of §  .320(e)(2). A subrecipient may submit a copy of the
reporting package to the pass-through entity to comply with this notification
requirement.

@ Other sections of this part may apply. Program-specific audits
are subject to §__ .100 through §__ .215(b), §__ .220 through §__ .230,
§  .300 through §__ .305, § .315, §_  .320(F) through §__ .320(j)., §__ -400
through §_ 405, §  .510 through §__ .515, and other referenced provisions
of this part unless contrary to the provisions of this section, a program-
specific audit guide, or program laws and regulations.

Subpart C--Auditees
§ -300 Auditee responsibilities.

The auditee shall:

() Identify, iIn its accounts, all Federal awards received and
expended and the Federal programs under which they were received. Federal
program and award identification shall include, as applicable, the CFDA title
and number, award number and year, name of the Federal agency, and name of the
pass-through entity.

(b) Maintain internal control over Federal programs that provides
reasonable assurance that the auditee is managing
Federal awards in compliance with laws, regulations, and the provisions of
contracts or grant agreements that could have a material effect on each of its
Federal programs.

(©) Comply with laws, regulations, and the provisions of contracts or
grant agreements related to each of its Federal programs.

(@ Prepare appropriate financial statements, including the schedule
of expenditures of Federal awards in accordance with § -310.

(e Ensure that the audits required by this part are properly
performed and submitted when due. When extensions to the report submission
due date required by 8 .320(a) are granted by the cognizant or oversight
agency for audit, promptly notify the Federal clearinghouse designated by OMB
and each pass-through entity providing Federal awards of the extension.

™ Follow up and take corrective action on audit findings, including
preparation of a summary schedule of prior audit findings and a corrective
action plan in accordance with § .315(b) and § -315(c), respectively.

8 .305 Auditor selection.
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() Auditor procurement. In procuring audit services, auditees shall
follow the procurement standards prescribed by the Grants Management Common
Rule (hereinafter referred to as the "A-102 Common Rule'™) published March 11,
1988 and amended April 19, 1995 [insert appropriate CFR citation], Circular
A-110, "Uniform Administrative Requirements for Grants and Agreements with
Institutions of Higher Education, Hospitals and Other Non-Profit
Organizations,”™ or the FAR (48 CFR part 42), as applicable (OMB Circulars are
available from the Office of Administration, Publications Office, room 2200,
New Executive Office Building, Washington, DC 20503). Whenever possible,
auditees shall make positive efforts to utilize small businesses, minority-
owned firms, and women's business enterprises, in procuring audit services as
stated in the A-102 Common Rule, OMB Circular A-110, or the FAR (48 CFR part
42), as applicable. 1In requesting proposals for audit services, the
objectives and scope of the audit should be made clear. Factors to be
considered in evaluating each proposal for audit services include the
responsiveness to the request for proposal, relevant experience, availability
of staff with professional qualifications and technical abilities, the results
of external quality control reviews, and price.

(b) Restriction on auditor preparing indirect cost proposals. An
auditor who prepares the indirect cost proposal or cost allocation plan may
not also be selected to perform the audit required by this part when the
indirect costs recovered by the auditee during the prior year exceeded 51
million. This restriction applies to the base year used in the preparation of
the indirect cost proposal or cost allocation plan and any subsequent years in
which the resulting indirect cost agreement or cost allocation plan is used to
recover costs. To minimize any disruption in existing contracts for audit
services, this paragraph applies to audits of fiscal years beginning after
June 30, 1998.

(c) Use of Federal auditors. Federal auditors may perform all or part
of the work required under this part if they comply fully with the
requirements of this part.

§ .310 Financial statements.

(a) Financial statements. The auditee shall prepare financial
statements that reflect its financial position, results of operations or
changes in net assets, and, where appropriate, cash flows for the fiscal year
audited. The financial statements shall be for the same organizational unit
and fiscal year that is chosen to meet the requirements of this part.
However, organization-wide financial statements may also include departments,
agencies, and other organizational units that have separate audits in
accordance with § .500(a) and prepare separate financial statements.

(b) Schedule of expenditures of Federal awards. The auditee shall
also prepare a schedule of expenditures of Federal awards for the period
covered by the auditee's financial statements. While not required, the
auditee may choose to provide information requested by Federal awarding
agencies and pass-through entities to make the schedule easier to use. For
example, when a Federal program has multiple award years, the auditee may list
the amount of Federal awards expended for each award year separately. At a
minimum, the schedule shall:

(1) List individual Federal programs by Federal agency. For
Federal programs included in a cluster of programs, list individual Federal
programs within a cluster of programs. For R&D, total Federal awards expended
shall be shown either by individual award or by Federal agency and major
subdivision within the Federal agency. For example, the National Institutes
of Health is a major subdivision in the Department of Health and Human
Services.
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(2) For Federal awards received as a subrecipient, the name of
the pass-through entity and identifying number assigned by the pass-through
entity shall be included.

(3) Provide total Federal awards expended for each individual
Federal program and the CFDA number or other identifying number when the CFDA
information is not available.

(4) Include notes that describe the significant accounting
policies used in preparing the schedule.

(5) To the extent practical, pass-through entities should
identify in the schedule the total amount provided to subrecipients from each
Federal program.

(6) Include, in either the schedule or a note to the schedule,
the value of the Federal awards expended in the form of non-cash assistance,
the amount of insurance in effect during the year, and loans or loan
guarantees outstanding at year end. While not required, it is preferable to
present this information in the schedule.

§ .315 Audit findings follow-up.

(a) General. The auditee is responsible for follow-up and corrective
action on all audit findings. As part of this responsibility, the auditee
shall prepare a summary schedule of prior audit findings. The auditee shall
also prepare a corrective action plan for current year audit findings. The
summary schedule of prior audit findings and the corrective action plan shall
include the reference numbers the auditor assigns to audit findings under
§ .510(c). Since the summary schedule may include audit findings from

multiple years, it shall include the fiscal year in which the finding
initially occurred.

(b) Summary schedule of prior audit findings. The summary schedule of
prior audit findings shall report the status of all audit findings included in
the prior audit's schedule of findings and questioned costs relative to
Federal awards. The summary schedule shall also include audit findings
reported in the prior audit's summary schedule of prior audit findings except
audit findings listed as corrected in accordance with paragraph (b) (1) of this
section, or no longer valid or not warranting further action in accordance
with paragraph (b) (4) of this section.

(1) When audit findings were fully corrected, the summary
schedule need only list the audit findings and state that corrective action
was taken.

(2) When audit findings were not corrected or were only
partially corrected, the summary schedule shall describe the planned
corrective action as well as any partial corrective action taken.

(3) When corrective action taken is significantly different from
corrective action previously reported in a corrective action plan or in the
Federal agency's or pass-through entity's management decision, the summary
schedule shall provide an explanation.

(4) When the auditee believes the audit findings are no longer
valid or do not warrant further action, the reasons for this position shall be
described in the summary schedule. A valid reason for considering an audit
finding as not warranting further action is that all of the following have
occurred:

(1) Two years have passed since the audit report in which
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the finding occurred was submitted to the Federal clearinghouse;

(ii) The Federal agency or pass-through entity is not
currently following up with the auditee on the audit finding; and

(iii) A management decision was not issued.

(c) Corrective action plan. At the completion of the audit, the
auditee shall prepare a corrective action plan to address each audit finding
included in the current year auditor's reports. The corrective action plan
shall provide the name(s) of the contact person(s) responsible for corrective
action, the corrective action planned, and the anticipated completion date.
If the auditee does not agree with the audit findings or believes corrective
action is not required, then the corrective action plan shall include an
explanation and specific reasons.

§ .320 Report submission.

(a) General. The audit shall be completed and the data collection
form described in paragraph (b) of this section and reporting package
described in paragraph (c) of this section shall be submitted within the
earlier of 30 days after receipt of the auditor’s report(s), or nine months
after the end of the audit period, unless a longer period is agreed to in
advance by the cognizant or oversight agency for audit. (However, for fiscal
years beginning on or before June 30, 1998, the audit shall be completed and
the data collection form and reporting package shall be submitted within the
earlier of 30 days after receipt of the auditor’s report(s), or 13 months
after the end of the audit period.) Unless restricted by law or regulation,
the auditee shall make copies available for public inspection.

(b) Data Collection. (1) The auditee shall submit a data collection
form which states whether the audit was completed in accordance with this part
and provides information about the auditee, its Federal programs, and the
results of the audit. The form shall be approved by OMB, available from the
Federal clearinghouse designated by OMB, and include data elements similar to
those presented in this paragraph. A senior level representative of the
auditee (e.g., State controller, director of finance, chief executive officer,
or chief financial officer) shall sign a statement to be included as part of
the form certifying that: the auditee complied with the requirements of this
part, the form was prepared in accordance with this part (and the instructions
accompanying the form), and the information included in the form, in its
entirety, are accurate and complete.

(2) The data collection form shall include the following data
elements:

(i) The type of report the auditor issued on the financial statements of
the auditee (i.e., unqualified opinion, qualified opinion, adverse
opinion, or disclaimer of opinion).

(ii) Where applicable, a statement that reportable conditions in internal
control were disclosed by the audit of the financial statements and
whether any such conditions were material weaknesses.

(iii) A statement as to whether the audit disclosed any noncompliance which
is material to the financial statements of the auditee.

(iv) Where applicable, a statement that reportable conditions in internal
control over major programs were disclosed by the audit and whether
any such conditions were material weaknesses.

(v) The type of report the auditor issued on compliance for major
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programs (i.e., unqualified opinion, qualified opinion, adverse
opinion, or disclaimer of opinion).

(vi) A list of the Federal awarding agencies which will receive a copy of
the reporting package pursuant to § .320(d) (2) of OMB Circular
A-133.

(vii) A yes or no statement as to whether the auditee qualified as a low-
risk auditee under § .530 of OMB Circular A-133.

(viii) The dollar threshold used to distinguish between Type A and Type B
programs as defined in § .520(b) of OMB Circular A-133.

(ix) The Catalog of Federal Domestic Assistance (CFDA) number for each

Federal program, as applicable.

(x) The name of each Federal program and identification of each major
program. Individual programs within a cluster of programs should be
listed in the same level of detail as they are listed in the schedule
of expenditures of Federal awards.

(x1i) The amount of expenditures in the schedule of expenditures of Federal
awards associated with each Federal program.

(xii) For each Federal program, a yes or no statement as to whether there
are audit findings in each of the following types of compliance
requirements and the total amount of any questioned costs:

Activities allowed or unallowed.
Allowable costs/cost principles.

Cash management.

Davis-Bacon Act.

Eligibility.

Equipment and real property management.
Matching, level of effort, earmarking.
Period of availability of Federal funds.
Procurement and suspension and debarment.
Program income.

Real property acquisition and relocation assistance.
Reporting.

Subrecipient monitoring.

Special tests and provisions.

ZEEFEROHDQUMEOQW P

(xidii) Auditee Name, Employer Identification Number (s), Name and Title of
Certifying Official, Telephone Number, Signature, and Date.

(xiv) Auditor Name, Name and Title of Contact Person, Auditor Address,
Auditor Telephone Number, Signature, and Date.

(xv) Whether the auditee has either a cognizant or oversight agency for
audit.
(xvi) The name of the cognizant or oversight agency for audit determined in
accordance with § .400(a) and § .400(b) , respectively.
(3) Using the information included in the reporting package

described in paragraph (c¢) of this section, the auditor shall complete the
applicable sections of the form. The auditor shall sign a statement to be
included as part of the data collection form that indicates, at a minimum, the
source of the information included in the form, the auditor’s responsibility
for the information, that the form is not a substitute for the reporting
package described in paragraph (e¢) of this section, and that the content of
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the form is limited to the data elements prescribed by OMB.

(c) Reporting package. The reporting package shall include the:
(1) Financial statements and schedule of expenditures of
Federal awards discussed in § .310(a) and § .310(b), respectively;
(2) Summary schedule of prior audit findings discussed in
§ .315(b) ;
(3) Auditor's report(s) discussed in § .505; and
(4) Corrective action plan discussed in § .315(c) .
(d) Submission to clearinghouse. All auditees shall submit to the

Federal clearinghouse designated by OMB the data collection form described in
paragraph (b) of this section and one copy of the reporting package described
in paragraph (e¢) of this section for:

(1) The Federal clearinghouse to retain as an archival copy;
and

(2) Each Federal awarding agency when the schedule of findings
and questioned costs disclosed audit findings relating to Federal awards that
the Federal awarding agency provided directly or the summary schedule of prior
audit findings reported the status of any audit findings relating to Federal
awards that the Federal awarding agency provided directly.

(e) Additional submission by subrecipients. (1) In addition to the
requirements discussed in paragraph (d) of this section, auditees that are
also subrecipients shall submit to each pass-through entity one copy of the
reporting package described in paragraph (e¢) of this section for each pass-
through entity when the schedule of findings and questioned costs disclosed
audit findings relating to Federal awards that the pass-through entity
provided or the summary schedule of prior audit findings reported the status
of any audit findings relating to Federal awards that the pass-through entity
provided.

(2) Instead of submitting the reporting package to a pass-
through entity, when a subrecipient is not required to submit a reporting
package to a pass-through entity pursuant to paragraph (e) (1) of this section,
the subrecipient shall provide written notification to the pass-through entity
that: an audit of the subrecipient was conducted in accordance with this part
(including the period covered by the audit and the name, amount, and CFDA
number of the Federal award(s) provided by the pass-through entity); the
schedule of findings and gquestioned costs disclosed no audit findings relating
to the Federal award(s) that the pass-through entity provided; and, the
summary schedule of prior audit findings did not report on the status of any
audit findings relating to the Federal award(s) that the pass-through entity
provided. A subrecipient may submit a copy of the reporting package described
in paragraph (c¢) of this section to a pass-through entity to comply with this
notification requirement.

(f) Requests for report copies. In response to requests by a Federal
agency or pass-through entity, auditees shall submit the appropriate copies of
the reporting package described in paragraph (c) of this section and, if
requested, a copy of any management letters issued by the auditor.

(g) Report retention requirements. Auditees shall keep one copy of
the data collection form described in paragraph (b) of this section and one
copy of the reporting package described in paragraph (ec) of this section on
file for three years from the date of submission to the Federal clearinghouse
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designated by OMB. Pass-through entities shall keep subrecipients'
submissions on file for three years from date of receipt.

(h) Clearinghouse responsgsibilities. The Federal clearinghouse
designated by OMB shall distribute the reporting packages received in
accordance with paragraph (d) (2) of this section and § .235(c) (3) to

applicable Federal awarding agencies, maintain a data base of completed
audits, provide appropriate information to Federal agencies, and follow up
with known auditees which have not submitted the required data collection
forms and reporting packages.

(i) Clearinghouse address. The address of the Federal clearinghouse
currently designated by OMB is Federal Audit Clearinghouse, Bureau of the
Census, 1201 E. 10th Street, Jeffersonville, IN 47132.

(3) Electronic filing. Nothing in this part shall preclude electronic
submissions to the Federal clearinghouse in such manner as may be approved by
OMB. With OMB approval, the Federal clearinghouse may pilot test methods of
electronic submissions.

Subpart D--Federal Agencies and Pass-Through Entities
§ .400 Responsibilities.

(a) Cognizant agency for audit responsibilities. Recipients expending
more than $25 million ($50 million for fiscal years ending after December 31,
2003) a year in Federal awards shall have a cognizant agency for audit. The
designated cognizant agency for audit shall be the Federal awarding agency
that provides the predominant amount of direct funding to a recipient unless
OMB makes a specific cognizant agency for audit assignment.

