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Resource Inventory Tracker Overview 
 
The Resource Inventory Tracker (RIT) is a web-based tool for agencies and jurisdictions 
in the State of Idaho to manage and view Tier 1 and Tier 2 resources statewide.  Only 
agencies and jurisdictions that have been given an account will be able to access this 
information.  The Resource Inventory Tracker can be found at the Bureau of Homeland 
Security website under NIMS:  https://bds261758.bds.state.id.us/BHSResourceTracker 

What is Resource Typing?  
 
Resource typing is the categorization and description of response resources that are 
commonly exchanged in disasters through mutual aid agreements.   Resources are 
categorized by: 
 

Tier 1 – The 120 Resource Definitions defined by the National Integration Center 
(NIC) Incident Management Systems Integration (IMSI) Division.   These 
resources are national in scope and include resources that could be deployed to 
a national incident. 
 
Tier 2 – The resources that are state specific and could be used in intrastate 
mutual aid agreements. 

 
The NIC is continuing resource typing work and has established working groups for the 
ongoing initiative; Tier 1 resources will be added as needed.   In addition, as state 
resources are identified, they, too, will be added to the inventory. 
 
Resource typing definitions can give emergency responders the information they need 
to make sure they request and receive the appropriate resources during an emergency 
or disaster.  Ordering resources that have been typed using these definitions makes the 
resource request and dispatch process more accurate and efficient.  In FY 2006, state, 
territorial, tribal, and local jurisdictions were required to inventory response assets that 
conform to NIMS resource typing standards. 

What is the Purpose of Resource Typing?  
 
Resource typing enhances emergency readiness and response at all levels of 
government through a system that allows an already overwhelmed jurisdiction to 
augment its response resources during an incident.  Standard resource typing 
definitions help responders request and deploy the resources they need through the use 
of common terminology.  Standard definitions allow emergency management personnel 
to identify, locate, request, order, and track outside resources quickly and effectively 
and facilitate the movement of these resources to the jurisdiction that needs them. 
 
More information can be found at: 
http://www.fema.gov/emergency/nims/ResourceMngmnt.shtm#content

https://bds261758.bds.state.id.us/BHSResourceTracker
http://www.fema.gov/emergency/nims/ResourceMngmnt.shtm#content
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How Are Resources Typed? 
 
CATEGORY:   Function/discipline for which the resource is most useful: 

• Animal Health Emergency 
• Emergency Medical Services (EMS)  
• Fire and Hazardous Materials  
• Incident Management (IM)   
• Law Enforcement  
• Medical and Public Health   
• Mass Care 
• Public Works (PW) 
• Search and Rescue (SAR) 

KIND:  Broad class of characterization such as teams, personnel, equipment and 
supplies 

TYPE:  Measure of minimum capabilities to perform its function.   Type I implies a 
higher capability than Type II. 
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Registering to Become a RIT User 
 
You will receive an email with a code and a link to the “Register” page (check your junk 
mail if you don’t receive the email in your inbox).   
 
Example email:  
 

 
 
 
 
 
 
 
 
Follow the link and you should come to this screen:  
 
-Complete all the fields. 
 
-Password must be at least 5 
characters 
 
-Example of security question: 
“Favorite pet’s name?” 
 
-If you follow the link, the 
“Registration Code” will 
automatically fill in.   
 
-Once all the fields are completed 
click “Create User”.   
 
-You will automatically login to the site. 
 
 
 
*Note: If your computer does not automatically accept the security certificate 
from the Bureau of Homeland Security, you will have to accept it manually before 
you can register or login to the site.   
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Logging In 
 

 
 
 
 
Go to the Idaho Bureau of 
Homeland Security website 
– www.bhs.idaho.gov.  
 
 
The Resource Inventory 
Tracker (RIT) website can 
be found under 
“Preparedness and 
Protection,” then “NIMS,” 
then “Resource 
Management”. 
 
 
 
 
 
Or go to: https://bds261758.bds.state.id.us/BHSResourceTracker 
 
 
 
 
 
Enter “User Name”  
and “Password”. 
 
Click “Login” 
 

 

http://www.bhs.idaho.gov/
https://bds261758.bds.state.id.us/BHSResourceTracker
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Welcome Screen 

 
 
 
 
Select 
 “County,”  
 “State,”  
 “Tribal” 
to view/edit  
resources or  
agencies  
 
 
 
 
 
 
 
 
 
Any news or updates will post to this screen.   
 
Click “View Tutorial” for directions on how to use the site.  
 
Click “Alicia Martin-Cowger” to email any questions you may have.  
 
 
 
 
 
 
 
 
 
*Note: Selecting “County” will bring up all agencies/resources located within each 
county.  Selecting “State” will bring up state-owned resources and agencies.  Selecting 
“Tribal” will bring up Tribe-owned resources and agencies.   
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Viewing County Agencies 
 
 
 
 
To see all the agencies within a county:  select the region, then the county.   
The agency list will  
appear in gray boxes  
on the side bar under 
the county.   
 