Following is effective for fiscal years ending on or before December 31, 2003:
To provide for continuity of cognizance, the determination of the predominant
amount of direct funding shall be based upon direct Federal awards expended in
the recipient's fiscal years ending in 1995, 2000, 2005, and every fifth year
thereafter. For example, audit cognizance for periods ending in 1997 through
2000 will be determined based on Federal awards expended in 1995. (However,
for States and local governments that expend more than $25 million a year in
Federal awards and have previously assigned cognizant agencies for audit, the
requirements of this paragraph are not effective until fiscal years beginning
after June 30, 2000.)

Following is effective for fiscal years ending after December 31, 2003:

The determination of the predominant amount of direct funding shall be based
upon direct Federal awards expended in the recipient's fiscal years ending in
2004, 2009, 2014, and every fifth year thereafter. For example, audit
cognizance for periods ending in 2006 through 2010 will be determined based on
Federal awards expended in 2004. (However, for 2001 through 2005, the
cognizant agency for audit is determined based on the predominant amount of
direct Federal awards expended in the recipient's fiscal year ending in 2000) .

Notwithstanding the manner in which audit cognizance is determined, a Federal
awarding agency with cognizance for an auditee may reassign cognizance to
another Federal awarding agency which provides substantial direct funding and
agrees to be the cognizant agency for audit. Within 30 days after any
reassignment, both the old and the new cognizant agency for audit shall notify
the auditee, and, if known, the auditor of the reassignment. The cognizant
agency for audit shall:

(1) Provide technical audit advice and liaison to auditees and
auditors.

(2) Consider auditee requests for extensions to the report
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submission due date required by § .320(a) . The cognizant agency for audit
may grant extensions for good cause.

(3) Obtain or conduct quality control reviews of selected
audits made by non-Federal auditors, and provide the results, when
appropriate, to other interested organizations.

(4) Promptly inform other affected Federal agencies and
appropriate Federal law enforcement officials of any direct reporting by the
auditee or its auditor of irregularities or illegal acts, as required by GAGAS
or laws and regulations.

(5) Advise the auditor and, where appropriate, the auditee of
any deficiencies found in the audits when the deficiencies require corrective
action by the auditor. When advised of deficiencies, the auditee shall work
with the auditor to take corrective action. If corrective action is not
taken, the cognizant agency for audit shall notify the auditor, the auditee,
and applicable Federal awarding agencies and pass-through entities of the
facts and make recommendations for follow-up action. Major inadequacies or
repetitive substandard performance by auditors shall be referred to
appropriate State licensing agencies and professional bodies for disciplinary
action.

(6) Coordinate, to the extent practical, audits or reviews
made by or for Federal agencies that are in addition to the audits made
pursuant to this part, so that the additional audits or reviews build upon
audits performed in accordance with this part.

(7) Coordinate a management decision for audit findings that
affect the Federal programs of more than one agency.

(8) Coordinate the audit work and reporting responsibilities
among auditors to achieve the most cost-effective audit.

(9) For biennial audits permitted under § .220, consider
auditee requests to qualify as a low-risk auditee under § .530(a) .
(b) Oversight agency for audit responsibilities. An auditee which

does not have a designated cognizant agency for audit will be under the
general oversight of the Federal agency determined in accordance with

§ .105. The oversight agency for audit:

(1) Shall provide technical advice to auditees and auditors as
requested.

(2) May assume all or some of the responsibilities normally

performed by a cognizant agency for audit.

(c) Federal awarding agency responsibilities. The Federal awarding
agency shall perform the following for the Federal awards it makes:

(1) Identify Federal awards made by informing each recipient
of the CFDA title and number, award name and number, award year, and 1f the
award is for R&D. When some of this information is not available, the Federal
agency shall provide information necessary to clearly describe the Federal
award.

(2) Advise recipients of requirements imposed on them by
Federal laws, regulations, and the provisions of contracts or grant
agreements.

(3) Ensure that audits are completed and reports are received
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in a timely manner and in accordance with the requirements of this part.

(4) Provide technical advice and counsel to auditees and
auditors as requested.

(5) Issue a management decision on audit findings within six
months after receipt of the audit report and ensure that the recipient takes
appropriate and timely corrective action.

(6) Assign a person responsible for providing annual updates
of the compliance supplement to OMB.

(d) Pass-through entity responsibilities. A pass-through entity shall
perform the following for the Federal awards it makes:

(1) Identify Federal awards made by informing each
subrecipient of CFDA title and number, award name and number, award year, if
the award is R&D, and name of Federal agency. When some of this information
is not available, the pass-through entity shall provide the best information
available to describe the Federal award.

(2) Advise subrecipients of requirements imposed on them by
Federal laws, regulations, and the provisions of contracts or grant agreements
as well as any supplemental requirements imposed by the pass-through entity.

(3) Monitor the activities of subrecipients as necessary to
ensure that Federal awards are used for authorized purposes in compliance with
laws, regulations, and the provisions of contracts or grant agreements and
that performance goals are achieved.

(4) Ensure that subrecipients expending $300,000 ($500,000 for
fiscal years ending after December 31, 2003) or more in Federal awards during
the subrecipient's fiscal year have met the audit requirements of this part
for that fiscal year.

(5) Issue a management decision on audit findings within six
months after receipt of the subrecipient's audit report and ensure that the
subrecipient takes appropriate and timely corrective action.

(6) Consider whether subrecipient audits necessitate
adjustment of the pass-through entity's own records.

(7) Require each subrecipient to permit the pass-through
entity and auditors to have access to the records and financial statements as
necessary for the pass-through entity to comply with this part.

§ .405 Management decision.

(a) General. The management decision shall clearly state whether or
not the audit finding is sustained, the reasons for the decision, and the
expected auditee action to repay disallowed costs, make financial adjustments,
or take other action. If the auditee has not completed corrective action, a
timetable for follow-up should be given. Prior to issuing the management
decision, the Federal agency or pass-through entity may request
additional information or documentation from the auditee, including a request
for auditor assurance related to the documentation, as a way of mitigating
disallowed costs. The management decision should describe any appeal process
available to the auditee.

(b) Federal agency. As provided in § .400(a) (7) , the cognizant
agency for audit shall be responsible for coordinating a management decision
for audit findings that affect the programs of more than one Federal agency.
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As provided in §  .400(c) (5), a Federal awarding agency is responsible for
issuing a management decision for findings that relate to Federal awards it
makes to recipients. Alternate arrangements may be made on a case-by-case
basis by agreement among the Federal agencies concerned.

(c) Pags-through entity. As provided in § .400(d) (5), the pass-
through entity shall be responsible for making the management decision for
audit findings that relate to Federal awards it makes to subrecipients.

(d) Time requirements. The entity responsible for making the
management decision shall do so within six months of receipt of the audit
report. Corrective action should be initiated within six months after receipt
of the audit report and proceed as rapidly as possible.

(e) Reference numbers. Management decisions shall include the
reference numbers the auditor assigned to each audit finding in accordance
with § .510(c) .

Subpart E--Auditors
§ .500 Scope of audit.

(a) General. The audit shall be conducted in accordance with GAGAS.
The audit shall cover the entire operations of the auditee; or, at the option
of the auditee, such audit shall include a series of audits that cover
departments, agencies, and other organizational units which expended or
otherwise administered Federal awards during such fiscal year, provided that
each such audit shall encompass the financial statements and schedule of
expenditures of Federal awards for each such department, agency, and other
organizational unit, which shall be considered to be a non-Federal entity.
The financial statements and schedule of expenditures of Federal awards shall
be for the same fiscal year.

(b) Financial statements. The auditor shall determine whether the
financial statements of the auditee are presented fairly in all material
respects in conformity with generally accepted accounting principles. The
auditor shall also determine whether the schedule of expenditures of Federal
awards 1s presented fairly in all material respects in relation to the
auditee's financial statements taken as a whole.

(c) Internal control. (1) In addition to the requirements of GAGAS,
the auditor shall perform procedures to obtain an understanding of internal
control over Federal programs sufficient to plan the audit to support a low
assessed level of control risk for major programs.

(2) Except as provided in paragraph (c) (3) of this section,
the auditor shall:

(i) Plan the testing of internal control over major
programs to support a low assessed level of control risk for the assertions
relevant to the compliance requirements for each major program; and

(ii) Perform testing of internal control as planned in
paragraph (c) (2) (i) of this section.

(3) When internal control over some or all of the compliance
requirements for a major program are likely to be ineffective in preventing or
detecting noncompliance, the planning and performing of testing described in
paragraph (c) (2) of this section are not required for those compliance
requirements. However, the auditor shall report a reportable condition
(including whether any such condition is a material weakness) in accordance
with § .510, assess the related control risk at the maximum, and consider
whether additional compliance tests are required because of ineffective
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internal control.

(d) Compliance. (1) In addition to the requirements of GAGAS, the
auditor shall determine whether the auditee has complied with laws,
regulations, and the provisions of contracts or grant agreements that may have
a direct and material effect on each of its major programs.

(2) The principal compliance requirements applicable to most
Federal programs and the compliance requirements of the largest Federal
programs are included in the compliance supplement.

(3) For the compliance requirements related to Federal
programs contained in the compliance supplement, an audit of these compliance
requirements will meet the requirements of this part. Where there have been
changes to the compliance requirements and the changes are not reflected in
the compliance supplement, the auditor shall determine the current compliance
requirements and modify the audit procedures accordingly. For those Federal
programs not covered in the compliance supplement, the auditor should use the
types of compliance requirements contained in the compliance supplement as
guidance for identifying the types of compliance requirements to test, and
determine the requirements governing the Federal program by reviewing the
provisions of contracts and grant agreements and the laws and regulations
referred to in such contracts and grant agreements.

(4) The compliance testing shall include tests of transactions
and such other auditing procedures necessary to provide the auditor sufficient
evidence to support an opinion on compliance.

(e) Audit follow-up. The auditor shall follow-up on prior audit
findings, perform procedures to assess the reasonableness of the summary
schedule of prior audit findings prepared by the auditee in accordance with
§ .315(b), and report, as a current year audit finding, when the auditor
concludes that the summary schedule of prior audit findings materially
misrepresents the status of any prior audit finding. The auditor shall
perform audit follow-up procedures regardless of whether a prior audit finding
relates to a major program in the current year.

(f) Data Collection Form. As required in § .320(b) (3), the auditor
shall complete and sign specified sections of the data collection form.

§ .505 Audit reporting.

The auditor's report(s) may be in the form of either combined or
separate reports and may be organized differently from the manner presented in
this section. The auditor's report(s) shall state that the audit was
conducted in accordance with this part and include the following:

(a) An opinion (or disclaimer of opinion) as to whether the financial
statements are presented fairly in all material respects in conformity with
generally accepted accounting principles and an opinion (or disclaimer of
opinion) as to whether the schedule of expenditures of Federal awards is
presented fairly in all material respects in relation to the financial
statements taken as a whole.

(b) A report on internal control related to the financial statements
and major programs. This report shall describe the scope of testing of
internal control and the results of the tests, and, where applicable, refer to
the separate schedule of findings and questioned costs described in paragraph
(d) of this section.

(c) A report on compliance with laws, regulations, and the provisions
of contracts or grant agreements, noncompliance with which could have a
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material effect on the financial statements. This report shall also include
an opinion (or disclaimer of opinion) as to whether the auditee complied with
laws, regulations, and the provisions of contracts or grant agreements which
could have a direct and material effect on each major program, and, where
applicable, refer to the separate schedule of findings and questioned costs
described in paragraph (d) of this section.

(d) A schedule of findings and questioned costs which shall include
the following three components:

(1) A summary of the auditor's results which shall include:

(1) The type of report the auditor issued on the
financial statements of the auditee (i.e., unqualified opinion, qualified
opinion, adverse opinion, or disclaimer of opinion) ;

(ii) Where applicable, a statement that reportable
conditions in internal control were disclosed by the audit of the financial
statements and whether any such conditions were material weaknesses;

(iii) A statement as to whether the audit disclosed any
noncompliance which is material to the financial statements of the auditee;

(iv) Where applicable, a statement that reportable
conditions in internal control over major programs were disclosed by the audit
and whether any such conditions were material weaknesses;

(v) The type of report the auditor issued on compliance
for major programs (i.e., unqualified opinion, qualified opinion, adverse
opinion, or disclaimer of opinion);

(vi) A statement as to whether the audit disclosed any
audit findings which the auditor is required to report under § .510(a) ;
(vii) An identification of major programs;

(viii) The dollar threshold used to distinguish between

Type A and Type B programs, as described in § .520(b) ; and
(ix) A statement as to whether the auditee qualified as
a low-risk auditee under § .530.
(2) Findings relating to the financial statements which are

required to be reported in accordance with GAGAS.

(3) Findings and questioned costs for Federal awards which
shall include audit findings as defined in § .510(a) .
(1) Audit findings (e.g., internal control findings,

compliance findings, questioned costs, or fraud) which relate to the same
issue should be presented as a single audit finding. Where practical, audit
findings should be organized by Federal agency or pass-through entity.

(ii) Audit findings which relate to both the financial
statements and Federal awards, as reported under paragraphs (d) (2) and (4) (3)
of this section, respectively, should be reported in both sections of the
schedule. However, the reporting in one section of the schedule may be in
summary form with a reference to a detailed reporting in the other section of
the schedule.

§ .510 Audit findings.
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(a) Audit findings reported. The auditor shall report the following
as audit findings in a schedule of findings and questioned costs:

(1) Reportable conditions in internal control over major
programs. The auditor's determination of whether a deficiency in internal
control is a reportable condition for the purpose of reporting an audit
finding is in relation to a type of compliance requirement for a major program
or an audit objective identified in the compliance supplement. The auditor
shall identify reportable conditions which are individually or cumulatively
material weaknesses.

(2) Material noncompliance with the provisions of laws,
regulations, contracts, or grant agreements related to a major program. The
auditor's determination of whether a noncompliance with the provisions of
laws, regulations, contracts, or grant agreements is material for the purpose
of reporting an audit finding is in relation to a type of compliance
requirement for a major program or an audit objective identified in the
compliance supplement.

(3) Known questioned costs which are greater than $10,000 for
a type of compliance requirement for a major program. Known questioned costs
are those specifically identified by the auditor. In evaluating the effect of
questioned costs on the opinion on compliance, the auditor considers the best
estimate of total costs questioned (likely questioned costs), not just the
questioned costs specifically identified (known questioned costs). The
auditor shall also report known questioned costs when likely questioned costs
are greater than $10,000 for a type of compliance requirement for a major
program. In reporting questioned costs, the auditor shall include information
to provide proper perspective for judging the prevalence and consequences of
the questioned costs.

(4) Known questioned costs which are greater than $10,000 for
a Federal program which is not audited as a major program. Except for audit
follow-up, the auditor is not required under this part to perform audit
procedures for such a Federal program; therefore, the auditor will normally
not find questioned costs for a program which is not audited as a major
program. However, if the auditor does become aware of questioned costs for a
Federal program which is not audited as a major program (e.g., as part of
audit follow-up or other audit procedures) and the known questioned costs are
greater than $10,000, then the auditor shall report this as an audit finding.

(5) The circumstances concerning why the auditor's report on
compliance for major programs is other than an unqualified opinion, unless
such circumstances are otherwise reported as audit findings in the schedule of
findings and questioned costs for Federal awards.

(6) Known fraud affecting a Federal award, unless such fraud
is otherwise reported as an audit finding in the schedule of findings and
questioned costs for Federal awards. This paragraph does not require the
auditor to make an additional reporting when the auditor confirms that the
fraud was reported outside of the auditor's reports under the direct reporting
requirements of GAGAS.

(7) Instances where the results of audit follow-up procedures
disclosed that the summary schedule of prior audit findings prepared by the
auditee in accordance with § .315(b) materially misrepresents the status of

any prior audit finding.

(b) Audit finding detail. Audit findings shall be presented in
sufficient detail for the auditee to prepare a corrective action plan and take
corrective action and for Federal agencies and pass-through entities to arrive
at a management decision. The following specific information shall be
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included, as applicable, in audit findings:

(1) Federal program and specific Federal award identification
including the CFDA title and number, Federal award number and year, name of
Federal agency, and name of the applicable pass-through entity. When
information, such as the CFDA title and number or Federal award number, is not
available, the auditor shall provide the best information available to
describe the Federal award.

(2) The criteria or specific requirement upon which the audit
finding is based, including statutory, regulatory, or other citation.

(3) The condition found, including facts that support the
deficiency identified in the audit finding.

(4) Identification of questioned costs and how they were
computed.

(5) Information to provide proper perspective for judging the

prevalence and consequences of the audit findings, such as whether the audit
findings represent an isolated instance or a systemic problem. Where
appropriate, instances identified shall be related to the universe and the
number of cases examined and be quantified in terms of dollar wvalue.

(6) The possible asserted effect to provide sufficient
information to the auditee and Federal agency, or pass-through entity in the
case of a subrecipient, to permit them to determine the cause and effect to
facilitate prompt and proper corrective action.

(7) Recommendations to prevent future occurrences of the
deficiency identified in the audit finding.

(8) Views of responsible officials of the auditee when there
is disagreement with the audit findings, to the extent practical.

(c) Reference numbers. Each audit finding in the schedule of findings
and questioned costs shall include a reference number to allow for easy
referencing of the audit findings during follow-up.

§ .515 Audit working papers.

(a) Retention of working papers. The auditor shall retain working
papers and reports for a minimum of three years after the date of issuance of
the auditor's report(s) to the auditee, unless the auditor is notified in
writing by the cognizant agency for audit, oversight agency for audit, or
pass-through entity to extend the retention period. When the auditor is aware
that the Federal awarding agency, pass-through entity, or auditee is
contesting an audit finding, the auditor shall contact the parties contesting
the audit finding for guidance prior to destruction of the working papers and
reports.

(b) Access to working papers. Audit working papers shall be made
available upon request to the cognizant or oversight agency for audit or its
designee, a Federal agency providing direct or indirect funding, or GAO at the
completion of the audit, as part of a quality review, to resolve audit
findings, or to carry out oversight responsibilities consistent with the
purposes of this part. Access to working papers includes the right of Federal
agencies to obtain copies of working papers, as is reasonable and necessary.
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§ .520 Major program determination.

(a) General. The auditor shall use a risk-based approach to determine
which Federal programs are major programs. This risk-based approach shall
include consideration of: Current and prior audit experience, oversight by

Federal agencies and pass-through entities, and the inherent risk of the
Federal program. The process in paragraphs (b) through (i) of this section
shall be followed.

(b) Step 1. (1) The auditor shall identify the larger Federal
programs, which shall be labeled Type A programs. Type A programs are defined
as Federal programs with Federal awards expended during the audit period
exceeding the larger of:

(1) $300,000 or three percent (.03) of total Federal
awards expended in the case of an auditee for which total Federal awards
expended equal or exceed $300,000 but are less than or equal to $100 million.

(i1) $3 million or three-tenths of one percent (.003) of
total Federal awards expended in the case of an auditee for which total
Federal awards expended exceed $100 million but are less than or equal to $10
billion.

(iii) $30 million or 15 hundredths of one percent (.0015)
of total Federal awards expended in the case of an auditee for which total
Federal awards expended exceed $10 billion.

(2) Federal programs not labeled Type A under paragraph (b) (1)
of this section shall be labeled Type B programs.

(3) The inclusion of large loan and loan guarantees (loans)
should not result in the exclusion of other programs as Type A programs. When
a Federal program providing loans significantly affects the number or size of
Type A programs, the auditor shall consider this Federal program as a Type A
program and exclude its values in determining other Type A programs.

(4) For biennial audits permitted under § .220, the
determination of Type A and Type B programs shall be based upon the Federal
awards expended during the two-year period.

(c) Step 2. (1) The auditor shall identify Type A programs which are
low-risk. For a Type A program to be considered low-risk, it shall have been
audited as a major program in at least one of the two most recent audit
periods (in the most recent audit period in the case of a biennial audit),
and, in the most recent audit period, it shall have had no audit findings
under § .510(a). However, the auditor may use judgment and consider that
audit findings from questioned costs under §  .510(a)(3) and § .510(a) (4),
fraud under §  .510(a) (6), and audit follow-up for the summary schedule of
prior audit findings under §  .510(a) (7) do not preclude the Type A program
from being low-risk. The auditor shall consider: the criteria in §  .525(c),
§ .525(d) (1), §_  .525(d)(2), and §  .525(d) (3); the results of audit
follow-up; whether any changes in personnel or systems affecting a Type A
program have significantly increased risk; and apply professional judgment in
determining whether a Type A program is low-risk.

(2) Notwithstanding paragraph (c¢) (1) of this section, OMB may
approve a Federal awarding agency's request that a Type A program at certain
recipients may not be considered low-risk. For example, it may be necessary
for a large Type A program to be audited as major each year at particular
recipients to allow the Federal agency to comply with the Government
Management Reform Act of 1994 (31 U.S.C. 3515). The Federal agency shall
notify the recipient and, if known, the auditor at least 180 days prior to the
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end of the fiscal year to be audited of OMB's approval.

(d) Step 3. (1) The auditor shall identify Type B programs which are
high-risk using professional judgment and the criteria in § .525. However,

should the auditor select Option 2 under Step 4 (paragraph (e) (2) (i) (B) of
this section), the auditor is not required to identify more high-risk Type B
programs than the number of low-risk Type A programs. Except for known
reportable conditions in internal control or compliance problems as discussed

in § .525(b) (1), § .525(b) (2) , and § .525(c) (1), a single criteria in
§ .525 would seldom cause a Type B program to be considered high-risk.
(2) The auditor is not expected to perform risk assessments on

relatively small Federal programs. Therefore, the auditor is only required to
perform risk assessments on Type B programs that exceed the larger of:

(1) $100,000 or three-tenths of one percent (.003) of
total Federal awards expended when the auditee has less than or equal to $100
million in total Federal awards expended.

(ii) $300,000 or three-hundredths of one percent (.0003)
of total Federal awards expended when the auditee has more than $100 million
in total Federal awards expended.

(e) Step 4. At a minimum, the auditor shall audit all of the
following as major programs:

(1) All Type A programs, except the auditor may exclude any
Type A programs identified as low-risk under Step 2 (paragraph (c) (1) of this
section) .

(2) (1) High-risk Type B programs as identified under
either of the following two options:

(A) Option 1. At least one half of the Type B
programs identified as high-risk under Step 3 (paragraph (d) of this section),
except this paragraph (e) (2) (i) (A) does not require the auditor to audit more
high-risk Type B programs than the number of low-risk Type A programs
identified as low-risk under Step 2.

(B) Option 2. One high-risk Type B program for
each Type A program identified as low-risk under Step 2.

(ii) When identifying which high-risk Type B programs to
audit as major under either Option 1 or 2 in paragraph (e) (2) (i) (A) or (B),
the auditor is encouraged to use an approach which provides an opportunity for
different high-risk Type B programs to be audited as major over a period of
time.

(3) Such additional programs as may be necessary to comply
with the percentage of coverage rule discussed in paragraph (£f) of this
section. This paragraph (e) (3) may require the auditor to audit more programs
as major than the number of Type A programs.

(f) Percentage of coverage rule. The auditor shall audit as major
programs Federal programs with Federal awards expended that, in the aggregate,
encompass at least 50 percent of total Federal awards expended. If the
auditee meets the criteria in §  .530 for a low-risk auditee, the auditor
need only audit as major programs Federal programs with Federal awards
expended that, in the aggregate, encompass at least 25 percent of total
Federal awards expended.

(g9) Documentation of risk. The auditor shall document in the working
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papers the risk analysis process used in determining major programs.

(h) Auditor's judgment. When the major program determination was
performed and documented in accordance with this part, the auditor's judgment
in applying the risk-based approach to determine major programs shall be
presumed correct. Challenges by Federal agencies and pass-through entities
shall only be for clearly improper use of the guidance in this part. However,
Federal agencies and pass-through entities may provide auditors guidance about
the risk of a particular Federal program and the auditor shall consider this
guidance in determining major programs in audits not yet completed.

(1) Deviation from use of risk criteria. For first-year audits, the
auditor may elect to determine major programs as all Type A programs plus any
Type B programs as necessary to meet the percentage of coverage rule discussed
in paragraph (f) of this section. Under this option, the auditor would not be
required to perform the procedures discussed in paragraphs (c¢), (d), and (e)
of this section.

(1) A first-year audit is the first year the entity is audited
under this part or the first year of a change of auditors.

(2) To ensure that a frequent change of auditors would not
preclude audit of high-risk Type B programs, this election for first-year
audits may not be used by an auditee more than once in every three years.

§ .525 Criteria for Federal program risk.

(a) General. The auditor's determination should be based on an
overall evaluation of the risk of noncompliance occurring which could be
material to the Federal program. The auditor shall use auditor judgment and
consider criteria, such as described in paragraphs (b), (¢), and (d) of this
section, to identify risk in Federal programs. Also, as part of the risk
analysis, the auditor may wish to discuss a particular Federal program with
auditee management and the Federal agency or pass-through entity.

(b) Current and prior audit experience. (1) Weaknesses in internal
control over Federal programs would indicate higher risk. Consideration
should be given to the control environment over Federal programs and such
factors as the expectation of management's adherence to applicable laws and
regulations and the provisions of contracts and grant agreements and the
competence and experience of personnel who administer the Federal programs.

(i) A Federal program administered under multiple
internal control structures may have higher risk. When assessing risk in a
large single audit, the auditor shall consider whether weaknesses are isolated
in a single operating unit (e.g., one college campus) or pervasive throughout
the entity.

(ii) When significant parts of a Federal program are
passed through to subrecipients, a weak system for monitoring subrecipients
would indicate higher risk.

(iii) The extent to which computer processing is used to
administer Federal programs, as well as the complexity of that processing,
should be considered by the auditor in assessing risk. New and recently
modified computer systems may also indicate risk.

(2) Prior audit findings would indicate higher risk,
particularly when the situations identified in the audit findings could have a
significant impact on a Federal program or have not been corrected.

(3) Federal programs not recently audited as major programs
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may be of higher risk than Federal programs recently audited as major programs
without audit findings.

(c) Oversight exercised by Federal agencies and pass-through entities.
(1) Oversight exercised by Federal agencies or pass-through entities could
indicate risk. For example, recent monitoring or other reviews performed by
an oversight entity which disclosed no significant problems would indicate
lower risk. However, monitoring which disclosed significant problems would
indicate higher risk.

(2) Federal agencies, with the concurrence of OMB, may
identify Federal programs which are higher risk. OMB plans to provide this
identification in the compliance supplement.

(d) Inherent risk of the Federal program. (1) The nature of a
Federal program may indicate risk. Consideration should be given to the
complexity of the program and the extent to which the Federal program
contracts for goods and services. For example, Federal programs that disburse
funds through third party contracts or have eligibility criteria may be of
higher risk. Federal programs primarily involving staff payroll costs may
have a high-risk for time and effort reporting, but otherwise be at low-risk.

(2) The phase of a Federal program in its life cycle at the
Federal agency may indicate risk. For example, a new Federal program with new
or interim regulations may have higher risk than an established program with
time-tested regulations. Also, significant changes in Federal programs, laws,
regulations, or the provisions of contracts or grant agreements may increase
risk.

(3) The phase of a Federal program in its life cycle at the
auditee may indicate risk. For example, during the first and last years that
an auditee participates in a Federal program, the risk may be higher due to
start-up or closeout of program activities and staff.

(4) Type B programs with larger Federal awards expended would
be of higher risk than programs with substantially smaller Federal awards
expended.

§ .530 Criteria for a low-risk auditee.

An auditee which meets all of the following conditions for each of the
preceding two years (or, in the case of biennial audits, preceding two audit
periods) shall qualify as a low-risk auditee and be eligible for reduced audit
coverage in accordance with §  .520:

(a) Single audits were performed on an annual basis in accordance with
the provisions of this part. A non-Federal entity that has biennial audits
does not qualify as a low-risk auditee, unless agreed to in advance by the
cognizant or oversight agency for audit.

(b) The auditor's opinions on the financial statements and the
schedule of expenditures of Federal awards were unqualified. However, the
cognizant or oversight agency for audit may judge that an opinion
qualification does not affect the management of Federal awards and provide a
waiver.

(c) There were no deficiencies in internal control which were
identified as material weaknesses under the requirements of GAGAS. However,
the cognizant or oversight agency for audit may judge that any identified
material weaknesses do not affect the management of Federal awards and provide
a waiver.
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(d) None of the Federal programs had audit findings from any of the
following in either of the preceding two years (or, in the case of biennial
audits, preceding two audit periods) in which they were classified as Type A
programs :

(1) Internal control deficiencies which were identified as
material weaknesses;

(2) Noncompliance with the provisions of laws, regulations,
contracts, or grant agreements which have a material effect on the Type A
program; oOr

(3) Known or likely questioned costs that exceed five percent
of the total Federal awards expended for a Type A program during the year.

Appendix A to Part - Data Collection Form (Form SF-SAC)
[insert SF-SAC after finalized]

Appendix B to Part - Circular A-133 Compliance Supplement
Note: Provisional OMB Circular A-133 Compliance Supplement is available
from the Office of Administration, Publications Office, room 2200, New
Executive Office Building, Washington, DC 20503.
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TITLE 44--EMERGENCY MANAGEMENT AND ASSISTANCE
CHAPTER I--FEDERAL EMERGENCY MANAGEMENT AGENCY
PART 201--MITIGATION PLANNING

As revised by Interim Rule FR Doc. E7-21265 published at 72 FR 61749, October 30, 2007

Sec. 201.1 Purpose.

(a) The purpose of this part is to provide information on the polices and procedures for mitigation planning
as required by the provisions of section 322 of the Stafford Act, 42 U.S.C. 5165.

(b) The purpose of mitigation planning is for State, local, and Indian tribal governments to identify the
natural hazards that impact them, to identify actions and activities to reduce any losses from those
hazards, and to establish a coordinated process to implement the plan,

taking advantage of a wide range of resources.

Sec. 201.2 Definitions

Administrator means the head of the Federal Emergency Management Agency, or his/her
designated representative, appointed under section 503 of the Post-Katrina Emergency Management
Reform Act of 2006 (Pub. L. 109—-295). The term also refers to the Director as discussed in part 2 of this
chapter.

Flood Mitigation Assistance (FMA) means the program authorized by section 1366 of the
National Flood Insurance Act of 1968, as amended, 42 U.S.C. 4104c, and implemented at parts 78 and
79.