Example 
 
Region; “Central” 
 
County: “Lincoln”  
 
List of agencies:  
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Viewing State Agencies 
 
 
 
 
 
To view state  
agencies, 
select “State” 
from the  
Welcome Screen.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Agencies are organized 
alphabetically 
or by  
“Special Teams”  
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Example 
 
Department of Lands is under the “H-L” category.   
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Viewing Tribal Agencies 
 
 
 
 
 
To view tribal  
agencies, 
select “Tribal” 
from the  
Welcome Screen.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Tribal resources 
are organized 
alphabetically 
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Entering Agencies 
 
 

 
 
County coordinators or county 
administrator may create new 
agencies within their county.   
 
Click “Add”  
by the county name.  
 

 

 

 

 

 
Example 
 
Adding an Agency to Twin  
Falls County: 
 
Enter Agency Name 
 
Select “Enter custom details” 
 
Enter the agency’s details  
 
*Note: the “default details”  
that appear are the details first 
created by the parent county.    
 
Click “Save”  
 
 
 
 
 
*Note: when you add resources for this agency, the agency’s details that were entered 
will automatically fill in unless the resource has “enter custom details” selected.   
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Editing Agencies 
 
 

 
 
Select “Edit”  
by the agency you  
want to edit 
 
*Note: the “Edit” icon will only be 
available for accounts which you have 
the permissions to edit.  
 
 
 
 
 
 
 
 
 
Example 
 
Edit Agency Name and Contact info. 
 
Select “Enter custom details”  
Edit details for the agency.   
 
*Note: Selecting “Use default details” 
will change the agency details to the 
parent county’s details.   
 
Click “Save” when finished.    
 
 
*Note: Any resource under American 
Red Cross that has “Use default 
details” selected will automatically 
update to your changes.   
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Viewing Resources 
 

Viewing Resources by Region 
 
Select “County” 
 
Select “All Regions” 
or a 
Specific Region  
 
 
Select  
“All Disciplines” 
or a 
Specific Discipline 
 
 
 
 
 
*Note: selecting “All Disciplines” will show you the resources in all of the FEMA defined 
disciplines.   
 
Example 
 
Central Region’s EMS resources.   
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Viewing Resources by County 
 

 
Select the Region.  
 
Select the County.  
 
Select  
“All Disciplines”  
or a  
Specific Discipline.  
 
 
*Note: selecting “All 
Disciplines” will show 
you the resources in all 
of the FEMA-defined 
disciplines.   
 
 
 
 
Example 
 
Resources in “All Disciplines” for Twin Falls County.   
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Viewing Resources by Agency 
 

 
Select the County.  
Select the Agency.  
 
Select  
“All Disciplines” 
or a 
Specific Discipline 
 
 
 
 
 
 
 
 
 
 
Example 
 
American Red Cross’ Incident Management Resources 
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Viewing State Resources 
 

 
Select “State” 
State resources  
are organized alphabetically  
or under “Special Teams”.   
 
Select a Category.  
 
Select an Agency.   
 
 
Select 
“All Disciplines” 
or a  
Specific Discipline 
 
*Note: Selecting “All State Agencies” will bring up all the resources owned by the State.  
“Special Teams” are regional teams made up of county and state resources.   
 
Example 
 
Fish and Game’s resources in “All Disciplines”  
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Viewing Tribal Resources 
 

 
 

Select “Tribal” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Select  
“All Disciplines” 
or a 
Specific Discipline 
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Viewing Resource Information 
 
 

 
Click the resource to view 
details.  
 
 
 
Click the resource name again 
to hide details. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Example 
 
Details for Rock Creek Fire Protection Districts QRV.   
 

 



- 21 - 

Viewing EMAC Resources 
 
 
 

 
If a resource is potentially  
EMAC deployable the icon  
will show up by the  
resource name.   
 
*Note: to view only EMAC  
deployable resources, see  
“Search for a Resource” on 
page 24.  
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Entering Resources 
 
 
 
Within the agency you want to add a 
resource, click  
“All Disciplines”.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The screen that opens 
will have an “Add” button to  
add resources.   
 
Click “Add.”  
 
 
 
 
 
 
 
 
 
 
 
* 
Note: The “Add” button will only show for agencies/jurisdictions that you have 
permission to add/edit.   
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Example 
 
Adding a resource 
 
Select “Resource Discipline Type” 
Select “Resource ” 
Select “Resource Type” 
 
Type in “Quantity”  
“Description” is a general field 
“EMAC”—check if the resource is 
potentially available for EMAC 
deployment.   
 
Check “Mutual Assistance” if the resource 
is  
 
“Use default details”  
--automatically fills in the agency’s contact 
details from the parent county.  
 
“Enter custom details” 
--selecting this allows you to change  
the contact details for each resource 
individually.   
 
 
 
When finished, Select “Save”. 
 
 
 
* Note: If you edit the agency’s “default details”, it will automatically update the contact 
details for any resource that has “Use default details” selected.    
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Editing/Deleting Resources 
 
 
Within your agency/jurisdiction,  
click “Edit”  
next to the resource 
you want to edit.   
 