Grantee means the government to which a grant is awarded, which is accountable for the use
of the funds provided. The grantee is the entire legal entity even if only a particular component of the
entity is designated in the grant award document. Generally, the State is the grantee. However, after a
declaration, an Indian tribal government may choose to be a grantee, or may act as a subgrantee under
the State. An Indian tribal government acting as grantee will assume the responsibilities of a ““state", as
described in this part, for the purposes of administering the grant.

Hazard mitigation means any sustained action taken to reduce or eliminate the long-term risk to
human life and property from hazards.

Hazard Mitigation Grant Program (HMGP) means the program authorized under section 404 of
the Robert T. Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. 5170c, and implemented
at part 206, subpart N of this chapter.

Indian tribal government means any Federally recognized governing body of an Indian or
Alaska Native tribe, band, nation, pueblo, village, or community that the Secretary of Interior
acknowledges to exist as an Indian tribe under the Federally Recognized Tribe List Act of 1994, 25
U.S.C. 479a. This does not include Alaska Native corporations, the ownership of which is vested in
private individuals.

Local government is any county, municipality, city, town, township, public authority, school
district, special district, intrastate district, council of governments (regardless of whether the council of
governments is incorporated as a nonprofit corporation under State law), regional or interstate
government entity, or agency or instrumentality of a local government; any Indian tribe or authorized tribal
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organization, or Alaska Native village or organization; and any rural community, unincorporated town or
village, or other public entity.

Managing State means a State to which FEMA has delegated the authority to administer and
manage the HMGP under the criteria established by FEMA pursuant to 42 U.S.C. 5170c(c). FEMA may
also delegate authority to tribal governments to administer and manage the HMGP as a Managing State.

Pre-Disaster Mitigation Program (PDM) means the program authorized under section 203 of
the Robert T. Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. 5133.

Regional Director is a director of a regional office of FEMA, or his/her designated
representative.

Repetitive Flood Claims (RFC) program means the program authorized under section 1323 of
the National Flood Insurance Act of 1968, as amended, 42 U.S.C. 4011, which provides funding to reduce
flood damages to individual properties for which 1 or more claim payments for losses have been made
under flood insurance coverage and that will result in the greatest savings to the National
Flood Insurance Program (NFIP) in the shortest period of time.

Severe Repetitive Loss (SRL) program means the program authorized under section 1361(a)
of the National Flood Insurance Act of 1968, as amended, 42 U.S.C. 4102a, and implemented at part 79
of this chapter.

Severe Repetitive Loss properties are defined as single or multifamily residential properties
that are covered under an NFIP flood insurance policy and: (1) That have incurred flood-related damage
for which 4 or more separate claims payments have been made, with the amount of each claim (including
building and contents payments) exceeding $5,000, and with the cumulative amount of such claims
payments exceeding $20,000; or (2) For which at least 2 separate claims payments (building payments
only) have been made under such coverage, with cumulative amount of such claims exceeding the
market value of the property. (3) In both instances, at least 2 of the claims must be within 10 years of
each other, and claims made within 10 days of each other will be counted as 1 claim.

Small and impoverished communities means a community of 3,000 or fewer individuals that is
identified by the State as a rural community, and is not a remote area within the corporate
boundaries of a larger city; is economically disadvantaged, by having an average per capita annual
income of residents not exceeding 80 percent of national, per capita income, based on best available
data; the local unemployment rate exceeds by one percentage point or more, the most recently reported,
average yearly national unemployment rate; and any other factors identified in the State Plan in which the
community is located.

The Stafford Act refers to the Robert T. Stafford Disaster Relief and Emergency Assistance
Act, Public Law 93-288, as amended (42 U.S.C. 5121-5206).

State is any State of the United States, the District of Columbia, Puerto Rico, the Virgin Islands,
Guam, American Samoa, and the Commonwealth of the Northern Mariana Islands.

State Hazard Mitigation Officer is the official representative of State government who is the
primary point of contact with FEMA, other Federal agencies, and local governments in mitigation planning
and implementation of mitigation programs and activities required under the Stafford Act.

Subgrantee means the government or other legal entity to which a subgrant is awarded and
which is accountable to the grantee for the use of the funds provided. Subgrantees can be a State
agency, local government, private non-profit organizations, or Indian tribal government. Indian tribal
governments acting as a subgrantee are accountable to the State grantee.

Sec. 201.3 Responsibilities.

(a) General. This section identifies the key responsibilities of FEMA, States, and local/tribal governments
in carrying out section 322 of the Stafford Act, 42 U.S.C. 5165.

(b) FEMA. The key responsibilities of the Regional Director are to:
(1) Oversee all FEMA related pre- and post-disaster hazard mitigation programs and activities;
(2) Provide technical assistance and training to State, local, and Indian tribal governments
regarding the mitigation planning process;
(3) Review and approve all Standard and Enhanced State Mitigation Plans;
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(4) Review and approve all local mitigation plans, unless that authority has been delegated to
the State in accordance with Sec. 201.6(d);

(5) Conduct reviews, at least once every three years, of State mitigation activities, plans, and
programs to ensure that mitigation commitments are fulfilled, and when necessary, take action, including
recovery of funds or denial of future funds, if mitigation commitments are not fulfilled.

(c) State. The key responsibilities of the State are to coordinate all State and local activities relating to
hazard evaluation and mitigation and to:

(1) Prepare and submit to FEMA a Standard State Mitigation Plan following the criteria
established in part 201.4 as a condition of receiving nonemergency Stafford Act assistance and FEMA
mitigation grants. In addition, a State may choose to address severe repetitive loss properties in their plan
as identified in part 201.4(c)(3)(v) to receive the reduced cost share for the Flood Mitigation Assistance
(FMA) and Severe Repetitive Loss (SRL) programs, pursuant to part 79.4(c)(2) of this chapter.

(2) In order to be considered for the 20 percent HMGP funding, prepare and submit an
Enhanced State Mitigation Plan in accordance with Sec. 201.5, which must be reviewed and updated, if
necessary, every three years from the date of the approval of the previous plan.

(3) At a minimum, review and update the Standard State Mitigation Plan every 3 years from the
date of the approval of the previous plan in order to continue program eligibility.

(4) Make available the use of up to the 7 percent of HMGP funding for planning in accordance
with Sec. 206.434.

(5) Provide technical assistance and training to local governments to assist them in applying for
HMGP planning grants, and in developing local mitigation plans.

(6) For Managing States that have been approved under the criteria established by FEMA
pursuant to 42 U.S.C. 5170c(c), review and approve local mitigation plans in accordance with Sec.
201.6(d).

(d) Local governments. The key responsibilities of local governments are to:

(1) Prepare and adopt a jurisdiction-wide natural hazard mitigation plan as a condition of
receiving project grant funds under the HMGP, in accordance with Sec. 201.6.

(2) At a minimum, review and update the local mitigation plan every 5 years from date of plan
approval of the previous plan in order to continue program eligibility.

(e) Indian tribal governments. The key responsibilities of the Indian tribal government are to coordinate all
tribal activities relating to hazard evaluation and mitigation and to:

(1) Prepare and submit to FEMA a Tribal Mitigation Plan following the criteria established in
part 201.7 as a condition of receiving hon-emergency Stafford Act assistance as a grantee. This plan will
also allow Indian tribal governments to apply through the State, as a subgrantee, for any FEMA mitigation
project grant. Indian tribal governments with a plan approved by FEMA on or before October 1, 2008
under part 201.4 or part 201.6 will also meet this planning requirement. All Tribal Mitigation Plans
approved after that date must follow the criteria identified in part 201.7. In addition, an Indian tribal
government may choose to address severe repetitive loss properties as identified in part 201.4(c)(3)(v) as
a condition of receiving the reduced cost share for the FMA and SRL programs, pursuant to part
79.4(c)(2) of this chapter.

2) Review and update the Tribal Mitigation Plan at least every 5 years from the date of approval
of the previous plan in order to continue program eligibility.

(3) In order to be considered for the increased HMGP funding, the Tribal Mitigation Plan must
meet the Enhanced State Mitigation Plan criteria identified in part 201.5. The plan must be reviewed and
updated at least every 3 years from the date of approval of the previous plan.

[67 FR 8848, Feb. 26, 2002, as amended at 67 FR 61515, Oct. 1, 2002]

Sec. 201.4 Standard State Mitigation Plans.

(a) Plan requirement. States must have an approved Standard State Mitigation Plans meeting the
requirements of this section as a condition of receiving nonemergency Stafford Act assistance and FEMA
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mitigation grants. Emergency assistance provided under 42 U.S.C. 5170a, 5170b, 5173, 5174, 5177,
5179, 5180, 5182, 5183, 5184, 5192 will not be affected. Mitigation planning grants provided through the
Pre-disaster Mitigation (PDM) program, authorized under section 203 of the Stafford Act, 42 U.S.C. 5133,
will also continue to be available. The mitigation plan is the demonstration of the State’s commitment to
reduce risks from natural hazards and serves as a guide for State decision makers as they commit
resources to reducing the effects of natural hazards.

(b) Planning process. An effective planning process is essential in developing and maintaining a good
plan. The mitigation planning process should include coordination with other State agencies, appropriate
Federal agencies, interested groups, and be integrated to the extent possible with other ongoing State
planning efforts as well as other FEMA mitigation programs and initiatives.

(c) Plan content. To be effective the plan must include the following elements:

(1) Description of the planning process used to develop the plan, including how it was
prepared, who was involved in the process, and how other agencies participated.

(2) Risk assessments that provide the factual basis for activities proposed in the strategy
portion of the mitigation plan. Statewide risk assessments must characterize and analyze natural hazards
and risks to provide a statewide overview. This overview will allow the State to compare potential losses
throughout the State and to determine their priorities for implementing mitigation measures under the
strategy, and to prioritize jurisdictions for receiving technical and financial support in developing more
detailed local risk and vulnerability assessments. The risk assessment shall include the following:

(i) An overview of the type and location of all natural hazards that can affect the State, including
information on previous occurrences of hazard events, as well as the probability of future hazard events,
using maps where appropriate;

(ii) An overview and analysis of the State's vulnerability to the hazards described in this
paragraph (c)(2), based on estimates provided in local risk assessments as well as the State risk
assessment. The State shall describe vulnerability in terms of the jurisdictions most threatened by the
identified hazards, and most vulnerable to damage and loss associated with hazard events. State owned
critical or operated critical facilities located in the identified hazard areas shall also be addressed;

(iif) An overview and analysis of potential losses to the identified vulnerable structures, based
on estimates provided in local risk assessments as well as the State risk assessment. The State shall
estimate the potential dollar losses to State owned or operated buildings, infrastructure, and critical
facilities located in the identified hazard areas.

(3) A Mitigation Strategy that provides the State's blueprint for reducing the losses identified in
the risk assessment. This section shall include:

(i) A description of State goals to guide the selection of activities to mitigate and reduce
potential losses.

(ii) A discussion of the State's pre- and post-disaster hazard management policies, programs,
and capabilities to mitigate the hazards in the area, including: an evaluation of State laws, regulations,
policies, and programs related to hazard mitigation as well as to development in hazard-prone areas; a
discussion of State funding capabilities for hazard mitigation projects; and a general description and
analysis of the effectiveness of local mitigation policies, programs, and capabilities.

(iii) An identification, evaluation, and prioritization of cost-effective, environmentally sound, and
technically feasible mitigation actions and activities the State is considering and an explanation of how
each activity contributes to the overall mitigation strategy. This section should be linked to local plans,
where specific local actions and projects are identified.

(iv) Identification of current and potential sources of Federal, State, local, or private funding to
implement mitigation activities.

(v) A State may request the reduced cost share authorized under part 79.4(c)(2) of this chapter
for the FMA and SRL programs, if it has an approved State Mitigation Plan meeting the requirements of
this section that also identifies specific actions the State has taken to reduce the number of repetitive loss
properties (which must include severe repetitive loss properties), and specifies how the State intends to
reduce the number of such repetitive loss properties. In addition, the plan must describe the strategy the
State has to ensure that local jurisdictions with severe repetitive loss properties take actions to reduce the
number of these properties, including the development of local mitigation plans.

(4) A section on the Coordination of Local Mitigation Planning that includes the following:
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(i) A description of the State process to support, through funding and technical assistance, the
development of local mitigation plans.

(i) A description of the State process and timeframe by which the local plans will be reviewed,
coordinated, and linked to the State Mitigation Plan.

(i) Criteria for prioritizing communities and local jurisdictions that would receive planning and
project grants under available funding programs, which should include consideration for communities with
the highest risks, repetitive loss properties, and most intense development pressures. Further, that for
non-planning grants, a principal criterion for prioritizing grants shall be the extent to which benefits are
maximized according to a cost benefit review of proposed projects and their associated costs.

(5) A Plan Maintenance Process that includes:

(i) An established method and schedule for monitoring, evaluating, and updating the plan.

(ii) A system for monitoring implementation of mitigation measures and project closeouts.

(i) A system for reviewing progress on achieving goals as well as activities and projects
identified in the Mitigation Strategy.

(6) A Plan Adoption Process. The plan must be formally adopted by the State prior to submittal
to us for final review and approval.

(7) Assurances. The plan must include assurances that the State will comply with all applicable
Federal statutes and regulations in effect with respect to the periods for which it receives grant funding, in
compliance with 44 CFR 13.11(c) of this chapter. The State will amend its plan whenever necessary to
reflect changes in State or Federal laws and statutes as required in 44 CFR 13.11(d) of this chapter.

(d) Review and updates. Plan must be reviewed and revised to reflect changes in development, progress
in statewide mitigation efforts, and changes in priorities and resubmitted for approval to the appropriate
Regional Director every three years. The Regional review will be completed within 45 days after receipt
from the State, whenever possible. We also encourage a State to review its plan in the post-disaster
timeframe to reflect changing priorities, but it is not

required.

Sec. 201.5 Enhanced State Mitigation Plans.

(a) A State with a FEMA approved Enhanced State Mitigation Plan at the time of a disaster declaration is
eligible to receive increased funds under the HMGP, based on twenty percent of the total estimated
eligible Stafford Act disaster assistance. The Enhanced State Mitigation Plan must demonstrate that a
State has developed a comprehensive mitigation program, that the State effectively uses available
mitigation funding, and that it is capable of managing the increased funding. In order for the State to be
eligible for the 20 percent HMGP funding, FEMA must have approved the plan within three years prior to
the disaster declaration.

(b) Enhanced State Mitigation Plans must include all elements of the Standard State Mitigation Plan
identified in Sec. 201.4, as well as document the following:

(1) Demonstration that the plan is integrated to the extent practicable with other State and/or
regional planning initiatives (comprehensive, growth management, economic development, capital
improvement, land development, and/or emergency management plans) and FEMA mitigation programs
and initiatives that provide guidance to State and regional agencies.

(2) Documentation of the State's project implementation capability, identifying and
demonstrating the ability to implement the plan, including:

(i) Established eligibility criteria for multi-hazard mitigation measures.

(i) A system to determine the cost effectiveness of mitigation measures, consistent with OMB
Circular A-94, Guidelines and Discount Rates for Benefit-Cost Analysis of Federal Programs, and to rank
the measures according to the State's eligibility criteria.

(iif) Demonstration that the State has the capability to effectively manage the HMGP as well as
other mitigation grant programs, including a record of the following:

(A) Meeting HMGP and other mitigation grant application timeframes and submitting complete,
technically feasible, and eligible project applications with appropriate supporting documentation;

(B) Preparing and submitting accurate environmental reviews and benefit-cost analyses;
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(C) Submitting complete and accurate quarterly progress and financial reports on time; and

(D) Completing HMGP and other mitigation grant projects within established performance
periods, including financial reconciliation.

(iv) A system and strategy by which the State will conduct an assessment of the completed
mitigation actions and include a record of the effectiveness (actual cost avoidance) of each mitigation
action.

(3) Demonstration that the State effectively uses existing mitigation programs to achieve its
mitigation goals.

(4) Demonstration that the State is committed to a comprehensive state mitigation program,
which might include any of the following:

(i) A commitment to support local mitigation planning by providing workshops and training,
State planning grants, or coordinated capability development of local officials, including Emergency
Management and Floodplain Management certifications.

(ii) A statewide program of hazard mitigation through the development of legislative initiatives,
mitigation councils, formation of public/private partnerships, and/or other executive actions that promote
hazard mitigation.

(iii) The State provides a portion of the non-Federal match for HMGP and/or other mitigation
projects.

(iv) To the extent allowed by State law, the State requires or encourages local governments to
use a current version of a nationally applicable model building code or standard that addresses natural
hazards as a basis for design and construction of State sponsored mitigation projects.

(v) A comprehensive, multi-year plan to mitigate the risks posed to existing buildings that have
been identified as necessary for post-disaster response and recovery operations.

(vi) A comprehensive description of how the State integrates mitigation into its post-disaster
recovery operations.

(c) Review and updates.

(1) A state must review and revise its plan to reflect changes in development, progress in
statewide mitigation efforts, and changes in priorities, and resubmit it for approval to the appropriate
Regional Director every three years. The Regional review will be completed within 45 days after receipt
from the State, whenever possible.

(2) In order for a State to be eligible for the 20 percent HMGP funding, the Enhanced State
Mitigation plan must be approved by FEMA within the three years prior to the current major disaster
declaration.

Sec. 201.6 Local Mitigation Plans.

The local mitigation plan is the representation of the jurisdiction's commitment to reduce risks from natural
hazards, serving as a guide for decision makers as they commit resources to reducing the effects of
natural hazards. Local plans will also serve as the basis for the State to provide technical assistance and
to prioritize project funding.

(a) Plan requirements. (1) A local government must have a mitigation plan approved pursuant to this
section in order to receive HMGP project grants. The Administrator may, at his discretion, require a local
mitigation plan for the Repetitive Flood Claims Program. A local government must have a mitigation plan
approved pursuant to this section in order to apply for and receive mitigation project grants under all other
mitigation grant programs.

(2) Plans prepared for the FMA program, described at part 79 of this chapter, need only
address these requirements as they relate to flood hazards in order to be eligible for FMA project grants.
However, these plans must be clearly identified as being flood mitigation plans, and they will not meet the
eligibility criteria for other mitigation grant programs, unless flooding is the only natural hazard the
jurisdiction faces.

(3) Regional Directors may grant an exception to the plan requirement in extraordinary
circumstances, such as in a small and impoverished community, when justification is provided. In these
cases, a plan will be completed within 12 months of the award of the project grant. If a plan is not
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provided within this timeframe, the project grant will be terminated, and any costs incurred after notice of
grant's termination will not be reimbursed by FEMA.

(4) Multi-jurisdictional plans (e.g. watershed plans) may be accepted, as appropriate, as long
as each jurisdiction has participated in the process and has officially adopted the plan. State-wide plans
will not be accepted as multi-jurisdictional plans.

(b) Planning process. An open public involvement process is essential to the development of an effective
plan. In order to develop a more comprehensive approach to reducing the effects of natural disasters, the
planning process shall include:

(1) An opportunity for the public to comment on the plan during the drafting stage and prior to
plan approval;

(2) An opportunity for neighboring communities, local and regional agencies involved in hazard
mitigation activities, and agencies that have the authority to regulate development, as well as businesses,
academia and other private and non-profit interests to be involved in
the planning process; and

(3) Review and incorporation, if appropriate, of existing plans, studies, reports, and technical
information.

(c) Plan content. The plan shall include the following:

(1) Documentation of the planning process used to develop the plan, including how it was
prepared, who was involved in the process, and how the public was involved.

(2) A risk assessment that provides the factual basis for activities proposed in the strategy to
reduce losses from identified hazards. Local risk assessments must provide sufficient information to
enable the jurisdiction to identify and prioritize appropriate mitigation actions to reduce losses from
identified hazards. The risk assessment shall include:

(i) A description of the type, location, and extent of all natural hazards that can affect the
jurisdiction. The plan shall include information on previous occurrences of hazard events and on the
probability of future hazard events.

(i) A description of the jurisdiction's vulnerability to the hazards described in paragraph (c)(2)(i)
of this section. This description shall include an overall summary of each hazard and its impact on the
community. All plans approved after October 1, 2008 must also address NFIP insured structures that
have been repetitively damaged by floods. The plan should describe vulnerability in terms of:

(A) The types and numbers of existing and future buildings, infrastructure, and critical facilities
located in the identified hazard areas;

(B) An estimate of the potential dollar losses to vulnerable structures identified in paragraph
(©)(2)(i)(A) of this section and a description of the methodology used to prepare the estimate;

(C) Providing a general description of land uses and development trends within the community
so that mitigation options can be considered in future land use decisions.

(i) For multi-jurisdictional plans, the risk assessment section must assess each jurisdiction's
risks where they vary from the risks facing the entire planning area.

(3) A mitigation strategy that provides the jurisdiction’s blueprint for reducing the potential
losses identified in the risk assessment, based on existing authorities, policies, programs and resources,
and its ability to expand on and improve these existing tools. This section shall include:

(i) A description of mitigation goals to reduce or avoid long-term vulnerabilities to the identified
hazards.

(ii) A section that identifies and analyzes a comprehensive range of specific mitigation actions
and projects being considered to reduce the effects of each hazard, with particular emphasis on new and
existing buildings and infrastructure. All plans approved by FEMA after October 1, 2008, must also
address the jurisdiction’s participation in the NFIP, and continued compliance with NFIP requirements, as
appropriate.

(iii) An action plan describing how the actions identified in paragraph (c)(2)(ii) of this section will
be prioritized, implemented, and administered by the local jurisdiction. Prioritization shall include a special
emphasis on the extent to which benefits are maximized according to a cost benefit review of the
proposed projects and their associated costs.

(iv) For multi-jurisdictional plans, there must be identifiable action items specific to the
jurisdiction requesting FEMA approval or credit of the plan.
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(4) A plan maintenance process that includes:

(i) A section describing the method and schedule of monitoring, evaluating, and updating the
mitigation plan within a five-year cycle.

(i) A process by which local governments incorporate the requirements of the mitigation plan
into other planning mechanisms such as comprehensive or capital improvement plans, when appropriate.

(iii) Discussion on how the community will continue public participation in the plan maintenance
process.

(5) Documentation that the plan has been formally adopted by the governing body of the
jurisdiction requesting approval of the plan (e.g., City Council, County Commissioner, Tribal Council). For
multi-jurisdictional plans, each jurisdiction requesting approval of the plan must document that it has been
formally adopted.

(d) Plan review. (1) Plans must be submitted to the State Hazard Mitigation Officer for initial review and
coordination. The State will then send the plan to the appropriate FEMA Regional Office for formal review
and approval. Where the State point of contact for the FMA program is different from the SHMO, the
SHMO will be responsible for coordinating the local plan reviews between the FMA point of contact and
FEMA

(2) The Regional review will be completed within 45 days after receipt from the State, whenever
possible.

(3) A local jurisdiction must review and revise its plan to reflect changes in development,
progress in local mitigation efforts, and changes in priorities, and resubmit it for approval within 5 years in
order to continue to be eligible for mitigation project grant funding.

(4) Managing States that have been approved under the criteria established by FEMA pursuant
to 42 U.S.C. 5170c(c) will be delegated approval authority for local mitigation plans, and the review will be
based on the criteria in this part. Managing States will review the plans within 45 days of receipt of the
plans, whenever possible, and provide a copy of the approved plans to the Regional Office.

Sec. 201.7 Tribal Mitigation Plans.

The Indian Tribal Mitigation Plan is the representation of the Indian tribal government’'s commitment to
reduce risks from natural hazards, serving as a guide for decision makers as they commit resources to
reducing the effects of natural hazards.

(a) Plan requirement. (1) Indian tribal governments applying to FEMA as a grantee must have an
approved Tribal Mitigation Plan meeting the requirements of this section as a condition of receiving non-
emergency Stafford Act assistance and FEMA mitigation grants. Emergency assistance provided under
42 U.S.C. 5170a, 5170b, 5173, 5174, 5177, 5179, 5180, 5182, 5183, 5184, 5192 will not be affected.
Mitigation planning grants provided through the PDM program, authorized under section 203 of the
Stafford Act, 42 U.S.C. 5133, will also continue to be available.

(2) An Indian tribal government may choose to address severe repetitive loss properties in their
plan, as identified in 44 CFR part 201.4(c)(3)(v), to receive the reduced cost share for the FMA and SRL
programs.

(3) Indian tribal governments applying through the State as a subgrantee must have an approved
Tribal Mitigation Plan meeting the requirements of this section in order to receive HMGP project grants.
The Administrator, at his discretion may require a local mitigation plan for the Repetitive Flood Claims
Program. A tribe must have an approved Tribal Mitigation Plan in order to apply for and receive FEMA
mitigation project grants, under all other mitigation grant programs.

(4) Multi-jurisdictional plans (e.g. county-wide or watershed plans) may be accepted, as
appropriate, as long as the Indian tribal government has participated in the process and has officially
adopted the plan. Indian tribal governments must address all the elements identified in this section to
ensure eligibility as a grantee or as a subgrantee.

(b) An effective planning process is essential in developing and maintaining a good plan. The mitigation
planning process should include coordination with other tribal agencies, appropriate Federal agencies,
adjacent jurisdictions, interested groups, and be integrated to the extent possible with other ongoing tribal
planning efforts as well as other FEMA mitigation programs and initiatives.
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(c) Plan content. The plan shall include the following:

(1) Documentation of the planning process used to develop the plan, including how it was
prepared, who was involved in the process, and how the public was involved. This shall include:

(i) An opportunity for the public to comment on the plan during the drafting stage and prior to plan
approval, including a description of how the Indian tribal government defined “public;”

(ii) As appropriate, an opportunity for neighboring communities, tribal and regional agencies
involved in hazard mitigation activities, and agencies that have the authority to regulate development, as
well as businesses, academia, and other private and nonprofit interests to be involved in the planning
process;

(iii) Review and incorporation, if appropriate, of existing plans, studies, and reports; and

(iv) Be integrated to the extent possible with other ongoing tribal planning efforts as well as other
FEMA programs and initiatives.

(2) A risk assessment that provides the factual basis for activities proposed in the strategy to
reduce losses from identified hazards. Tribal risk assessments must provide sufficient information to
enable the Indian tribal government to identify and prioritize appropriate mitigation actions to reduce
losses from identified hazards. The risk assessment shall include:

(i) A description of the type, location, and extent of all natural hazards that can affect the tribal
planning area. The plan shall include information on previous occurrences of hazard events and on the
probability of future hazard events.

(i) A description of the Indian tribal government’s vulnerability to the hazards described in
paragraph (c)(2)(i) of this section. This description shall include an overall summary of each hazard and
its impact on the tribe. The plan should describe vulnerability in terms of:

(A) The types and numbers of existing and future buildings, infrastructure, and critical facilities
located in the identified hazard areas;

(B) An estimate of the potential dollar losses to vulnerable structures identified in paragraph
(c)(2)(i)(A) of this section and a description of the methodology used to prepare the estimate;

(C) A general description of land uses and development trends within the tribal planning area so
that mitigation options can be considered in future land use decisions; and

(D) Cultural and sacred sites that are significant, even if they cannot be valued in monetary terms.

(3) A mitigation strategy that provides the Indian tribal government’s blueprint for reducing the
potential losses identified in the risk assessment, based on existing authorities, policies, programs and
resources, and its ability to expand on and improve these existing tools. This section shall include:

(i) A description of mitigation goals to reduce or avoid long-term vulnerabilities to the identified
hazards.

(i) A section that identifies and analyzes a comprehensive range of specific mitigation actions
and projects being considered to reduce the effects of each hazard, with particular emphasis on new and
existing buildings and infrastructure.

(i) An action plan describing how the actions identified in paragraph (c)(2)(ii) of this section will
be prioritized, implemented, and administered by the Indian tribal government.

(iv) A discussion of the Indian tribal government’s pre- and post-disaster hazard management
policies, programs, and capabilities to mitigate the hazards in the area, including: An evaluation of tribal
laws, regulations, policies, and programs related to hazard mitigation as well as to development in
hazard-prone areas; and a discussion of tribal funding capabilities for hazard mitigation projects.

(v) Identification of current and potential sources of Federal, tribal, or private funding to implement
mitigation activities.

(vi) An Indian tribal government may request the reduced cost share authorized under 8
79.4(c)(2) of this chapter of the FMA and SRL programs if they have an approved Tribal Mitigation Plan
meeting the requirements of this section that also identify actions the Indian tribal government has taken
to reduce the number of repetitive loss properties (which must include severe repetitive loss properties),
and specifies how the Indian tribal government intends to reduce the number of such repetitive loss
properties.

(4) A plan maintenance process that includes:

(i) A section describing the method and schedule of monitoring, evaluating, and updating the
mitigation plan.

(i) A system for monitoring implementation of mitigation measures and project closeouts.
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(i) A process by which the Indian tribal government incorporates the requirements of the
mitigation plan into other planning mechanisms such as reservation master plans or capital improvement
plans, when appropriate.

(iv) Discussion on how the Indian tribal government will continue public participation in the plan
maintenance process.

(v) A system for reviewing progress on achieving goals as well as activities and projects identified
in the mitigation strategy.

(5) Plan Adoption Process. The plan must be formally adopted by the governing body of the
Indian tribal government prior to submittal to FEMA for final review and approval.

(6) Assurances. The plan must include assurances that the Indian tribal government will comply
with all applicable Federal statutes and regulations in effect with respect to the periods for which it
receives grant funding, in compliance with part 13.11(c) of this chapter. The Indian tribal government will
amend its plan whenever necessary to reflect changes in tribal or Federal laws and statutes as required
in part 13.11(d) of this chapter.

(d) Plan review and updates. (1) Plans must be submitted to the appropriate FEMA Regional
Office for formal review and approval. Indian tribal governments who would like the option of being a
subgrantee under the State must also submit their plan to the State Hazard Mitigation Officer for review
and coordination.

(2) The Regional review will be completed within 45 days after receipt from the Indian tribal
government, whenever possible.

(3) Indian tribal governments must review and revise their plan to reflect changes in development,
progress in local mitigation efforts, and changes in priorities, and resubmit it for approval within 5 years in
order to continue to be eligible for non-emergency Stafford Act assistance and FEMA mitigation grant
funding, with the exception of the Repetitive Flood Claims program.
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MILITARY DIVISION, STATE OF IDAHO
IDAHO BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004

208-422-3040

FMA Grant
Closeout Checklist

Grant Cycle Project Title Project #

Upon completion of all projects in a FMA Grant cycle, the following steps will be taken to closeout the
grant.

1. The BHS Director will send a letter to FEMA requesting that the project be closed. Information and

documentation required includes:
Remarks

Project's Date of Completion

Final project cost and cost under runs

Confirmation of eligibility of expenses under sub-grant

Certification that all expenses have been paid

Certification that SOW was accomplished. If not,

provide a statement explaining why.