*Note: the “Edit” button will only 
show for agencies/jurisdictions that 
you have permission to add/edit.   
 
To delete a resource:  
 
Click the “X.”  
Click “OK” in the box that pops up. 
 
 
 
 
After you click “Edit,” you 
will see the screen to the 
right.  From here you can 
edit a resource’s 
information.  
 
 
 
*Note: 
--“Use default details” are 
the agency’s details.  
 
--“Enter custom details” 
allows you to change the 
information for each 
resource individually.   
 
When finished,  
Select “Save”.   
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Editing User Account Information 
 

 
 
 
 
 
 
Click “Admin”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Edit email.  
Click “Save” 
 
 
 
Edit Security Question.  
Click “Change Security Question”  
to save changes.  
 
 
 
Edit password.  
Click “Change Password”  
to save changes.   
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Search for a Resource 
 
 
 
Click “Search”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select “Search Resources” 
 
Option: check “EMAC Only”  
box to search EMAC only 
resources  
 
Select “Type” from the pull-
down menu. 
 
Type in all or part of resource name.  
 
Click “Search”  
 
 
 
 
Example 
 
Search for “Water Tender” 
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Search for an Agency 
 
 
Click “Search” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select “Search Agencies”  
 
Select what kind of 
agency (State, County, or 
Tribe) 
 
Type all or part of the  
Agency name.  
 
Select “Search” 
 
Example 
 
Searching 
for fire departments by  
entering in “Fire” 
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Reports 
 
There are two ways to print reports: Quick Report and Advanced Report.  

Quick Report 
 
*Note: Quick Reports only prints the resources 
on the screen with their contact details.  
 
At any level (State, Tribe, Region, County, 
Local) or any discipline,  
select the “printer”  
icon.    
 
 
 
 
 
 
 
 
 
 
 
The report will come up 
with contact details.  
Select the “printer” 
icon again to print the 
report.   
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Advanced Reports 
 
Select “Reports”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Choose Reports Type  
 
 
 
 
 Create Resource Report 
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Choosing Agencies 
 
From the Report screen 
select “Choose Agency”.   
 
 
 
 
 
 
 
 
 
 
 
Select the agency.   
 
Click “Add” 
 
 
 
 
 
 
 
*Note: After selecting the 
agency it will appear in the 
text bar at the top, but will 
not be added to the report 
unless you click the “Add”.   
 
 
 
Example 
 
Fire Departments in 
Twin Falls County.   
 
 
 
 
 
*Note: to remove an agency select “Remove”  
or to remove all agencies select “Clear List”.    
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Choosing Resources 
 
To choose specific resources 
you must first select from the 
drop down menu, the 
discipline the resource is in.   
 
Click “Add”  
 
 
 
 
 
After selecting the discipline, 
All the resources in that 
discipline will automatically 
come up.  To unselect all the 
resources, click “Remove” 
 
 
 
To select specific 
resources in a discipline, 
click the discipline  
and the resources in that 
discipline will come up in 
the “Resources” drop 
down menu.   
 
 
 
Select Resource.  
 
Click “Add”.   
 
*Note: You must click 
“Add” for the resource to 
be added to the report.   
 
 
 
 
To remove any resource, click “Remove”.   
 
To remove all resources, “Clear List”.   
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Choosing Type 
 
Select the resource type 
by checking or 
unchecking the boxes.   
 
Default selects “All 
Types”.   
 
 
 
 
 
Other Options 
 
Select “EMAC Only Resources” 
to print resources potentially 
available for EMAC deployment. 
 
Select “Private Owned 
Resources Only”   
 
Select “Show Details”  
to print contact details for each 
resource.   
 
Group by “Resource Group” or 
“Agency” 
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After selecting all the 
criteria, select “Generate 
Report”.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select the “printer”  
icon to print the report.   
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Example 
 
Report without contact details 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Example 
 
Report with contact details 
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Example 
 
Report  Grouped By 
Agency 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Example 
 
Report  Grouped By 
Resource Group 
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Agency Details Report 
 
Select “Reports”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Choosing Report Type 
 
Choose Reports Type  
  
This screen will allow you to 
generate and print custom 
reports.   
 
 
 
 
 
 
 
Choosing Agency 
 
Choose Agency 
 
 
Search Depth 
1=Just the Agency picked 
2=Everything underneath 
the Agency picked  
 
Generate Report
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Example 
 
Report Outlook 
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Reports Toolbar 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Options  
 
*Show/Hide    Page View     *Export 
Document Map 

 
Print  Page selection   *Search Key Words  
 
 
 
Show/Hide Document Map  
 
Brings up document map.  
Clicking on a title will bring you 
to that place in the report.  
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Search Key Words 
 
Type in key word.   
 
Click “Find” 
The document will 
highlight and jump to the 
first occurrence of the 
word.   
 
Click “Next”  
to find the next 
occurrence of the key 
word.   
 
 
 
 
 
 
 
Export 
 
Select format to 
export the report to 
Excel or Acrobat 
(PDF) file.   
 
 Click “Export”. 
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 Logging Out 
 
 

 
 
 
 

One click logout!! 
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