All programmatic, environmental, and financial

conditions of the sub-grants were met

Final Financial Status Report (see #2 below for

information needed)

Final Financial Narrative/Spreadsheet

Final Performance Report

Project meets FMA requirements for NFIP insurability

Letter signed by BHS Director

For planning projects, the following will also be required.

Verify final copy of FEMA-approved and community-

adopted plan has been submitted.




A copy of FEMA approval letter

For hazard mitigation projects, the following will also be required.

Site Inspection Report

Before and after photos of project site

Signed Statements of Voluntary Participation (SVP)

from property owners identified in project SOW
(if applicable, i.e. elevations or acquisitions).

Copies of required permits, if needed.

Elevation certificates, if needed.

Certificates of Occupancy, if needed.

Copies of recorded deeds, if needed.

Other necessary documentation

2. The Final Financial Reconciliation will include:

Total Projected Costs (see SOW)

Federal Share (see FEMA Award letter)

Local Share (see FEMA Award letter)

Grantee administration costs

Sub-grantee administration costs

3. A Final Inspection Report will be filled out for each sub-grant. For mitigation projects, an on-site inspection
will be necessary and signatures from both the local representative and the state reviewer is required on the
report.

On-site inspection of completed project

Submission of completed Final Inspection Report

4. Recoupment of Federal Funds - in the event that grant funds were not completely expended, BHS staff will
work with the sub-grantee to recover any unused Federal share.

Notification sent to sub-grantee that BHS has

determined the sub-grantee received federal and



state funds to which it was not entitled
De-obligation of approved funding is processed

Reimbursement request sent to sub-grantee by BHS




MILITARY DIVISION, STATE OF IDAHO
IDAHO BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004

208-422-3040

PDM Grant
Closeout Checklist

Grant Cycle Project Title Project #

Upon completion of all projects in a PDM Grant cycle, the following steps will be taken to closeout the
grant.

1. The BHS Director will send a letter to FEMA requesting that the project be closed. Information and

documentation required includes:
Remarks

Project's Date of Completion

Final project cost and cost under runs

Confirmation of eligibility of expenses under sub-grant

Certification that all expenses have been paid

Certification that SOW was accomplished. If not,

provide a statement explaining why.

All programmatic, environmental, and financial

conditions of the sub-grants were met

Final Financial Status Report (see #2 below for

information needed)

Final Financial Narrative/Spreadsheet

Final Programmatic Report

Letter signed by BHS Director

For planning projects, the following will also be required.

Verify final copy of FEMA-approved and community-

adopted plan has been submitted.




A copy of FEMA approval letter

For hazard mitigation projects, the following will also be required.

Site Inspection Report

Before and after photos of project site

Signed Statements of Voluntary Participation (SVP)

from property owners identified in project SOW
(if applicable, i.e. elevation or acquisition).

Copies of required permits, if needed.

Elevation certificates, if needed.

Certificates of Occupancy, if needed.

Copies of recorded deeds, if needed.

Other necessary documentation

2. The Final Financial Reconciliation will include:

Total Projected Costs (see SOW)

Federal Share (see FEMA Award letter)

Local Share (see FEMA Award letter)

Grantee administration costs

Sub-grantee administration costs

3. A Final Inspection Report will be filled out for each sub-grant. For mitigation projects, an on-site inspection
will be necessary and signatures from both the local representative and the state reviewer is required on the
report.

On-site inspection of completed project

Submission of completed Final Inspection Report

4. Recoupment of Federal Funds - in the event that grant funds were not completely expended, BHS staff will
work with the sub-grantee to recover any unused Federal share.

Notification sent to sub-grantee that BHS has

determined the sub-grantee received federal and
state funds to which it was not entitled




De-obligation of approved funding is processed

Reimbursement request sent to sub-grantee by BHS




MILITARY DIVISION, STATE OF IDAHO
IDAHO BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004

208-422-3040

HMGP Grant
Closeout Checklist

Disaster Declaration Project Title Project #

Upon completion of all projects in a FMA Grant cycle, the following steps will be taken to closeout the
grant.

1. The BHS Director will send a letter to FEMA requesting that the project be closed. Information and
documentation required includes:

Remarks

Project's Date of Completion

Final project cost and calculation of Federal share

Cost under runs

Confirmation of eligibility of expenses under sub-grant

Confirmation that SOW was accomplished

All programmatic, environmental, and financial

conditions of the sub-grants were met

An inventory of Federally-owned property, if applicable

Final Performance Report - final quarterly report

generated in NEMIS may be used

Final Inspection Report (see #3 below)

Final Programmatic Report

Letter signed by Governor's Authorized Representative
(GAR)

For planning projects, the following will also be required.

Verify final copy of FEMA-approved and community-




adopted plan has been submitted.

A copy of FEMA approval letter

For hazard mitigation projects, the following will also be required.

Latitude and longitude coordinates of property

Digital photograph of property / project location

Signed Statements of Voluntary Participation (SVP)

from property owners identified in project SOW.
(if applicable, i.e. elevation or acquisition).

Copies of required permits, if needed.

Copies of recorded deeds and deed restrictions, if needed.

Other necessary documentation

2. Reconcile HMGP disaster funds between BHS and FEMA to verify data to BHS records

Total Projected Costs (see SOW)

Federal Share (see FEMA Award letter)

State Share (see FEMA Award letter)

Local Share (see FEMA Award letter)

Grantee administration costs

Sub-grantee administration costs

3. A Final Inspection Report will be filled out for each sub-grant. For mitigation projects, an on-site inspection
will be necessary and signatures from both the local representative and the state reviewer is required on the
report.

On-site inspection of completed project

Submission of completed Final Inspection Report for each

project

4. Obligate any remaining Management Cost funds

Reconciliation of Management Costs funds as approved

by FEMA for each disaster



5. Recoupment of Federal Funds - in the event that grant funds were not completely expended, BHS staff will

EI Notification sent to sub-grantee that BHS has

determined the sub-grantee received federal and
state funds to which it was not entitled

De-obligation of approved funding is processed

O
O

Reimbursement request sent to sub-grantee by BHS




STATE OF IDAHO
BUREAU OF HOMELAND SECURITY -

4040 W. GUARD STREET, BLDG. 600 AT
BOISE, IDAHO 83705-5004

C.L. “BUTCH” OTTER Maj Gen GARY L. SAYLER Brig Gen BILL SHAWVER
GOVERNOR ADJUTANT GENERAL DIRECTOR

Date

Kenneth Murphy
Regional Administrator
FEMA, Region X

130 228" St. SW
Bothell, WA 98021

RE: [Project grant number and description] Closeout and De-obligation of Funds
Dear Mr. Murphy:

The State of Idaho Bureau of Homeland Security (BHS) requests closeout of project [project
no.J.

In accordance with 44 CFR 206.438 (d), BHS certifies the following reported costs were
incurred performing eligible work.

FEMA Obligated | Actually Expended | De-obligation
Requested

Total Project Cost

Federal Share

State Share

Local Share

Grantee Admin Allowance

BHS certifies payment of the Federal and State share to the Subgrantee including the
Administrative Allowance. The approved work was fully completed on [project completion
date]. The programmatic and environmental conditions were met. The mitigation measures
have been accomplished as described in the Sub-grant application’s SOW and are in compliance
with the provisions of the FEMA/State Agreement and award approval letter.

[If de-obligation is necessary] Additionally, please de-obligate remaining un-expended Project,
Sub-grantee and Grantee Admin Allowance funds. The applicant incurred a cost under-run as a
result of [reason for cost under runj.

Please find the following enclosures for your review:

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610



Recipient’s Name

Date
Page 2
e Final Financial Status Report
e Final Inspection Report(s)
e Final Progress Report
e Additional documentation and photographs, as required

Please contact Dave Jackson at (208) 422-3047 or djackson@bhs.idaho.gov if you have any
questions or need further information.

Sincerely,

Bill Shawver, Brigadier General
Governor’s Authorized Representative

Enclosures

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610


mailto:djackson@bhs.idaho.gov�

STATE OF IDAHO
BUREAU OF HOMELAND SECURITY -

4040 W. GUARD STREET, BLDG. 600 AT
BOISE, IDAHO 83705-5004

C.L. “BUTCH” OTTER Maj Gen GARY L. SAYLER Brig Gen BILL SHAWVER
GOVERNOR ADJUTANT GENERAL DIRECTOR

Date

Kenneth Murphy
Regional Administrator
FEMA, Region X

130 228" St. SW
Bothell, WA 98021

RE: [Project grant number and description] Closeout and De-obligation of Funds
Dear Mr. Murphy:

The State of Idaho Bureau of Homeland Security (BHS) requests closeout of project [project
no.J.

In accordance with 44 CFR 206.438 (d), BHS certifies the following reported costs were
incurred performing eligible work.

FEMA Obligated | Actually Expended | De-obligation
Requested

Total Project Cost

Federal Share

State Share

Local Share

Grantee Admin Allowance

BHS certifies payment of the Federal and State share to the Subgrantee including the
Administrative Allowance. The approved work was fully completed on [project completion
date]. The programmatic and environmental conditions were met. The mitigation measures
have been accomplished as described in the Sub-grant application’s SOW and are in compliance
with the provisions of the FEMA/State Agreement and award approval letter.

[If de-obligation is necessary] Additionally, please de-obligate remaining un-expended Project,
Sub-grantee and Grantee Admin Allowance funds. The applicant incurred a cost under-run as a
result of [reason for cost under runj.

Please find the following enclosures for your review:

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610



Recipient’s Name

Date
Page 2
e Final Financial Status Report
e Final Inspection Report(s)
e Final Progress Report
e Additional documentation and photographs, as required

Please contact Dave Jackson at (208) 422-3047 or djackson@bhs.idaho.gov if you have any
questions or need further information.

Sincerely,

Bill Shawver, Brigadier General
Governor’s Authorized Representative

Enclosures

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610
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STATE OF IDAHO
BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004

C.L. “BUTCH” OTTER Maj Gen GARY L. SAYLER Brig Gen BILL SHAWVER
GOVERNOR ADJUTANT GENERAL DIRECTOR

Date

Kenneth Murphy
Regional Administrator
FEMA, Region X

130 228" St. SW
Bothell, WA 98021

RE: [Project grant number and description] Closeout and De-obligation of Funds
Dear Mr. Murphy:

The State of Idaho Bureau of Homeland Security (BHS) requests closeout of project [project
no.J.

In accordance with 44 CFR 206.438 (d), BHS certifies the following reported costs were
incurred performing eligible work.

FEMA Obligated | Actually Expended | De-obligation
Requested

Total Project Cost

Federal Share

Non-Federal Share

BHS certifies payment of the Federal share to the Subgrantee. The approved work was fully
completed on [project completion date]. The programmatic and environmental conditions were
met. The mitigation measures have been accomplished as described in the Sub-grant
application’s SOW and are in compliance with the provisions of the FEMA/State Agreement and
award approval letter.

[If de-obligation is necessary] Additionally, please de-obligate remaining un-expended Project,
Sub-grantee and Grantee Admin Allowance funds. The applicant incurred a cost under-run as a
result of [reason for cost under runj.

Please find the following enclosures for your review:

e Copy of FEMA approval letter

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610



Recipient’s Name
Date
Page 2

Final Financial Status Report

Final Inspection Report(s)

Final Progress Report

Additional documentation and photographs, as required

Please contact Dave Jackson at (208) 422-3047 or djackson@bhs.idaho.gov if you have any
questions or need further information.

Sincerely,

Bill Shawver, Brigadier General
Director, Idaho Bureau of Homeland Security

Enclosures

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610
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STATE OF IDAHO

BUREAU OF HOMELAND SECURITY

4040 W. GUARD STREET, BLDG. 600
BOISE, IDAHO 83705-5004

C.L. “BUTCH” OTTER Maj Gen GARY L. SAYLER Brig Gen BILL SHAWVER
GOVERNOR ADJUTANT GENERAL DIRECTOR

Date

Kenneth Murphy
Regional Administrator
FEMA, Region X

130 228" St. SW
Bothell, WA 98021

RE: [Project grant number and description] Closeout and De-obligation of Funds
Dear Mr. Murphy:

The State of Idaho Bureau of Homeland Security (BHS) requests closeout of project [project
no.J.

In accordance with 44 CFR 206.438 (d), BHS certifies the following reported costs were
incurred performing eligible work.

FEMA Obligated | Actually Expended | De-obligation
Requested

Total Project Cost

Federal Share

Non-Federal Share

BHS certifies payment of the Federal share to the Subgrantee. The approved work was fully
completed on [project completion date]. The programmatic and environmental conditions were
met. The mitigation measures have been accomplished as described in the Sub-grant
application’s SOW and are in compliance with the provisions of the FEMA/State Agreement and
award approval letter.

[If de-obligation is necessary] Additionally, please de-obligate remaining un-expended Project,
Sub-grantee and Grantee Admin Allowance funds. The applicant incurred a cost under-run as a
result of [reason for cost under runj.
Please find the following enclosures for your review:

¢ Final Financial Status Report

e Final Inspection Report(s)

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610



Recipient’s Name
Date
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e Final Progress Report
e Additional documentation and photographs, as required

Please contact Dave Jackson at (208) 422-3047 or djackson@bhs.idaho.gov if you have any
questions or need further information.

Sincerely,

Bill Shawver, Brigadier General
Director, Idaho Bureau of Homeland Security

Enclosures

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610
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STATE OF IDAHO
BUREAU OF HOMELAND SECURITY -

ENT
ROTECT

4040 W. GUARD STREET, BLDG. 600 RESPOND
BOISE, IDAHO 83705-5004

C.L. “BUTCH” OTTER Maj Gen GARY L. SAYLER Brig Gen BILL SHAWVER
GOVERNOR ADJUTANT GENERAL DIRECTOR

Date

Address Block

RE: [Project grant number and description] Closeout and De-obligation of Funds

Dear

Congratulations on the successful completion of your project to [project description] using
[grant and disaster #]. This notification constitutes final closeout of the [grant & year] award

[grant award #] that [sub-grantee] received to complete [project title].

In accordance with 44 CFR 206.438 (d), BHS certified the following reported costs were
incurred performing eligible work.

FEMA Obligated | Actually Expended | De-obligation
Requested

Total Project Cost

Federal Share

State Share

Local Share

Grantee Admin Allowance

BHS certified payment of the federal and state share to [Sub-grantee] including the
Administrative Allowance, that the approved work was fully completed on [project completion
date], and that the programmatic and environmental conditions were met. FEMA was notified
that the mitigation measures have been accomplished as described in the [Sub-grantee] Sub-
grant application’s SOW and that you are in compliance with the provisions of the FEMA/State
Agreement and award approval letter.

[If de-obligation is necessary] Additionally, I have requested FEMA to de-obligate remaining
un-expended Project, Sub-grantee and Grantee Admin Allowance funds. An amended award

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610



Recipient’s Name
Date
Page 2

reflecting the de-obligation of federal funds has been enclosed. Please sign and return to BHS at
your earliest convenience.

All related records and documents must be retained for three years from the date of this letter.
The retained records may be used to facilitate a federal audit required under the Single Audit Act
of 1984, Public Law 89-502, and amendments of 1996, Public Law 104-156. As a sub-grantee, a
non-federal audit may be required under the Single Audit Act, OMB A133. If a non-federal
audit is required, please submit a copy of the audit to Legislative Services Office, Idaho State
Legislature, P.O. Box 83720, Boise, ID 83720-0054 and a copy to our office.

We offer our sincere thanks and appreciation for the hard work and cooperation of your County
Coordinator and everyone else that played a role in the management of this grant. If you have
programmatic or administrative questions pertaining to this grant, please feel free to contact
David Jackson at (208)422-3047 or djackson@bhs.idaho.gov. You may also contact [AFO
name], your Area Field Officer.

Sincerely,

Bill Shawver, Brigadier General
Governor’s Authorized Representative

BS/amc

CC:

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610
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STATE OF IDAHO
BUREAU OF HOMELAND SECURITY -

4040 W. GUARD STREET, BLDG. 600 AT
BOISE, IDAHO 83705-5004

C.L. “BUTCH” OTTER Maj Gen GARY L. SAYLER Brig Gen BILL SHAWVER
GOVERNOR ADJUTANT GENERAL DIRECTOR

Date

Address Block

RE: [Project grant number and description] Closeout and De-obligation of Funds

Dear

Congratulations on the successful completion of your project to [project description] using
[grant and disaster #]. This notification constitutes final closeout of the [grant & year] award
[grant award #] that [sub-grantee] received to complete [project title].

In accordance with 44 CFR 206.438 (d), BHS certified the following reported costs were
incurred performing eligible work.

FEMA Obligated | Actually Expended | De-obligation
Requested

Total Project Cost

Federal Share

Non-Federal Share

BHS certified payment of the federal share to [Subgranteg], that the approved work was fully
completed on [project completion date], and that the programmatic and environmental
conditions were met. FEMA was notified that the mitigation measures have been accomplished
as described in [Sub-grantee} Sub-grant application’s SOW and are in compliance with the
provisions of the FEMA/State Agreement and award approval letter.

[If de-obligation is necessary] Additionally, I have requested FEMA de-obligate remaining un-
expended Project, Sub-grantee and Grantee Admin Allowance funds. An amended award
reflecting the de-obligation of federal funds has been enclosed. Please sign and return to BHS at
your earliest convenience.

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610



Recipient’s Name
Date
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All related records and documents must be retained for three years from the date of this letter.
The retained records may be used to facilitate a federal audit required under the Single Audit Act
of 1984, Public Law 89-502, and amendments of 1996, Public Law 104-156. As a sub-grantee, a
non-federal audit may be required under the Single Audit Act, OMB A133. If a non-federal
audit is required, please submit a copy of the audit to Legislative Services Office, Idaho State
Legislature, P.O. Box 83720, Boise, ID 83720-0054 and a copy to our office.

We offer our sincere thanks and appreciation for the hard work and cooperation of your County
Coordinator and everyone else that played a role in the management of this grant. If you have
programmatic or administrative questions pertaining to this grant, please feel free to contact
David Jackson at (208)422-3047 or djackson@bhs.idaho.gov. You may also contact [AFO
name], your Area Field Officer.

Sincerely,

Bill Shawver, Brigadier General
Director, Idaho Bureau of Homeland Security

BS/amc

CC:

Phone: (208) 422-3040 ® Fax: (208) 422-3044 @ 24-Hour Emergency Notification: (208) 846-7610
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	6-71
	To view location information for a non-property project  (co
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	Task 1:  Select Project

	Task 1 is depicted in the task flowchart below.  (See Figure
	Figure 6-2:  Select Project
	To begin, the Grantee Hazard Mitigation (HM) staff selects a
	Hint: Remember that your user name must be linked with all a
	Select Mitigation from the NEMIS Main Menu, HMGP, then Disas
	Figure 6-3:  Disaster Overview Screen
	Click on the User to Grantee Link Tab.  (See Figure 6-4.)  I
	Figure 6-4:  User to Grantee List
	Caution:  If you need to add another user name at the same t
	Figure 6-5:  Error Message
	Click CLOSE.
	Select Mitigation from the NEMIS Main Menu, HMGP, then Appli
	Figure 6-6:  Instructions to the New Application Screen
	You can enter information on a new project application or ed
	Task 1A:  Enter Information on a New Project Application

	Select New from the NEMIS Mitigation Application Development
	Figure 6-7:  New Project Dialog Box
	For the Application Id field, a sequential number is assigne
	Caution:  Once you change the number in the Application Id F
	Disaster Number and Project Amendment Number are read-only f
	Click the OK button.
	Task 1B:  Edit an Existing Project Application

	Note:  A project application can be edited until FEMA has co
	Select Edit from the NEMIS Mitigation Application Developmen
	Figure 6-8:  Select Project:  Grantee Application Developmen
	Identify the project to edit by referring to the columns in 
	Disaster Nr is the number selected at login.
	FEMA Proj Nr is the project application ID number assigned s
	Amendment Nr is for amendments; 0 for the initial applicatio
	Applic ID is the number assigned by NEMIS or by the Grantee 
	Suffix indicates the type of funding requested:  Codes are f
	ST indicates State.
	Region indicates FEMA Region number.
	Project Title is a description of the project application.
	Highlight a project to edit and click the OK button.  If you
	Figure 6-9:  Mitigation Workpacket List Screen
	Task 2:  Enter Applicant Information

	Task 2 is depicted in the task flowchart below. (See Figure 
	Figure 6-10:  Task 2:  Enter Applicant Information
	The Applicant Information screen (Figure 6-11) is the first 
	Note:  Grantee and Subgrantee are REQUIRED fields and must b
	Figure 6-11:  Applicant Information Screen
	The AMEND button at the bottom right of the screen is deacti
	Click the CLOSE button to exit from the application at any p
	Click on the SAVE button at any time to save the information
	There are four subtasks for this tab:  select a Grantee, sel
	Task 2A:  Select a Grantee

	Click the MORE GRANTEE INFO button, which opens the Assign G
	Figure 6-12:  Assign Grantee Window
	Click the SEARCH button and scroll through the Grantees.  Cl
	The Grantees displayed are those to which your user ID is li
	Caution:  You must designate a Grantee before you can submit
	Task 2B:  Select a Managing Grantee

	Note:  The following screen will only appear if the Grantee 
	Click the MORE GRANTEE INFO button, which opens the Assign M
	Figure 6-13:  Assign Managing Grantee Review Steps Window
	Check the box for each step the Managing Grantee will handle
	Click OK, which will open the Assign Grantee window.  Follow
	Task 2C:  Select a Subgrantee

	Click the MORE SUBGRANTEE INFO button, which opens the Assig
	Figure 6-14:  Assign Subgrantee Window
	Determine if the Subgrantee has already been entered in the 
	If the desired Subgrantee is in the system, click the OK but
	If the Subgrantee is not in the system, click the ADD button
	Figure 6-15:  Assign Subgrantee Screen
	Click the UPDATE ID button, which opens the County/Place Cod
	Figure 6-16:  County/Place Code List
	Determine if the applicant is associated with a place (e.g.,
	Note:  The State, county, place, and public entity codes app
	Determine if the Applicant is Associated �With a Place or a 
	If …
	Then …
	The applicant is associated with a place
	Select a place code by clicking the COUNTY CODE radio button
	The applicant is associated with a public entity
	Select a public entity code by clicking on the PUBLIC ENTITY
	Note:  If a place or public entity is not contained in the t
	Caution:  When looking for a county, be sure to select the r
	Enter the information in Table 6-5 on the Assign Subgrantee 
	Instruction for the Assign Subgrantee Window
	Field Name on Screen
	Information to Be Entered
	Name
	Type the name of the Subgrantee, if it is different from the
	Tax ID
	Type an alpha-numeric tax identification code
	Private Non-Profit
	Select Y or N
	CID Number
	Select the CID of the Subgrantee from the drop-down list, if
	Applicant Description
	Type a description of the Subgrantee
	Click the ADD CONTACT button to enter information on a conta
	Follow the personnel database instructions in Appendix B, wh
	Click the OK button again to return to the Applicant Informa
	Enter the information in Table 6-6 directly on the Applicant
	Instructions for the Application Information Screen
	Field Name on Screen
	Information to Be Entered
	NFIP Participation
	Select Y or N from the drop-down list
	Last CAV Date
	Type the date, if applicable.  Contact a Regional member of 
	Caution:  You must designate a Subgrantee before you can sub
	Task 2D:  Review the Subgrantee Mitigation Plan Information

	When the Subgrantee is not the same as the Grantee, data for
	If there is no approved plan, this approval warning message 
	Figure 6-17:  No Approved Subgrantee Mitigation Plan Warning
	See Chapter 4 – Enter Information for Plans Repository for i
	Click the EDIT SUBGR LINK button, which will allow you to ch
	Figure 6-18:  EDIT SUBGR LINK SubMenu
	All approved plans in the Plans Repository for the designate
	However, when changing plans, you must add (append) a commen
	Click the APPEND button to add a comment relative to the sel
	If you change the selected plan and click the OK button with
	Task 2E:  Select a Preparer

	Click the MORE PREPARER INFO button which will open the Look
	Note:  Anytime you enter the screen shown below, enter infor
	Figure 6-19:  Look Up Contact Screen
	Enter the name of the person to contact with questions on th
	Click the OK button to return to the Applicant Information s
	Task 3:  Attach Problem and Risk Data

	Task 3 is depicted in the task flowchart below.  (See Figure
	Figure 6-20:  Task 3:  Attach Problem and Risk Data
	This task provides a means of attaching several files to the
	Click the Problem and Risk Data Tab.  (See Figure 6-21.)
	Figure 6-21:  Problem and Risk Data Screen
	Click each of the ATTACH/SCAN DOCUMENT buttons for Problem D
	Follow the instructions to Attach/Scan Documents, described 
	Caution:  All three documents must be included with the proj
	To make it easier for FEMA staff to quickly review the appli
	Figure 6-22:  Eligibility Review – Env Checklist from Task 1
	Figure 6-23:  Alternatives on the Problem & Risk Data Screen
	Task 4:  Enter Project Information

	Task 4 is depicted in the task flowchart below.  (See Figure
	Figure 6-24:  Task 4:  Enter Project Information
	The Project Information screen provides general information 
	Type a descriptive title for the project in the first field.
	Caution:  The project title must be filled in before you can
	Figure 6-25:  Project Information Screen
	Double-click on the Project Description field to open the Co
	Click OK to close the Comment Editor.  Once you do so, your 
	Click the ATTACH DOC button, located to the right of the Pro
	Figure 6-26:  Window for Attaching or Scanning a Project Des
	Follow the instructions to Attach/Scan Documents described i
	Caution:  The Project Description document must be included 
	If State legislative districts are identified in the applica
	Figure 6-27:  State Legislative District Window
	Select the appropriate codes on the Project Type Subtab (Fig
	Figure 6-28:  Project Type Subtab on Project Information Scr
	Note:  State Management Cost Codes are codes 600.1-600.4.  T
	Hint: To see the list of Project Types available, select Mit
	Figure 6-29:  Path to Project Type List
	A list of project types is displayed.  You may use any that 
	Figure 6-30:  Project Type List
	Caution:  If you are working on a disaster declared before 1
	Click the County Code Subtab and a list of codes appears.  (
	Figure 6-31:  County Codes Subtab on Project Information Scr
	Select the appropriate codes by highlighting the row(s) in t
	Click the Congressional District Subtab and a list of codes 
	Figure 6-32:  Congressional District Codes Subtab on Project
	Select the appropriate code by highlighting the correct row 
	Click the Community Names/Codes* Subtab, if applicable.  (Se
	Figure 6-33:  Community Names/Codes Subtab on Project Inform
	Select the appropriate CID numbers and place names by highli
	Note:  This entry may differ from the CID number entered in 
	Click the Hazard Type Subtab, as shown in Figure 6-34.  Simi
	Figure 6-34:  Hazard Type Subtab on Project Information Scre
	Click on all the applicable hazard types in the left-hand wi
	Click any hazard type in the left window you want to delete 
	For PSI-required Project Types, only the Hazard Types you se
	Caution:  Hazard types are required before the project can b
	Task 5:  Enter Work Schedule

	Task 5 is depicted in the task flowchart below.  (See Figure
	Figure 6-35:  Task 5:  Enter Work Schedule
	This screen tracks milestones and schedules in a general sen
	Click the Work Schedule Tab.  (See Figure 6-36.)
	Figure 6-36:  Work Schedule Screen
	Click the NEW button.
	Enter the information in Table 6-7.
	Table 6-7:  Instructions to Complete Work Schedule
	Field Name on Screen
	Information to Be Entered
	Description
	Type a description of the phase in the workflow
	Time Frame
	Type a description of the time frame
	Repeat Steps 2 and 3 for each phase of the work schedule.  (
	Figure 6-37:  In Progress Work Schedule Screen
	To insert a row, click the NEW button. A row is added at the
	Click another tab (e.g., Public Notice) and then the Work Sc
	Caution:  At least one phase of the work schedule must be fi
	Task 6:  Enter Cost Estimate

	Task 6 is depicted in the task flowchart below.  (See Figure
	Figure 6-38:  Task 6:  Enter Cost Estimate
	Project costs must be itemized; each item is entered in a ro
	Hint: Click the SAVE button in the lower left corner of the 
	Click the Cost Estimate Tab and the following warning appear
	Figure 6-39:  Cost Estimate Change Warning Screen
	Click OK to see the Cost Estimate screen.  (See Figure 6-40.
	Figure 6-40:  Cost Estimate Screen
	Click the NEW button to create a row to enter costs for each
	Enter the information from Table 6-8.
	Table 6-8:  Instructions on Cost Estimate Screen
	Field Name on Screen
	Information to Be Entered
	Item Name
	Type a descriptive name
	Unit Qty
	Type the appropriate number
	Unit of Measure
	Select from the drop-down list of standard units
	Unit Cost
	Type the cost per unit (This must never be $0.00.)
	NEMIS calculates the Cost Estimate for each item and the Tot
	Figure 6-41:  Cost Estimate Screen
	Note:  Enter estimated income generated by this project as n
	Repeat Steps 2 and 3 for each cost item.
	Caution:  At least one cost item must be filled in before yo
	Answer the question, “Is this project part of the Initiative
	Note:  Set-aside funds for State initiative projects are cur
	Print the Project Cost Line Item report.  This is under NEMI
	Task 7:  Enter Match Sources Funds

	Task 7 is depicted in the task flowchart below.  (See Figure
	Figure 6-42:  Task 7:  Enter Match Sources Funds
	Information from the Cost Estimate screen is carried to the 
	Note:  If information has not been entered on the Cost Estim
	The bottom portion of the screen provides for each source of
	Click the Match Sources Tab.
	Read the Warning message very carefully if you are making an
	Figure 6-43:  Warning Screen
	Click OK to see the Blank Match Sources screen.  The informa
	Figure 6-44:  Match Sources Screen
	Click the NEW button.
	Note:  The bottom portion of the screen will appear blank un
	Edit the Federal Share Percentage, if it is other than 75%. 
	Figure 6-45:  Non-Federal Share Funding Screen
	Note:  The overall percentage of all project applications Fe
	Enter the information in Table 6-9 for the first source of n
	Table 6-9:  Instructions to Complete Source Screen
	Field Name on Screen
	Information to Be Entered
	Source Agency
	Select from Local, Other, Private Nonprofit, and State
	Source Name
	Type a description for the source
	Funding Type
	Select from Administration, Cash, Consulting Fees, Engineeri
	Other Funding Type Description
	If Other is selected for Funding Type, describe it here
	Funds Availability Date  Required field
	Type the applicable date.  This date and the Funds Commitmen
	Funds Commitment Letter Date  Required field
	Type the applicable date.
	Enter the requested information for each item funded by this
	In the lower right corner, you can access two cost code list
	NEMIS calculates the Total Cost of each item, its percentage
	Caution:  At least one source of non-Federal funding must be
	Note:  Use the Scroll bar to view multiple sources.
	Repeat Steps 3 and 4 for each source of non-Federal funding.
	Figure 6-46:  Match Sources – Grand Total Costs Screen
	Print the Project Non-Federal Share report.  This is under N
	Task 8:  Enter Cost Effectiveness Information

	Task 8 is depicted in the task flowchart below.  (See Figure
	Figure 6-47:  Task 8:  Enter Cost Effectiveness Information
	Summary information from a BC analysis is entered on this sc
	Click the Cost Effectiveness Tab.  (See Figure 6-48.)
	Figure 6-48:  Cost Effectiveness Screen
	Click the NEW button in the lower left corner of the screen.
	Figure 6-49:  Cost Effectiveness Screen
	Use the drop-down list in the Community column to select the
	Fill in the next two columns, Net Present Value of Project B
	Click the drop-down list in the Analysis Type column.  Selec
	Figure 6-50:  Drop Down List from Analysis Type Column
	Go to the next column if Analysis Type is Exempt.  Click the
	Figure 6-51:  Analysis Type Menu
	Select the appropriate exempt type from the list.
	Add your name to the reviewer’s name column.  Select whether
	Figure 6-52:  Remainder of the Cost Effectiveness Screen
	Click another tab or click CLOSE and Yes to SAVE the changes
	Attach the BC documentation under the Attachments Tab, �Task
	Task 9:  Attach Maintenance Assurance Information

	Task 9 is depicted in the task flowchart below.  (See Figure
	Figure 6-53:  Task 9:  Attach Maintenance Assurance Informat
	Files to document the maintenance assurance procedures are a
	Click the Maintenance Assurance Tab.  (See Figure 6-54.)
	Figure 6-54:  Maintenance Assurance Screen
	Click the ATTACH/SCAN DOCUMENT button, and follow the instru
	Caution:  The Maintenance Assurance document must be include
	Task 10:  Enter Public Notice Information

	Task 10 is depicted in the task flowchart below.  (See Figur
	Figure 6-55:  Task 10:  Enter Public Notice Information
	The Grantee or local community may be required to issue a pu
	Click the Public Notice Tab.  (See Figure 6-56.)
	Figure 6-56:  Public Notice Screen
	Click Yes if the project requires a public notice.  Click th
	Enter the date the public notice was posted, the name of the
	Repeat Steps 2 and 3 for each public notice.
	Task 11:  Attach Documents

	Task 11 is depicted in the task flowchart below.  (See Figur
	Figure 6-57:  Task 11:  Attach Documents
	Supporting documentation for the project application, such a
	Required documentation includes the following:
	Reports describing environmental impacts and supporting docu
	BC Analysis, if completed
	Click the Attachments Tab.  (See Figure 6-58.)
	Figure 6-58:  Attachments Screen
	Click the ATTACH/SCAN DOCUMENTS button and follow the instru
	Task 12:  Enter Eligibility Review Information

	Task 12 is depicted in the task flowchart below.  (See Figur
	Figure 6-59:  Task 12:  Enter Eligibility Review Overview In
	The Eligibility Review Tab has five Subtabs: Overview, Gener
	Click the Eligibility Review Tab, which opens the Overview S
	Figure 6-60:  Eligibility Review/Overview Screen
	Enter the information in Table 6-10.  Each review listed sho
	Table 6-10:  Information to Complete the Eligibility Review 
	Field Name on Screen
	Information to Be Entered
	Eligibility Determination Criteria
	Applicant
	Required field
	Select Y, P, or N (Yes, Pending, or No) from the drop-down l
	Project Type
	Required field
	Select Y or N from the drop-down list to indicate if the pro
	Project Criteria
	Required field
	Select Y or N from the drop-down list to indicate if the pro
	Other Reviews
	Cost Effectiveness Review
	Required field
	Select Y or N from the drop-down list to indicate if the rev
	Code Compliance Review
	Required field
	Select Y or N from the drop-down list to indicate if the app
	Mitigation Plan Conformance
	Required field
	Select Y or N from the drop-down list to indicate if the app
	Project Reviewer
	Required field
	Type the name of Grantee person who reviewed the application
	Recommended for Approval?
	Required field
	Select Y or N to indicate your recommendation
	Review Date is a read-only field filled with the current dat
	Caution:  All fields on this screen must be filled in before
	Task 12A:  Enter Eligibility Review Comments

	All staff entering project information are encouraged to ent
	Click one of the three subtabs of the Eligibility Review Tab
	Figure 6-61:  Eligibility Review/General Comments Screen
	Click the NEW button to open a new row on the applicable tab
	Figure 6-62:  General Comments Screen
	Repeat with other subtabs.
	Task 12B:  Enter Eligibility Review Environmental Checklist

	Under the National Environmental Policy Act (NEPA), three pr
	This screen contains information on the alternative methods 
	There are very few exceptions to the NEPA policy to review a
	Click the Eligibility Review Tab and the Env Checklist Subta
	Figure 6-63:  Eligibility Review/Env Checklist Screen
	Click the NEW button. A dialog box to name the alternative a
	Figure 6-64:  New Alternative Name Dialog Box
	Type a name for the alternative method, and click the OK but
	A table (Table 6-11) listing the following standard environm
	Table 6-11:  Standard Environmental and Historical Issues
	Issue
	Explanation
	Aquatic and Terrestrial Biotic Resources
	If the project occurs in an area that has resources designat
	Designated Floodplain/ Floodway
	If the project occurs in an area designated by the NFIP as a
	Hazardous Materials
	If hazardous materials (as designated by EPA’s hazardous mat
	Historic Structures
	If historic structures (as designated by the National Histor
	Hydrology/ Hydraulics
	If the hydrology or hydraulics of the area might be impacted
	Land Use/Development Patterns
	If land use or development patterns might be impacted, the i
	Local Economy/ Community/ Services
	If a local economy, community, or services might be affected
	Low-Income or Minority Populations
	If low-income or minority populations are present, the impac
	Prime Farmland
	If a prime farmland is present, the impact must be documente
	Slopes and Soils
	If slopes or special soils are present, the impact must be d
	Special Status Natural Areas
	If a natural area is present, the impact must be documented.
	Threatened/ Endangered Species
	If a species designated as threatened or endangered is prese
	Water Quality
	Water impacts should be documented to meet the Clean Water A
	Wetlands
	If any wetlands are present, the impact must be documented.
	Enter the information from Table 6-12 on the analysis of thi
	Table 6-12:  Instructions to Complete Analysis
	Field Name on Screen
	Information to Be Entered
	Status (Blank) second column in the table.
	Click on the drop-down list and select a status from the lis
	State Agency Consulted
	Click for a checkmark if the appropriate State agency was co
	Fed Agency Consulted
	Click for a checkmark if the appropriate Federal agency was 
	Documentation Attached
	Click for a checkmark to indicate the analysis of this alter
	Repeat Step 5 for each of the 14 issues listed on the screen
	Click NEW ISSUE button if additional environmental or histor
	Caution:  You must complete the Environmental Checklist for 
	Repeat Steps 2 – 6 for each of the alternatives examined.
	Note:  For the proposed action, all issues should be documen
	Select the proposed action alternative by clicking the appro
	Figure 6-65:  Selecting Project Alternative
	Task 13:  Enter Property Site Inventory Information

	Task 13 is depicted in the task flowchart below.  (See Figur
	Figure 6-66:  Task 13: Property Site Inventory Information
	This screen is filled in for projects that require a propert
	If the title on the tab is grayed out, it means that the pro
	Note:  All required fields do not have to be entered for a p
	Once you enter data in one field on a PSI Subtab, all fields
	When you enter Project Closeout for a PSI project, a notific
	Hint: Clicking the SAVE button will save your work to the da
	Click the Property Site Inventory Tab.  (See Figure 6-67.)  
	Figure 6-67:  Property Site Inventory Screen
	Click the ADD button to search for a previously entered prop
	Figure 6-68:  Look Up a Property Screen for Property Site In
	Note:  Name and address from the Look up a Property database
	Search for a property first, using last name, address, city 
	Figure 6-69:  Property Site Inventory Screen
	Note:  If there is more than one property listed, simply hig
	Use the drop-down list to indicate if this property is inclu
	Note:  If you are not sure, you can leave this field blank u
	Enter the information in Table 6-13.
	Table 6-13:  Instructions to Complete Property Record
	Field Name on Screen
	Information to Be Entered
	Co-owner
	Enter the name of the person or organization who jointly own
	County
	Select from the drop-down list
	Title Holder – Post Mitigation
	Required field
	Enter the name of the organization, community, or person who
	Purchase Offer Applicable
	Select Yes or No from the drop-down menu.  If the property w
	Click the Mitigation Action Tab, which opens the following s
	Figure 6-70:  Mitigation Action Tab on Property Site Invento
	Click the ADD button to select one or more of the property a
	Click the Property Info Subtab, at least filling in the info
	Figure 6-71:  Property Info Subtab
	Table 6-14:  Information for Completing Property Info Subtab
	Field Name on Screen
	Information to Be Entered
	Age of Structure (year built) Required field
	Type the year built
	Pre-Event Fair Market Value
	Type the dollar amount of the fair market value before the e
	Parcel Number
	Required field
	Type number
	Property Tax Id
	Required field
	Type number
	Latitude and Longitude
	Required field
	Type in the numbers.  See Figure 6-72 or click the sample bu
	SHPO Cleared
	Select Yes, no, Not Applicable, or Unknown to indicate wheth
	SHPO Cleared Date
	Type the date that the SHPO approved the action.
	Benefit-Cost Analysis Performed
	Select from the drop-down list to indicate if the BC Analysi
	Benefit-Cost Ratio
	If a BC Analysis was performed, this field becomes active.  
	Type of Residence
	Required field
	Select the type from the drop-down list or use Other (specif
	Structure Type
	Required field
	Select from the drop-down list:  Single Family, 2-4 Family, 
	Foundation Type
	Required field
	Select from the drop-down list.  Basement; Crawl Space; Elev
	Basement
	Required field
	Select Yes or No from the drop-down list
	Base Flood Elevation
	Type the number
	First Floor Elevation
	Type the elevation, in feet, of the property.  A diagram is 
	Number of feet . . .
	Type the number of feet the lowest floor elevation of the st
	Damage Category
	Select 0–49%, 50–99%, 100%, or N/A.
	Post-Mitigation Property Use
	While not required here, it is required before project close
	Proposed property use.  Select from the drop-down list.  Agr
	Note:  Once you enter data in one field on a PSI Subtab, all
	Figure 6-72:  Latitude and Longitude Sample
	Figure 6-73:  First Floor Elevation Sample
	Click the ADD button to create a record for each property in
	Click ADD to open a blank PSI record if an individual owns m
	After clicking the SEARCH button to search the Property Owne
	Figure 6-74:  Look Up a Property Owner Sample
	To add her second property, DO NOT edit this record.
	Click ADD for a new, blank record.
	Enter her name again; type in the new address; and enter the
	For instance, by searching on Patricia McIntyre, we can now 
	Figure 6-75:  Look Up a Property Owner Sample
	If Patricia's husband is a co-owner, type a note in the Co-O
	Figure 6-76:  Co-Owner’s Field
	If the property is owned by a business, enter the primary po
	Click the Flood Zone Designation Subtab, which allows you to
	Highlight the property for which you want to enter a flood z
	Figure 6-77:  Flood Zone Designation Submenu
	Click the NFIP Info Subtab, which will open up the screen sh
	Figure 6-78:  NFIP Info Subtab
	Enter the information on the screen above, using the hints i
	Table 6-15:  Information to Enter on NFIP Info Subtab
	Field Name on Screen
	Information to Be Entered
	Flood Source
	Required field
	Select from the drop-down list.  Coastal Basin, Closed Basin
	Structure Located in
	Select Floodway, Floodplain, Other High Hazard Area or Not A
	Repetitive Loss Structure
	Required field
	Select Yes, No or Unknown
	Repetitive Loss Number
	This field becomes active only when an affirmative has been 
	NFIP Policy Number
	Type the number
	Insurance Policy Provider
	Type the insurance company name
	FIRM Available?
	Select Yes, No, or Unknown.  Then select one of the radio bu
	Click the Hazard Type Subtab, which opens the screen shown b
	Figure 6-79:  Hazard Type Subtab
	Select one of the hazards listed in the right column and cli
	Click the FIRM Info Subtab, which opens the screen shown bel
	Figure 6-80:  FIRM Info Subtab
	Click the ADD button for a new row then click the drop-down 
	Click the ADD button under the Map Specific Information sect
	Click the drop-down arrow under Panel Number to select from 
	Click the NEW button on the small pop-up window if you do no
	Figure 6-81:  Adding a New FIRM Panel Number and Panel Date
	Click the Property Purchase Offer Subtab, which opens the sc
	Figure 6-82:  Property Purchase Offer Subtab
	Type or select the information in the fields for this screen
	Table 6-16:  Information to be Entered on Property Purchase 
	Field Name on Screen
	Information to Be Entered
	Purchase Offer Applicable
	Select Yes or No from the drop-down menu.  If the property w
	Amount Offered
	Type in the dollar amount offered or leave as $0, if appropr
	Offer Date for Structure and/or Land
	Type the date
	Offer Accepted by Owner
	Select Yes, Pending, No, or Unknown from the drop-down menu.
	Date Owner Responded to Offer
	Type the date
	Owner Appeal of Offer
	Select Yes, No, or Unknown from the drop-down menu
	Date of Owner Appeal
	Type the date
	Actual Amount Paid Required field before project closeout
	Type in the dollar amount actually paid to the property owne
	Date Actual Amount Paid  Required field before project close
	Type the date.  The application will be submitted without th
	Select the Narrative Subtab, which opens the screen shown be
	Figure 6-83:  Narrative Subtab
	Use the radio buttons to select either the Legal Description
	Double click anywhere in the white area to enter the Editing
	Note:  Certain PSI fields must be entered before you can sub
	Click the PRINT button on the right side of the list of prop
	Figure 6-84:  Property Site Inventory Print Options Menu
	Task 14:  Enter Information for the 300 – 500.3 Series

	While this is currently grayed out, it is a placeholder for 
	Task 15:  Enter Information for the 600 Series

	While this is currently grayed out, it is a placeholder for 
	Task 16:  Enter Information for the 700 Series

	While this is currently grayed out, it is a placeholder for 
	Task 17:  Enter Information for the 800 Series

	While this is currently grayed out, it is a placeholder for 
	Task 18:  Authorization

	Task 18 is depicted in the task flowchart below.  (See Figur
	Figure 6-85:  Task 18:  Authorization
	The Authorized Applicant Agent and Authorized Grantee Offici
	Click the Authorization Tab and Plan Information Subtab.  (S
	Figure 6-86:  Authorization/Plan Information Screen
	All of the fields are auto-filled under the Plan Information
	Caution:  After November 4, 2004, no project applications wi
	Click the Preparation Information Subtab.  (See Figure 6-87.
	Figure 6-87:  Authorization/Preparation Information Screen
	Type the Authorized Applicant Agent’s last name, first name,
	Use the drop-down list to choose Yes or No for Applicant Sig
	Type the Authorized Grantee Official’s last name and first n
	Use the drop-down list to choose Yes or No for Grantee Offic
	Caution:  If NO is entered in either drop-down list, you wil
	Click the Managing Grantee Determination Subtab if it is not
	Figure 6-88:  Authorization/Managing Grantee Determination S
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